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1. AHHOTanUs pado4eil MPOrpaMMbl JUCUMILIMHBI (MOTYJISA)

HucuunnuHa «JlokyMeHTalMoHHOe obecrieueHne MpodeccuOHAIBHON N1eATEIbHOCTH
SBIISICTCS YacThIO IEPBOro OJoKa MporpamMMbl OakajlaBpHaTa IO HAINpaBICHUIO MOJITOTOBKH
38.03.02 «MeHemKxMeHT», pod b MEeHEKMEHT B TypU3ME U TOCTEIIPUUMCTBE U OTHOCUTCS K
00s3aTeNbHBIM JUCIUIUIMHAM BapUATUBHON YaCTU IIPOIPAMMBI.

JlucuuniuHa HarpasieHa Ha GOPMUPOBAHUE CIEIYIOIINX KOMIETEHIIUN BbITYCKHUKA:

- Bragenuem HaBbIKaMu IOMCKa, aHAJIW3a U UCIOJIb30BaHUS HOPMATUBHBIX JTOKYMEHTOB
B cBOei nmpodeccuonanbroit aestensHocT (OITK-1);

- Brnanenmem HaBBIKAMH JIOKYMEHTAJIBHOTO O(OPMIICHHS pEHICHUWH B yIpaBlICHUH
OMEpalMOHHON  (MPOU3BOJACTBEHHOI)  NIEATENBHOCTH  OpPraHM3alMii NpU  BHEAPEHUU
TEXHOJOTUYECKHUX, MPOAYKTOBBIX MHHOBAIIMI MM OpraHu3aluoHHbIX n3mMeHneHwuii (I1K-8);

- Bnanenuem HaBbikamMu aHanu3a uHGOpMaUMd O (QYHKIMOHUPOBAHUU CHCTEMBI
BHYTPEHHEIO JOKYMEHTOOOOpOTa OpraHW3alud, BeACHUS 0a3 [aHHBIX [0 Pa3IHYHBIM
nokaszarensiM U ¢GopMuUpoBaHHS ~ WHGOPMAIMOHHOTO  OOECHedeHus  yYaCTHHKOB
opranu3anuoHHbIX npoekTos ([TK-11);

- Bragenwem HaBbIKaMH TIOATOTOBKM OPTaHHU3AIlMOHHBIX U PaCHOPSIUTEIbHBIX
JIOKYMEHTOB, HEOOXOIMMBIX JUISI CO3JJaHUSI HOBBIX MpeanpuHuMaTeabckux ctpykryp (I1IK-20).

Copepxanve  TUCHUIUIMHBI ~ OXBAaThIBa€T  KPYr  BOINPOCOB,  CBSI3AHHBIX  C
JIOKYMEHTOBE/ICHUEM, B TOM YKCJIE OCHOBHBIE IIOHATHSA B 00JIACTH JOKYMEHTUPOBAHUS U O0IIME
HOpPMBI  OoopmIieHUST ~ JOKYMEHTOB, CTPYKTypa  OpPraHHU3aIllMOHHO-PACHOPSIUTENbHBIX
JOKYMEHTOB MpPENNpPUATHI M OpraHu3aliii, BUABI U CTPYKTYypa CIYKEOHBIX IUCEM, a TaKkKe
OCOOCHHOCTH COCTaBJICHUS YIIPABICHUYECKON JOKYMEHTAIIUH.

OO6miast TpyAOEMKOCTh OCBOCHHS JUCIHUIUIMHBI COCTABISET 3 3a4eTHbIX eauHui], 108
yacoB. [IpenogaBanue QUCHMIUIMHBI BENETCA Ha 2 Kypce B 3 cemecTpe: Jekuuil — 34 4.,
MPAKTUYECKUX 3aHATUN — 36 4., KOHCYIbTAMH — 2 4., IPOMEXKYTOUHAsI aTTecTalus: 3a4eT ¢
OLIEHKOH — 2 4., caMocTosTeNbHAsA paboTa cTyieHTa — 34 u.

[IponomxurensHOCThIO 18 Henenb W MpeaycMaTpUBAaeT MPOBEIEHUE YUEOHBIX 3aHSTUN
CIIEAYIOIIMX BUJAOB: JIEKLUH, IpaKTHUYECKHe 3aHATUS B QopMe pa3BepHyTOH Oecensl,
00CyXJIeHUS JOKJIaJI0B CTY/I€HTOB, KOMMEHTHUPOBAHHOI'O YTEHMsI, pabOThl B MajbIX IpYIIax, B
dopme [1€10BOM WIrpbl, YCTHOTO ONpoca IO MaTepuajaM JIEKIHWH, H3Y4YEHHUs MHpPUMEpOB
Pa3IUYHBIX BUIOB JIOKYMEHTOB, aHanu3 pasnaena [[OCTa P 6.30-2003, camocTositenpHas paboTa
00yYaroImuxcsi, pynInoBble U UHAUBUYAIbHbIE KOHCYJIbTAIUH.

[IporpamMmoii TpeayCMOTPEHBI CIAEAYIOIIME BHABI KOHTPOJA: TEKYIIMH KOHTPOJb B
dopme noknana (mepBas KOHTPOJIbHASA TOUKA), MUCbMEHHBIN ONPOC 1O BOIpocaM Kypca (BTopast
KOHTpOJIbHASI TOUKA), 3aIUThI TPYIIIOBOr0 MpoekTa (rpymnmna 2-3 4enoBeKa, TPEThsl KOHTPOJIbHAs
TOYKa), TECTUPOBaHUE (UeTBEpTasi KOHTPOJbHAs TOYKA), MPOMEXKYTOUHAs aTTecTanus B Gopme
npoekTa (3 cemecTp /Uit 0uHON HOPMBI 00yUEHHUs, 4 CEMECTp — I 3a0YHOM).

Jns 3a0uHON GopMbl OOydeHUs: TpernojaBaHue BeneTcss Ha 2 Kypce B 4 ceMecTpe,
KOHTaKTHas paboTa MpernojaBaTelis CO CTYACHTOM - 16 4. (6 4. - 3aHATHS JESKIIMOHHOTO THIIA, 6
4. — 3aHSTUS] CEMHHAPCKOTro THIa, 92 4.)
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2. [lepeyeHb MIIAHUPYEMBIX Pe3yJIbTATOB 00y4YeHHsI M0 M CHUILINHE (MOAYJII0),
COOTHECEHHbIE ¢ MVIAHUPYEMBbIMHU Pe3yJ1bTATAMM OCBOCHHSI 00Pa30BaTe/IbLHOI POrPaMMBbI

Ne NHunekc [Tnanupyemblie pe3yabTaTbl 00ydeHUs

(KOMITETEHIIMH UJTU €€ YaCTH)
O | KOMIIETEHIIUU

1 OIlK-1 BiianenneM HaBbIKaMu IOMCKA, aHAIM3a U UCHOJIb30BAHUSI HOPMATUBHBIX
JJOKYMEHTOB B CBOCH MPO(eCCHOHAILHOM IeITeThHOCTH
2 I1K-8 BranenvneM HaBbIKaMU JOKYMEHTAJILHOTO O()OPMIICHHSI PEIICHUH B

YIPABJICHUH ONEPALMOHHON (IIPOU3BOJCTBEHHOMN) IEATEIbHOCTH
OpraHu3alyil TPy BHEAPEHUHU TEXHOJIOTMYECKHUX, MPOIYKTOBBIX
WHHOBALWI WJIM OPraHU3allMOHHBIX U3MEHECHUI

3 [1K-11 Brnanennem HaBbIKamMu aHaM3a HHGOpMAIUK 0 PYHKIIMOHUPOBAHUH
CHCTEMbl BHYTPEHHET 0 I0OKyMEHTO000pOTa OpraHu3aliy, BeeHus 6a3
JAHHBIX TI0 Pa3JIMYHBIM TIOKA3aTeNsIM U (OPMHUPOBAHUS
MH(GOPMALIMOHHOTO 00eCeueHHs] YIaCTHUKOB OpraHU3allMOHHBIX
IIPOEKTOB

4 [1K-20 BranenvneM HaBbIKaMU TIOJAITOTOBKH OPTraHU3AIIMOHHBIX
pacropsIANTENbHBIX IOKYMEHTOB, HEOOXOAMMBIX JJIS CO3/IaHUSI HOBBIX
peINPUHIUMATEIBCKUX CTPYKTYD

3. Mecto nucuuiimebl (MoayJs) B crpykrype OITOIL:

HucuuiuinHa «JlokyMeHTanMoHHOe obecnieueHre NpoecCHOHATBHON JIeSTEITbHCOTH
ABJIIETCS YacThblO NEpBOro OJI0Ka MporpamMmbl OakanaBpuaTa MO HAMpaBICHHUIO IOJITOTOBKU
38.03.02 «MeHemxMeHT», Tpoduiab MeHeIKMEHT B TYpU3ME U TOCTEIPUUMCTBE U OTHOCHUTCS K
00s3aTeNbHBIM JUCIUIUIMHAM BapUAaTUBHON YaCTH IPOrPaMMBI.

W3yuenune NaHHOM AMCHUIUIMHBI Oa3upyeTcsl Ha 3HAHUAX, MOJYYEHHBIX CTYJEHTAMHU B
pe3ynbTare NpoXoXkaAeHNs KypcoB «TexHomoruu aeaoBoro oomeHus», «IIpaBoy.

OCHOBHBIE MOJIOKEHUS JUCLUUIUIMHBI JJOJDKHBI OBITh MCIIOJIB30BaHbI B JajbHEUIIEM MpPU
W3Y4YEHUH CIIENYIOIINX AUCLIUIIINH:

- Opranuzanusi 00CIy’)KHBaHUS B TYpU3ME U TOCTEIPUUMCTBE

- CounanbHO-?)KOHOMUYECKAs CTATUCTUKA TypU3Ma U TOCTEIPUUMCTBA

- Uadpopmanrionnoe obecrieueHne mpoPpecCHOHATbHON e TETbHOCTH

- YpaBiieHne npoeKTaMu

- OCHOBBI IPUKJIAIHBIX UCCIIEOBAHUN B MEHEIP)KMEHTE TYypH3Ma U TOCTEIPUUMCTB
- MeToap! MPUKIaIHbIX UCCIEIOBAHUNA B MEHEIKMEHTE TYpU3Ma U TOCTEIIPUMMCTB

4. O0beM IUCHUILIMHBI (MOAYJsI) B 3a4YeTHBIX €IMHHIAX C YKa3aHHEM KOJIMYecTBa
aKaJeMH4YeCKHX YacoB, BbIJeJEeHHbBIX Ha KOHTAKTHYI padoTy oO0ydalommxcss ¢
npenoaasarejgeM (M0 BHAAM Y4eOHBIX 3aHATHI) W Ha CAMOCTOSITeIbHYI0 PpadoTy
o0yJaromuxcs

OO1ast TPYA0EMKOCTh AUCIUILTNHBI cocTaBiisieT 3/108 3aueTHBIX eMHUI aKajl.4acoB.

(1 3auemnasn eounuya coomsemcmeyem 36 akademuyeckum 4acam)

No | Bunbl yaeOHOM eATeTEHOCTH CemecTpbl
n/m Bcero 3
1 | KonrakTHas padora o0y4yaromuxcs ¢ 74 74
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npemnoaaBaTejiemM

B TOM 4HUCJIC:

1.1 | 3ansTHs TSKUUOHHOTO TUIIA 34 34
1.2 | 3ansATHSA CEMUHAPCKOTO TUIIA, B TOM YHCJIE: 36 36
CeMuHapbl
JlaboparopHbie paboThI
[TpakTuyeckue 3aHATUS
1.3 | KoncyabTanuu 2 2
1.4 | ®opma npomMe;KyTOUHOM aTTecTalUuM (3a4eT, 3a4eT ¢ | 2(3auer ¢ | 2(3a4yeT ¢
OIIEHKOM, JK3aM€eH) OLIEHKO) | OLlEeHKOI)
2 CamocTosiTesibHasi padoTa 00y4aloumxcst 34 34
3 O01masi TPy10eMKOCTh gac 108 108
3.e. 3 3
JL1s1 3204HOii (hopMBbI 00YUeHHSI:
Ne | Bunpl yueOHOIl 1eTenbHOCTH CemecTpbl
n/m Bcero 4
1 | KonrakTHas pa6ora o0y4aromuxcs ¢ 16 16
npenoaaBartejieM
B TOM YHCIJIE: - -
1.1 | 3aHATHS JEKIIMOHHOTO THIIA 6 6
1.2 | 3aHATHS CEMUHAPCKOTO TUIA, B TOM YHCJIE: 6 6
CeMuHapbl
JlabopaTopHbie paboThI
[TpakTudeckue 3aHATHS
1.3 | KoncyabTanum 2 2
1.4 | ®opma npoMe:XyTOUYHOI aTTecTannu (3a4eT, 3aueT ¢ | 2(3a4er ¢ | 2(3a4eT €
OLIEHKOM, IK3aMEeH) OLIEHKO#1) | OlIeHKOH)
2 | CamocTrosiTe/ibHAs padoTa 00y4aroumMxcst 92 92
3 | O0mas TpyA0eMKOCTh yac 108 108
3.e. 3 3
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5. Coneprxanue QM CUUILTHHBI (MOYJIf1), CTPYKTYPUPOBAHHOE 0 TeMaM (pa3/ieiaM) ¢ YKa3aHHEeM OTBEJeHHOr0 Ha HUX KOJMYeCcTBA
aKaJeMUYeCKUX YaCOB M BUI0B y4eOHbIX 3aHATHI

Haumenosanue tem
JIEKLUH, IPAaKTUYECKUX
paboTt, 1a60paTOPHBIX

Bunel yueOHbIX 3aHATHIA U GOPMBI UX MPOBEACHUS

KonTakTHast paboTa obydaromuxcs ¢ mpenojaBaTeneM

pabort, cemunapos, CPO 3
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1. OcHOBHEIE 1.1. ®yHKIMY, IETU U 2 Tpagunuionnas | 4 | YCTHBINM Onpoc 1o 2 |Ilogroroska
MOJIXO/IbI K 3a/1a4M CITyXKObI MaTepuaiam JeKIUU JTOKJIaJIOB 110 TEMaM.
OpraHu3aluu JIOKYMEHTAI[MOHHOTO 3aKOHCIIEKTUPOBATh
JIeJIONPON3BO/ICTBA | OOECTIeUeHHUS OCHOBHbIE
B YUPEKICHUU yHpaBJeHHs TpeOoBaHuUs,
MpeIbsIBIIEMbIE K
ciyx6e JIOVY.
Texyuuit koHTpob 1 O6cyxneHue
JTOKJIaJIOB.
1.2. TeopeTuueckue 2 Tpamunmonnas | 4 | Pa3zBepHyras Oecena 2 |U3yyenue
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OCHOBBI HOPMaTUBHBIX

JIeJIONPOU3BOICTBA JIOKyMEHTOB:

OpraHu3alu [IpoBecTn
CpaBHUTEIbHBIN
aHaJIN3 Irocrt
51141-98 u T'OCT P
7.0.8-2013, BBISBUTH
KJIFOYEBBIC OTIUYMSA,
copMyIupoBaTh
BO3MO>KHbIE
MIPUYUHBI
HEOOXOINMOCTH
BBEJICHUS HOBOI'O
CTaHmapTa.

1.3. JIokyMeHT. TpaguunoHHast KomMmentupoBanHoe N3yuenue

PexBu3uT noxymeHra. YTEHUE HOPMAaTUBHBIX

CocTaB peKBU3UTOB, UX HOpPMaTUBHBIX JIOKYMEHTOB

MECTOPACIOJIOKEHHE Ha JTOKYMEHTOB

nokymente. ®opmysip-

oOpaszer] T0KyMeHTa.

1.4. ®yskuuu TpaauuuoHHas Pa3BepHyras Gecena N3yuenue

JIOKYMEHTA. HOPMaTUBHBIX

KOpuanueckas cuna JIOKYMEHTOB

JIOKYMEHTA.

Henonpon3BoacTio,

JIOKYMEHTHPOBaHHE.

JoxymMeHTanmonHoe

obecrieueHne

yIpaBJICHHUS.

JlokyMeHTO000pOT.

Knaccudukanus

© PI'YTUC
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JOKYMEHTOB.

1.5. Crangapruzanus u 4 Tpanuuuonnas | 2 Nzyuenue 3akperieHue

yHUDUKAIHS IPUMEPOB JIEKIMOHHOTO

JOKYMEHTOB. Pa3INYHBIX BHIOB MaTepuaia

YuaudunupoBanuas JOKYMEHTOB

cucTeMa JOKYMEHTAIH

(YCI). Cucremsl

JOKYMEHTAIHH.

[TpunHIATIBEI

JIeJI0TIPOU3BO/ICTBA.

HopmatusHo-

MeToanueckas 6a3a

JIOKYMEHTHPOBAHUS

yIIPaBICHYECKOM

JeSITeTbHOCTU |

OpraHu3aiuu pabdoThI C

JOKYMEHTaMH

1.6.TpeboBanust k 2 Tpaguumonnas | 2 | AHanu3 paszaena 3akperieHue

COCTaBJICHUIO U I'OCTa P 6.30-2003 JIEKLMOHHOTO

0 OpPMITCHHUIO Marepuana

JIOKYMEHTOB. Pa3paborath

¢bupMeHHbI  OGiaHk
OpraHH3alMH.

Texymmit [TucsMenHslit onpoc
KOHTPOJIb 2
2. Ocobennoctu 2.1. OcHOBHBIE IPYTIIBI 2 Tpaguumonnas | 2 | Pa3Bepuyras Oecena 3akpernieHue
COCTaBIICHHS U JTOKYMEHTOB. JIEKIIHOHHOTO
oopmienus HopmaruBHbie MaTepHaa
OCHOBHBIX JTIOKYMEHTBI

© PI'YTUC
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JOKYMEHTOB roCy1apCTBEHHBIX
yIpaBIeHUsS OpraHoOB.
OpranuzanuoHHbIe
JOKYMEHTBI
HPENPUITHS.
2.2. Opranu3anyuoHHbIE TpaguuuonHas JlenoBas cutyanus [Toaroroska
JTOKYMEHTHI (001as «CoBeranuey. COIIPOBOJAUTEIBHOM
XapaKTEepPUCTHKA). N3ydeHne TUIOBBIX JIOKYMEHTALH
VcTaBbl, MOJIOKEHUS, JIOKYMEHTOB. IMOJIrOTaBIMBAIOICH
UHCTPYKLIUU MEpOINpUITHE
(ompenenenue,
Ha3HaueHHe,
coJiepKaHue, MOPsIIOK
COCTaBJICHMS,
MIPUMEHEHUS,
YTBEPXKJICHUS).
2.3. Ilporokon kak TpanuuuoHHas N3y4eHne TUIOBBIX IToaroroska
OpraHU3alMOHHO- JTIOKYMEHTOB. IPOTOKOJIA 1o
pacnopsAUTEIbHBIN JenoBas cutyanus uTOram JIEJI0BOM
JOKYMEHT (ONpeseseHue, «3acenaHuey. CUTYyalluu

Ha3HAuYCHME,
coJiepaHue, MOPSI0K
COCTaBIICHHUS,
MIPUMEHEHUS,
yTBEepXKIeHHUs). TeKCT
MIPOTOKOJIA, TBE €TO
YaCTH: BBOJHAS,
ocHoBHasl. [TonHble U
KpaTKHe TPOTOKOJIHI.
JomxHOCTHBIE
WHCTPYKITUH.

© PI'YTUC
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2.4 PacniopsiguTenbHbIe TpaguunoHHast PasBepHytas Gecena Pa3zpaboraTh mpoekT
JOKYMEHTBI npurKasa o
npennpuatus. [Ipukaset OCHOBHOU
10 OCHOBHOH JIESATENBHOCTH.
JEATEIIbHOCTH. [Toaroroska
Pacrniopsxenus, COOOIIEHMI TUTS
pemeHus. AKTHI. 00CyX/1eHUsL.
CnyxeOHBIE U
OOBSICHUTEITbHBIE
3anucku. CripaBKH.
CnyxeOHBIE
JIOBEPEHHOCTH.
2.5. UadopmanmonHo- TpaaunronHas YcTHbI orpoc 3akperieHue
CIPaBOYHBIE IOKYMEHTHI. CTY/ICHTOB. JIEKIIHOHHOTO
PasBepnyras 6ecena MaTepuasa
Pabota c
KOHCITIEKTaMH
2.6. IIucema, ux VYcrHsli onpoc IToaroroska

KJIacCU(pUKAIHS,
CTPYKTYpa, CTaHIapTHBIC
(dpassl U BbIPAKCHHS.
HopwMmsl odutimanbHo-
JIEJIOBOTO CTHIIS

CITy’K€OHBIX JTOKyMEHTOB.

®dakchl,
TenepOHOTPaAMMBEI.
JloroBopa, KOHTPAKTEI.
CoBpeMeHHBIE CITOCOOBI
Y TEXHHUKA CO3JIaHHS
JTIOKYMEHTOB.

CTYIICHTOB.
Pa3BepHyras Gecena

JICJIOBBIX MTUCEM.
CocTaBUTh MHUCBMO-
OTBET Ha Kaloby
rpakxJaHuHa (mo
3aJJaHUI0
MPEnoaBaTes).
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2.7. IIpaBuna 2 Tpamumuonnas | 2 | KomMmeHTHpOBaHHOE W3yuenue
odopmiteHus YTEHUE PA3/IeIIOB HOPMAaTHUBHBIX
JIOKYMEHTOB 110 TUYHOMY HOPMAaTHBHBIX JIOKYMEHTOB:
coctaBy. [lousitue u JIOKYMEHTOB ®denepanbHbIN 3aKOH
CTPYKTypa «O  mepcoHaIBHBIX
MEPCOHANIBHBIX JIAHHBIX. JTaHHBIX».
[IpuHaaIeXHOCTH

MEePCOHAIBHBIX JaHHBIX:
COOCTBEHHUK, JIepKaTeb
U TI0JIB30BATEIh
NIEPCOHATBHBIX TAHHBIX.
CtpykTypa KaapoBoi
MH(POPMAITUOHHO-
JIOKYMEHTAITMOHHOM
cuctembl. Ogopmirenne
JIOKYMEHTOB TIPH
npreMe, yBOJIbHEHUN U
nepeBojie pabOTHHUKA Ha
JPYTYIO JOJDKHOCTD.
Anxketa. Tpynosbie
KOHTpaKThl. [Ipukasbl o
JUYHOMY COCTaBY.
OCHOBHbIE PEKBU3UTHI
JIOKYMEHTOB Y TIpaBHJIa
X 0(OpMIICHHS.
Kpatkue cBenenus o
npaBuIax ohOPMIICHHUS
TPYAOBBIX KHIIKEK,
JUYHBIX KaPTOUCK,
JIUYHBIX Je]l paOOTHUKOB.

IToaroroButs
JIOKJIa O pabore ¢
JIOKyMEHTaMH,
COJIepIKAIMMH
KOH(UACHIIMATbHBIC
CBEECHUSL.

© PI'YTUC




OEJTEPAJIBHOE TOCYJAPCTBEHHOE BIO/IKETHOE ObPA3OBATEJIBHOE
YYPEXXIOEHVE BbICIITETO OBPA3OBAHIIA

«POCCUVICKUW TOCYTAPCTBEHHBIVI YHUBEPCUTET

CMK PTYTUC

TYPVISMA " CEPBUCA» Auem 11 us 55

3. OcobeHHoCTH 3.1. OcHoBHbIe ipaBmwia | 1 Tpamummonnas | 2 | PaboTa B MajbIx Paspabotate oOpasenn
JTOKYMEHTOBEJICHHS | OpraHu3anuu paboThl ¢ rpymnmax mno KYpHAJIBHOU (OPMBI
u JTOKYMEHTaMH. MOJTOTOBKE perucTpanuu
JToKyMeHTooOopoTa | ObpaboTka TPYIIIOBOTO HCXOJIATIEH
B MOCTYMHAIOIINX MPOEKTa: KOPPECTIOHICHIINH.
rOCyJIapCTBEHHBIX | IOKyMEHTOB. [lepBuuHas COCTaBJICHUE [Tonroroska
YUPEXKICHUSIX U 00paboTKa TOKyMEHTOB. COTIPOBOIUTENILHOM TPYIIIOBOTO MPOEKTa
OpraHM3aIMAX OO6mue npaBuia JIOKYMEHTAIUH 110

peructpanuu MPOBEICHHIO

JOKYMEHTOB, (hOPMBI MEPOTPHUITHS

peructpanuu. [lepenaua

JOKYMEHTOB,

paccMOTpeHue ux

PYKOBOIHTEIEM.

[Mopsinok HanpaBiieHUst

JIOKYMEHTa Ha

UCTIOJIHEHHE U pabOThI

WCTIOJTHUTEJIS C

JOKYMEHTaMH.

HcnonHenue nOKyMeHTa.

Bunet u popmbl

KOHTPOJISI UCTIOJTHEHMUS,

CPOKOBasi KapTOTEKa.

Texymuii KOHTPOIb 3 [Ipeacrasnenue

TPYNIIOBOTO MPOEKTa

© PI'YTUC




OEJTEPAJIBHOE TOCYJAPCTBEHHOE BIO/IKETHOE ObPA3OBATEJIBHOE
YYPEXXIOEHVE BbICIITETO OBPA3OBAHIIA

«POCCUVICKUW TOCYTAPCTBEHHBIVI YHUBEPCUTET
TYPVU3MA V1 CEPBUCA»

CMK PTYTUC

Aucem 12 uz 55

3.2. CoBpeMeHHOE 2 TpamummonHast | 2 | YCTHBIM onpoc
rOCyJapCTBEHHOE CTY/ICHTOB.
peryanupoBaHue PazBepuyras 6ecena
Jleonpou3BojicTea B PO.
3aKoHOATENbHOE
peryaupoBaHue
Jie0npou3BoAcTBa B PO.

H3yueHue
HOPMAaTHUBHBIX
JIOKYMEHTOB.

3.3. OcobeHHoCTH 1 Tpamunonnas | 2 | KomMmeHTHpOBaHHOE
JeTIONPOU3BOJICTBA B YTCHUEC
OpraHu3alMsiX U
MPEIIPUATHIX

Nzyuenune
HOPMAaTUBHBIX
JIOKYMEHTOB.

Texymmii KOHTpOIB 4 Hrorosoe
TECTHPOBaHUE

Koncynbranuu

ITpoMexxyTouHBI
KOHTpOJIb — 2 Yyaca 3a4eT
C OLIEHKOH

© PI'YTUC




YYPEXXIOEHVE BbICIITETO OBPA3OBAHIIA

TYPU3SMA 1 CEPBVICA»

OEJTEPAJIBHOE TOCYJAPCTBEHHOE BIO/IKETHOE ObPA3OBATEJIBHOE

«POCCUVICKUW TOCYTAPCTBEHHBIVI YHUBEPCUTET

CMK PTYTUC

Aucm 13 uz 55

st 3a0uHOM dopmMbI 00yUeHHUS:

HaumenoBanue TeM
JICKITUH,
IPAaKTUYECKUX padoT,

Bunel yueOHbIX 3aHSATHI U GOPMBI UX POBEICHUS

KonTakTHas paboTa odydaromuxcs ¢ IpenoaBaTesieM

mabopaTopHBIX padoT, 3
Q
cemunapos, CPO g
. <
< = s 153 @
E = = T o o
H = = : = § . g A
aMCHOBaHHE S 3 = 2 2| & |8 =] = S}
pasieia S = 5| x 3 gl 5 |3 = 5| 5 = =
= s S =| = § = = |'8 SO ¥ = =
T o B S| R = | & TS| S Z |l o
) o = ol o =S o) o = Q o =
S SO | H © 0 =G > Hx| = X x| 9| o
= 0 o S ) S| o 3 B = v E|l S| =
2 A g 21 2 2 a |z 2 2| 5 4 =l 8
o A/ o o ) o = © o o O s o H :
B Q9 & I ol &3 A & | o d &8 8 &8 5 &=
= 8 | EE | E 8 S| E|eg ES|l 8 EL S| FE
= = s 9 Bl s E Sl s |8 s 5 85| <] g
= = = 4 = B = = ) = & 35 =22 o =
=t a =g = | &= Sl a |l 22| 7 22| O &
T < o X o S o) q o \Q o = 1S}
s @ 5 o o, [5) S ] o o [= 9
» x| B e =S| 8 E Ol 9 |28 E| MO O|6
1. OcHoBHBIE 1.1. ®ysxmum, nenu u | 2 TpaaunronHas 2 |IloaroroBka IOKIaIOB
IIOIXOJIBI K 3a/1a4u CITYX OBl 10 TEMaM.
OpraHu3aIN JIOKYMEHTAI[MOHHOTO 3aKOHCTIEKTUPOBATh
JIEJIONPOU3BOJICTBA | obecreueHus OCHOBHBIE
B YUPEKIACHUN YIPaBJICHUS TpeboBaHuUs,
MPEIbSBIIsIEMbIC K
ciyx6e JIOVY.
Texyuuit KoHTpOIB 1 Ob6cyxnenue
JIOKJIaJI0B
1.2. JlIokyMeHT. Pa3Bepuytas Gecena Nzyuenue
PexBu3uT noKymeHTa. HOPMAaTHUBHBIX
CocraB peKBU3UTOB, JIOKYMEHTOB
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OEJTEPAJIBHOE TOCYJAPCTBEHHOE BIO/IKETHOE ObPA3OBATEJIBHOE
YYPEXXIOEHVE BbICIITETO OBPA3OBAHIIA

«POCCUVICKUW TOCYTAPCTBEHHBIVI YHUBEPCUTET
TYPVU3MA V1 CEPBUCA»

CMK PTYTUC

Aucm 14 uz 55

HanMmenoBanune
paszmena

HaumeHnoBanue Tem Buner yaeOHBIX 3aHITHI U OPMBI UX TPOBEICHUS

JICKIIUH,

NMPAKTHYECKHX PABOT, KoHnrakTHasi paboTa 00y4arommxcs ¢ mpernoiaBaresieM

J1abOpaTOPHBIX padoT,
cemunapos, CPO

dopMa poBEICHUS 3aHATHUS
IIpakTHueckue 3aHATHUS, aKal.4acol
®opma poBeAEHU CEMUHapa

3aHATHS TEKIIHOHHOTO THIIA,
JICKIIMOHHOT'O THUIIA

aKaJ. 9acoB
CemuHapHI, aKa1.9aCOB

®dopma poBEACHUS
MIPAKTHYECKOTO 3aHITUS

JIabopatopHbie paboTHI,

AKAT 9aACOR

J1a00paTOpHOIl pabOTHI
Koncynpramyu, akaj. 4acos
dopma npoBecHUS

®dopMa MpoBEICHUS
KOHCYJbTaIlHA

CPO, akaj.gyacoB

®opma nposeaennst CPO

ux
MECTOPACIIOI0KEHUE
Ha JIOKYMEHTE.
dopmysp-oOpaszen
JIOKYMEHTA. .
OyHKINU JOKYMEHTA.
KOpuanueckas cuna
JIOKYMEHTA.

2. OcobeHHocTH
COCTaBJICHHS U
oopMieHus
OCHOBHBIX
JIOKYMEHTOB
yIpaBJICHHSI

2.1. OcHOBHBIE 2 TpanuuuonHas
IPYMIbI TOKYMEHTOB.
HopmaTusHsbie
JTIOKYMEHTBI
rOCy/1apCTBEHHBIX
OpraHOB.
OpranuzanuoHHbIe

N3yueHue
HOPMATHBHBIX
JIOKYMEHTOB

© PI'YTUC




OEJTEPAJIBHOE TOCYJAPCTBEHHOE BIO/IKETHOE ObPA3OBATEJIBHOE
YYPEXXIOEHVE BbICIITETO OBPA3OBAHIIA

«POCCUVICKUW TOCYTAPCTBEHHBIVI YHUBEPCUTET

CMK PTYTUC

TYPU3MA V1 CEPBUCA» Aucm 15 us 55
HaumeHnoBanue Tem Buner yaeOHBIX 3aHITHI U OPMBI UX TPOBEICHUS
JICKIIUH, K p p
NMPAKTHYECKHX PABOT, OHTaKTHas paboTa 00yJaroImuXxcs ¢ MpernojaBaTeneM
J1abOpaTOPHBIX padoT, 3
Q
cemunapos, CPO g
. <
< = = g @
= = i = o o
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= 8 | EE | E 8 S| E|eg E2|l 8 EL S| E
= 5 s 9 Bl s E Sl s | 8§ s 5 85| <] g
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S ) (=¥ Q S o s | S e]
» < | B = | & E OB |5 dBa|¥0E 2| 0|C
JIOKYMEHTBI
MIPEAMPHUSITHS.
2.2. 2 | KomMmeHTHpOBaHHOE 1 |Uzyuenue
Pacnopsigutenbhbie YTEHUE HOPMATHUBHBIX
JIOKYMEHTBI JIOKYMEHTOB
MIPEAMTPHUSITHS.
IIpukassl no
OCHOBHOU
JESATEIbHOCTH.
Pacnopsixenus,
peteHusi. AKTHI.
CnyxeOHble 1
O0O0BSICHUTENbHBIE
3anucku. CripaBKu.
CiyxeOHbIe

© PI'YTUC




OEJTEPAJIBHOE TOCYJAPCTBEHHOE BIO/IKETHOE ObPA3OBATEJIBHOE
YYPEXXIOEHVE BbICIITETO OBPA3OBAHIIA

«POCCUVICKUW TOCYTAPCTBEHHBIVI YHUBEPCUTET

CMK PTYTUC

TYPVISMA " CEPBUCA» Aucem 16 us 55
HaumeHnoBanue Tem Buner yaeOHBIX 3aHITHI U OPMBI UX TPOBEICHUS
JICKIIUH, K p p
NMPAKTHYECKHX PABOT, OHTaKTHas paboTa 00yJaroImuXxcs ¢ MpernojaBaTeneM
J1abOpaTOPHBIX padoT, 3
Q
cemunapos, CPO g
. <
. =¢
< = < g @
= = é et o ®)
= = S g &
HaumenoBanue = = w ) ol 3 |4 —~| =
o | & =| B 2 8 | E | 7 S
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= 0 o S ) S| o 3 B = v E|l S| =
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B Q 8 I o &3 2 & |o'g &8 &8 &8 §F| &
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JIOBEPEHHOCTH.
Texymuii KOHTPOIb 2 IIncemMenHBIN OIpoC
2.3. 1 | KomMmeHTHpOBaHHOE Nzyuenue
Nnpopmanmonno- YTEeHUE HOpPMaTHUBHBIX
CIPaBOYHbIE JIOKYMEHTOB
JTIOKYMEHTBI.
3. OcobenHoctu 3.1. OcHOBHBIE 1 TpanuuuonHas 1 |Uzyuenue

© PI'YTUC




OEJTEPAJIBHOE TOCYJAPCTBEHHOE BIO/IKETHOE ObPA3OBATEJIBHOE
YYPEXXIOEHVE BbICIITETO OBPA3OBAHIIA

«POCCUVICKUW TOCYTAPCTBEHHBIVI YHUBEPCUTET
TYPVU3MA V1 CEPBUCA»

CMK PTYTUC

Aucm 17 uz 55

HanMmenoBanune
paszmena

HaumeHnoBanue Tem Buner yaeOHBIX 3aHITHI U OPMBI UX TPOBEICHUS

JICKIIUH,

MPAKTHUECKHX PaBoT, KoHnrakTHasi paboTa 00y4arommxcs ¢ mpernoiaBaresieM

J1abOpaTOPHBIX padoT,
cemunapos, CPO

dopMa poBEICHUS 3aHATHUS
IIpakTHueckue 3aHATHUS, aKal.4acol
®opma poBeAEHU CEMUHapa

3aHATHS TEKIIHOHHOTO THIIA,
JICKIIMOHHOT'O THUIIA

aKaJ. 9acoB
CemuHapHI, aKa1.9aCOB

®dopma poBEACHUS
MIPAKTHYECKOTO 3aHITUS

JIabopatopHbie paboTHI,

AKAT 9aACOR

J1a00paTOpHOIl pabOTHI
Koncynpramyu, akaj. 4acos
dopma npoBecHUS

®dopMa MpoBEICHUS
KOHCYJbTaIlHA

CPO, akaj.gyacoB

®opma nposeaennst CPO

AOKYMCHTOBC/ICHU A
u
JOKYMEHT0000poTa
B
roCyapCTBEHHBIX
YUPSKICHUSIX U
OpraHM3aIHAX

MpaBUJIa OpraHU3aI|N
paboTHI C
JOKYMCHTAMU.

HOPMATHUBHBIX
JOKyMEHTOB.
Pazpaborats 00pazen
KYPHAIBHOU  (hOpMBI
perucrpanuu
UCXOIsIIEN
KOPPECTIOHICHIINH.
CocraButh cxemy
TIOJTHOTO
npeapXUBHOTO
OTMCAaHHUS u
odopmIIeHus aena.
Pa3paboraTh
VHIUBUTYaJTbHYIO
HOMEHKJIATYypy  Jien
KOHKPETHOTO

© PI'YTUC




OEJTEPAJIBHOE TOCYJAPCTBEHHOE BIO/IKETHOE ObPA3OBATEJIBHOE
YYPEXXIOEHVE BbICIITETO OBPA3OBAHIIA

«POCCUVICKUW TOCYTAPCTBEHHBIVI YHUBEPCUTET

CMK PTYTUC

TYPMSMA V[ CEPBV[CA» Aucem 18 us 55
HaumeHnoBanue Tem Buner yaeOHBIX 3aHITHI U OPMBI UX TPOBEICHUS
JICKIIUH, K p p
NMPAKTHYECKHX PABOT, OHTaKTHas paboTa 00yJaroImuXxcs ¢ MpernojaBaTeneM
J1abOpaTOPHBIX padoT, 3
Q
cemunapos, CPO g
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CTPYKTYPHOT'O
MO/Ipa3IeTICHUsI.
Texymuii KOHTPOIb 3 IIpencraBnenue
TPYIIIOBOTO
MPOEKTa
3.2. Opranu3zauus 1 | IlpeacraBnenue 2 |H3yuenue
XpaHEHUs eIl IpyNIOBOTO HOPMAaTUBHBIX
MPOEKTa JIOKYMEHTOB
3.3. CoBpemeHHOE 1 TpaaunrionHas Nzyuenue
rocyJapCTBEHHOE HOPMAaTUBHBIX
peryiupoBaHue JIOKYMEHTOB
JEJIONPON3BOCTBA B
Po.
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OEJTEPAJIBHOE TOCYJAPCTBEHHOE BIO/IKETHOE ObPA3OBATEJIBHOE
YYPEXXIOEHVE BbICIITETO OBPA3OBAHIIA

«POCCUVICKUW TOCYTAPCTBEHHBIVI YHUBEPCUTET
TYPVU3MA V1 CEPBUCA»

CMK PTYTUC

Aucm 19 uz 55

HaumeHnoBanue Tem Buner yaeOHBIX 3aHITHI U OPMBI UX TPOBEICHUS

JICKIIUH,

MPAKTHUECKHX PaBoT, KoHnrakTHasi paboTa 00y4arommxcs ¢ mpernoiaBaresieM

J1abOpaTOPHBIX padoT, 3
o
cemunapos, CPO g
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Texymuit KoHTpOIB 4 Hrorosoe
TECTUPOBAHUE
Koncynprarmm 2

[IpomexxyTouHas
aTTecrauus — 2 yaca
3a4eT C OLIEHKOH
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OrE0YBNO

OEJEPAJIbBHOE TOCYOJAPCTBEHHOE BIO/IKETHOE OBPA3OBATEJ/IBHOE
YYPEXXIEHME BbICIITETO OBPA30OBAHVIA

«POCCUUCKUW TOCYTAPCTBEHHBIVI YHUBEPCUTET
TYPU3MA V1 CEPBUCA»

CMK
PIYTUC

Aucm 20 uz 55

6. [lepevyenn yueOHO-MeTOANYECKOT0 0OecneYeHHs 1JIsi CAMOCTOSITEIbHOM PadoThI
00y4aroIUXCH M0 JUCHHUILIMHE (MOTYJII0)

JIJist caMOCTOSITEIBHON pa0bOTHI IO AUCHIUTIINHE 00YJarOIIUecs UCTIONB3YIOT CIICIYOIIee
y4eO0HO-METOIMUECKOe 00ECTICUCHHE

Ne | Tema, TpyanoeMKOCTh B | Y4eOHO-MeTOAMYECKOe oOecnedeHHe

n/m | akaja.4., OuHas/3a09Hasi

1 JlokxyMeHTupOBaHuE 1.JIokyMEHTUpOBAaHUE  YNPABICHUYECKOW  JIEATEIbHOCTH:
YIPaBJICHUECKOM VYyebnoe nocodue / H.I1. Kprokosa. - M.: UTHOPA-M, 2014. -
nesrenpHocTr: 8/20 Pexum JIOCTYyTIA:

2 JTIOKYMEHTAIHOHHOE http://znanium.com/catalog.php?bookinfo=432033
obecrnieueHue 2.  JIOKyMEHTallMOHHOE  OOECIeYeHHe  YIpaBJICHUS
yIpaBIeHUS (menompousBocTBO): Yueb. noc. / T.A. beikoBa u 1p. - 2 usn.,
(1emonpon3BOICTBO): nepepad. u gom. - M.: HUIl Hudpa-M, 2013. - Pexum
8/18 noctyna: http://znanium.com/catalog.php?bookinfo=390575

3 JIOKyMEHTAI[HOHHOE 3.  JlokymMeHTanmMOHHOE  OOCCIICUYeHUE  YIIPaBICHUS
obecrieueHue nepcoHanom: Yyebnoe mocobue / P.E. bymar. - M.: HUIL]
yIIpaBJICHUS HNHDPA-M, 2015. Pexum J0CTyIa
nepcoHanom:6/18 http://znanium.com/catalog.php?bookinfo=488066

4 Konduaenuuansnoe 4.T.A. T'yryeBa KonpuneHmansHOe IEIONPOU3BOACTBO. -
nenonponsBoacTeob/16 | M.: Ansda-M: HULL Hudpa-M, 2012.: OBC Znanium. com

5 | JlokyMeHTalMOHHOE Pexum JocTyma:
obecrieuenme http://znanium.com/catalog.php?item=bookinfo&book=265483
yIIpaBiIeHus 5.  JlokymeHTanMOHHOE  OOecleyeHue  ynpaBiiCHUs
HETOCYJapPCTBEHHBIX HEroCyJIlapCTBEHHBIX OpraHu3aiuii: YuebHoe nmocodue/brikoBa
opraHm3anmii: 6/20 T. A., Cankuna JI. B., 2 u3n., nepepad. u mon. - M.: HUILL

NH®DPA-M, 2015 Pexum J0CTyma
http://znanium.com/catalog.php?bookinfo=468884

7. ®OH/ OLIEHOYHBIX CPeCTB /sl IPOBeJAeHUs TeKyllel U IPOMeKYTOYHON aTTecTalluu
o0yyarommxcs Mo JMCHHUIIHHE (MOYJII0)

7.1. IlepeyeHp KOMIIETEHIMH ¢ YKa3aHHEM JTanoB UX (JOPMHUPOBaHHS B polecce
0CBOEHMS 00pa30BaTEJIbHOI NPOrpaMMBbl

No | Uupexk | Copeprxanue Pazpnen B pesynbraTe uzydenus pasznena AUCIUILUIMHEI,
o | c KOMIICTEHIINU JTMCLHUIUIMHBI, | o0ecrneynBaroniero GopMHUpPOBaHNUE KOMITETCHITUH
KoMIie | (WU €€ 9acTH) obecrieunBaro | (WM ee 9acTH) 0OyUJAIONUICS TOJDKEH:
- -II[UH TAIIbI 3HATh yMETh BJIAJIETh
TEHIIH dbopmupoBaHU
u e
KOMIIETEHIINU
(unu ee
YacTH)
1 OIIK- | BnageHuem 1. OcunoBuble | Ocobennoct | CocTaBisATh IpUeMaMu
1 HaBBIKAMU MOJIXOJTbI K Y YCTHOM M | pa3JIMYHBIC BUJIbI | YCTHOTO
MOWCKA, aHAJIN3a | OPTaHU3alMyd | MUCbMEHHOM | JICJIOBBIX MTUCEM, | U3JIOXKCHHUS
u JIENIOTIPOU3BO | JIETIOBOM BECTH JICJIOBYIO | pa3HOXapakTep
UCTIONIb30BaHMs | JICTBA B KOMMYHHKA | TICPETIHCKY, HOTO
HOPMATUBHBIX U | YUPEXKICHUH | IIHH, YMETh MaTepuia,
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TYPU3SMA "1 CEPBUCA»

PryTuC Aucm 21 us 55
MIPABOBBIX 2. npaBuia MPUMEHSATH TapMOHUYHO
JIOKYMEHTOB B OcoOenHoctu | OPOPMIIEHH | MOJTyYEHHbBIE CTPOUTH
cBoeit COCTaBJICHUS | 5 3HaHUS yOeKIAIOIIyIO
npoecCUOHaAbH | U JIOKYMEHTOB peub,

o opopMIICHHST | JCIIOBOM HaBBIKAMH

JeSITeIbHOCTH OCHOBHBIX HEePENICKH MOJTOTOBKHU
JOKYMEHTOB TEKCTa
yIpaBlICHHS

[1K-8 | Bnanenuem 2. - OCHOBHbIE

HaBbIKAaMH Oco0eHHOCTH | MOHSATHUA U

JOKYMEHTAJIBHOT | COCTaBJCHHS | KaTeropuu

0 ohopMIICHHS u mporecca

pelieHni B opopMIICHUSI | IPUHATHUS

yIpaBlIeHUH OCHOBHBIX yImpaBiieHYe

OTIepaLMOHHON JOKYMEHTOB | CKHX

(TPOM3BOJCTBEH | YIpaBJICHHUS pELICHH.

HOM)

NeSTeIBHOCTH 3.0cobeHHocT - IPUMEHSATH HaBBIKAMH

opraHu3aLHit u OpPTraHU3alMOHHO | HAXOJHUTh

npy BHepennn | AOKYMEHTOBE - OpraHU3aINOH

TeXHOJOrHyecky | ACHHA 1 yIpaBJIeHYeCKHEe | HO-

X, IPOLYKTOBBIX JOKYMEHTO000 pelieHus B yIpaBJIeHYECK

MHHOBAIif i | OPOTa B npodecCHOHaNbH | Ue PEeIICHHS B

opranusaumonn | TOCYAApCTBeH O IS TEIIbHOCTH HpO(})eCCI/IOHaH

BIX M3MEHEHMI HBIX bHOU
YUPEXKIECHUSIX JIESITEIIbHOCTH
u Y TOTOBHOCTh
OpTraHM3aIHsIX HECTH 32 HUX

OTBETCTBEHHOC
Th
T1K-11 | Bnanenuem 2. MPUHITUTIBI

HaBBIKAMU OcobeHHocTH | QYHKIIMOHU

aHanmm3a COCTaBJICHHsI | POBaHUU

uHpOpMAaIUH 0 u CUCTEMBI

(GyHKIIMOHUpPOBa | OQOPMIIEHUS] | BHYTPEHHET

HUHM CHCTEMBI OCHOBHBIX 0

BHYTPEHHETO JIOKYyMEHTOB | TOKyMEHTOO

JOKYMEHT0000pO | yIpaBlIeHHS Oopota

Ta OpraHu3alluy, OpraHu3alu

BeJeHus 0as3 u

JAHHBIX 110

Pa3INYHBIM

MOKA3aTeNSIM U

(dbopmMupoBaHUs

UH(POPMALTHOHHO

ro obecrieyeHus

YYaCTHUKOB

OpraHHU3alMOHH

BIX TIPOEKTOB.
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PrYTuC Auem 22 uz 55
3.0cobenHoct BecTu 0a3bl HaBbIKaMU
u JAHHBIX TI0 aHaJm3a
JIOKYMECHTOBE pa3InYHBIM UHPOpPMALIUU O
JCHUS U MoKa3aTessiM U (GYHKIIMOHUPO
JIOKyMEHTO000 dbopMupoBaHUs | BAHUU
opora B MH(QOPMALMOHHO | CHCTEMBI
roCyJapCTBEeH ro oOecre4eHus: | BHYTPEHHETO
HBIX YYaCTHUKOB JIOKYMEHT0000
YUPEXKIAESHUIX OpPraHU3allMOHH | pOTa
u BIX MIPOCKTOB OpraHu3aIu
OpraHu3aIHsIX
4 I1K-20 | Bnanenuem 2. dopmupoBaTh

HaBBIKAMU OcobeHHoCcTH HOMEHKJIATYPY

MOJITOTOBKH COCTaBJICHHUSI HOBBIX

OpraHu3allMoOHH | U peINpUHUMATE

BIX U odopmienus JBCKUX CTPYKTYP

pacmopsuTeNnbH | OCHOBHBIX

BIX IOKYMEHTOB, | JOKYMEHTOB

HEOOXOTUMBIX yIpaBlICHUS

JUISL CO3JIaHUS

HOBBIX

npeANpUHUMATE

JBCKUX CTPYKTYP
3.0cobennoct | 10Y HaBBIKAMH
u HE00X0IUM MOJITOTOBKHU
JIOKYMEHTOBE | BIX IS OpraHU3aIMOH
JCHUS U CO3JIaHMsI HBIX U
JOKYMEHT000 | HOBBIX pacropsiauTen
opora B NpeAnpUHA BHBIX
rOCYIapCTBEH | MaTEIbCKUX JIOKYMEHTOB,
HBIX CTPYKTYDp HEOOXOIMMBIX
YUPEKIACHUIX JUTSL CO3JIaHUS
u HOBBIX
OpraHu3aIusIx npeAnpUHUMAT

eJIbCKUX
CTPYKTYp

7.2. Onucanue nokasarejed 1 KpUTEPHeB OLCHNBAHUS KOMIICTCHIMI HA pa3HbIX 3Tanax
X (pOpMHPOBAHHUS, ONIMCAHME IIKAJ OLICHUBAHUA

Pe3yabtar 00yuyenuss | Iloka3zareasn Kpurepuii JTan ocBOeHHs
10 AUCHUILIMHE OLICHUBAHMSA OLICHUBAHMSA KOMIIETEHIIUH
3nanne  ocobenHoctu | PedepupoBanue, CryneHt 3aKpeIICHUE BIIAJICHUS
yCcTHOM WM mnmucbMeHHOH | Tectuposanue, MPOAEMOHCTPUPOBAIL HaBbIKAMU [IOMCKa,
JIEJI0BOM pelieHue 3HaHHE  OCOOEHHOCTH | aHajIM3a u
KOMMYHMKALIUY, CUTYallMOHHOM YCTHOW ¥ THCBMEHHOM | MCIIOJIb30BaHUs
npaBwia  opOpMIICHHs | 3a/1a4 JIeJI0BOM HOPMATUBHBIX u
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TYPU3SMA "1 CEPBUCA»

PryTuC Aucm 23 us 55
JIOKYMEHTOB  JI€JIOBOM KOMMYHHUKAaIUH, MPaBOBBIX JOKYMEHTOB
MEPENUCKH. npaBmwia  odopmieHHS | B cBoel
Ymenue COCTaBJISITh JIOKYMEHTOB  JIJIOBOM | mpodeccuoHaIbHOn
pasiuyHbIe BU/JIBI MEePEIUCKH. JIeATEIIbHOCTH.
JICJIOBBIX IHCEM, BECTH JlemoHCcTpHpyeT
JICIIOBYI0  TIEPEIUCKY, yMEHHE COCTaBIIATh
YMETb IPUMEHATH pa3IuyHbIe BUIbI
MIOJTyYEHHbIE 3HAHUS. JICJIOBBIX IHCEM, BECTH
Bnagenne  npuemamu JICJIOBYI0  IIEPEIUCKY,

YCTHOTO H3JI0KEHUS YMETh MPUMEHSATh

Pa3HOXapaKTEPHOrO MOJIyYeHHbIE  3HaHUS.

MaTepuia, rapMOHUYHO CryneHnt

CTPOUTBH YOEKAAIOLIYIO JEMOHCTPUPYET

peusb, HaBbIKAMU BJIaZICHUE npuemMamu

MOJITOTOBKHU TEKCTA. YCTHOTO U3JI0KEHUS
Pa3HOXapaKTEPHOTO
MaTepuiia, FapMOHUYHO
CTPOUTH YOEKAAIOLIYIO
peub, HaBbIKaMH
MOJITOTOBKH TEKCTA.
Crynent
MPOJIEMOHCTPUPOBAI

3HaHue OCHOBHBIX 3HaHUE OCHOBHBIX

MOHATHA W KaTeropuit MOHATUI W KaTeropuu

npouecca NPUHATUSA nporecca MPUHATHSA

ot p p p HCIIOJIb30BaHUE
YIPaBICHUYECKUX yIpaBIEHUYECKUX

. N BJIAJICHUS ~ HaBbIKAMHU
pelIeHui. peLIeHni.
JIOKYMEHTAIBHOTO
YMmeHnue NPUMEHATh JlemoHcTpUpyeT .
oopmiieHust pereHui
OpraHU3alMOHHO- yMeHue MIPUMEHSATH
B yIpaBiIeHUU
yIpaBJIeHUYECKUE TectupoBanue, OpraHU3alMOHHO- o
o OIepanoHHOM
penieHus B | YCTHBIN OIIpOC, | YIPaBIECHYECKHE o
N (MpoU3BOICTBEHHOM)
npogeccnoHaNbHOU peuieHue perieHus B
o JIeSTEIbHOCTH
JIeATETbHOCTH. CUTYaIIMOHHBIX npodeccnoHaIbHON N
OpraHu3anui npu
Brnanenne — HaBblkamu | 3ajad, nesTenbHOCTH. CTylneHT BHCpCHHH
HaXOJUTh eJoBas urpa E€MOHCTPHUPYET
A A p A bHpYy TEXHOJIOTHUECKUX,
OpraHU3alMOHHO- BJIa/ICHUE HaBbIKaMH
MIPOJIYKTOBBIX
yIpaBIeHUECKHE HaXOIUTh o
MHHOBAaLUH Wi
peLeHus B OpraHU3aLMOHHO-
. OpraHU3aIMOHHBIX
npodeccnoHaNbHOU YIPaBJICHUYECKUE N
U3MEHEHUH.
JIeATeNTbHOCTH u petieHus B
TOTOBHOCTh HECTH 32 npodeccHOHATbHOM
HUX OTBETCTBEHHOCTb. JeATETbHOCTH "

TOTOBHOCTh HECTH 3a
HHUX OTBCTCTBCHHOCTBD.

3HaHMe MPUHIUTIOB
(YHKIIMOHUPOBAHUS
CHCTEMbl BHYTPEHHETO
JIOKYMEHT0000poTa
OpTaHU3aIHH.

VYMeHue BectH 0asbl

TectupoBanue,
YCTHBIH o1mpoc,
pelieHue
CUTYaIIMOHHBIX
3ajad,

JIeNoBas urpa

Crynent
MIPOAEMOHCTPHUPOBAI
3HaHUEe NPUHIUIIOB
(YHKITMOHUPOBaHUS
CHCTEMBl BHYTPEHHETO
JIOKYMEHT0000poTa

3aKpeIIeHUEe BIIaJCHUs
HaBBIKAMU aHanmm3a
uHbOopMaluu 0
(GYHKITMOHUPOBAHUHT
CHCTEMBl BHYTPEHHETO
JIOKYMEHT0000poTa
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© ~ ~ ~
™ «POCCNUNCKUN TOCYOJAPCTBEHHbBIVI YHUBEPCUTET
TYPU3MA V1 CEPBUCA»

PrYTuC Aucm 24 uz 55
JAHHBIX IO Pa3JIMYHBIM OpraHu3allHu. OpraHu3allii, BEJICHUS
MoKa3aTeNsaM u JleMoHCTpHPYET 0a3 JTAaHHBIX o
dhopMupoBaHUS yMEHHE BeCTH 0asbl | pa3IMuyHbIM
UH(POPMAITUOHHOTO JAHHBIX TIO0 Pa3JIMYHBIM | TIOKA3aTeJIsIM u
obecrieyeHus MOKA3aTeNISIM u | GopmupoBaHus
YYaCTHUKOB (dhopMupoBaHUs WH(POPMAITMOHHOTO
OpTraHU3AIMOHHBIX MH(HOPMAITMOHHOTO obecrieyeHus
MPOEKTOB. o0ecrieyeHus YYaCTHUKOB
Bnanenne  HaBbIKaAMH YYaCTHUKOB OpraHU3alMOHHBIX
aHanmm3a uHpOpMAIMU O OpraHu3aI[MOHHBIX MPOCKTOB
(bYHKIMOHUPOBAHUU MIPOEKTOB. CryneHr
CUCTEMBbI BHYTPEHHETO JIEMOHCTPHPYET
JIOKyMEHT0000poTa BJIaJICHUE HaBBIKAMH
OpraHu3aIiu aHanm3a uH(OpMAIMU O

(YHKIMOHUPOBAHUU

CHCTEMBl BHYTPEHHETO

JOKYMEHT0000pOoTa

OpraHu3alHy.

Crynent

POJIEMOHCTPUPOBAIT
3Hanue J10Y, 3HaHHUE J10Y,
HEO0OXOIUMBIX IS HEOOXOMMBIX I
CO3JIaHHUS HOBBIX CO3JIaHMsI HOBBIX
peANpPUHUMATETECKUX MpeNPUHUMATEIECKUX
CTPYKTYD. CTPYKTYP.

PYKTYP PYKTYP 3aKpeIUICHUE BIAICHUS

Ymenue QGopMUPOBATH JleMoHCTpHpYET
HaBBIKAMH IOJITOTOBKH
HOMEHKJIATypy  HOBBIX yMeHue  (QOpMHPOBATH
TectupoBanue, OpPraHM3allMOHHBIX U
NpeANPUHUMATEECKUX . HOMEHKJIATYPY  HOBBIX
YCTHBIN orpoc, pacropsaUTETbHBIX
CTPYKTYP. MPEIIPUHIUMATEIILCKUX
peleHue JIOKYMEHTOB,
Bnagenne — HaBbIKAMHU CTPYKTYD. Crynent
CUTYaIMOHHBIX HEOOXOIMMBIX TSt
MOJITOTOBKHU JIEMOHCTPHUPYET
3ajad, JIeIoBas urpa CO3JIaHHS HOBBIX
OpraHu3alMOHHBIX U BIaJICHUE  HaBBIKAMH
NpeANPUHUMATENLCKUX
pacropsAUTEIbHBIX MOJITOTOBKH CTOVKT
JIOKYMEHTOB, OpPraHu3allMOHHBIX | PYKTYP
HEOOXOTUMBIX Uit pacrnopsauTeIbHbIX
CO3JIaHHS HOBBIX JIOKYMEHTOB,
NpeANPUHUMATELCKUX HEOOXOIUMBIX JUIst
CTPYKTYp CO3JIaHHS HOBBIX
MPeIPUHIUMATEIILCKUX
CTPYKTYP.

KpnTepml H IIKAJIa OIlCHUBAHMS OCBOEHHUS 3TANOB KOMIIETEHIIMA HA HpOMe)ICYTO‘[HOﬁ
aTrrecranmumu

Jlj1g OLIeHKH y4eOHBIX JOCTHXKEHUI 00Yy4aroIIMXCsl UCIOJIb3yeTcsl OallIbHO-PEUTHHTOBAs
TEXHOJIOTUS, KOTOpasi OCHOBaHA Ha €AMHBIX TPEeOOBAaHUSAX K CTYAEHTaM, MPEAIOJaraloliix B
IpoLecce M3YyYeHUs TUCHUIUIMHBI MPOXOXKJIeHHE (PUKCUPOBAHHOIO KOJHWYECTBA MEpPONPUATUI
TEKYIIEro KOHTPOJI YCIIEBAEMOCTH.

bamibHO-peHTUHTOBas TEXHOJOTUSI OLEHKM YCIEBAaeMOCTH CTYJIEHTOB Oa3upyeTrcsi Ha

CICAYIOUX MMPHUHIUIIAX:
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DEIEPAJIBHOE TOCYOIAPCTBEHHOE BIOJI’)KETHOE OBPA30OBATEJIbBHOE CMK
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N «POCCNUNCKUN TOCYOJAPCTBEHHbBIVI YHUBEPCUTET
TYPVISMA N CEPBVUCA»
PrYTVC Aucm 25 us 55

- peamu3anmUd  KOMIIETEHTHOCTHOTO noaxona K - pesynbrataM  OOydeHHs B
00pa3oBaTeIbHOM IIPOLIECCE;
- HMHIUBHUAYyaJIH3alMH 00yueHHUS,
- MOAYJIbHOM IIPUHLMIIE CTPYKTYPUPOBaHUS y4eOHOIr0 Ipoliecca;
- BAapUaTUBHOCTH (OPM KOHTPOJS W THOKOH MOJENM OLEHUBAHUSA YCIEBAEMOCTHU
CTY/IECHTOB;
- OTKPBITOCTH TMpPOLEAYp KOHTPOJS M pe3yJbTaTOB OIEHKH TEKYIIeH YCHeBaeMOCTU
CTY/IECHTOB;
- ©OUHCTBAa TpPeOOBaHUH, MPEIBSIBIAEMBIX K paboTe CTYJEHTOB B XOJ€ OCBOCHHSA
IPOrpaMMbl JUCLUILIMHBL,
- CTPOroM  COOJNIONEHUH  HCIIOJHUTENBCKOM  JAUCHUIUIMHBL BCEMH  YYaCTHHKAMU
00pa30oBaTeNILHOTO Mpolecca.
bannpHO-pedTHHrOBas cHUCTeMa IpenHa3HadyeHa /I TOBBIICHUS MOTHBAIMK Y4eOHOM
NESITeIbHOCTH CTYACHTOB, Uil OOBEKTMBHOCTH U JIOCTOBEPHOCTH OLIEHKM YPOBHSA HX
NOJATOTOBKM M HCIIONB3YETCS B KAueCTBE OIHOTO W3 DJEMEHTOB YIPABICHHUS YYCOHBIM
nporieccoM B yHuBepcurere. [lonyueHue OamioB MHO3BOJISET CTYJEHTaM 4YETKO ITOHMMAaTh
MeXaHu3M (OPMHUPOBAHMS OLEHKH O JUCLUIUIMHE, YTO HCKIIOUUT KOH(DIUKTHBIE CUTyalluu
OpYd TOJYYEHHUH UTOTOBOW OLEHKH; OCO3HaBaTh HEOOXOJWMOCTh CHUCTEMAaTHYECKOW U
peryssipHoil paboThl 0 YCBOEGHHIO Y4eOHOro MaTepualla; CTUMYJIHPOBAaTh CaMOPa3BUTHE HU
camoo0pa3zoBaHue.
PeliTuHroBas oleHKa CTyJJ€HTOB 10 JUcLUIUIMHE onpenenseTrcs no 100-6amibHoi mkane
B cemectpe. PacmpeneneHue OaioB PEHTHHTOBOM OICHKM MEXIy BHIAMU KOHTPOJIIS
yCTaHaBJIMBAETCS B CIEIYIOIEM COOTHOLICHUU:
- mocenieHne yueOHbIX 3aHsaTui (max 30 6awioB)
- TeKYIUH KOHTPOJIb ycrieBaeMocTH (max 70 6aiioB), B TOM YHCIE:
1 3aganue Tekymero KouTposs (max 10 6amios)
2 3aj1aHKe TeKyuiero KoHTpos (max 10 6ansos)
3 3aaHue Tekyuero KoHTpossa (max 10 6amioB)
4 3aaHKe TeKy1iero KOHTpos (max 35 6ansios)
OOHYCHBIE PEUTHHIOBBIE OAJIJIbI 38 AKTUBHOCTD Ha 3aHATHUSAX M0 UTOraM ceMecTpa (max 5
0annoB)

KoHTponb mpOMEXyTOUHOH YyCIIEBAEMOCTH CTYAEHTOB IO JUCLUIUIMHE CTPOUTCA Ha
0albHO-PEUTHUHIOBOM CHCTEME M 3aKJII0YaeTcsi B CYMMHMPOBaHMM OalljioB, MOJYyYEHHBIX
CTYAECHTOM IO pe3ybTaTaM TEKYIEro KOHTPOJIS U UTOTOBOW PabOTHI.

Texymuii KOHTpPOJIb peanu3yercs B (QopMax TECTHUPOBAHUS, OLEHKH KadecTBa U
AKTUBHOCTH pPAa0OTBl Ha TMPAKTUYECKUX 3aHATUAXAX, aHaimm3a JOOPOCOBECTHOCTH U
CaMOCTOSITENIbHOCTH TPH HANKMCAaHUU TBOPYECKUX paldOT, pelieHus 3ajad, MOCEHaeMOCTH
3aHATHH U T.A. B ceMecTpe 1o IMCHUIUIMHE YCTaHABINBAETCS MEPOIPHUATHSI TEKYLIETO KOHTPOJIS
ycreBaeMoCTH (4 «KOHTPOJBbHBIX TOUYKH»). BbIMoNHEHHE BceX 3aJaHU TEKYIIEro KOHTPOJIS
SBIISIETCSL 00S13aTENBHBIM ISl CTYACHTA U SBIISETCS OCHOBAHUEM IS IOMYCKa K MPOMEKYTOYHON
aTTeCTallUU.

K kpuTepusiM BbICTaBIEHHS] PEUTUHTOBBIX OLIEHOK TEKYIIETO KOHTPOJIsi OTHOCATCS:

OCHOBHBIE KpUTEPHUU:

- OLIEHKA TEeKYIIeH yCcreBaeMOCTH 10 UTOoraM paboThl Ha CEeMUHApax;

- OIIEHKH 3a MUCbMEHHBIE Pa0OTHI (pedeparTsl, JOKIAbI, pelIeHNe 3a/1a4 U JIp.);

- OLIEHKH TEKYIIeH YyCIeBaeMOCTH MO HMTOraM HWHTEPAKTUBHBIX (OPM MPAKTUUECKUX
3aHATUNCKHX 3aHATUH (JI€JIOBbIE UTPbI, TUCKYCCUU U JI.);
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- IOCEeIIEHUE YICOHBIX 3aHITHIA.

JlonosHUTENbHbBIE KPUTEPUH:

- aKTUBHOCTH Ha JIEKLIUAX U CEMUHAPCKUX 3aHATUAX, MHTEPEC K U3y4YaEMOMY IIPEAMETY;

- BJAJICHHME KOMIBIOTEPHBIMH METOJAaMM HW3y4YeHHs IpeIMeTa, YMEHHE TI'OTOBUTh
Npe3eHTalMK Uil KOH(pepeHnH, ucroias3oBanne MaTepHeTa, mpodeccuoHanbHbIX 0a3 JTaHHBIX
IPY NOATOTOBKE K 3aHATHUSM U HAIIMCAaHUU MCbMEHHBIX paloT;

- 00s13aTeNbHOE MTOCEIICHNE YUEOHBIX 3aHATHH;

- OLIEHKA CaMOCTOSITEJIbHONW PabOThl CTY/EHTA;

- y4acTHe CTyJIeHTa B paboTe OPraHU3yeMbIX (PMIMATIOM KPYTJIBIX CTOJIOB, KOH(EPEHIHA
uIp.;

- 001IMii ypOBEHB MPABOBOM KYJIbTYPBI, 3PYAULIUSA B 00JACTH IPABOBBIX MTPOOIEM.

Pe3ynpTaThl NIPOMEKYTOUYHOM aTTECTALMU ONPEACNISAIOTCS OLEHKaMu "OTIMYHO",
"xopomo", "ymoBieTBOPUTENHHO", "HEymOBIETBOPUTENHHO" (dopMa  MPOMEKYTOUHOMH
aTTecTaluyd — 3K3aMeH Wi AuddepeHIIupoBaHHbIM 3aueT) U "3auTeHo", "He 3auteHO" (hopma
IIPOMEXKYTOUHOM aTTecTaly — 3a4eT).

B cootBerctBuu ¢ [lonokeHHeM «O MPOBEAECHUU TEKYLIEr0 KOHTPOJIS YCIEBAEMOCTU U
IPOMEXYTOUHOH aTTecTallu OO0ydJaroluXcsi Mo 00pa30BaTeNbHBIM IPOTrpaMMaM  BbICILErO
oOpa3oBaHus - ImporpamMmaM OakajaBpuara W IporpaMmaM MarucTparypbl, PeaJu3yeMbIM I10
denepaabHbIM TOCYJapCTBEHHBIM 00pa30BaTENIbHBIM CTAaHAApTaM» pPEUTHHIOBas —OLIEHKa
CTYACHTOB MO KaXI0W y4eOHOW JHMCIUIUIMHE HE3aBUCHMO OT €€ OOmei TpyJ0eMKOCTH,
omnpenensercs no 100-OamnpHON 1mIKanme B KaxaoMm ceMecTpe. Pacnpenenenue 06aiioB
PEUTHHTOBOM OLEHKU MEXJy BHJAAMU KOHTPOJS PEKOMEHAYETCSl yCTaHABIMBATh B CIIECAYIOIEM
COOTHOILICHUHU:

[TocenaemMocTh — MOCeIEHNE 3aHSITHH JIEKIIMOHHOTO THUMA (32 UCKIIOYEHUEM MTOTOYHBIX )
U 3aHATUH CEeMMHAapCKOrO THIA OLIEHUBACTCS HAKONMUTEIBHO CIEAYIOIUM  00pa3oM:
MaKCHUMaJIbHOE KOJMYECTBO OAJJIOB, OTBOAUMBIX Ha y4yeT mocemaeMocty (30 6ayioB), neauTcs
Ha KOJMYECTBO JIEKLIUH (32 UCKIIOUEHUEM MTOTOYHBIX) U MPAKTUYECKUX 3aHATUH 110 TUCIUITIIMHE.
[TosryueHHOE 3HaUEHUE ONpEAEAeT KOJINYECTBO OallJIOB, HAOMPAaEMBIX CTYIEHTOM 3a MOCEIICHNE
onHoro 3aHatus. Ilo pemenue cosera ¢unmmana ®I'BOY BO «PI'VTuC» B r. Maxaukane
MOCEIIAeMOCTh YYEOHBIX 3aHSITHUH MOXET HE YUMTHIBAThCS IPH OLIEHWBAHUU PE3YJIbTaTOB
OCBOCHMS JUCLUIUINH.

VYcneBaeMocTh — OIIGHKa YCHEBA€MOCTH BBICTABIISIETCS 3a BBINOJHEHHUE 3a/JaHui
TEKYIIEro KOHTpoJs no aucuuiuiiHe. Kak mpaBuiio, B cemecTpe 4 MEpONPUATHS TEKYLLETO
KOHTPOJIS (4 «KOHTPOJIBHBIX TOUKH»), IPUYEM BBITIOJTHEHUE BCEX 4 3a1aHN TEKYIEro KOHTPOJIS
ABJISIETCSA 00sI3aTeNbHBIM Ul cTyneHTa. [Ipyn oOHapykeHHM IpenojaBaTeieM B BHIIOJIHEHHOM
CTYJEHTOM 3aJlaHUM IUlaruata JaHHOe 3ajaHue olueHuBaercs O OauloB M cuuTaeTrcs He
BBITTOJIHEHHBIM.

[TpakTrueckue 3aHITUS (MEXIY «KOHTPOJBHBIMH TOYKAMU») MPOBOJAATCA B aKTUBHOHM U
UHTEPAKTHUBHON (opMe (IMCKYyCCHMU MO M3YYEHHOMY MarepHuaiy, pa30op cuTyauuid u T.I.), B
ayJIUTOPUU WIH BHE ayIUTOpUU (Ha BhICTaBKe, Hanpumep). HecMoTps Ha To, 4TO mpernoaaBaresb
HE OILIGHMBAeT B Oalax CTYyJEHTAa Ha KaXJIOM 3aHATHH, B TOXE BpEMs MpernojaBaTeb
¢buKkcupyeT akTUBHOCTh Ha 3aHATHUU U MPHU MOJIBEJICHUH UTOTOB 3a cemecTp HauuciseT ot 0 10 5
PEUTHHTOBBIX OOHYCHBIX 0AJUIOB 32 aKTUBHOCTb HA 3aHSATHUSX.

Pe3ynbrarthl TEKyIIero KOHTPOJS YCHEBAEMOCTH YUYUTHIBAIOTCS IPH BBICTABICHHUU
OLICHKH B XO0JI€ TPOMEXYTOUHOMN aTTeCTal|H.

Jlns nomycka K MPOMEKYTOYHOW aTTecTaly OOydYarolIUMCS JOJIKEH BBIMOJIHUTH BCE
MEPONPUITHS TEKYIIETO KOHTPOJIA MO0 AMCLUIIIMHE (HE MMETh 3aJ0JDKEHHOCTEM MO TEKyLIEH
KOHTPOJIIO YCIIEBAEMOCTH) M HAOpaTh B 0011IEH CII0KHOCTH HEe MeHee 51 Oana.

© PI'YTHUC



OrE0YBNO

OEJEPAJIbBHOE TOCYOJAPCTBEHHOE BIO/IKETHOE OBPA3OBATEJ/IBHOE
YYPEXXIEHME BbICIITETO OBPA30OBAHVIA

«POCCUUCKUW TOCYTAPCTBEHHBIVI YHUBEPCUTET
TYPU3MA 1 CEPBVICA»

CMK
PIYTUC

Aucm 27 uz 55

[lepeBo pEHTUHTOBBIX OauIOB B MTOTOBYIO 5

OCYHIECTBIACTCA B COOTBECTCTBUU C Ta6J'H/IHeI7L

0aJUIbHYIO IIKally OICHKY

banbt ABTOMaTHUYECKas OLICHKA bamner | bamer | O6mas
3a 3a 3a cyMMa Htoroas oreHka
3a4er IK3aMEH
cemMecTp 3a4eT | PK3aMeH | 0aJuIoB
90-100* | 3auer 5 (OTJIMYHO) - - 90-100 5 (OTJIMYHO)
71-89 4 (xopo1o)
- * - -
71-89* | zauer 4 (xoportio) 0-20 90-100 5 (oTHHO)
3 51-70 3 (YIOBIIETBOPUTEIIHHO)
51-70* | zauer (Y10BCTBOPHTEHHO) - 0-20 71-89 4 (xopor1o)
e p 90 5 (OTIUYHO)
50m 50 | 2 (HEyOOBJIETBOPUTEIHHO),
HEJIOIMYCK K 3a4eTy, SK3aMeHy - -
MEHee MEHee HEe3a4yeT

Cpedcmeso oyenusanusi — 00KIA0

* IpU yCIIOBUM BBIIIOJIHEHUS BCEX 3a/1aHUM TEKYIIEro KOHTPOJI yCIIEBAEMOCTH

Buabl cpecTB onleHUBaHMS, IPUMEHsIEMBbIX NP NPOBeIeHNH TeKYylero KOHTPOJIs
U IIKAJbI OLleHKH YPOBHS 3HAHWH, YMEHHi U HABBIKOB NPU BBINOJTHEHUH OTAeIbHbIX
(hopM TekyLIero KOHTPOJIst

IIkaJjia oleHKH YPOBHSI 3HAHU I, YMEHHI U HABBIKOB NIPH JA0KJIa/1e

Kpurepum ouenkn

Conep:kanue

3HAHUHN

KpuTtepuii onienku 06a30B0il cucTeMBI

— CTETIEHb NIOHUMAaHMsI CTYJIEHTOM Y4eOHOr0o MaTepHuaa;
— TeopeTHUecKasi 000CHOBAHHOCTh PEIICHUH, JIeKaIIUX B
OCHOBE 3aMbICJIa ¥ BOILJIOIIEHHBIX B PE3Y/bTATE;

— Hay4HOCTh MOJX0/1a K PEIICHHUIO 3a1a4K/3a/1aHus;

— BJIAJICHUE TEPMUHOJIOTUEN;

— JIEMOHCTpAIUsl MHTETpalluy KOMIIETCHIIUHN (3aJ105KEHHBIX
Ha JTare 3aJJaHusl Kak pe3yJapTaTa 00y4eHHsl).

Kputep

W OLIEHKH TBOPYECKOW YaCTU

— OPUTHHAILHOCTD 3aMBICIIa;

— YPOBECHb HOBHU3HBI: KOMOMHAIINS PAHEE N3BECTHBIX
CrocoOO0B NEATENBHOCTH NP PEIICHUH HOBOU MPOOIEMbI
/npeoOpa3oBaHKe U3BECTHBIX CIIOCOOOB MPHU PELICHUH
HOBOM MPOOJIEeMBI/HOBAS UJIes;

— XapakTep MpeJICTaBICHUS Pe3yJIbTaTOB (HATISTHOCTD,
odopMIIeHHE, TOHECEHHE 10 CIyIIaTenei u Jp.)

Kpurep
3HAHUN

W1 OIIEHKN 0a30BOH CHUCTEMBI

— CTETEeHb MOHUMAaHHUsI CTYJIEHTOM Yy4eOHOro MaTepHaa;
— TeopeTHUYecKasi 000CHOBAHHOCTh PEIICHUH, JIeKAIIUX B
OCHOBE 3aMbICJIa U BOIUIOLIEHHBIX B PE3yJIbTATeE;

— HayYHOCTh MOJX0/1a K PEIICHUIO 331a4K/3a/1aHus;

— BIIQJICHUE TEPMHUHOJIOTHEN;

— JIEMOHCTpAIUs MHTETpalluy KOMIIETCHIIUHN (3aJ105KEHHBIX
Ha JTare 3aJJaHusl Kak pe3yJapTaTa 00ydeHHs]).

Kputep

Wi OLIEHKH TBOPYECKOM YaCTH

— OPUTMHAJILHOCTH 3aMBbICIIa;
— YPOBCHb HOBU3HBEI: KOM6I/IH3HI/I$I paHEC U3BECTHBIX
CHOCO0O0B AEATETBLHOCTH MIPH PEILICHUH HOBOM MPOOIEMBI
/npeoOpa3oBaHKe U3BECTHBIX CIIOCOOOB MPH PEHICHUH
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OrE0YBNO

PryTuC

OEJEPAJIbBHOE TOCYOJAPCTBEHHOE BIO/IKETHOE OBPA3OBATEJ/IBHOE CMK
YYPEXXIEHME BbICIITETO OBPA30OBAHVIA

W «POCCUUCKUW TOCYTAPCTBEHHBIVI YHUBEPCUTET
TYPU3MA 1 CEPBVICA»

PIYTUC

Aucm 28 uz 55

HOBOW MPOOJIEMBI/HOBAS HJIES;
— XapakTep MpeJACTaBICHUS Pe3yJIbTaTOB (HAIJISTHOCTD,
o opMIICHHE, TOHECCHHE JI0 CyIIaTenei u p.)

IToxazaTenn oneHKH:

Onenka

1. cooTBeTCcTBHE BBICTYIIJICHHUA TEMC,
HIOCTABJICHHBIM LIEJISIM H 33Ja4aM;

2. TOKa3aJl IOHNMaHHUe TEMbI, YMCHUC
KPUTUYECKOTO aHAJIN3a HH(POPMAIHH;
3. TIPOIEMOHCTPUPOBAI
METOJIOB HM3YYEHHS M YMEHHE UX

IMPUMCHATD,

4, -  0000mmI
MOMOIIBIO TaOJHII, CXEM, PUCYHKOB U

T.1.;

5. chopmynupoBan
apryMEHTHPOBAaHHBIC BHIBOJIBI,

6. OpPUTrMHaJIbHOCTh MW KPCATHUBHOCTH
IIPU OJITOTOBKE MPE3CHTAIIMN

3HaHHC

uHdopmaruoo  C

Mmax 10 6ainos

«5», ecmu (9 — 10) Gamnos
«4», eciu (8 — 7) bammoB
«3», ecnu (6 —5) 6atoB

Cpedcmeso oyenusanusi — nUCbMeHHblLL omeem (onpoc)

IlIkana oueHKH YpPOBHSI 3HAHMI, yMEHHI M HABBIKOB IIPH IUCbMEHHOM OTBeTe

OIICHKA

Kpurtepun onenuBanus

IToxa3zarenu oneHMBaHUA

«5»

- TIOJIHO PACKPBITO
COACPIKAaHUEC MaTCpHaia;
- MaTepurajl U3JI0KECH

IPAMOTHO, B ONPEJEICHHON JIOTHYECKON

MOCIe0BATEIHHOCTH;

— MIPOJIEMOHCTPUPOBAHO
CHUCTEMHOE U TITy0OKOE 3HaHHE
MIPOrPaMMHOTO MaTepHaa;

- TOYHO HMCTIONb3yeTCs
TCPMHUHOJIOTUA;

- MOKa3aHO yMEHHE
WJUTIOCTPUPOBATH TEOPETHUECKUE

ITOJIOKCHHA KOHKPETHBIMHU IIPUMECPAMU,

MPUMEHATh UX B HOBOM CUTYallNH;

- MPOAEMOHCTPUPOBAHO
YCBOCHHME PaHEE N3YyUECHHBIX
CONYTCTBYIOIIUX BOIIPOCOB,
c(hOpMHUPOBAHHOCTh U YCTOMUHUBOCTH
KOMIIETEHIIMH, YMEHUW U HABBIKOB;

- OTBET IMPO3BYYAIl
CaMOCTOSITENILHO, 0€3 HaBOIAIINX
BOIIPOCOB;

- MPOJAEMOHCTPUPOBAHA

- OO6yyaromuiics
NOKa3bIBa€T  BCECTOPOHHHE U
riIyOOKHe 3HaHUS TPOTPAMMHOTO
Mmarepuara,

- 3HaHUE OCHOBHOM U
JOTIOJIHUTEIIbHOM JINTEPaTypHI;

- MOCJIEIOBATENIBHO |
YEeTKO OTBEYaeT Ha BOIPOCH! Omiera
Y JIOTIOJTHUTENIbHBIE BOTIPOCHL;

- YBEPEHHO
OpUEHTUpYEeTCS B  NPOOJIEMHBIX
CUTYaIHsX;

- JIeMOHCTPHPYET
CIOCOOHOCTh MIPUMEHSTh
TEOpPETUYECKHE 3HAHUS JUIS aHaN3a
MPAKTUYECKUX CHUTyallUH, JenaTh
MPAaBUJIbHBIE BBIBOJBI, MPOSBISET
TBOpYECKHE CIOCOOHOCTH B
MMOHUMaHWH, W3JI0KESHUN "
UCTOJIb30BAHUHU IPOTrPaMMHOTO
MaTepuaa;

- MOJITBEPKTALT
MIOJTHOE OCBOEHUE KOMIIETEHIIHH,
MPEYCMOTPEHHBIX MPOTPaMMON
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OrE0YBNO

PryTuC

OEJEPAJIbBHOE TOCYOJAPCTBEHHOE BIO/IKETHOE OBPA3OBATEJ/IBHOE
YYPEXXIEHME BbICIITETO OBPA30OBAHVIA

«POCCUUCKUW TOCYTAPCTBEHHBIVI YHUBEPCUTET
TYPU3MA 1 CEPBVICA»

CMK
PIYTUC

Aucm 29 uz 55

CIOCOOHOCTH TBOPYECKH MPUMEHSTh
3HAHHUE TEOPUH K PELICHUIO
npodecCHOHANBLHBIX 3a]1a4;

- MIPOAEMOHCTPUPOBAHO
3HaHUE COBPEMEHHOM y4eOHOH M HAyYHOM
JTUTEPaTypHl;

- JOTyIICHBI O/IHA — JIBE
HETOYHOCTHU MPU OCBEIICHUHU
BTOPOCTETNIEHHBIX BOIIPOCOB, KOTOPHIE
MCIPABJIAIOTCS 110 3aMEYaHUIO

«4»

- BOTIPOCHI U3JIarat0TCsl
CHCTEMAaTH3HPOBAHO U MOCIIEJOBATEIBHO;

- MIPOAEMOHCTPUPOBAHO
YMEHHE aHATM3UPOBATh MaTepHall, OJHAKO
HE BCE BBIBOJIbI HOCST apTyMEHTUPOBAHHBIH
Y I0KA3aTeJIbHBIN XapaKkTep;

- MPOJAEMOHCTPUPOBAHO
YCBOCHHE OCHOBHOM JINTEPATYPHI.

- OTBET Y/IOBJICTBOPSICT B
OCHOBHOM TPEOOBaHUSAM Ha OILEHKY «5», HO
P ATOM MUMEET OJIMH U3 HEJOCTATKOB:

- a) B U3JI0)KCHUU JIOMYIICHBI
HEOOJBbIIHIE TPOOELITBI, HE UCKA3HUBIIIHE
CoJiep>KaHue OTBETA;

- 0) JOMyIEeHbI OANH — /IBa
He/I0YeTa IMPH OCBEICHHH OCHOBHOTO
COJIep>KaHusl OTBETa, UCTIPABICHHBIC TIO
3aMeYaHuIO0 TPenoIaBaTers;

- B) JIONYILLEHBI OIINOKA WIIH
Oosiee IByX HEI0YETOB TP OCBELICHUU
BTOPOCTEIICHHBIX BOIIPOCOB, KOTOPKIC
JIETKO MUCIPABIISIOTCS 10 3aMEYaHUIO
peroIaBaTesst

- oOyuaroruiics
MOKa3bIBAET MOJIHOE 3HAHUE

- MIPOTPAMMHOI0
Marepualia, OCHOBHOU 1

- JOTOIHUTEIIFHOM
JUTEPATYPBHI;

- JIaeT IOJIHBIC OTBETHI
Ha TEOPETUUYECKUE BOIPOCHI OMIieTa
Y JIOTIOJIHUTEIbHBIE BOIIPOCHI,
JIONYCKasi HEKOTOPbIE HETOYHOCTH;

- MPaBUIBHO
MIPUMEHSIET TEOPETUUECKUE
MOJIOKEHUS K OLICHKE IMPAKTUYECKUX
CUTYaLH;

- JEMOHCTPUPYET
XOPOILIHI YPOBEHb OCBOCHUS
MaTepuaia v B LEIOM
MOJTBEPKIAET OCBOCHUE
KOMIIETEHIIMM, IPELYCMOTPEHHBIX
MIpOrpaMMOn

«3»

- HEIIOIHO WA
HEMOCIIEI0BATEIIHFHO PACKPHITO
coJiep>)KaHue MaTepuaa, HO MOKa3aHo
oO1ee mOHMMaHKE BOIIPOCca U
MIPOJIEMOHCTPUPOBAHBI YMEHHSI,
JIOCTATOYHBIE JIJI TaTbHEMIIIEr0 YCBOCHUS
MaTepuana,

- YCBOGHBI OCHOBHBIE
KaTeropuH 10 PacCCMaTPHBACMOMY H
JIOTIOJTHUTEIHHBIM BOTIPOCAM;

- HMMEJHChH 3aTPyTHEHUS WU
)IOHYHIeHBI OHII/I6KI/I B OHpe}IeHeHI/II/I
MOHATHA, UCTIONB30BAaHUU TEPMUHOJIOTHH,
I/ICHpaBHeHHBIe ITIOCJIC HCCKOJIBKUX

- oOyyJaronuics
MOKa3bIBAET 3HAHWE OCHOBHOTO

- Marepuaia B oobeme,
HEOO0XOAUMOM JUIsl IPECTOSIIEH
npodeCcCHOHANTBHON IeATeTbHOCTH;

- MIpH OTBETE Ha
BONPOCHI OmieTa u
JIOTIOJTHUTEIIHHBIE BOIIPOCHI HE
JIOTYCKaeT rpyOBIX OMIUOOK, HO
WCTIBITBIBACT 3aTPY/HCHUS B
MOCTIeI0BATEIbHOCTH UX
W3TI0KCHUS;

- HE B IOJIHON Mepe
JIEMOHCTPHUPYET CIIOCOOHOCTb
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OrE0YBNO

é’ _ Y‘H’I::)KHEHVIE BBICIIIETO OBPA3OP1AHV[$I PIyTUC
Y «POCCUNCKNN TOCYOAPCTBEHHbBIVI YHVBEPCUTET
TYPU3SMA 1 CEPBVICA»

PryTuC

OEJEPAJIbBHOE TOCYOJAPCTBEHHOE BIO/IKETHOE OBPA3OBATEJ/IBHOE CMK

Aucm 30 uz 55

HaBOAAIIUX BOIIPOCOB;

- IIpH HCIIOJIHOM 3HAHUU JJIA aHAJIU3a MPAKTUICCKUX
TEOPETHYECCKOTO MaTC€pHralia BbIABICHA CHTyaHHﬁ;
HEAOCTAaTOYHAA - MMOATBCPKAACT

c(hOpMUPOBAHHOCTHKOMIIETEHIIUN, YMEHUN | OCBOCHHE KOMIIETEHIH,
1 HaBBIKOB, CTYJIEHT HE MOXKET IPUMEHUTH | IPEAYCMOTPEHHBIX IIPOrpaMMOi Ha
TEOPHIO B HOBOM CUTYallUH;

MNPUMCHATH TCOPCTUYCCKUEC 3HAHUA

MHHHUMAJIBbHO JO0ITYCTUMOM YPOBHE

- MIPOJIEMOHCTPUPOBAHO
YCBOEHUE OCHOBHOM JIMTEPATYPBI

- HE PaCKpPbITO OCHOBHOE - o0yJaromuics UMeeT
coJiep;kaHue y4eOHOTO MaTepuana; CYILIECTBEHHBIE TPOOEIBI B 3HAHUSX

- OOHApYKEHO HE3HAHME WM | OCHOBHOI'O y4eOHOro MaTepuaa 1o
HEMOHMMaHUe OOJIbIIeH WK Haubosee JTUCIUIINHE;
BKHOM 4acTH y4eOHOTO MaTepuana; - He crocoOeH

- JOITYIIIEHBI ONIHOKH B apryMeHTUPOBAHO U

ONpeJIeJICHUU NOHATUH, IPU
«2» | §CIIOTB30BAHMH TEPMHUHOJIOTAH, KOTOPBIE JIOTIyCKaeT rpyObie OInOKY B

HE UCIIPABJIEHBI I10CJIE HECKOIBKUX OTBETaxX, HENPABUJILHO OTBEYAET HA
HaBOJSIIUX BOIIPOCOB. 3aJjaBaeMble BOIPOCHI MU

- HE C(POPMUPOBAHBI 3aTPYAHSAETCS C OTBETOM;
KOMIIETEHIH, YMEHUS U HaBBIKH. - HE [TOATBEPKIAET

IMOCJICAOBATCIBHO €0 U3Jiararb,

OCBOEHHUE KOMIIETEHLIUH,
IIPELYCMOTPEHHBIX IPOIPAMMON

OLCHOYHAas IIKAJa YCTHOIo 0OTBE€Ta

IIpoueHTHBIH HHTEPBAJ
OLICHKH

OLICHKAa

meree 50%

51% - 70%

71% - 85%

86% - 100%

gl lwiN

Cpedcmeo OYCHUBAHUA — meCmuposaHue

IIIxaia oneHKH ypOBHSA 3HAHUN, YMEHUH U HABBIKOB IIPH PELICHNH TECTOBBIX

3aJaHNH

Kpurepun onenkn

OIICHKA

BBIIIOJIHEHO BEPHO 3aJaHUI

«5», ecrn (90 —100)% mpaBUIBHBIX OTBETOB
«4», ecan (70 — 89)% npaBUIBHBIX OTBETOB
«3», ecnu (50 — 69)% npaBUIBLHBIX OTBETOB
«2», eciii MeHee 50% npaBUIIBHBIX OTBETOB

Cpedcmeo OYEHUBAHU - 8bINOJIHEHUE 2PYNNO0B020 npoeKkma

IIkana OIICHKHU YPOBHA 3HaHHﬁ, YMeHl/lﬁ N HABBIKOB INPH BbINOJIHEHUU TIPYNIIOBOTO

MPOEKTa

Hpeueﬂ AJIUTECJIBbHOCTH KOHTPOJIA

30 muH.

Kpurepuu oneHkun

— OBUTO C(HOPMYITUPOBAHO U MPOAHATHIUPOBAHO OOJIBITHHCTBO
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OrE0YBNO

PryTuC

OEJEPAJIbBHOE TOCYOJAPCTBEHHOE BIO/IKETHOE OBPA3OBATEJ/IBHOE
YYPEXXIEHME BbICIITETO OBPA30OBAHVIA

W «POCCUUCKUW TOCYTAPCTBEHHBIVI YHUBEPCUTET
TYPU3MA 1 CEPBVICA»

CMK
PIYTUC

Aucm 31 uz 55

—  ObUIM

po0JIeM, 3AJI0KCHHBIX B TIPOCKTE;

— OBLIM IMPOJCMOHCTPHUPOBAHBI aJCKBATHHIC AHAIIUTHYCCKHE
METOBI TIPH padboTe ¢ HHPOPMAIIHEH;
HCIIOJIB30BaHEI
WHGPOPMAIIUH JUTS pealTU3alliK TPYITIOBOTO MPOCKTA,

— OBLTN BBITIOJHEHBI BCE HEOOXOMMEBIE PACUETHI,

— MOJATOTOBJICHHBIC B XOJI¢ BBHITIOJHCHHUE MPOEKTa JOKYMEHTHI
COOTBETCTBYIOT TPEOOBAaHUSIM K HUM IO CMBICITY U COJICPKAHUIO;

— BBIBOJIBI 0OOCHOBAaHBI, APT'yMEHTHI BECOMBI,

— cAenaHpl COOCTBEHHEBIEC BBLIBOBI, BEISIBICHBI HEAOCTATKUA H
MIPEITIONKEHBI TPAKTUICCKUE PEKOMEHIAINH

JOIIOJITHUTCIIBHBIC

IToxa3aTenu oneHKHn

max 35 OaiutoB

5 G6aimIoB

IIPOCKT HC IIOATOTOBJICH,

6— 10 OaimtoB

IIOATOTOBJICH, HO TCMa PACKPhITA HC NOJITHOCTHIO

11-15 6amnoB

(hOpMYITHPOBOK

IIPOCKT IIOATOTOBJICH, HO COACPIKUT OIINOKA M HETOYHOCTHU

16-20 6amioB

ITPOCKT MMOATOTOBJICH, HO HC JOCTATOYCH I10 O6T>CMy

21-26 6amnoB

IIPOCKT NMOATOTOBJICH, HO OTCYTCTBYCT IIPC3CHTALIUA

27-30 GamioB

IIPOCKT MOATIOTOBJICH, TCKCTOBAsA 4YaCTb COOTBCTCTBYCT BCCM
Tpe60BaHI/I$IM, HO IIPC3CHTA M YCIIOBHA

31-35 baiuioB

BCC Tpe6OBaHI/I$I CO6JIIOZ[€HI)I, nmpe3cHTanys rmoJIHOCTbIO
PACKPBIBACT TCMY ITPOCKTA

Buabl cpeicTB olleHUBaHMS, MIPUMeHsIEMbIX IPH MPOBeIeHUU MPOMEKYTOUHOI
aTTeCcTALMHU M LIKAJIbI OLIEHKU YPOBHS 3HAHM I, yMEHUI1 U HABBIKOB NP X BbINOJIHEHUHU

VYerHbII onpoc
IIIxaja oueHKH yPOBHSA 3HAHUN, YMEHUH U HABBLIKOB IIPH YCTHOM OTBeETE

OIICHKA

Kpurtepun onenuBanus

IToxa3zarenu oneHMBaHUA

«5»

- IIOJIHO PAaCKpbITO
COACPIKAaHUEC MaTCpHaia;
- MaTepural H3JI02KCH

IPAMOTHO, B OIPEACICHHON JIOTHYECKOU
MOCJIeI0BATEIbHOCTH;

- IIPOJEMOHCTPUPOBAHO
CUCTEMHOE u riryookoe 3HaHHE
IPOrpaMMHOTO MaTepuana;

- TOYHO
TEPMHUHOJIOTUA;

- MIOKa3aHO
WJLTIOCTPUPOBATH TEOPETUYECKHE
IMOJIOKCHHSA  KOHKPCTHBIMUA npumMepamu,
MPUMEHSTH UX B HOBOW CUTYyallUU;

- MIPOJEMOHCTPUPOBAHO
YCBOEHHE paHee M3YYEHHBIX
COITYTCTBYIOIIUX BOIIPOCOB,
c(hOpMUPOBAHHOCTD U YCTONYUBOCTD

HCIIOJIB3YCTCA

yMEHUe

- OO6yyaromumiics
NOKa3bIBa€T  BCECTOPOHHHE U
rIyOOKHe 3HaHUS TMPOTPAMMHOTO
Mmarepuara,

- 3HaHUE OCHOBHOM U
JOTIOJIHUTEIIBHOM JINTEPaTypHI;

- MOCTIeIOBATEeIbHO U
YeTKO OTBEYaeT Ha BONPOCH! Omiera
Y JIOTIOJTHUTENIbHBIEC BOTIPOCHL;

- YBEPEHHO
OpUEHTUpPYETCS B  MPOOJIEMHBIX
CUTYaIHsX;

- JIeMOHCTPHPYET
CIOCOOHOCTh MIPUMEHSTh
TEOpPETUYECKHE 3HAHUS JUI aHATN3a

MPaAKTUYICCKUX CI/ITyaHHf/'I, JAC1aThb
MIpaBHIBHBIC BBIBOJABI, IIPOABIIACT
TBOPUYCCKHUC CIIOCOOHOCTHU B
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OrE0YBNO

PryTuC

OEJEPAJIbBHOE TOCYOJAPCTBEHHOE BIO/IKETHOE OBPA3OBATEJ/IBHOE
YYPEXXIEHME BbICIITETO OBPA30OBAHVIA

«POCCUUCKUW TOCYTAPCTBEHHBIVI YHUBEPCUTET
TYPU3MA 1 CEPBVICA»

CMK
PIYTUC

Aucm 32 uz 55

KOMIIETCHIIMH, YMEHUI 1 HABBIKOB;

- OTBET IpO3BYyYall
CaMOCTOSITEIILHO, 6e3 HABOJSAIIUX
BOIIPOCOB;

- MIPOJIEMOHCTPUPOBaHa
CHOCOOHOCTh ~ TBOPYECKH  MPHUMEHSThH
3HaHUE TEOpPUHU K PELICHUIO
npodeccuoHaNbHBIX 3a/1a4;

- MIPOJIEMOHCTPUPOBAHO

3HAHWE COBPEMEHHOW y4yeOHOM M Hay4yHOU
JUTEpaTyphl;

[IOHUMAaHUH,
UCIIOJIb30BaHUU
Marepuana,

- IIOATBEPKIAET
IIOJJHOE OCBOEHHE KOMIIETEHIUH,
MIPEYyCMOTPEHHBIX TPOrPaMMOit

W3JI0KECHUU u
IPOrpaMMHOTO

«4»

- JOMyUI€Hbl OJHAa — JIBE
HETOYHOCTHU npu OCBEIICHUU
BTOPOCTENEHHBIX  BOIPOCOB,  KOTOpPBIE
HCIIPABIISIIOTCS 10 3aMEYaHHIO

- BOIIPOCHI M3J1ararTcs — oOyuaroruiics
CHUCTEMATU3UPOBAHO U TIOCIIEIOBATEIIHHO; MOKAa3bIBACT IMOJHOE 3HAHUE

- MPOJIEMOHCTPUPOBAHO — IPOrpaMMHOTO
YMEHUE aHAJIU3UPOBaTh MaTepHall, OJIHAKO | MaTepuasa, OCHOBHOU U
HE BCE BBIBOJIBI HOCSIT apryMEHTHUPOBAHHBIN - JOTIOJTHUTEIBHOM

U J0Ka3aTeNIbHBIN XapakTep;

- IIPOJEMOHCTPUPOBAHO
YCBOEHHE OCHOBHOM JIMTEPATYPBHI.

- OTBET  YJIOBIETBOPSIET B
OCHOBHOM TpeOOBaHMM Ha OLIEHKY «5», HO
IIPY 3TOM MMEET OAUH U3 HEJOCTATKOB:

- a) B W3JIOXKEHHUU JIOMYIIEHBI
HeOousblIMe MpoOenbl, HE HCKa3UBIINE
COJIEp/KaHuE OTBETA;

JIUTEPATYPBHI;

- JIaeT IIOJHBIE OTBETHI
Ha TEOpeTUYeCKHe BOIPOCHl Oumiera
W JONOJHUTEIbHBIE  BOIPOCHI,
JIOIyCKasi HEKOTOPbIE HETOUHOCTH;

- IIPaBUIILHO
MIPUMEHSET TEOPETHYECKUE
MIOJIOXKEHUS K OLIEHKE MPAKTUYECKUX
CUTYaLNil;

- 0) IomyImieHbl OJWH — JIBa - JIEMOHCTPUPYET
HEJ0YeTa TMpPU OCBEIIEHHMH OCHOBHOTO | XOPOILIUMN YPOBEHb OCBOEHHUS
colepKaHusi OTBETa, WCIPABICHHBIE IO | MaTepuasa u B 1EJI0M
3aMEYaHMIO TIPETNOIaBaATENs; MOATBEPKIAET OCBOEHHE

- B) JIOMYIICHBI OIMIMOKA WM | KOMIETEHIMH, IPETYyCMOTPEHHbIX
Ooslee JBYX HEIOYETOB MPU OCBEIICHUH | IPOrPaMMOi
BTOPOCTETICHHBIX  BOIPOCOB,  KOTOPBIC
JIETKO  HMCHPABISIIOTCA MO  3aMEYaHUIo
npernojaBaTesns

— HETIOTHO WITH - oOyJaronuiics
HETOCJEe10BATENbHO PACKpBITO | MOKa3bIBA€T 3HAHHE OCHOBHOI'O
collep’)kaHuEe MaTepuana, HO IO0Ka3aHo — MaTepuaia B o0beme,
o01ee OHUMAaHUE BOIIpOCa U | HEOOXOUMOM JUIsl  TIPEACTOSIIEH
IPOACMOHCTPUPOBAHBI YMEHWUS, | Tpo(eCCUOHAIBHON JIESTENbHOCTH;

JIOCTAaTOYHbIC ISl JAIbHEHIIEr0 yCBOCHUS
MarepHania;

- YCBOCHEL OCHOBHBIC
KaTeropud 10  paccCMaTpuBaeMoOMy |

- npu OTBETE Ha
BOIIPOCHI omera u
JIOTIOJIHUTEbHBIE ~ BOIPOCHI  HE
JIOTIYCKaeT TrpyObIX oOmHOOK, HO
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OrE0YBNO

PryTuC

OEJEPAJIbBHOE TOCYOJAPCTBEHHOE BIO/IKETHOE OBPA3OBATEJ/IBHOE
YYPEXXIEHME BbICIITETO OBPA30OBAHVIA

W «POCCUUCKUW TOCYTAPCTBEHHBIVI YHUBEPCUTET
TYPU3MA 1 CEPBVICA»

«3»

JOTIOJTHUTEIBLHBIM BOIIPOCAM;

- UMENUCh 3aTPpyAHEHUS WU
JOMYIIEHbl  OMMOKU B OINpPEACIICHUH
MOHSATUN, HUCIOJIb30BAHUU TEPMHUHOJIOTHH,
HCIIpaBJICHHBIE mocJie HECKOJIbKHX
HaBOISIUX BOIPOCOB;

- MpU  HEMOJHOM  3HAHUH
TEOPETHYECKOTO  MaTepuaja  BBISIBICHA
HEJIOCTaTOYHas c(hOpMHUPOBAHHOCTh
KOMIIETCHIIMH, YMEHMHA U  HaBBIKOB,
CTYJIGHT HE MOXKET MPUMEHHUTh TEOPHUIO B
HOBOM CUTYallUU;

- MPOJICMOHCTPUPOBAHO
YCBOEHUE OCHOBHOM JINTEPATYPHI

CMK
PIYTUC
Aucm 33 uz 55
HUCIBIThIBACT 3aTPyAHECHUSA B
MOCJIeOBATEIbHOCTH ux
HU3JI0KCHHUS;

- HE B IIOJHOM Mepe
JIEMOHCTPHUPYET CIIOCOOHOCTD
NPUMEHATh TEOPETUYECKUE 3HAHUS
ISt aHanmza MPAKTHYECKUX
CUTYaLHi;

- MIOJTBEPKIAET
OCBOCHHEC KOMIICTCHITUH,

IIPENYCMOTPEHHBIX MPOrpaMMON Ha
MUHHUMAJIBHO JOIIYCTUMOM ypOBHE

«2»

- HE  PacKpbITO  OCHOBHOE
cojiepkaHue y4eOHOro MaTrepuaa;

- 0OHApY)KEHO HE3HaHUE WU
HEMOHMMaHue Oonbliell wuinu Haumbomee
BaYKHOW yacTH yueOHOro MaTepuara;

— JOTYIITEHBI OIINOKH B
oTpeaeNeHu! MOHSITUH, npu
WCTIOJB30BAHUU TEPMHHOJIOTUH, KOTOPBIC
HE  UCOpPaBIEHBI  TOCIE  HECKOJbKUX
HABOJISIIIMX BOIIPOCOB.

- HE c(hOpMUPOBAHBI
KOMIIETEHIH, YMEHHS U HaBBIKH.

- oOyyJarouiics uMeer
CYIIECTBEHHBIE TTPOOEIBl B 3HAHHSIX
OCHOBHOT'O y4eOHOro mMarepuaia 1o
JMCLIUATUTAHE;

- HE CrocoOeH
apryMEHTHPOBAHO u
IIOCJIEIOBATEIbHO ~ €r0  M3JIararh,
JOMyCKaeT rpyOble omuOKu B
OTBETaX, HEMPABUIBHO OTBEYACT Ha
3aJjaBacMble BOIIPOCHI WIn
3aTPYAHSETCS C OTBETOM;

- HE MOJITBEPKIAET
OCBOCHHE KOMIIETEHITUH,
MPEYCMOTPEHHBIX IPOTrPaMMOn

7.3. TunoBble KOHTPOJIbHBIE 32/1aHUS WJIM HHbIE MATePHAJIbl, He00X0AUMBbIe /ISl OeHKHU
3HAHMIi, YMeHMii, HABBIKOB U (/M) ONBITA AeATeIbHOCTH, XaPAKTEPHU3YIOLIUX 3TANbI
(popMHpoBaHUsI KOMIIETEHIUI B polecce 0OCBOEHNsI 00pa30BaTe/IbHOI POrpaMMBbl.

=
QE( Paszgen AUCHMIIIMHEI,
o | obecrieynBarOLINi Bun n conepxanue
T TpeboBaHusI K BBIMOTHEHUIO KOHTPOJIBHOTO
d dbopmupoBanue KOHTPOJIBHOTO
o 3a/IaHMs M CPOKAM CIIauH
g Y KOMIleTeHIIMH (UK ee | 3aJaHus
-
S 7 yacTu
£ § wactn)
Kpurtepun olleHKH: HAIWYWE W TOJHOTA H
OCHOBHBIE TOIXOOBI K 0
P TMororoska mocieaoBareabHoCTh n3nokenus — 50% (0-5
4 p 6ammoB), rpamotHocth — 30%(0-3 Gaa),
JIEIONIPOM3BOJICTBA B | IOKJIA1a 0
R akkypatHocTh odopmiienuss — 20% (0 — 2
yip Oaa)
OcuoBHble oaxoas! K | [TncbMeHHbIH OtBet Ha Bompockl 1o TemaMm. OLeHUBAETCS
6 | opraHuzamuu OTIPOC TIO BOMPOCaM | MOJIHOTA OTBETA.
JICTIOTIPOM3BOJICTBA B | Kypca
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OrE0YBNO

OEJEPAJIbBHOE TOCYOJAPCTBEHHOE BIO/IKETHOE OBPA3OBATEJ/IBHOE CMK

a YUPEXIEHVE BbICHIET'O OBPA3OBAHVI PIYTUC
Y «POCCUMCKUN TOCYTAPCTBEHHBIV YHUBEPCUTET
TYPU3MA V1 CEPBUCA»
PrYTuC Aucm 34 usz 55
YUPEKICHUN
OcoGenHoctu [IpencraBienue [lakeT MOATOTOBIEHHBIX JOKYMEHTOB OT
JIOKYMEHTOBEICHUS TPYHIIOBOTO TPYIIIIBL:
JIOKYMEHTO000poTa MpPOeKTa Kpurtepun OLICHKHU: HaJIU4Yue u
17 | rocynapcTBeHHBIX pacniosiokenue  pexksmsutoB — 30%
YUPEKIACHUAX rpamotHocTh —  30%,  aKKypaTHOCTb
OpraHu3aIusIX odopmITeHUS — 20%, CMBICJIOBOE
conepxanue — 20%
OcobeHHoCTH Hrorosoe 90% u 06oaee — 9-10 Gamos, 70-89% - 8-7
JIOKYMEHTOBEACHUS tectupoBanue 1o | 6amios, 51-60% - 6-5 OGamwioB, 51%
18 JIOKYMEHTO000poTa Kypcy NPaBUIBHBIX OTBETOB — 0A30BBIN MOPOT
roCy/1apCTBEHHBIX
VAPEKICHUSIX
OpraHM3aIusIxX

1. IToaroroBKa I0KJIa/10B M0 TeMaM:
1. DBomIOIMS JOKYMEHTA KaK HOCHTEIsT HH(POPMAIUH.
2. Bo3HUKHOBEHUE U PA3BUTHUE OTEYECTBEHHOT'O JAEJIONPOU3BOCTBA!
- JlenonpousBoictBo B cpeanue Beka (XI-XV BB.).
- [Ipukasnoe genonpousBoactso (XVI-XVII BB.).
- Konnexckoe nenonponsBoacto (XVIII B.).
- Munuctepckoe nenonpounspoictBo B Poccun (XIX - Hauano XX BB.).
- ['ocynapcTBeHHOE 1€T0NIPOU3BOACTBO B COBETCKOE BPEMSI.
- CoBpeMeHHOE JeN0NpOn3BOACTBO B PO

2.KoHTpo/IbHBIE BONPOCHI

Bomnpocs! 111 TMCBMEHHOTO Ompoca:

CoNoOA~RWNE

OYHKIUU JOKYMEHTOB.
OCHOBHBIE PEKBU3UTHI IOKYMEHTA U TIpaBuiIa UX 0OPMIICHHUS.

OcCHOBHBIE OPTaHU3AIMOHHBIE JOKYMEHTBI, TPaBHIia UX 0GOPMIICHHUS.
OCHOBHBIE PACTIOPSAUTENBHBIE TOKYMEHTHI, TPaBUiia UX 0)HOPMIICHHS.
[Ipuka3 Kak OCHOBHOM pacmoOpsAUTENbHBIA JOKYMEHT.

JIOKyMEHTBI OIIepaTUBHOTO XapaKTepa, MpaBuiia ux oHopMICHHS.

JlenoBoe MucbMo Kak JOKYMEHT. Buabl mrucem, 0cOOEHHOCTH X OOPMIICHUSI.
OOBsicHUTENBHBIC U TOKIAAHBIC 3aTUCKU, UX OhopMIICHHE.

[TpoTtoxoi, ero oopMieHHe.

10 AKT KaK JIOKYMEHT, ero 0)OpMIICHHE.
11. JTokyMeHTBI 4aCTHOT'O XapakTepa, MpaBuia ux opopMIICHHS.

12. JlTokyMeHTHI chephl CONMATLHO-KYIBTYPHOTO CEPBUCA H TypU3Ma.
13. TlonsiTHE TOKYMEHTOOOOPOTA, €r0 XapaKTepUCTHKA.

3.TecroBble 3a1aHus

1. B JIpeBHEpYCCKOM rOCyIapCTBE LIEHTPAMHU BEIEHUS IOKYMEHTALMU U €€ XpaHEHUs! ObLIH:
a) MOHACTBIPH; 0) apXUBBI; B) KHSYKECKHE NAJAThI; T') APCKUN ABOpEL.

2. Kak Ha3pIBaJIMCH NEPBBIE TOCYAAPCTBEHHBIC YUPEKIACHUSA?
a) IenapTaMeHThl; 0) KHSHKECTBA; B) MPUKA3bI; T) MOHACTBIPH.
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29|  OEIEPAJIBHOE T'OCYIAPCTBEHHOE BIO/KETHOE OBPA3OBATE/TbBHOE CMK
(@ _ VYPEX[IEHVE BBICIIIETO OBPA3OBAHVISI PTYTUC
N «POCCNUNCKUN TOCYOJAPCTBEHHbBIVI YHUBEPCUTET
TYPU3MA V1 CEPBUCA»
PrYTuC Aucm 35 us 55

3. Kakue pekBU3HUTBHI OTHOCITCS K IOPHINYECKHA 3HAYUMBIM?
a) 1aTa, perucTPAMOHHBIA HOMepP JOKYMEHTA;
0) 3aroJI0BOK K TEKCTY, OTMETKA 00 MCIIOJIHUTEIIE;
B) pE30JIIOIHUs, OTMETKA O HAJTMYUU IPUIIOKEHUH.

4. JlenonpousBOACTBO — 3TO:

a) IBM)KCHHUE JIOKYMEHTOB B OPTaHM3aIlMK ¢ MOMEHTA UX CO3/IaHMS WU MOJTYYEHUs 110
3aBEPILICHUS HCTIOJTHEHUS,

0) oTpacib 1eTeJbHOCTH, 00eCceYnBAIIANA JOKYMEHTHPOBAHUE H OPTaHU3AIUI0 PA0OTHI
¢ opMUIHMATbHBIMU JOKYMEHTAMHU,

B) 3aMUCh MH(POPMAIUHU HA PA3TMYHBIX HOCUTEISIX 10 YCTAHOBJICHHBIM IIPABHIIAM.

5. Mo crtoco0y JOKYMEHTHPOBAHHS PA3INYalOT JOKYMEHTBI:
a) TpacdaperHsie;

0) pyKONHCHBbIE MICbMEHHBIE;

B) (hopMaIM30BaHHEIE.

6. J1st wero mpoBoauTCs yHU(UKALNS JOKYMEHTOB?

a) 1)1 JOKYMEHTHPOBAHUS YIPaBJeHYECKOM 1eATeTbHOCTH;

0) /U1 opranu3anuu padoThl ¢ JOKYMEHTaMU;

B) JUISl CHUOKEHHSI KOJIMYECTBA IPUMEHSEMBbIX JIOKYMEHTOB, CHUKEHHSI TPYIOEMKOCTH HX
00paboTKH.

. PacnionoxxeHune pekBU3UTOB Ha OJIaHKE JOKYMEHTA ONPEIENAeTCs:
a) COCTaBUTENEM JJOKYMEHTA;

0) mpaBwiIaMy YHU(PHUKAIIUU TOKYMEHTOB;

B) rOCYy1apCTBEHHbIM CTAHIAPTOM.

8. PEeKBU3HUT TOKyMEHTa — 3TO:

a) CTaHJapPTHBIN JIUCT OymMaru, Ha KOTOPOM OTOOpakeHa MOCTOsTHHAS MH(OpMAIUs U OTBEICHO
ONpENIETICHHOE MECTO ISl IEPEMEHHOM;

0) COBOKYITHOCTb PacIOJI0KEHHBIX B ONPEIEICHHON NOCIE10BaTENbHOCTH 3aIUCEH, TPUCYIINX
ONpeIeTIEHHBIM BUJaM JOKYMEHTOB;

B) 00513aTe/IbHBII 3J1eMeHT 0(pUIHATBHOIO TOKYMEHTA.

9. PexBuzut «HaumeHoBaHMe BUJIa JOKYMEHTa»:

a) MO3BOJISIET CYAUTh 0 HA3HAYeHHEe JOKYMEHTA, oNpe/ieJsieT COCTaB PEKBU3UTOB U
CTPYKTYPY TEKCTA;

0) MO3BOJISIET CYAUTh O HA3BaHUM OPraHU3alliy — aBTOpa JIOKYMEHTa,

B) MIPUJAET COAEPKAHUIO IOKYMEHTa HOPMaTUBHBIN UK IPAaBOBOI XapakTep.

10. PeructpaiimoHHbIi HOMEP JOKYMEHTAa — 3TO:

a) J1aTa ero MOANKUCAaHUS WIHM YTBEPKACHMUS,

0) yci10BHOE 0003HaYEHHUE JOKYMEHTA, 110/ KOTOPbIM OH BBe/leH B HH(pOpManMOHHO-
NOUCKOBYIO CHCTEMY OPraHM3alUH,;

B) OTMETKa JJI1 aBTOMAaTHYECKOI0 TIOUCKa TOKyMEHTa (MOXET BKJIIOYAaTh UM JHCKa,
JTUPEKTOPUH U (aiina, coneprKallero JaHHbINA TOKYMEHT).
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DEIEPAJIBHOE TOCYOIAPCTBEHHOE BIOJI’)KETHOE OBPA30OBATEJIbBHOE CMK
é’ _ qu]::X(HEHV[E BBICIIIETO OBPA3O]_31AHV[$[ PIyTHUC
N «POCCNUNCKUN TOCYOJAPCTBEHHbBIVI YHUBEPCUTET
TYPVISMA N CEPBVUCA»
PrYTVC Aucm 36 us 55

11. B kakoM ciryyae npaBHJIbHO OPOPMIIEH PEKBU3UT «Anipecar»?
a) Jlupexropy mikosst Ne 269

NBanosoii Tamape IleTpoBHe

0) dupexropy mkomnst Ne 269

Nanosoii T. I1.

B) 129128, Mockaa, yi. PocTtokunckasi, 7

Hupexropy mkossl Ne 269 r-xe HBanosoii T. I1.

r) lupexkTopy MockoBckoil IIKO0JbI Ne 269

T. II. UBanoBoit

12. Tlnan pa6ots! koyutemka Ha 2015/16 y4eOHBIi roJ1 yTBEPKICH PEIICHUEM MeJarOrHuecKOTo
coBera. B kakoMm ciyyae npaBuUiIbHO OPOpPMIIEH PEKBU3HUT «I pud yTBEp:KIeHUS JOKYMEHTa»?
a) YTBEPXIAIO

Pemenue negaroruyeckoro coBera

ot 12.08.2015 . Ne 14

0) YTBEPXKJIEH

Peliennem negaroru4eckoro coBera

ot 12.08.2015 N\e 14

B) YTBEPXJIEH

Pemenuem memarormueckoro coBera

ot 12.08.2015 . Ne 14

13. PexBU3UT «3arojaoBOK K TEKCTY»:

a) oTpaxaeT KpaTKoe Co/iep:KkaHue JOKYMEHTA;

0) MO3BOJISIET CYAUTh O HA3HAUEHUH JJOKYMEHTA, ONPEJEIIieT COCTaB PEKBU3UTOB U CTPYKTYPY
TEKCTa;

B) HEOOXOJIMM JIsl OTIEPATUBHOMN CBSI3U C T€M, KTO COCTaBUJ JOKYMEHT.

14. B xakoM MecTe JOKyMEHTa IPOCTaBIIsieTCs PEKBU3UT «OTMETKA O KOHTPOJIE»?

a) Ha JIEBOM I10JI€ IOKYMEHTa, HallpOTUB pekBU3HUTa «CIpaBOYHbIE JaHHbIE 00 OpraHu3aluny;
0) B BepXHeM NPaBOM YIUIy IePBOI0 JIUCTA JOKYMEHTA;

B) B HIDKHEM IIPABOM YTIIy IIEPBOTO JIMCTA JOKYMEHTA.

15. PexBusut «I'pud cormnacoBanus» ohoOpMIISIOT CIEIYIONUM 00pa3oM:
a) COI'/TACOBAHO

IIpoToxkosiom 3acenanusi

npasjeHud cTpaxoBoil komnannu «Ilnanera»
ot 21.06.2015 Ne 10

0) H. U. Opnos

(moamuce)

B) HauanbHuK ropuauyeckoro otaena

ITonmmce

I'. . Cunopos

21.12.2015

16. PexBusut «BU3bl cOTIacCOBaAHM:
a) CIYXKUT 751 opOpMIIEHHUSI BHEIITHETO COTJIACOBAHUS C KOHKPETHBIM JIOJKHOCTHBIM JIUIIOM UITU
KOJIJIETUAJIbHBIM OPTaHOM;
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PrYTuC Aucm 37 us 55

0) npuaaer coaepkaHuio O(pUIMATBHOTO JOKYMEHTAa HOPMAaTUBHBIN HITH IPABOBOM XapakTep;
B) HCIOJIb3YeTCsl IJIsl BHYTPEHHEro COrjiacoBaHHs MPOEKTOB JOKYMEHTOB H NPH
03HAKOMJIEHHH ¢ KAKUM-JIM00 JOKYMEHTOM KaK MMCbMEeHHOe MOATBep:KAeHue pakTa
03HAKOMJIEHHS.

17. Jlns mokyMeHTa, TOIJTMHHUK KOTOPOTO OCTAETCs B OPTaHU3aIliU, BU3BI TPOCTABIISIFOTCS
a) HHNXEC ITOAIINCH pyKOBOI[I/ITeJ'DI, IIOAIINCABIICTO I[OKyMeHT;

0) B HMKHEH 4YacTH 000POTHOM CTOPOHBI MOCJIEIHEr 0 JIUCTA MOJJINHHUKA JOKYMEHTA;
r') Ha 00OPOTHOM CTOPOHE MEPBOTO JUCTA TOKYMEHTA.

18. B kakoMm ciyyae mpaBuiIbHO 0POpPMIICH PEeKBU3UT «OTMETKA O HATMYUU TPUIIOKEHUS, €CITH
B TEKCTE COIPOBOMTEIILHOTO MMHChMA HE YITIOMUHAJIOCH O TIPHIIOKEHUH?

a) Ilpunoxenne:

1. CnpaBka o corjiacoBaHum npoexra Ha 4 Jj1. B 1 3k3.;

2. OT3BIB 110 POEKTY Ha 2 J1. B 1 3K3.

0) IIpunoxxenwue: Ha 6 1. B 1 3K3.

19. PexBusut «OT™MeTKa 00 UCIIOJIHUTEIICH:

a) He00XO0AUM /115l ONIEPATUBHOM CBSI3U € T€M, KTO COCTABHJI JOKYMEHT;
0) SIBJISICTCSl OJTHUM U3 OCHOBHBIX CIIOCOOOB yJIOCTOBEPEHHS TOKYMEHTA;

B) GUKCHUPYET yKa3aHUS PyKOBOJIUTEIS 110 TOBOY UCTIOJHEHHS TOKYMEHTA.

20. B xakoM ciydae mpaBmiibHO oopmiieH pekBu3uT «lloanucky Ha GiaHke TOKymMeHTa?

a) Pexrop akanemun B. A. IlerpoBa

6) PexTop akanemuu IlerpoBa B. A.
B) Pextop Cubupckoii akagemMun

roCyJapCTBEHHOM CITyXKObI B. A. IlerpoBa

21. B orcyrctBue pykoBoguteins A. U. [lerpoBa JOKyMeHT nmoanucall €ro 3aMecTUTENb
CuniopoB, UCTIONHSIOMNN 003aHHOCTH PYKOBOJIUTEINS. Y KaKUTE NPaBUIbHBIA BapUAHT:

a) 3a JlupexTop A. N. Tlerpos
(moamuce Cuaoposa)

0) dupekrtop A. U. ITerpos
(moamuce Cuaoposa)

B) U. 0. nmpexTopa I'. B. Cunopos

(moamuck Cumopona)

22. JlaToii MpOTOKOJIA SBISIETCS:
a) Jara NoANMCaHus MPOTOKOJA;
0) 1aTa npoBeeHMs 3acelaHUsA;
B) JaTa pEerucTpallyi IpOTOKOIA.

23. [Ipuka3 co3gaercs ass:
a) TIOJITBEPKACHUS YCTAHOBIICHHBIX (haKTOB, COOBITUH, TCHCTBUN;
0) pelieHNsI OCHOBHBIX ONEPATUBHBIX 32124, CTOSINIUX Mepel AAaHHbIM OPraHOM;

B) OTpa’KE€HUs YCIOBHUI TPYJOBBIX B3aUMOOTHOILIEHUHN COTPYAHHUKA C aIMUHUCTpaLUeH.

24. B xakoM cily4ae MpaBMWIbHO 0popMIIeH PeKBU3UT «OTMETKA O 3aBEPEHUU KOMTUU»?
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a) Bepno:
NucnekTop oTaena kaapoB I[Tonmucey  W. U. IlerpoBa
6) Bepno
HNucnekTop oTaena kaapos I[Tonmucey  W. U. Ilerposa
B) Bepno
HNHcnekTop oTaena kaapoB Hommues WU. U. IleTpoBa
16.03.2006

25. Bu3a ropucTa Ha IpuKase:

a) 03HauyaeT BHYTPEeHHee COIVIacoOBaHUe, MOATBeP KAaolIee, YTO IPHKA3 He IPOTHBOPEYHT
3aKOHY;

0) 7TO 00s13aTeNbHBIN PEKBU3UT MPUKA3a, IPUAAIOLIMNA €My IOPUIUUECKYIO CUITY.

26. Koraa ynpaBieH4ecKoe JIeHCTBUE MPEIoaracT KOHKPETHOTO UCTIONTHUTENS, TO TyHKTHI
pacropsaIUTeIbHON YaCTH MPHUKa3a JOKHBI HAUWHATHCS:

a) ¢ yKa3aHus (paMUINU U MTHULUAJIOB UCIIOJHUTEIIS;

0) ¢ yka3zaHus IOpy4YEHUS,

B) € YKa3aHHUS JA0JKHOCTH U (paMHIINU ¢ MHUIUAJIAMM MCTOJTHUTEJIS.

27. IlpoTokon — 3t0:

a) MUChbMEHHOE COTJIAIIICHUE CTOPOH, ONPEICIISIONIEE YCIOBHSI KAKMX -TMOO OTHOIICHHIA;
0) TOKYMEHT, MMOATBEPKAAFOIINNA (DAKTHI, COOBITHUS, ICHCTBUS;

B) IOKYMEHT, COJICPKAIUI ONMCAaHUE POU3BOJACTBEHHOMN JCATEIBHOCTH OPTaHU3aIHH;
r) IOKYMeHT, QUKCUPYIOIIMIA X0/ 00CY:KIeHHs BONPOCOB U MPUHSATHS PellleHnii Ha
coOpaHum, 3acelaHUH.

28. IIpoTOKOIBI HyMEPYIOTCS MOPSIAKOBBIMU HOMEPAMU:

a) B IIpeJieJIaX BCEro BPEMEHHU CYIIECTBOBAHUS OpraHU3aIlHH;
0) B mpeaesIax KaJeHIapPHOIO roaa;

B) B Mpejieiax IsITH JIeT.

29. Bonpochl NOBECTKH JTHSI PACIIONAraroTCs:

a) M0 BPEMEHHU, KOTOPOE MPEANOoIaraeTcsi 3aTpaTUTh Ha 00CYKIEHHE KaXI0r0 BOIPOCa;
0) B IFOOOM TIOPSIZIKE;

B) IO CTeNEHN BAKHOCTH 00CYK/1aeMbIX BOIIPOCOB.

30. JIOKyMEHTBI, COCTaBJIIEMbIC KOMUCCHUECH, TTOITUCHIBAIOTCS:
a) pYKOBOJUTEIEM OpPTaHU3alIlNH;

0) mpencenareneM KOMUCCHH,

B) NpejceaaTeieM U YieHAMH KOMHCCHH;

T') IpeJiceIaTe]IeM KOMUCCHH U CEKPETapEM.

31. Akt — aT0:

a) TOKyMEHT HH(OPMAaLMOHHOTO XapaKkTepa, CoIep Kallluil ONMCaHUe MPOU3BOICTBEHHOM
JIeATEIIbHOCTH OpraHU3allly;

0) TOKYMEHT, aJIpeCOBaHHbII pyKOBOJUTEIO OpraHU3alluu 1 HHPOPMHUPYIOIIHA €ro o
CJIO’KUBLICHCS CUTYyalluu, UMEBIIEM MeCTO (paKTe;

B) JOKYMEHT, NOATBeP:KAA0IMi (paKThl, COOLITHS, 1eHCTBUS.
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32. TekcT aKkTa JEIATCS HA IBE YaCTH:

a) BBOJHYIO U OCHOBHYIO

0) BBOJIHYI0O U KOHCTATHPYIOULYI0, COAEPKALNYI0 BHIBOAbI;
B) HAYAJIbHYIO U 3aKIFOUUTEIBHYIO, COJIEPKAIIYIO BBIBOIBI.

33. UadopmarmionHas crpaBka — 3TO:

a) JOKYMEHT HH(POPMALMOHHOI0 XapaKTepa, CoAepP KAl ONMcaHue IPOU3BOACTBEHHOM
AeATEeJLHOCTH OPraHN3alNU U MOATBEP:KIeHUE KAKUX-JIN00 (PaKkTOB, COOBLITHIA;

0) TOKYMEHT, aJIpeCOBaHHBII PYKOBOJIUTEIIO YUPEXKIECHUS U HHPOPMHUPYIOIIHIL €ro 0
CJIOXKHBIICHCS CUTYallH, UMEBIIIEM MECTO SIBIICHUU WIH (haKTe, COAEPIKAIIHII BHIBOIBI
MPEJIOKEHUS COCTAaBUTEIS,

B) JIOKYMEHT, MOSICHSIIOIIMI COIEPKAHUE OTICITBHBIX ITOJO0XKEHUH OCHOBHOTO JIOKYMEHTA HITN
OOBSACHSIONIUI MPUYHHBI KAKOTO-TH00 COOBITHS, (PaKTa, MOCTYIIKA.

34. Kakoii pekBU3UT HE BXOJIUT B cocTaB (opMylsapa-o0pasia crpaBku?
a) HAaMMEHOBAaHUE OPraHU3alINY;

0) HauMEeHOBaHME BUJIA IOKYMEHTA;

B) J1aTa JIOKYMEHTA,

') pETUCTPALIMOHHBIA HOMEP TI0KYMEHTA,

a) rpu( yrBep:KIeHns TOKYMEHTa;

€) azjpecar.

35. CnpaBku, MOJTBEPKAAIOITUE CBEACHUS OMOTpadUuecKoro Uil CIIy)KeOHOT0 XapakTepa
HOJIHMCHIBAIOTCS:

a) pykoBoauTeseM (M 3aBepAIOTCH MeYaThio);

0) pyKOBOAHTENEM;

B) HaUaJIbHUKOM OT/IeJIa KaJpOB.

36. loxnannas (ciy>ke0OHas) 3armmcKa — 3TO:

a) JOKYMEHT, aIpeCOBAHHbII PYKOBOAUTEII0 yUPeKICHUS U HH(POpMUpYIOLIHUH ero o
CJI0’KUBLICHCS CUTYallul, MMeBIIeM MecTO SIBJIeHMU WIH (paKTe, BLINOJHEHHOH padoTe,
coJepKalUil BbIBOAbI H NIPEIJIOKEHUS COCTABUTEI;

0) TOKYMEHT, OATBEPKAAONTNN (HaKThI, COOBITHSA, ACHCTBUS,

B) NpeIokKeHNne GUpMe UM KOHKPETHOMY JIMILY 3aKIIIOYUTH JI€JI0BOE COTJIAIICHHUE.

37. JlaToit moKIIagHOM 3alIUCKH CUNTACTCS:
a) J1aTa U3JIaraéMoro COOBITHS,

0) naTa moaANMCaHMsl TOKJIATHOM 3aNMCKHU;
B) J1aTa IPUHSATHS PE3OJIIOLINU.

38. I'apanTuiiHOE MUCHMO:

a) MOJTBEPXkAaeT (PaKT OTIPABKH aJipecaTy KaKux-I1u00 JOKYMEHTOB WU IPYTUX
MaTepUAIbHBIX ICHHOCTEH;

0) moATBep KAAeT ONpee/IeHHbIe 00513aTe/IbCTBA, 00CIIAHNSI OPTraHU3aliH;
B) COJIEPKUT OTBET Ha MUCHMO-TIPOCHOY.
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39. KagpoBasi JOKyMeHTAIUsI BEJIETCS B COOTBETCTBUU:
a) ¢ TpynoBbiM koaexcom Poccuiickoit @enepanum;
0) ¢ Konekcom 3akoHoB o Tpyne PD.

40. TekcT mpuKasa 1o JUYHOMY COCTaBy 00s3aTEIIbHO 3aKaHYMBAIOT:

a) Ha3HauYE€HUEM OTBETCTBEHHOTO 32 HCIIOJHEHHE IPUKa3a;

0) ykazaHHEM CPOKOB JAECHCTBUSI IPUKa3a;

B) CCHIJIKOM HA IOKYMEHT, NMOCJYKUBIIMH OCHOBAHUEM JIJI1 U31aHHUS IPUKAa3a.

41. Ilpuka3el 0 IpueMe Ha pa0dOTy U YBOJbHECHUHU XPAHITCS:
a) 5 net; 6) 10 net; B) 50 ner; r) 75 qer; x) 100 ner.

42. B TeueHue KaKoro CpoKa 3aBOJIUTCS TPYAOBasi KHUKKA Ha JIMII, BIIEPBBIC MOCTYNMHUBIINX Ha
paboty?

a) B MEPBBII JIeHb PaOOTHI;

0) He Mo3/IHee HeeJbHOI0 CPOKA MOC/e HAaYa1a padoThbl;

B) HE MO3JHEE MecsIIa ¢ Hadayia paboThI.

43. JlenaeTcst 11 COOTBETCTBYIOIAS 3aIIMCh B TPY/A0BOW KHUXKKE ITPU CMEHE Ha3BaHUS
IpeanpusITUs?
a) 1a; 0) Her.

44. B kakoii CpoK JOJKHA MPOU3BOUTCS 00pabOTKa TOKYMEHTOB U Tiepeada ux
HUCITOJIHUTENISIM?

a) B /IeHb MOCTYILJICHUSI JOKYMEHTOB B OPraHU3aluIo;

0) B TpEXJHEBHBIN CPOK IMOCJE MOCTYIUICHHS JOKYMEHTOB B OPTraHHU3aIlHUIo;

B) B HeJIeJIbHBIN CPOK IMOCIIE MOCTYIUICHUS! JOKYMEHTOB B OPraHU3AIIUIO.

45. Kakue sTanbl NpoxXoIiT UCXOIAIINE JOKYMEHTbI?
a) cocTaBJIeHHE MPOEKTA JOKYMEHTA;

0) perucrpanus;

B) MpUEM U NepBUYHas 00paboTKa;

T') KOHTPOJIb 32 UCTIOJTHEHUEM.

46. PeructpalilnOHHO-KOHTPOJIbHBIE KAPTOUKH HCHOIB3YIOTCS:

a) JUIsl KOHTPOJIS IBUKECHUSI BHYTPEHHUX JOKYMEHTOB;

0) A 3anucu HHPOpMaIUY;

B) [JIsl perucTPalMy BXOASAIINX, HCXOAANINX, BHYTPEHHHX IOKYMEHTOB.

47. B kakux ciydasix y1o0Hee UCIIOJIb30BaTh )KYPHAIBbHYIO (OPMY PETUCTPALIUU JOKYMEHTOB?
a) mpu 6OJIBIIOM JOKYMEHTO0O0POTE;
0) mpu MaJIOM TOKYMEHT000opoTe.

48. B KakuxX JOKYMEHTaxX psJOM C pErHCcTpallMOHHBIM HOMEPOM yKa3bIBatoTCsi OyKBbI «JI» nmm
«K»?

a) B aKTax;

0) B IOKJIaHBIX 3alUCKaX;

B) B IpHKa3ax [0 OCHOBHOM AESITETbHOCTH;
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r) B IPUKAa3ax Mo JUYHOMY COCTABY;
1) B CIIpaBKax.

49. 1okyMeHTOOOOpOT - 3TO:

1. IBUKeHUE JOKYMEHTOB B OPTaHM3AllUM C MOMEHTA UX CO3aHMUS WM NOJy4YeHHUs 10
3aBeplIeHUs] UCIIOJIHEHHUs] UM OTIIPABJICHHUS.

2. 4acTb JEeJI0NPOU3BO/ICTBA, HEITOCPEICTBEHHO CBA3aHHAsI C CO3JaHUEM JJOKYMEHTOB.

3. oTpaciip AesTeNbHOCTH 0 pa3padboTke U 0POPMICHUIO OPHUIHATBHBIX JOKYMEHTOB,
OpraHu3ali UX JBUKEHHUS, YU€Ta U XPAHCHHUS.

4. TOKyMEHTallMOHHOE O0ECTIeUeHUE YIPaBICHHUS.

5. nesTeNbHOCTh MO OpPraHu3alui XPaHEHUS JOKYMEHTOB.

50. TunoBast cxema JIBM>KCHHS BXOJSIIETO IOKYMEHTA COCTOUT U3 CIEAYIOIINX MPOIECCOB:
1. [Tonyuenue -> Paccmotpenue -> Mcnonnenue -> Perucrpauus -> B neno.

2. [lonyuenue -> B neno -> Perucrpanus -> Paccmorpenue -> Mcnonnenue.

3. [lonyuyenue -> B neno -> Paccmorpenue -> Hcnonnenue -> Perucrpanus.

4. llonyuenune -> Perucrpanus -> Paccmorpenue -> UcnosiHenue -> B geJto.

5. Ilonyuenue -> Paccmotpenue -> Perucrpanus -> Mcnonnenue -> B geno.

51. TunoBas cxema ABM)KEHUS BHYTPEHHET O JOKYMEHTA!

1. IlonroroBka -> Peructpanus -> CoryiacoBanue -> YTBepxaeHue -> Mcnonnenue ->B neno.
2. lHoaroroska -> CorsiacoBanue -> YTBep:kaenue -> Perucrpauus -> Ucnonnenue -> B
JeJio.

3. [loaroroBka -> Perucrpanus -> Y1Bepxaenue -> Mcnonuenne -> B neno.

4. IlonroroBka -> Mcnonuenue -> YTBepxkaeHue -> Peructpanusi.

52. TunoBas cxema JIBH>KEHHS UCXOSAIIEr0 JOKYMEHTa:

1. [TogroroBka -> Peructpanus - >B nesno -> CoriacoBaHue -> YTBepxkaeHue -> OTnpaBka.
2. lToaroroBka -> CorsacoBanue -> YTBep:kaeHue -> Perucrpanus - >B geJio ->
Ornpaska.

3. [loaroroBka -> CornacoBanue -> Peructpauus, B 1ey0 ->YTBepxkaeHue -> OTnpaBka.

4. IloarotoBka -> CornacoBanue -> YTBepxkaeHue -> Otnpaska -> Perucrpauus - > B A€J0.

Bomnpocsl k 3auery:
1. CoBpemeHHbIE 3aKOHOIATENbHBIE AKTHI 110 JIETOMPOU3BOJICTBY U ApXUBHOMY JIEITy
(3aKOHBI, AEKPETHI, YKa3bl U JIp.)
2. TloHATue «I0KYMEHT» B €r0 HCTOPHUUECKOM pa3BUTHU. COBPEMEHHOE COJIEpKaHHe
MOHSTUS «TOKYMEHT» U «QJIEKTPOHHBINA JOKYMEHT.
[Tousitue «nHopmarusy. CBs3b nHPOpMALIUU U TOKYMeHTa. Buabl nHdopmanmu.
Knaccudukammst 1okyMeHTOB
OYHKIIUHN TOKYMEHTA.
[TonsiTust «cioco0», «CPEICTBO» U «METO1» TOKYMEHTHUPOBAHHUSI.
OcHOBHBIE CTTIOCOOBI IOKYMEHTHPOBAHUA U UX pa3BuTue. OCHOBHBIE CPEACTBA
JOKYMEHTHUPOBAHHUS U UX pa3BUTHE
MarepuanbHble HOCUTEIH JJOKYMEHTHPOBAaHHON HH(OpMAIUH.
OpUrMHaNBHOCTH U MOVIMHHOCTD TOKYMEHTOB.
10. KonniiHocTh 1oKkyMeHTa. COOTHOLICHUE TTOHATHH «ITOATMHHUK» U KOS
MPUMEHUTEIBHO K AIEKTPOHHBIM JOKYMEHTaM.

Nogakow
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17.
18.
19.

20.

21.

22.

23.

24.

25.

26.

217.

28.

29.

30.
31.
32.
33.
34.
35.
36.
37.
38.
39.
40.

. [lonsiTue cucreMpl fokyMeHTanuu. Mlcropuueckoe pa3BUTHE CUCTEM JOKYMEHTAIIUH.
. YaudunmpoBanHas cucreMa JokyMeHTaiuu. Kiaccudukaropbl 10KyMeHTHON

uHpOpMaLIUH.

. @opmynsap odUIUANTBHOTO JOKYMEHTA U €ro HH(OPMallMOHHBIE JIEMEHTHI.

. CocraB peKBU3UTOB COBPEMEHHOTO YIPABIEHUYECKOTO JIOKYMEHTA.

. O6mue npaBuiia ohopmIIEHUSI COBPEMEHHOTO YIPaBIEHYECKOIO JJOKYMEHTA.

. bnank nokymenTa. Bunbr 61ankoB. TpeboBanust K 0pOPMICHHIO, U3TOTOBICHHUIO U YUETY

0JIaHKOB JJOKYMEHTOB ¢ n300paxkeHuem ['ocynapctsennoro repba PO.

CocTaB peKBU3UTOB OJaHKA.

TpeboBanus k 0pOpMIIEHUIO PEKBU3UTA «AIpecary.

Tpebosanwust k opopmiieHuto pekBusuta «lloamucey. [IpaBumna moanucanus pa3TMaHbIX
BUJIOB JIOKYMEHTOB.

YTBepxnenue 1o0kyMeHToB. TpedoBanus Kk opopmienuto peksusuta «I pud
YTBEPKACHUSI.

Bnytpennee cornacoBanue JOKyMEHTOB. BHelrHee corinacoBaHue JOKYMEHTOB.
TpeboBanus k opopmienuto pexBusuta «[ pud cormacoBanus» u «Buza cormacoBanusi».
Haznauenue pekBu3uTa «3arojoBOK K TEKCTY JOKyMeHTa». TpeboBaHus K ero

0 OpMIICHHUIO.

Haznauenue pexBusuta «Pe3ononusy, ero Mecto Ha JokymeHnTte. TpeboBaHus K
0hOPMIICHUIO PE30JTIOIIIH.

Ileuars u ee Ha3HaueHue. Buasl neuareit. [lopsiaok mpocTasieHus neyaren Ha
JIOKYMEHTaX.

TpeboBanus k opopmiieHUIO0 PEKBU3UTOB «OTMETKA O HATMYHUH MIPHIIOKEHUSD», «I pud
npuioxeHus». OdopmiieHue npuiokeHui. [ToHATHS TOATMHHUK U KOTUS JOKYMEHTA.
3aBepenue xonuii. OcobeHnoct odopMieHus pekBu3uTa «OTMETKa O 3aBepEHUN
KOIUWY TIPU 3aBEPEHUU PA3ITUIHBIX BUIOB KOHH.

OtmeTkH Ha ToKyMeHTax. TpeboBaHus K 0OpMIICHHIO peKBH3UTOB «OTMETKA O
KOHTpoJie», «OTMeTka 00 ucnosHurene», «OTMerka o0 UCTIOJIHEHUH IOKYMEHTa U
HaIlpaBJIEHUU €ro B JIe10», «OTMETKa O MEPEHOCE JAHHBIX HAa MAIIMHHBIA HOCUTENbY,
«OTMeTKa 0 TIOCTYIUICHU Y.

TekcT COBpEMEHHOTO YIPABIEHYECKOr0 TOKyMeHTa. KOMIO3UIIMOHHAs CTPYKTypa
Tekcra. O01me TpedOBaHUS K SI3bIKY M CTUJIIO CIIY>KEOHBIX JOKYMEHTOB.
YHuduuupoBaHHas CUCTEMa OpraHU3AIMOHHO-PACTIOPAIUTENBHON TOKYMEHTAIIHH.
YHupuuupoBanHbie pOpPMbI JOKYMEHTOB.

Opranu3alvOHHbIE IOKYMEHTHI.

PacniopsimutenbHbIE TOKYMEHTHI.

CrpaBo4HO-UH(POPMAITHOHHBIE TOKYMEHTHI.

OdopmieHune neITenbHOCTH KOJUIETHATILHBIX OPTaHOB.

[Tpuxka3sl. [Topsimok coctaBneHus u 0OPMIICHHS MPUKA30B [0 OCHOBHOM JEATEIHLHOCTH.
AxTsl. [Topsimok coctaBienust u 0hOPMIICHHS aKTOB.

[Tporokomnsl. [Topsaaok coctaBiaeHust U 0GOPMICHHS.

Cnpasku. Bunibl cipaBok, MOPSIIOK WX COCTABIECHUS U 0(OPMIICHHUS.

Joxnagasie 3anucku. [Topsaaok ux coctaBneHus: 1 0ohopMIeHUS.

[Tucema. Buasl muceM, moOpsiIOK UX COCTaBICHUS U OPOPMIICHUS.

[Topsimox 1 ocoOGeHHOCTH OPOPMIICHUS TOKYMEHTOB 110 JIMYHOMY cocTaBy. OCHOBHBIE
HOPMATHBHBIC IOKYMEHTHI pEeTJIaMEHTHPYIOMINE PA00Ty C IOKYMEHTAMH T10 JTHIHOMY
COCTaBy.
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41. Buapl HOpMaTUBHBIX IPAaBOBBIX aKTOB. COOTHOILLIEHHUE MOHATUI «3aKOHO/1AaTEIbHbIE
aKTBI», «AKThl 3aKOHOJIaTENIbCTBAY, «3aKOHOAATEILCTBOY.

42. Nnctpykuuu. Buasl u conepxanue.

43. OnpeneneHus NOHATUS «TOKYMEHTO000poT». O01Iue NPUHLIUIIBI OpraHU3a|H
JOKYMEHTO0000poTa. OCHOBHBIE XapaKTEPUCTUKH JOKYMEHTO000poTa (00hEM, CKOPOCTH,
STarlbl).

44. Tlonsarue «perucrpanus J0KyMeHToB». Llenb perucrparuu. [IpuHIMIbI perucrpanuu
JOKyMeHTOB. COCTaB PErnCcTpUPyEMbIX JOKYMEHTOB, CPOKH perucrtpauuu. [lepeunn
JIOKYMEHTOB, HE MTOJJIEKAIUX PETUCTPALUH.

45. Peructpaunonsble HopMbl, X 00s13aTeNIbHbIE PEKBU3HUTHI. PerucrpalinoHHbIi HHIEKC
JIOKYMEHTA.

46. [Ipuem, NpoxosKaeHUe, MOPAIOK UCIIOTHEHUS BXOASALIMX TOKYMEHTOB.

47. OcHOBHbIE 3Tanbl pabOTHI C UCXOAAIIUMU JTOKYMEHTAMHU.

48. [IpaBuia opraHu3alyy ABUKEHHUS BHYTPEHHUX TOKYMEHTOB.

49. KoHTpoJIb UCTIONHEHHS JOKYMEHTOB. DOPMBI KOHTPOJISL.

50. [TonsTue «HOMEHKIaTypa aAen». Bunsl Homenknaryp aein. [lopsaok cocraBienus,
COIIACOBAHUs, YTBEP)KIECHUS HOMEHKIIATYpPBI JEIl.

51. Cxembl mOCTpOEHUST HOMEHKIIATYPHI Aeil. OPopMIICHHE 3ar0JIOBKOB JCI U HX
CHUCTEMAaTH3aLMsl, TOPSAIOK MHAEKCALUU J€JI B HOMEHKJIAType.

52. OnpeneneHne CPOKOB XpaHEHHS JOKYMEHTOB IPH COCTABIICHUH HOMEHKJIATYPHI JCII.
Hrorosas 3anucs.

53. JlokyMeHTHI ¢ moBTOpSsitomielcs nadopmarueit. Buapl moBropsieMocTn: 1y0JIeTHOCTD,
LUTUPOBaHUE, CyMMHUpPOBaHHe, 0000111eHuEe, peepupoBaHUe, U3I0)KEHUE, BAPUAHTHOCTD.

54. DkcrnepTH3a LIEHHOCTH pa3INYHbIX BUJOB IOKYMEHTOB.

55. ®opmupoBanue 1 opopmiieHue aen. OCHOBHbIE MTPaBUIIA.

56. ITousTure omvcu neir. Buasr onmceit.

57. IloHsiTHE ONEPaTUBHOIO XPaHEHUS TOKYMEHTOB.

58. [lepenaua e Ha XpaHEHUE B apXUB OpPTraHU3AIHH.

59. [lonsTHe «IepedeHb JOKYMEHTOBY. [IoHATHE «KOMIUIEKC JOKYMEHTOBY,
«TOKYMEHTAJIbHBIA (POHI», «apXUBHBIN POHI»

60. ITonarue «apxuB». ['ocynapcTBeHHBIE apXUBbI, APXUBBI OPraHU3ALMIH.

TumnoBbie NPaKTUYCCKHUE 3aJaHU s

HenoBas cutyanus «CoBemanue»

3aa4yu: ONpeneanTh BU/Ibl COBEIIAHUM, pACCMOTPETh CONPOBOIUTENIBHYIO
JOKYMEHTAIMIO IO JTAaHHOMY BUY MEPONPUATHS,

Ha »rtane mnoaroTroBkuM MpeArnonaraeTcsi COCTaBICHHE TaKuX JOKYMEHTOB Kak
IpUrianesue, UHGOpMaIMOHHOE MHCbMO (C JIMCTOM pacChUIKM), MOBECTKa JaHsA, W T.1. Ha
(buHaNBHOM 3Tarie IPOBOAUTCS MOATOTOBKA MPOTOKOJIA COBELIAHUS ¢ 0OPMIICHUEM.

Cuenapwuii npoBejieHHs COBEIIaHuUs (110 3a1aHUIO PENOAaBaATENs):

1. Bri6op BonpocoB coBelaHusi. AAMHUHUCTPATOP MPOEKTa TOTOBUT NEPEYeHb BOPOCOB,
KOTOpble OyayT oOcCyxaaTbcsi Ha coBemiaHuu. Jlng ¢opmMupoBaHus MepedHs BOMPOCOB
HCIIOJIb3YETCS PEECTP 3alPOCOB HA U3MEHEHUS U OT/AETIbHBIN EpeYeHb BOPOCOB MPOEKTA.

2. OGecneuenue (GopMHUPOBaHUS TEpeUHs YYAaCTHUKOB coBemanuss. Ha ocHoBaHuum
aHaJIM3a MEepeyHsl BOIPOCOB aIMUHUCTPATOP MPOEKTAa COBMECTHO C KIIFOYEBBIMHU yYaCTHHUKAMU
npoekTa (opMupyeT nepedeHb yYaCTHUKOB COBEIIAHUS.
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3. OOecneuenne Ha3HA4YeHHUS] OTBETCTBEHHBIX. Ha3HaueHUWe OTBETCTBEHHBLIX 3a
oOcyxJieHue BOMPOCOB coBellanus. OTBETCTBEHHBIM 3a BONPOC, T'OTOBHT MaTEPHAJbI JIIS
00CYXXJIeHUS, a TAaK KE BApUAHTHI BOSMOKHBIX PEIICHUN BOTIPOCOB.

4. TloaroroBka IOAOOPKH JOKYMEHTOB K COBCIIAHUIO. AJIMHHHUCTPATOp IPOEKTa
COBMECTHO C OTBETCTBEHHBIMH 32 BOIPOCHI MOJOUPACT JTOKYMEHTHI, OTHOCSIIUECS K PEIICHHUIO
naHHoro Bompoca. [locie MOArOTOBKH MOJAOOPKH JOKYMEHTOB aJIMHUHHCTPATOP IIPOEKTa
pacceutaeT e€ BCeM YJaCTHHKAM COBCIIAHHUS

5. OoOecrieueHHsl TMPOBEICHUE COBEHIAHMS. AJIMUHUCTPATOpP IPOCKTa OO0ECIIeYnBACT
JIOTUCTHYECKYIO TIOJIZICPIKKY MPOBEACHUS COBEIIAHMUS.

6. dopmanuzanus pe3yiIbTaTOB IPOBEACHUS COBEHIAHWH. AJMHHHCTPATOP IPOCKTa
buKCcUpyeT pe3yNbTaThl MPOBEICHUS COBCHIAHWS W PACCHUIACT MPOTOKOJI COBEIIAHUS BCEM
YYaCTHHKAM COBEIIAHUS.

JenoBasi cutyauus «3aceqaHusny

Heo0x01MMO BBISIBUTH OTJIMYHS TAKKX OPTaHU3AIIMOHHBIX BUAOB PabOTHI Ka COBEIIaHUE
U 3aCe/IaHUsl, PACCMOTPETh BU/IbI 3aCEaHUl, TOATOTOBUTEH CONTPOBOJUTENBHYIO TOKYMEHTALIUIO
JUISL TAHHOTO BUJA MEPOIIPHUSATHH.

[TpakTuyeckue 3agaHus:

Pa3paborats hupMEeHHBIN OJaHK OPTaHU3AIINH.

[ToaroToBka coOrnpoBOAUTENBHON JOKYMEHTALIMH [0 MEPONPUSITHIO

PazpaboTtare MpoeKT mprKasza Mo OCHOBHOM JIEATEILHOCTH.

CocraBuTh NMCHMO-OTBET HA KaJ00y rpax<1aH1HAa (110 3aJaHUI0 IPENojaBaTes).

[TonroroBuTH AOKIaA 0 paboTe C TOKYMEHTAMHU, COJIEPKAIUMHI KOH(PHUIEHIUATbHbIE

CBEICHUSI.

Pa3paboraTs 0Opazel »xypHaIbHON (OPMBI PETUCTPALIUN UCXOAIIENH KOPPECTIOHACHIINN.

CocTaBUTh CXeMy MOJHOTO MPEeapXUBHOIO OMUCAHUS U O(OPMIICHUS Jiena.

8. Pa3zpaboraTh HHAMBHIYATBHYIO HOMEHKIIATYPY /€7 KOHKPETHOTO CTPYKTYPHOTO
NOJIpa3IeJICHNUS.

arONE

~No

7.4. Conep:xaHue 3aHATHII CEMUHAPCKOI'0 TUIIA.

Meroauueckre  ykazaHus Ui OOy4yaroIIMXCsl 1O  OCBOEHHUIO  JAUCHUIUIMHBI
MIOAPa3yMEBAECT HAJIMYUE METOJNYECKON JIMTEPATypbl C YYETOM PEKOMEHIYEMOIO pexuMa U
xapakrepa yueOHO! paboThl, a TAKXKe ¢ y4eTOM Heo0X0oauMoro opmaTa NpakTUYECKHE 3aHATHS,
npoekt, CPO.

Mertoauueckre — ykazaHus Ui OOy4yaroIIMXCsl IO  OCBOGHHUIO  JUCHUILIUHBI
MOPa3yMEBACT HAJIMYUE METOJWYECKON JIMTEPAaTypbl C YYETOM PEKOMEHIYEMOIO pexuMa U
xapakTepa yueOHOU paboThl, a TAaKXKe ¢ yueTOM HeoOXoauMoro (hopmaTa MpaKTUYECKHE 3aHATHUS,
npoekt, CPO.

IIpakTH4eckne 3aHATHA
Heab 1 32124 NPAKTHYECKUX 3AHATHIL:
— IIpoBepka ycBoeHUs MaTepuaa JIEKIIUU U CaMOCTOATENbHOM paboThI 110 TEME.
— IlpuoOpeTeHre HaBBIKOB CHCTEMATU3ALUN TTOJyYE€HHBIX 3HAHUI
— IIpuobpereHne HaBBIKOB OPUEHTHPOBAHUS U UCIIOIB30BAHUS HEOOXOIUMOM
nH(OpPMaLIUY B 3aKOHO/IATEIbHBIX 1 HOPMAaTUBHO-METOAMUYECKUX aKTaxX Io
JEJIONPOU3BOJICTBY B PA3JIMYHBIX YUPEIKACHUAX U OpraHU3aLMIX.
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— 3akperuieHrne 3HaHUN OJYyYEHHBIX HA JICKIIMOHHBIX 3aHATUSX U PU BBINOJIHEHUN
CaMOCTOSITENIbHOU PabOTHI IO TEME.

— 3akperuieHue 3HaHUU MOJIYYEHHBIX O JIOKYMEHTUPOBAHUU JCATEIHLHOCTH
YUPEXKACHUN U OpraHU3aIUH.

— IlpuoOpeTeHue MpakTHYECKUX HABBIKOB IOKYMEHTALIMOHHOTO 00eCreYeHUs
NEeSATEIbHOCTH OPraHOB YIIPaBJICHUSI.

— TlpuobpeTeHne MPaKTUYECKUX HABBIKOB COCTABIICHUS JCIIOBBIX TTHCEM.

— IIpoBepka camocToATeNbHON pabOTHI CTYIEHTOB U 3aKPEIICHUE 3HAaHUN 110 TEME.

Buabl npakTuyecKux 3aHATHI

[IpakTuueckass paboTa 3aKIO4YaeTcs B BBIMOJHEHUHM CTYJIEHTaMH, MOJA PYKOBOJACTBOM
npernojaBaresisa, KOMIUIEKCAa YYEOHBIX 3aJaHUM HAIpaBJICHHBIX Ha YCBOEGHHE HAYYHO-
TEOPETUYECKMX OCHOB YYeOHOW JUCIUIUIMHBL, NPHOOpETEHHUE MPAKTUYECKUX HABBIKOB
OBJIAJICHUS] METOJIAMH MTPAKTUICCKON paObOThI C TIPUMEHEHHUEM COBPEMEHHBIX HH()OPMAIIMOHHBIX
U KOMMYHUKAIIMOHHBIX TEXHOJOTHWH. BbllonHeHue mpakTH4eckod padoThl  CTYAEHTHI
MPOU3BOST B YCTHOM WJIM MUCbMEHHOM BHje. OTYeT NpeaoCTaBIseTCS IPEro1aBaTelto,
BeylIeMY JaHHBINA IPEIMET, B SJIEKTPOHHOM WJIM II€YaTHOM BUJIE.

[TpakTHdeckue 3aHATUS CIIOCOOCTBYIOT OoJiee MTyOOKOMY MOHMMAHHIO TEOPETHUECKOTO
MaTepuana y4eOHOro Kypca, a TakKe pa3BUTHIO, (POPMUPOBAHUIO U CTAHOBJICHUIO PA3IUYHBIX
YPOBHEH  COCTABJIIOMIUX  MPO(PECCHOHAIBHON  KOMIIETEHTHOCTH  CTyneHToB. OCHOBOM
MPAKTUKyMa BBICTYIAIOT TUIIOBBIC 3aJaHUsl, KOTOPbIE JOJKEH YMETh BBIIIOJIHATH CHEIHAINCT B
00J1aCTH YKOHOMUKH.

TeMaTuka NPAKTHYECKHUX 3AHATHH

IIpakTnyeckoe 3ansTue 1.

Bun npaktudeckoro 3aHsTus: YCTHBIM Ompoc Mo Marepuanam Jekuuu. OOcyxieHue
JIOKJIaI0B.

Tema u conepxanue 3aHATUS: OYHKIUH, LENH U 33Ja4d CIY>KObI JOKYMEHTAI[HOHHOTO
oOecrnieyeHus ynpaBieHUs

Llenp 3ansaTus: [IpoBepka ycBoeHHsI MaTepualia JIEKIIMH U CaMOCTOSATEIbHOW paboThl MO
TeMe.

[TpakTHyeckue HaBBIKK: HAaBBIK CUCTEMATH3AIMH MOJYYEHHBIX 3HAaHUN

[TponomxuTenbHOCTb 3aHATHSA — 4 Yaca

IIpakTHyeckoe 3ansTHE 2.

Bun npaktuueckoro 3ansatus: Passepnyras Oecena

Tema u conepkanue 3aHatus: TeopeTnueckue OCHOBBI JEJIONPOU3BOJCTBA OPraHU3aALIH

Llens 3anarus:IIpoBepka ycBOeHUs] MaTepHala JIEKIMHA U CaMOCTOSATENIbHOW paboThl 1O
TEMe.

[TpakTHUeckre HaBbIKU: HaBbIK CHCTEMAaTU3aLlUN TIOJyUYEHHBIX 3HAHUI

[Tonoxxenue o ['ocynapcrsennom I'ep6e Poccuiickoit deneparun

Llens 3ansaTus: [IpoBepka ycBOeHHsI MaTepualia JIGKIIMU U CaMOCTOSATEIbHOW paboThI MO
TEMe.

[TpakTHyeckre HaBbIKU: HaBbIK CUCTEMAaTU3allUN NIOJyUYEHHBIX 3HAaHUI

[TponomxuTensHOCTD 3aHATHSA — 4 Yaca
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IIpakTuyeckoe 3ansaTHE 3.

Bun npaktuueckoro 3ansatusi: KoMMeHTHpOBaHHOE YT€HHE HOPMATHUBHBIX JOKYMEHTOB:

1. TOCT P 6.30-2003 «YHHPUIUPOBAHHBIE  CHCTEMbl  JOKYMEHTAIUH.
YHubunupoBaHHas cucTeMa OpraHu3allMOHHO-PacopsANTEIbHON JoKkyMeHTauuu. TpeboBanus
K 0 OPMIICHHIO TOKYMEHTOB'".

2. TunoBoe MONOXKEHHE O MOPAIKE ydyeTa, UCHOJb30BAHUSA, XPAHCHUS U YHUUTOXKCHHUS
nevarel M mTaMIoB B YUPEKICHUN

3. [Tonoxenue o 'ocymapcTteennom I'epbe Poccuiickoii Deneparuu

Tema u conepxanue 3ausatus: JJokyment. PekBusut nokymenta. CoctaB peKBH3UTOB, UX
MecTopacnojaoxeHue Ha Jokymente. @opmysip-oOpaszer J0KyMeHTa.

Llens 3anarus:IIpoBepka ycBoeHUs] MaTepHaia JEKIUU U CaMOCTOSTENbHONW paboThI 1O
TeMe.

[TpakTHYecKkre HaBBIKW: HABBIK CHCTEMATHU3AINH MTOJTyYSHHBIX 3HAHUH

[TponomKUTETbHOCTD 3aHATHSA — 2 Yaca

IIpakTnyeckoe 3ansitue 4.

Bun npaktuueckoro 3aHATHs: YCTHBIM ONpOC MO MaTepualiaMm JeKuuu. Pa3pepHyras
Oecena

Tema u copepxanue 3ansatus: Oynkuun nokymenrta. Opuauueckas cuna JTOKyMEHTA.
Jenonpon3BojCcTBO, JOKyYMEHTHpOBaHUE. JlOKyMeHTallMOHHOE OOecCleueHUuEe YINpaBIICHUS.
Joxymentoobopot. Knaccudukanus JOKyMEHTOB.

Lens 3anstus: [IpoBepka ycBoeHHsI MaTepualia JEKIUA U CAMOCTOSITEIbHOW PabOTHI 1O
TEME.

[IpakTyeckne HaBBIKU: HABBIK CUCTEMATU3allUH MMOJYYCHHBIX 3HAHUN

[TponomKUTENT HOCTD 3aHATUSA — 2Yaca

IIpakTH4yeckoe 3ansTHe S.

Bun mpaktrueckoro 3aHsTus: M3ydeHHe NPUMEPOB PA3IMYHBIX BHUJIOB JIOKYMEHTOB.
YCTHBIN ONPOC 10 TEME.

Tema u coxepxanue 3aHsatus: CrangapTuzanuss M yHUQUKALUS JOKYMEHTOB.
YuuduuupoBanHas cucrtema gokymeHTauun (YCJl). Cucrembl nokymeHTauuu. IIpuHIMITEI
nenonpounsBojacTea. HopmartuBHo-MeToauueckas 0a3a JOKYMEHTHPOBAaHUS YIPABICHUECKOU
NeSITeIbHOCTH U OPTaHU3aluy PabOThI C TOKyMEHTaMHU

[ens 3ansTus:[IpoBepka ycBoeHMs] MaTepuana JIEKIIMM U CaMOCTOSITEIbHOW paboThl 1O
TEME.

[TpakTHyeckre HaBBIKM: HABBIK CHUCTEMATHU3allMM MOJYYEHHBIX 3HAHUM, NpHOOpeTeHHE
IIPAaKTUYECKUX HABBIKOB COCTABIIEHUSI HEKOTOPBIX JOKYMEHTOB

[Ipo10IKUTENBHOCTD 3aHATHS — 2 Yaca

IIpakTHyeckoe 3ansitue 6.

Bun npaktuaeckoro 3anatusi: Ananus pasaena ['OCTa P 6.30-2003.

[IpoBenenue Tekymen aTTecTauu.

Tema u conepxanue 3auatusi: TpeOoBaHMS K COCTaBICHUIO U 0(OPMIICHHIO TOKYMEHTOB.

[ens 3ansTus:[IpoBepka ycBoeHHs] MaTepuana JIEKIIMH U CaMOCTOSITEIbHOW paboThl 1O
TEME.

[IpakTHyeckrie HaBBIKM: HAaBBIKM IOMCKA, aHAIM3a U HCIOJIb30BAHHUS HOPMATUBHBIX U
IPaBOBBIX JOKYMEHTOB B CBOEi poecCHoHaIbHON eI TeTbHOCTH.

[TpomoKUTETHFHOCTD 3aHATHS — 2 Yaca
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IIpakTuyeckoe 3ansiTue 7.

Bun npaktuueckoro 3anstusi: Pazsepuyras 6ecena

Tema u conepxanue 3anatusi: OCHOBHbIE Tpymmbl JOKyMeHTOB. HopmaTuBHbIE
JIOKYMEHTBI TOCYJJTaPCTBEHHBIX OPraHoB. OpraHn3allMOHHBIE TOKYMEHTHI IIPEANPUSATHS.

Llens 3anarus:IIpoBepka ycBOeHUs] MaTepHaia JEKIUU U CaMOCTOSTENbHONW paboThI 1O
TEME.

[IpakTHyecKne HaBBIKU: HABBIK CUCTEMATHU3aLUH MOJYYEHHbBIX 3HAHUI

[Ipo10KUTENBHOCTD 3aHATHS — 2 Yaca

IIpakTnyeckoe 3ansiTue 8.

Bua npaktudeckoro 3anarust: Jlenosas cutyarust «CoBeniaHue.

W3ydeHne THIIOBBIX TOKYMEHTOB.(/{0MKHOCTHBIE HHCTPYKLUHU, TPOTOKOJIBI)

Tema u coneprkanue 3auatusi: OpraHu3amoOHHO — PACTIOPSTUTEIBHBIE IOKYMEHTHI

lenp 3aHATHA: DOPaKTUYECKOE IPUMEHEHHE 3HAHMM, YMEHM U  HaBBIKOB
MPOPECCUOHAIIBHOTO B3aUMOJICHCTBUS.

[TpakTHyeckre HaBBIKM: HABBIK JEJIOBOTO OOMIEHUS W MYOJMYHBIX BBICTYIICHUH,
BEJICHUS [1E€PErOBOPOB, COBEILIAHMS.

[Ipo10KUTENTBHOCTD 3aHATHS — 2 Yaca.

IIpakTHyeckoe 3ansaTHE 9.

Bun mpakrtudeckoro 3aHaTus: l3ydeHue THIIOBBIX JOKYMEHTOB. JlenoBast cuTyarus
«3acenanue».

Tema u coneprkanue 3auatus: OpraHu3aluoOHHO — PAcIOPSIUTEIbHbIE TOKYMEHTbI

HCHI) 3aHATHUA: MPAKTUYCCKOC IMPUMCHCHHUEC 3HaHI/If/'I, yMeHI/II\/’I u HAaBBIKOB
npo¢eCcCHOHATIBHOIO B3aUMOJICHCTBUS.

HpaKTI/I‘-IGCKI/Ie HAaBBIKHM: HABBIK IC€JIOBOI'O O6III€HI/I$I n HY6J'II/I'-IHI>IX BI)ICTYHJ'ICHI/II\/’I,
BE/ICHUS MIEPErOBOPOB, COBEIIAHUS.

[TpomoKUTETHLHOCTD 3aHATHS — 2 Yaca.

IIpakTuyeckoe 3ansaTue 10.

Bup npaktuueckoro 3ansaTus: Pa3sepnyras Oecena

Tema u conepxanue 3aHATHS: PacnopsimuTenbHbIe JOKYMEHTHI MpeanpusTusi. [Ipukasbr
110 OCHOBHOM nesiTenbHOCTH. Pacnopspkenus, pemenust. AKTel. Ciay)xeOHble 1 00BSICHUTEIbHbIE
3anucku. CrpaBku. City>keOHbIe JOBEPEHHOCTH.

Llenp 3anatus:IIpoBepka ycBoeHHUsI MaTepHaia JEKLUU U CaMOCTOSTENbHONU paboThl 1O
TeMe.

[TpakTHyeckre HaBBIKK: HABBIK CUCTEMATH3aIMU OJTYYEHHBIX 3HAHUN

IIpo10IKUTENBHOCTD 3aHATUS — 2 Yaca

IIpakTHyeckoe 3ansitue 11.

Bun mpakTudeckoro 3aHATHs: Y CTHBIN OMpoc CTyeHToB. Pa3BepHyTast Oecena

Tema u conepkanue 3anatus: MHpopMamoHHO-CIIpaBOYHbIE JOKYMEHTHI.

Llens 3anatus:IIpoBepka ycBoeHUs] MaTepHaia JIEKIUU U CaMOCTOSTENbHONU paboThl 1O
TEME.

IIpakTHuecKkyre HaBBIKU: HABBIK CUCTEMATU3ALUU [TOJIYYCHHBIX 3HAHUI

[Ipo10IKUTENBHOCTD 3aHATHS — 2 Yaca
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IIpakTnyeckoe 3ansaTue 12.

Bup npaktuueckoro 3aHaTHs: Y CTHBIN onpoc cTyaeHToB. Pa3BepHyTas Gecena

Tema u comepxanue 3ansatus: [lucema, ux kimaccudukanus, CTpyKTypa, CTaHAAPTHHIC
Gbpa3bl 1 BeIpaxkeHus. Hopmbl oduLinanibHO-A€I0BOIO CTUIIS CITY>KEOHBIX JOKYMEHTOB. Dakchl,
tenedonorpammel.  JloroBopa, koHTpakThl. COBpeMeHHBIE CHOCOOBI M TEXHHKA CO3JaHHSA
JIOKYMEHTOB.

Llens 3anarus:IIpoBepka ycBOeHUs MaTepHaia JIGKIUU U CaMOCTOSATENILHOW pabOThI 1O
TEME.

IIpakTHuecKye HaBBIKU: HAaBBIK OCYILIECTBIICHHUS 1€JI0BOM MEPEIIUCKHU.

[TpomoKUTENBHOCTD 3aHATUS — 2 Yaca

IIpakTnyeckoe 3ansitue 13.

Bun npaktudeckoro 3aHATHS: KOMMEHTHMPOBaHHOE YTEHME YacTed HOPMAaTHUBHBIX
JIOKYMEHTOB.

Tema u coneprxanue 3anstust: [IpaBuia oGopMICHHS TOKYMEHTOB IO JITYHOMY COCTaBY.
[TonsiTne M CTpyKTypa NEPCOHAIBHBIX AAHHBIX. [IpHHAIIEKHOCTH INEPCOHANBHBIX JAHHBIX:
COOCTBEHHUK, Jep)KaTelb M II0Jb30BaTENb IEPCOHAIBHBIX JaHHbIX. CTPyKTypa KaapoBOH
UH(POPMALMOHHO-TOKYMEHTAIMOHHOW cucTeMbl. OdopmiieHne JIOKYMEHTOB TIpH IpUEMe,
YBOJIBHEHUHU M IE€PEeBOJIe PAOOTHUKA HA JPYTyl0 JTOJDKHOCTb. AHKeTa. TpynoBble KOHTPAKTBHI.
[Tpukassl o TMYHOMY cocTaBy. OCHOBHBIE PEKBU3UTHI JJOKYMEHTOB H MpaBHiIa UX 0(hOpMIICHHUS.
Kpatkue cBenenus o mpaBuiiax oGOpMIIEHUS TPYAOBBIX KHIDKEK, JIMYHBIX KapTOUEK, JIMYHBIX
Jien pabOTHHUKOB.

Llenp 3anarus:IIpoBepka ycBoeHUsI MaTepuaia JEKLUU U CaMOCTOSTENbHONU paboThl MO
TEME.

[TpakTHyeckre HaBBIKM: HABBIK IIOMCKA, aHAJIW3a M MCIOJIb30BAaHUS HOPMATHBHBIX U
IIPABOBBIX JOKYMEHTOB B CBOEH MPO(HECCHOHATILHOU e TEIIbHOCTH.

ITponOmKUTENBPHOCTD 3aHATHSA — 2 Yaca

IIpakTyeckoe 3ansaTue 14.

Bun mpaktuueckoro 3anatus: Pabora B ManbpIX rpymnmax Mo MOJATOTOBKE T'PYIIIOBOTO
IIPOEKTA: COCTABICHUE COMPOBOAUTENBHON JOKYMEHTALIMH 11O IIPOBEAEHUIO MEPOIIPUATHSL.

Tema wu conmepxanue 3aHaTtus: OCHOBHBIE TpaBWIa OpraHU3alMH pabOTHI ¢
nokymeHTamu. OOpaboTKa MOCTYMAIMIUX JOKYyMEeHTOB. llepBuuHas oOpaboTka TOKYMEHTOB.
OOmme mpaBwiia perucTpaluu JOKYMEHTOB, (GopMbl peructparnuu. llepemaya TOKyMEHTOB,
paccMOTpeHHE HX pykoBoautTeneM. llopsAnok HampaBieHUss JOKYMEHTAa HA HCIOJHEHUE U
paboThl MCHOMHUTENST ¢ JOoKymMeHTaMu. McnonHenune noxymeHTa. Buasl m GopMbl KOHTpOIIS
WCIIOJIHEHUS, CPOKOBAsI KApTOTEKA.

[ens 3anstus:IIpoBepka ycBOoeHMsI MaTepHaia JICKIIMA U CaMOCTOATEIIHON pabOTHI 1O
TEME.

[IpencraBienue rpynmnoBoro MpoeKTa.

Tema u conmepxkanue 3anatus: Opranuzanus TEKyllero xpanenus aen. Homenknatypa
nen, oOmme TpeboBaHMs, BHIb HOMeHKJaryp. CocTaBieHHE HOMEHKIATypbl el
®opmupoBanue u ohopmieHue nen. CucreMaTusanus AOKYMEHTOB B Jiene. XpaHEHUE Jell.
[ToaroroBka MOKYMEHTOB K Iepeaaye Ha apXMBHOE XpaHeHue. Kpurepuu oneHKu JOKYMEHTOB.
CocraBieHnue onucen Jei.

Lens 3anstus:IIpoBepka ycBoeHMsI MaTepHaia JICKIIMA U CaMOCTOATEIILHON pabOTHI 1O
TEME.

[IpakTHyecKkre HaBBIKU: HABBIK MPAKTUYECKOTO MPUMEHEHUS MOJTYYCHHBIX 3HAHUI
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[TponOmKUTETLHOCTD 3aHATHS — 2 Yaca

IIpakTH4eckoe 3ansaTHe 15

Bun npaktuyeckoro 3aHaTHs: YCTHBIH ONpoc CTyneHTOB. Pa3BepHyras Oecena Tema u
conepkaHue 3aHATUsA: COBPEMEHHOE T'OCYJAapCTBEHHOE PEryJIMpOBAaHUE JIEJIONPOU3BOJICTBA B
P®. 3akoHomaTenbHOE PEryIMPOBaHUE IETONPOU3BOACTBA B PD.

Llens 3anarus:IIpoBepka ycBOeHUs MaTepHaja JIGKIUU U CaMOCTOSATEIBHON paboThI 10
TeMe.

[IpakTUueckre HaBBIKU: HABBIK MPAKTUYECKOTO MPUMEHEHUS MOJIYYCHHBIX 3HAHUM

[TponomKUTENTbHOCTD 3aHATHSA — 2 Yaca

IIpakTuyeckoe 3ansitue 16

Bua npaktudeckoro 3aHatus: Y CTHBIN Onpoc cTyAeHTOB. Pa3Bepuyras Oecena

Tema wu conepxkanue 3aHATUsA: (OCOOCHHOCTH JENONPOM3BOJACTBA B  OpraHax
rOCyIapCTBEHHOW BJIACTH

Lens 3ansTus:[IpoBepka ycBoeHHs] MaTepuaia JIEKIIMH U CAMOCTOSITEIbHOM paboThI O
TEME.

HpaKTI/I‘-ICCKI/Ie HAaBBbIKW: HABBIK CUCTEMATU3AlINU ITOJTYYCHHBIX 3HAHUN

Bun npaktuyeckoro 3ansatus: KomMmeHTHpoBaHHOe urTeHue. Tekyias arrectauus:
HUTOrOBOE TECTUPOBAHHUE.

Tema wu conepxkanue 3aHATHA: (OCOOCHHOCTH JIENONPOM3BOACTBA B  OpraHax
rOCyIapCTBEHHOW BJIACTH

Lenp 3ansTus :IlpoBepka ycBOeHMsI MaTepHala JICKIIMH U CaMOCTOSTENbHOM paboThI 10
TEME.

IIpakTyecKkre HaBBIKU: HABBIK CUCTEMATU3ALMH ITI0JYYEHHBIX 3HAHUI

[TponomKUTENPHOCTD 3aHATHSA — 2 Yaca

HopmaTtuBHbIe JOKYMeHTBI

1. denepanbHblii 3akoH «O KoMMepueckoi TaitHe» ot 18.12. 2006 rona Ne 231-03

2. OenepanbHblii 3akoH «O0 apxuBHOM gene B Poccmiickoit @enepanum» ot 22.10.2004
Nel25-03

3. ®enepanpHblii 3ak0oH «O0 wuHPOpMaUK, HHOOPMAIMOHHBIX TEXHOJIOTHUSX W 3allUTe

uHpopmanun» ot 27.07.2006 Ne 149-03

®enepanbHblil 3ak0H «O nepcoHaNbHBIX JaHHBIX» OT 27.07.2006 Ne 152-®3

5. ®enepanbHblii 3ak0H «O0 oxpaHe KOH(UIEHUMANbHOCTH HHpopMmanun» oT 29.07.2004
Ne98-D3

6. Tpynosoit xonexc Poccuiickoit ®eneparu. @enepanbublii 3akoH oT 30.12.2001 Nel97 —
@3 (c u3m. 2014)

7. VYxa3 Ilpesunenta PO or 6 mapra 1997r. Ne 188 «OO06 yTBep:kIeHUM NMEPEUHs CBEACHUMN
KOH(PHICHIIMAIBHOTO XapakTepay ¢ u3M. u jom. oT 23.09.2005

8. TlocranoBnenme Iockomcrata Poccum ot 05.01.2004r. Nel «OO6 yTBepkaeHUU
YHUQUIIMPOBAHHBIX (OPM NEPBUYHOM y4YETHOW NOKYMEHTAllUU MO YYeTy Tpyda U €ro
OILIAThI»

9. TlocranoBnenue IIpaBurensctBa Poccuiickoit ®eneparmmu ot 16.04.2003 Ne225 «O
TPYAOBBIX KHIKKAX)

10. lemonpon3BoACTBO W apxuBHOE jaeno. TepmuHbl u omnpexaencHus (ytB. IlocTaHoBieHHEM
['occranmapra PO ot 27.02.1998r. Ne 28): TOCT P 51141-98

B
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11. YaudunupoBanubie CHUCTEMBI JOKYMEHTALUH. YHupuuupoBaHHast cucrema

OpraHU3aIMOHHO-PACHIOPSAAUTENILHON  JOKyMeHTauuu. TpeboBaHuss K  O(OpMIIEHUIO
nokyMmeHToB (yTB. ITocranoBnenuem I'occrangapra P® ot 03.03.2003 Ne 65-ct): I'OCT P
6.30-2003.

12. TunoBasi MHCTPYKLHUS TIO JETONPOHU3BOJACTBY B (helepaibHBIX OpraHaxX HCIIOTHHTEIHLHOU
Brnactu (Ilpukas MuHHCTEpCTBa KyJIbTYphl M MacCOBBIX KOMMYHHUKamui Poccuiickoit
Oenepanuii ot 8 HOsIOpst 2005 . N 536)

13. IP-191-98. VYHuudwukamms TEKCTOB YIPABICHYECKUX JOKYMEHTOB. MeToanuecKkue
pexomenanuu BHUNJIAL ®AC PD. — M.: BHUUJIA, 1998

14. OcHoBHBIE TpaBUiia pabOTHl FOCYAAPCTBEHHBIX ApXHBOB: OJAOOPEHBI pPEIICHHEM KOJIJIETUU
Pocapxusa ot 06.02.2002. — M.: Pocapxus, 2002

15. OcHoBHBIE TIpaBHIia padOTHI apXUBOB opranusanuii —M.: Pocapxus, 2002

16. Ilepevenp THUMOBBIX YIPABICHUYECKUX JTOKYMEHTOB, OOpa3yIOIIUXCA B JEATEIBHOCTH
OpraHM3aiuii, ¢ ykKazaHueM CpOKOB XpaHeHus (B pen. ot 27.10.2003) / Pocapxus,
BHUUJAL - M., 2000

17. [IpumepHOE MONOKEHHE O MOCTOSHHO JCUCTBYIOIICH SKCIIEPTHON KOMHCCUU OPTaHHU3aIIH.
—M.: Pocapxus, 1995

18. Cucrema cranmaproB 1o wuH(popMamuu, OUOIMOTEYHOMY U U3IATEIBCKOMY JIEIY.
Jlenonpou3BoACTBO U apXuBHOE Jeno, TepmMunbl u onpenenenus: 'OCT P 7.0.8. - 2013 —
Bzamen I'OCT 51141-98; BBen. 01.03.2014

st 3a04HO¥ popMBbI:
IIpakTuyeckoe 3ansaTue 1.

Bun npaxktuueckoro 3ansatusi: Passepuyras Oecena

1. I'OCT P 6.30-2003 «YHUPUITIPOBAHHBIC CHUCTEMBI JIOKyYMEHTAIINH.
YHuuuupoBaHHas cucTeMa OpraHu3allMOHHO-PacCHOPSAUTENbHON JoKyMeHTauuu. TpeboBanus
K 0(pOPMIICHHIO TOKYMEHTOB'".

2. TunoBoe MoNOXKEHHE O MOPAJIKE y4yeTa, UCIOJIb30BAHUS, XPAHEHUS] U YHUUTOXKECHHS
neyarel ¥ ITaMIIOB B YUPEXKICHUN

3. INonoxenue o 'ocynapcrsennoM I'epde Poccuiickoit denepanun

Tema u conepkanue 3ansaTus: JlokymeHT. PekBusuT qokymenTta. CocTaB peKBU3HTOB, UX
MecTOopacnojoxeHue Ha JokyMmenTe. @opmyisip-oOpaszer J0KyMeHTa.

Llenp 3anatus:IIpoBepka ycBoeHHUsI MaTepHaia JEKLUU U CaMOCTOSTENbHONU paboThl 1O
TEMeE.

[TpakTHUeckre HaBbIKU: HaBbIK CUCTEMATU3aLlUN NIOJyYEHHBIX 3HAaHUI

[Ipo10IKUTENBHOCTD 3aHATHS — 2 Yaca

IIpakTHyeckoe 3ansitue 2.

Bun npaktrdeckoro 3aHaTHA: KoMMeHTHpOBaHHOE UTEHNE

Tema u coneprkanue 3aHATusA: PacnopsaurenbHble JOKYMEHTH npeanpusarus. [Ipukasb
[0 OCHOBHOM JesTenbHOCTH. Pacniopspkenus, pemeHus. AKTel. CiykeOHble 1 00bSICHUTEIbHbIE
3anucku. CrpaBku. Ciry>xeOHbIE TOBEPEHHOCTH.

Lenb 3ansTus:[IpoBepka ycBoeHHs] MaTepuaia JIEKIIMH U CaMOCTOSITENIbHON paboThl 1O
TEME.

[IpakTHueckyie HABBIKK: HABBIK CHCTEMATH3ALlNN ITOJIYYEHHBIX 3HAHUI
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[Ipo10KUTENBHOCTD 3aHIATHS — 2 Yaca

IIpakTH4eckoe 3ansTHe 3.

Bun npaktuyeckoro 3ansatus: KOMMEHTUPOBAHHOE YTEHHE
Tema u coneprkanue 3anatusi: UaopmManmoHHO-CIIpaBOYHBIC JOKYMEHTHI.
Lenp 3ansTus:[IpoBepka yCBOCHHs MaTepuaia JIGKIIMH U CAMOCTOSITEILHOU pabOThI TI0

TEME.

HpaKTI/I‘IeCKI/Ie HAaBBbIKW: HABBIK CUCTEMATU3allU IMOJTYYCHHBIX 3HAHUI
HpOI[OJ'DKI/ITeJ'IBHOCTB 3aHgaTug — 1 4ac

IpakTnyeckoe 3ansiTue 4.

e,

Bun npaktudeckoro 3anstus: [IpeacraBienre rpynmnoBoro NpoeKTa.
Tema u conmepkanme 3ansaTus: OpraHusanus TEKymero xpanenus aen. Homenkiarypa
obmue TpeOoBaHUs, BHIbI HOMeHKIaTyp. CoCTaBICHHME HOMEHKIATYpPhI — JEIl.

®opmupoBanue u ohopmieHue nen. CucremaTusanus AOKYMEHTOB B Jene. XpaHEHUe Jell.
[ToaroroBka MOKYMEHTOB K Iepeaadye Ha apXuBHOE XpaHeHue. Kpurepuu OneHKH JTOKYMEHTOB.
CocraBieHnue onucei Jel.

Lenw 3anstus: [IpoBepka ycBoeHHs] MaTepualia JEKIUA U CAMOCTOSITEIbHOW pabOTHI 1O

TEMC.

HpaKTI/I‘-ICCKI/Ie HAaBBbIKW: HABBIK IMTPAKTUYCCKOTI'0 MPUMCHCHHSA IMOJTYYCHHBIX 3HAaHUH
HpOI[OJ'DKI/ITeJ'IBHOCTB 3aHATUA — 149

HOpMaTI/IBHBIe AOKYMEHTBI

19.
20.

21.

22.
23.

24,

25.

26.

27.

28.

29.

®enepanbHblil 3ak0H «O KoMMepueckoil TaitHe» oT 18.12. 2006 roga Ne 231-®3
@enepanbHblii 3akoH «O06 apxuBHOM gene B Poccuiickoit denepanum» ot 22.10.2004
Nel125-®3

@enepanbHblii 3ak0oH «O0 wnHbopManuy, HUHPOPMALMOHHBIX TEXHOJOTHSAX W 3alluTe
uHpopmarum» ot 27.07.2006 Ne 149-03

®enepanbHblil 3ak0H «O nepcoHaNBHBIX AaHHBIX» OT 27.07.2006 Ne 152-D3

®enepanbHblil 3ak0H «O0 oxpaHe KOH(UAeHIMaNbHOCTH uHpopManuu» oT 29.07.2004
Ne98-D3

TpynoBoii konekc Poccuiickoit @enepanuu. Oenepanbuplii 3akoH oT 30.12.2001 Nel97 —
@3 (c u3m. 2014)

Vka3 Ilpesunenta PO or 6 mapra 1997r. Ne 188 «OO0 yTBepxkaAeHUU NEPEYHS CBEACHUN
KOH(HJICHIIMATIBHOTO XapakTepa» ¢ u3M. u goi. ot 23.09.2005

[TocranoBnenne I'ockomcrara Poccum ot 05.01.2004r. Nel «OOG yTBepxkaeHUU
YHUDUIUPOBAHHBIX (OPM TMEPBUYHOW YUETHOW MOKYMEHTALMU MO YYeTy Tpylda M ero
OIJIaThI»

[TocranoBnenue IlpaButenscrtBa Poccuiickoir @Penepamuu ot 16.04.2003 Ne225 «O
TPYMOBBIX KHIDKKAX)

JlenorponsBoAcTBO U apxuBHOe jAeno. Tepmunbsl u onpeneneHus (yrB. IloctanoBieHuem
I'occrarmapra P® ot 27.02.1998r. Ne 28): TOCT P 51141-98

YHupHUIMpoBaHHBIE CHCTEMBI JOKYMEHTaLUH. YHuuuupoBaHHas cucrema
OpraHU3aIMOHHO-PACTIOPSINTENIEHON  TOKYMEHTauu. TpeGoBaHUsS K  OQOPMIICHHIO
nokyMmeHToB (yTB. ITocranoBnenuem I'occrangapra P® ot 03.03.2003 Ne 65-ct): I'OCT P
6.30-2003.
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30. TumoBasi MHCTPYKIUS IO JEIONPOU3BOJCTBY B (peiepalIbHBIX OpPraHax HCIOJHUTEIBHON
Brnactu (Ilpukas MwuHHCTEpCcTBa KyJabTYphl M MacCOBBIX KOMMYHHUKamui Poccuiickoit
Oeneparnuii ot 8 HOsIOpst 2005 r. N 536)

31. IP-191-98. VYHudukanuss TEKCTOB YINPaBIEHYECKUX JOKYMEHTOB. MeToandecKue
pexomenanuu BHUNJIAL ®AC PD. — M.: BHUUJA, 1998

32. OcHOBHBIE TpaBuiIa pabOThl TOCYIAPCTBEHHBIX aPXHUBOB: 0JI00pPEHBI PELICHUEM KOJUIETUU
Pocapxusa ot 06.02.2002. — M.: Pocapxus, 2002

33. OcHOBHBIE TIpaBUIIa pabOTH apXUBOB opranu3anuii —M.: Pocapxus, 2002

34. IlepeyeHb THIOBBIX YIPABICHYCCKUX JIOKYMEHTOB, OOpa3ylOIIUXCS B JIEATEIBHOCTH
OopraHu3aiyii, ¢ YyKa3aHHeM CpOKoB xpaHeHus (B pea. ot 27.10.2003) / Pocapxus,
BHUUJAL - M., 2000

35. IIpuMepHOE TONI0KEHUE O TTOCTOSTHHO JEHCTBYIOIIEH 3KCIEPTHOW KOMUCCHH OpraHU3alliu.
—M.: Pocapxus, 1995

36. Cuctema cTaHmapToB 10 HHPOpMAIUK, OUOIHMOTEYHOMY U HU3JATEIbCKOMY JEIy.
Jlenmonpou3BoOACTBO U apXHBHOE Jeiio, TepMuHbl u onpenencaus: [OCT P 7.0.8. - 2013 —
Bzamen 'OCT 51141-98; Been. 01.03.2011

8. IlepeyeHb OCHOBHOM M [IONMOJHHUTEJIbHON y4eOHOW JMTEpPaTypbl; NepevyeHb PecypcoB
HH(OPMAIMOHHO-TEJIEKOMMYHHKAMOHH 01 ceTH «HHTepHETY, nepeveHb
HHG(pOPMANMOHHBIX TEXHOJOTHUI, UCMOJIb3yeMbIX NMPH OCYIECTBJIEHUN 00pa30BaTEIbHOIO
npouecca 1mo JMCUUIVINHE (MOAYJ/II0), BKJIKYas NepeYyeHb MPOrpaMMHOI0 odecriedeHusl U
HHGpOPMANMOHHBIX CIPABOYHBIX CHCTeM ( PU HEOOXOTUMOCTH)

8.1. OcHoBHas 1uTEparypa

1.JlokyMEeHTUpOBAaHUE YIPABICHYECKON JAesTenbHOCTH: YuebHoe mocobue / H.IL.
Kprokosa. - M.: NH®PA-M, 2014. - Pexnm JIOCTyIIa:
http://znanium.com/catalog.php?bookinfo=432033

2. JIoKyMEHTAIlMOHHOE OOCCIIeUeHUE YIpaBICHUS (JIEIOMPOU3BOJACTBO): Y4eb. moc. /
T.A. beikoBa u ap. - 2 u3a., nepepad. u gon. - M.: HUL Undpa-M, 2013. - Pexum nocrymna:
http://znanium.com/catalog.php?bookinfo=390575
3. JlokymeHTannoHHOe obecrieueHne yrnpasieHus nepcoHanom: Yuebnoe nmocobue / P.E. bynar.
- M.: HUAIL NHOPA-M, 2015. Pexxum JIOCTyna
http://znanium.com/catalog.php?bookinfo=488066

8.2. lonostHuTEIBHAS JIATEPATYPa

1.T.A. I'yryeBa KondpuaenuuansHoe 1e10npou3BoAcTBo. - M.: Ansda-M: HUL| Undpa-
M, 2012.: 29bC Znanium. com Pexxum JOCTyMa:
http://znanium.com/catalog.php?item=bookinfo&book=265483
2. JIokyMeHTaMOHHOE O0ecTeueHHe yIpaBICHUS] HETOCYIapCTBEHHBIX OpTaHU3aIlIii:
Yyebnoe mocobue/beikoBa T. A., Cankuna JI. B., 2 usa., nepepad. u gom. - M.: HUI]
NH®PA-M, 2015 Pexum nocryma http://znanium.com/catalog.php?bookinfo=468884

8.3. [lepeuens pecypcoB HHGOPMANMOHHO-TEJIEKOMMYHHUKAIMOHHOI ceTH « UHTEpHET»

1. Hayunas snexrponHas 6ubimoreka https://cyberleninka.ru/

2. Hayumnas iekTpoHHasi 6udimoreka http://www.e-library.ru/
3. DnekrpoHHas OubaroTevHas cucrema http://znanium.com/

4. DnektpoHHas OnOIHoTe4YHas cuctema http://book.ru/
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5. HutepHer-Bepcus CrpaBOUHO-TIPaBOBO cucteMsl "T'apant” (MHGOPMALMOHHO-TIPAaBOBOM
noptan "T'apant.py") [uHbOpManmOHHO-CIIpaBoYHas cucremal: http://www.garant.ru

6

8.4. IlepeueHb MNPOrpaMMHOr0 obOecrnedyeHUs, COBPEMEHHLIX MNPO(PecCHOHAIBLHBIX 0a3
AAHHBIX U MH(OPMAIMOHHBIX CIPABOYHBIX CHCTEMAaM

1. Microsoft Windows

2.Microsoft Office

3. DneKkTpoHHBIN (OHI MPAaBOBOH HOPMATUBHO-TIPABOBOM JOKYMEHTAIMU [mpodeccruoHaabHas
0asza mannbix |: http://docs.cntd.ru/

4. CopaBouynas mnpodeccuoHanbHass 0a3a JaHHBIX 1O KaJpOBOMY JEJONPOU3BOJCTBY
https://www.kadrovik-praktik.ru/MatKadr/

9. MeToauyeckne yKazaHus JAJsl 00y4aKOIIUXCS M0 OCBOEHUI0 TUCUMILIMHBI (MO1YJIs1)

[Ipomecc  w3ydeHWs JUCHMILIAHBI  MPEAyCMATPUBACT KOHTAKTHYHO  paboTy ¢
npenofaBareneM (paboTa Ha JEKIUSAX U MPAKTUYECKUX 3aHATHSAX) U CAMOCTOATEIbHYIO
(caMONOATrOTOBKA K JIEKIUSAM U MPAKTUYECKUM 3aHATUSM) paboTy 00y4aroIIerocs.

[IpenogaBanme MUCIUIUTHHEI BEACTCSA HA 2 Kypce B 3 ceMecTpe MPOI0KATEIBHOCTRIO 18
HEeleNb U TMpeaycMaTpuUBaeT MpPOBEAEHUE YYEOHBIX 3aHATUH B KaueCTBE OCHOBHBIX (oOpM:
JICKIIUU, TpPAKTHYECKUE 3aHiATHS B (opMe pa3BepHYTOH Oecelnbl, OOCYXKICHUS TOKIAI0B
CTYJEHTOB, KOMMEHTHPOBAHHOTO YTEHHUsI, paOOThl B MallbIX rpymnmnax, B ¢GopMe JIeI0BON UIPHI,
YCTHOTO OIpOca MO MaTepuaiaM JICKIIHH, U3YYCHUS IPUMEPOB PA3IUYHBIX BHJIOB JIOKYMEHTOB,
ananu3 pasgena ['OCTa P 6.30-2003, camocrositensHas pabota oOy4yarouuxcs, TpyNnoBbie U
WH/IMBUTyaJIbHBIC KOHCYITbTAIIHH.

[IpenogaBaHue TUCHUIUTMHBI TPEAyCMATPUBAET MPOBEICHUE JICKIIHIA:

-  TpaJWIHOHHBIX (coaepkamue (QaKThl, WX aHAJIU3, BBIBOJBI, JOKA3aTEILCTBA
KOHKPETHBIX HAYYHBIX MOJIOKEHU )

Teopernueckne 3aHITHSI(JICKIIUN) OPTAHU3YIOTCS IO MOTOKaM. Ha JeKIusIX W31ararTcs
TE€Mbl JUCUUILIINHBI, MPEAYCMOTPEHHBIE pabodeil MporpamMMmoii, akIEHTHPYeTCs BHUMaHHUE Ha
HanOoJIee TMPUHIMITAAIBHBIX W CIIOKHBIX BONMPOCAX JAWCIMILIUHBI, YCTAHABIMBAIOTCS BOIIPOCHI
JUISL CaMOCTOSITENTbHOM TpopaboTku. KoHCmekT nekmuil sBusercs 0a30il mpu MOATOTOBKE K
MPAKTUYCCKUM 3aHATHSIM, K 3a9€Ty, a TAK)KE CAMOCTOSATEIbHON HAyYHOU JCSTCITLHOCTH.

[IpakTueckre 3aHATHA 1O  AUCHUILIUHE  «J{OKyMEeHTalMOHHOEe oOecredeHue
po(heCCHOHATTLHOM JICATEILHOCTH) TPOBOJIATCS B KaOWHETE, MYJIbTUMEIUUHBIM TEXHUICCKUM
00opy/IoBaHUEM.

[enp mpakTHYECKUX 3aHATHN MO IUCHUIIINHE «J[OKyMEHTAallMOHHOE oOecreYeHne
npo(eCcCHOHANEHOM  EATENbHOCTHY: TPUOOpETEeHHE TMPAKTUYECKUX HABBIKOB B 00JIACTH
JIOKyMEHTO000pOTa, 3HAKOMCTBO C OCHOBHBIMH TPEOOBAHUSIMHU K JOKyMEHTAM.

IIpakTHyeckue 3aHATUSA NMPOBOAATCH B Gopme: pa3BepHYTO Oecesbl, 00CYXIEHUS
JIOKJTAJIOB CTYJCHTOB, KOMMEHTHPOBAaHHOTO YTCHHS, pabOThI B MaJbIX TpyImax, B ¢dopMme
JIENIOBOM WTPBI, YCTHOTO OMpoca MO MarephaiaM JEeKIUU, U3YUYeHHUs MPUMEPOB Pa3TMUHBIX
BUJIOB JIOKYMEHTOB, aHanu3 paznena [OCTa P 6.30-2003

BrimonHenne mnpakTHUUECKOW pabOThl CTYACHTHI NPOU3BOIST B NMUCHBMEHHOM BHJIE.
['oToBele pabOTHI TPETOCTABISAIOTCS MPEMOJaBaTellto, BEAyIMEMYy JAHHBIA IMpPEaIMeET.
[TpakTHdeckne 3aHITHS CHOCOOCTBYIOT 0ojiee TIIyOOKOMY MOHHUMAHHIO TEOPETUYECKOTO
MaTepraiga ydeOHOro Kypca, a TakkKe pa3BUTHUIO, ((OPMHPOBAHUIO W CTAHOBJICHHIO Pa3IMYHBIX
YPOBHEH COCTABISAIONINX MTPO(HECCHOHATHEHOM KOMIETEHTHOCTH CTY/ICHTOB.

Henbto  camocTosATENbHOM  pabOTHl  OOydarommxcs  siBiasiercs  (OpMHUpPOBaHHE
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CHOCOOHOCTEH K CaMOCTOATEIBHOMY ITO3HAHUIO M 00yUEHHIO, TOUCKY JTUTEpaTypbl, 0000IICHNUIO,
0(OPMIICHHIO U MIPEJCTABICHUIO MTOJIyYEHHBIX PE3YIbTATOB, UX KPUTUUECKOMY aHAIU3Y, IOUCKY
HOBBIX U HEOPIMHAPHBIX pPEIICHUH, apryMEHTHPOBAHHOMY OTCTaMBAHUIO CBOMX NPEJIOKEHHIA,
YMEHUH MOATOTOBKYU BBICTYIUIEHUH U BEJCHUS AUCKYCCUH.
®opMBI CAMOCTOATEJIBHOH PadoThI
CamocrodarenbHas paboTa 3aKIOYAeTCs B H3YYEHUHM OTHEIBHBIX TEM M0 3aJaHMIO
IpernoiaBaTess Mo peKOMEHIyeMOoi UM y4eOHOH JInTepaType, B MOATOTOBKE:
- TEPMUHOJIOTHUECKOTO CIIOBaps;
- K TECTUPOBAHHUIO.
CamocrodrenbHas paboTa CTyI€HTOB 110 JUCLUIUIMHE JIOKyMEHTalMOHHOE obecrieueHune
npodeCcCHOHATIBHOMN 1 TETbHOCTH:
— 3aKperIeHUEe 3HAHWM, TIOIYYEHHBIX CTYJCHTaMH B MPOLIECCE JEKIIMOHHBIX U
NPAaKTUYECKUX 3aHITUH;
— (QopmupoBaHUE HaBBIKOB PabOThI ¢ IEPUOJUUECKOM, HAYUHO-TEXHUUYECKON JINTEpaTypoi
Y TEXHUYECKON JOKYMEHTALUH;
— pa3paboTKy MpeayoKeHUH N0 UCKITIOUEHHIO WM YMEHBIICHUIO BO3JICHCTBUS BPEIHBIX U
OIaCHBIX MPOU3BOICTBEHHBIX (DaKTOPOB.
CamocrosiTenbHas padboTa sIBJIsIeTCs 00s13aTENIbHOM 1711 KaX/10r0 00y4arolerocs.
OCHOBHBIMHU (POPMAMU CAMOCTOSITENILHONU PAOOTHI SBISOTCSL:
— KOHCHEKTHPOBAHHE UCTOUYHUKOB I10 JOKYMEHTOBEACHUIO U JICJIONPOU3BOJCTBY
— IIOArOTOBKA JIOKJIAZIOB U BBICTYIUICHHIA;
— HamucaHue peeparos;
—  BBINIOJHEHHUE JIOMAITHHX 33/1aHui (cocTaBieHue u opopMIIeHHE Pa3TUIHBIX (OopM
JIOKYMEHTOB)
— W3y4YEeHUE HOPMATUBHBIX JTOKYMEHTOB
— TIOATOTOBKA K JI€JIOBOM UTpe

10. MarepuajJibHO-TeXHHYEeCKast 0a3a, Heo0XoauMas Jifi §: OCYLeCTBJICHUS
00pa3oBaTeILHOIO NMpolecca Mo JUCUUILIHHE (MOIYJII0):
YueOHbIe 3aHATHSA 1o IUCIAIIIINHE «JlokyMeHTalMoHHOE oOecrneueHne

npodecCuoHaNbHOM JESTeNbHOCTH»  MPOBOAATCS B CIHENYIOIIMX OOOpYIOBaHHBIX Y4eOHBIX
KaOMHeTax:

. HaumenoBaHue 000py0BaHHBIX YU€OHBIX KAOMHETOB, 00BEKTOB
Buj yueOHbIX 3aHATHI 1O .
JUISL IPOBEJIEHUSI IPAKTUUECKUX 3aHATHUH C ITEpeUuHEM OCHOBHOTO
JTUCIUILINHE
00opynoBaHus
3aHsTHS TEKIHOHHOTO VYyeOHas aynuTopusi, ClielIMaTu3upoBaHHas yueOHas MeOeb.
THUIIA, TPYNIIOBBIE U TCO:  BHUICONPOEKIMOHHOE  00OpyHOBaHHE; HOYTOYK  C
WHIUBUYaJIbHbIE BO3MOXKHOCTBIO OJIKITFOUEHUS K ceTh HTepHeT
KOHCYJIbTALIUK, TeKymui |Jlocka.
KOHTPOJIb,
IIPOMEXKYTOUHAs
aTTecTanus
3aHATUS CeMUHAPCKOro | YueOHas ayTuTOpHs, ClIelHalu3upoBaHHas yueOHas MeOeb.
THANa TCO: mnepeHOCHOE BHUICOMPOEKIIMOHHOE O0OOpYyIOBaHUE IS
IIPE3EHTALAMN.
Jlocka.
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CamocrosTenpHas pabora
oOydJaronuxcs

[TomemeHue 1711 CAMOCTOSITEITLHOM PabOTHI,

CIIeIMaTU3UPOBAHHAS yaeOHast MeOenb
TCO: ABTOMAaTH3MpPOBAaHHBIE MECTA CTYAEHTOB C BO3MOXXHOCTBIO
noAkIoueHuss K cetu "MHTepHeT" M oOecnedeHHeM J0ocTyna B
AIIEKTPOHHYIO WH()OPMAIIMOHHO-00pa30BaTEILHYIO CPEYy.

[Tomemienue aasi CaMOCTOSITENIFHOW PAaOOTHI B UYUTAIBHOM 3ajie
OoubmuoTeKkn ¢uaMaia, CrenualIu3upoBaHHas ydeOHas Mebenb
ABTOMATHU3UPOBAHHBIC paboure MecTa CTYACHTOB C
BO3MOXHOCTBIO BBIXOJIa UH(POPMAIIMOHHO-
TEJICKOMMYHUKAIIMOHHYIO0 ceTh «HTepHeT»
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