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OEJEPAJIbBHOE TOCYOJAPCTBEHHOE BIO/IXKETHOE OBPA3OBATEJIBHOE CMK PIYTHUC
YYPEXXIEHME BbICIITETO OBPA30OBAHVIA

«POCCUVUCKUV TOCYTAPCTBEHHBIVI YHUBEPCUTET

TYPU3MA 1 CEPBVICA» Aucm 2 us 62

1. AHHOTanUs pado4eil MPOrpaMMbl JUCUMILIMHBI (MOTYJISA)

HucuunnuHa «JlokyMeHTalMoHHOe obecrieueHre MpodeccuoOHAIbHON N1eATEIbHOCTH
SBIISICTCS YacThIO IEPBOro OJOKa MporpamMmbl OakajaBpuaTa MO HANPABICHUIO MOJITOTOBKH
38.03.02 «MenemxMeHT», Tpod b MeHeHKMEHT B TYpU3ME U TOCTEIIPUUMCTBE U OTHOCUTCS K
00s3aTeNbHBIM JUCIUIUIMHAM BapUATUBHON YaCTU IIPOrPaMMBI.

JlucuuniuHa HarpasieHa Ha GOPMUPOBAHUE CIEIYIOIINX KOMIETEHIIUN BbITYCKHUKA:

- Bragenuem HaBbIKaMu IIOMCKA, aHAIM3a U MCIOJIb30BaHUS HOPMATUBHBIX TOKYMEHTOB
B cBOei nmpodeccuonanbroit aestensHocT (OITK-1);

- Bragenuem HaBbIKaMM JOKYMEHTAJIBHOTO O(OPMIIEHUS pELIEHUH B yIpaBICHUU
OTEpAlMOHHON  (MPOM3BOJACTBEHHOI)  NIEATENBHOCTH  OpPraHM3alMii NpPU  BHEAPEHUU
TEXHOJIOTUYECKUX, TPOAYKTOBBIX HHHOBAIMI WIIH OpraHu3aiuoHHbiXx n3Menenui (I1K-8);

- Bnanenuem HaBbikamMu aHanu3a UHGOpMaUUMU O (QYHKIMOHUPOBAHUU CHCTEMBI
BHYTPEHHEIO JOKYMEHTOOOOpOTa OpraHW3alud, BeACHUS 0a3 [aHHBIX [0 Pa3IHYHBIM
MoKasareisiMm U dbopmupoBanus  HWHGOPMALMOHHOTO obecrnieueHus YYaCTHUKOB
opranu3anuoHHbIX npoekTos ([TK-11);

- Bragenwem HaBbIKaMH TIOATOTOBKHM OpPTaHHM3AIlMOHHBIX U PaCHOPSAUTEINbHBIX
JIOKYMEHTOB, HEOOXOIMMBIX JUISI CO3JJaHUS HOBBIX MpeanpuHuMaTeabckux ctpykryp (I1IK-20).

Copepxanve  TUCHUIUIMHBI ~ OXBAaThIBa€T  KPYr  BOINPOCOB,  CBSI3AHHBIX  C
JIOKYMEHTOBE/IEHUEM, B TOM YHCJIE OCHOBHBIE MIOHATHSA B 00JaCTH JOKYMEHTHPOBAHUS U 001Ke
HOpPMBI  OoopmIieHUST ~ JOKYMEHTOB, CTPYKTypa  OpPraHHU3aIllMOHHO-PACHOPSIUTENbHBIX
JIOKYMEHTOB MpPENNpUATHI M OpraHu3aliii, BUABI U CTPYKTYypa CIYKEOHBIX IMHUCEM, a TaKkKe
0COOEHHOCTH COCTaBJICHHUS YIIPABIEHUYECKON JOKYMEHTAIUH.

OO6miast TpyAOEMKOCTh OCBOCHHS JUCIUIUIMHBI COCTABISET 3 3a4eTHBIX eauHuI], 108
yacoB. [IpenogaBanue QUCHMIUIMHBI BENETCA Ha 2 Kypce B 3 cemecTpe: Jekuuil — 34 4.,
MPAKTUYECKUX 3aHATUN — 36 4., KOHCYIbTallUA — 2 4., IPOMEKYTOUYHAsl aTTeCTalUsl: 3a4eT C
OLIEHKOH — 2 4., caMocTosTeNbHAsA paboTa cTyieHTa — 34 4.

[IponomxurensHOCThIO 18 Henenb W MpeaycMaTpUBAaeT MPOBEIEHUE YUEOHBIX 3aHSTUN
CIIEAYIOIIMX BUJAOB: JIEKLUH, IpaKTHUYECKHe 3aHATUS B QopMe pa3BepHyTOH Oecensl,
00CyXJIeHUS JOKJIaJI0B CTY/I€HTOB, KOMMEHTUPOBAHHOTO YTEHHS, pabOThl B MaJlbIX IpyMImax, B
dopme n1e70BOM HIrpbl, YCTHOTO ONpoca IO MaTepuajaM JIEKIHWH, H3Y4eHHUs MpPUMEpOB
Pa3IUYHBIX BUIOB JIOKYMEHTOB, aHanu3 pasnena [[OCTa P 6.30-2003, camocTositenpHas pabota
00yYaromuxcsi, TpynnoBble U UHAUBUIYAIbHbIE KOHCYJIbTAIIH.

[Iporpammoii TpeayCMOTpPEHBI CIAEAYIONIME BHAbI KOHTPOJSA: TEKYIIUM KOHTPOJb B
dopme noknana (mepBast KOHTPOJIbHASA TOUKA), MUCBMEHHBIN ONPOC 10 BOIpocaM Kypca (BTopast
KOHTPOJIbHASI TOYKA), 3aIUTHI TPYIIIOBOr0 MpoekTa (rpymnmna 2-3 4enoBeKa, TPEThsl KOHTPOJIbHAs
TOYKa), TECTUPOBaHKE (UeTBepTasi KOHTPOJIbHAs TOUKA), MPOMEXYTOUHAasl aTTecTauus B Gopme
npoekTa (3 ceMecTp — 3aueT ¢ OICHKOI).

Jlnist 04HO-3204HOM (hopMBI 0O0yUEHUS: MTpenoiaBaHue BeAeTCs Ha 2 Kypce B 4 cemecTpe,
KOHTaKTHasi padoTa MpernojaBareisi Co CTYACHTOM - 22 4. (8 4. - 3aHATHS JISKIMOHHOTO THTa, 10
Y. — 3aHATUSA CEMUHAPCKOIO TUIA, KOHCYJIbTAUUN — 2 4., IPOMEXYTOUHAsl aTTECTALUA: 3a4€T C
OLIEHKO# — 2 4.)

Jnst 3a0uHOi GopMbl OOydeHus: MpernojaBaHue BeneTcs Ha 2 Kypce B 3, 4 cemectpax,
KOHTaKTHasi paboTa MmpernoaaBares co CTyJAeHTOM - 16 4. (6 4. - 3aHATHUS JEKIIMOHHOTO TUTa, 6
4. — 3aHATHSI CEMMHAPCKOI0 THIA, KOHCYJbTALMU — 2 Yaca, IPOMEXYTOUHas arTecTanus — 2
yaca, 3a4eT ¢ OLIEHKOH), 92 4.- caMOoCTOATEeIbHAS paboTa 00yJaIOIIHXCS.
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2. Ilepeyenb MIIaHNPYeMbIX Pe3yJIbTATOB 00y4eHHs M0 JUCHUILINHE (MOAYJIIO),
COOTHECEHHbIE C IVIAHUPYEMbIMH Pe3y/JIbTATAMU 0CBOCHHs 00Pa30BaTe/IbHON NPOrpaMMbI

Ne Uupexce [Tnanupyemble pe3yiabTaThl O0y4eHHs

| KOMICTCHIWI | (koMIIeTEHIIUY WITH €€ YaCTH)

1 OIlK-1 BiianeHuneM HaBbIKAMM IIOMCKA, aHAIW3a W MCIOJIb30BAaHUS HOPMATHUBHBIX
JOKYMEHTOB B CBOEH TPO(eCCHOHAIbHON AESITEIbHOCTH

2 [1K-8 Bnanennem HaBBIKAMH JOKYMEHTAJIBHOTO O(GOPMIICHHMS pEHICHUH B
yIIpaBJIeHUH OIEepaALIMOHHOM (pOn3BOACTBEHHON) JeSITebHOCTH

OpF&HH?:&IIHfI IIpyu BHECAPCHUHN TCXHOJIOIMYCCKHX, IIPOAYKTOBBIX I/IHHOBaIII/Iﬁ
WA OpraHu3allMOHHBIX H3MEHEHUM

3 IK-11 Bnagennem HaBblkamu aHanuza wuHpopManuu O (QYHKIMOHHPOBAHHUH
CUCTEMbl BHYTPEHHEIO JOKYMEHTOOOOpOTa OpraHu3aluu, BeleHUs Oa3
JAHHBIX TI0 PA3JIMYHBIM IOKa3aTelsiM U (popMupoBaHusl HHOOPMAIIHOHHOTO
o0ecIeYeHns] yYaCTHUKOB OPraHU3aIMOHHBIX TPOCKTOB

4 [1K-20 Bnanenunem HaBBIKAMH [MOATOTOBKH OpraHU3aIMOHHBIX 5
pPacCTIOPSAMTENBHBIX JIOKYMEHTOB, HEOOXOIMMBIX JUIS CO3JIaHUS HOBBIX
peNPUHUMATEIECKUX CTPYKTYP

3. Mecro gucuumiaunbl (Moay.as) B crpykrype OIIOII:

Huctunnuna «/lokymeHTanmonHoe oOecredeHue MpodecCUOHATBLHON ACSITEIBHOCTHY
SBJISIETCA YacThIO IEpPBOro OJoKa MporpaMMmbl OakaliaBpvara IO HANpPABICHUIO IMOJTOTOBKH
38.03.02 «MeHemxMeHT», Npopuiib MeHEeKMEHT B TypU3ME U TOCTENPUUMCTBE U OTHOCUTCS K
00s13aTeNIbHBIM AUCLUUIUIMHAM BapHATUBHOM YaCTH MPOTPaMMBI.

N3ydyenune naHHOW NUCHUIUIMHBI Oa3UpyeTcs HAa 3HAHUSX, MOJYYEHHBIX CTYACHTaMU B
pe3ysbTaTe MPOXOoXkKAECHUS KypcoB «TeXHOIOruu J1es10Boro odmmeHus», «IIpasoy.

OcHOBHBIE TIOJIOKEHUST JUCHMILIMHBI JOJKHBI OBITH MCIOJB30BaHbl B JajbHEHIIEM MPU
W3YYEHUH CIIEYIOMNX AUCLIUIIINH:

- Opranusanus oOCIyKHBaHUS B TYpU3ME U FOCTETIPUHMCTBE

- CounanbHO-?)KOHOMHUYECKasi CTATUCTUKA TypU3Ma U TOCTEIPUUMCTBA

- Unpopmannonnoe obecnieueHre npoheccuoHaIbHON AeATEIbHOCTH

- YnpaBiieHHe MpOEeKTaMU

- OCHOBBI ITPUKJIAIHBIX UCCIIEOBAHUM B MEHEPKMEHTE TypU3Ma U TOCTEIPUUMCTB
- MeTop! pUKIaIHBIX UCCIIEOBAHUN B MEHEI)KMEHTE TypHU3Ma U TOCTETIPUUMCTB

4. O0beM IUCHMUILUIMHBI (MOAYJIS) B 3a4YeTHBIX €IMHHUIAX C YKa3aHHMeM KOJIN4YecTBa
aKaJeMH4YeCKMX YacOB, BbIJeJeHHbBIX Ha KOHTAKTHYI padory oO0ydamoummxcs ¢
npenogasarejieM (Mo BUAAM Y4YeOHbIX 3aHATHH) M Ha CaMOCTOATEJbHYI padory
00y4yarIuXxcs

OO1ast TPYA0EMKOCTh AUCIUIUTHHBI cocTaBisieT 3/108 3aueTHBIX eMHUIY/ aKajl.4acoB.

(1 3auemnasn eounuya coomeemcmeyem 36 akadeMuidecKum 4acam)

Ne | Buzbl yueOHOM 1eATEIbHOCTH CemecTpbl

n/n Bcero 3

1 | KonrakTHasi pa6oTa 00y4armmxcs ¢ 74 74
npenojgaBartesiemM
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®EIEPAJIBHOE TOCYJAPCTBEHHOE BIOI>)KETHOE OBPA30BATEJTbBHOE CMK PTYTUC
VUPEXIEHVE BBICIIIETO OBPA3OBAHVS

«POCCUVUCKUV TOCYTAPCTBEHHBIVI YHUBEPCUTET

PIYTVC TYPVISMA " CEPBUCA» Aucem 4 us 62
B TOM YHCIJIE: - - - - -
1.1 | 3aHATHS JEKIIMOHHOTO THIIA 34 34
1.2 | 3aHATHS CEMHUHAPCKOIO THUIIA, B TOM YHCIIE: 36 36
CeMuHapbl
JlabopartopHbie pabOTHI
[IpakTHueckue 3aHATHsI
1.3 | KoncyabTanum 2 2
1.4 | dopma npoMeKYTOUHOM aTTecTallMU (3a4eT, 3a4eT C 2(zauer ¢ | 2(3auer ¢
OLIEHKOIi, IK3aMeH) OLIEHKO#) | oueHKoi)
2 CamocTosiTeIbHasi pa00Ta 00yYaAIOIIHXCSH 34 34
3 OO01mast TPy10eMKOCTh yac 108 108
3.e.
3 3
JL1s1 04HO0-32049HOI (hopMBbI 00yUEeHHS:
Ne | Bunbl yueOHOM A€ATEIBHOCTH CemecTphl
1/ Bcero 4
1 KonrakTHas padoTa 00y4aommxcs ¢ npenoaaBaTeiemM 22 22
B TOM YHCJIE: - - ---
1.1 | 3agsaTHs JIEKIIHOHHOIO TUIIA 8 8
1.2 | 3aHsATHS CEMHHAPCKOTO TUIA, B TOM YHCIIE: 10 10
CeMuHapsl
JlaboparopHsie paboTHI
IpakTHveckue 3aHATHSI
1.3 | Koncyapranum 2 2
1.4 | dopma npoMeKYTOYHOM aTTecTAllNU (3a4eT, 3a4eT C 2(3auer ¢ | 2(3auer ¢
OLIEHKOIi, IK3aMeH) OLIEHKO#) | OlleHKOI)
2 CamocTrosiTesbHasi paboTa 00y4alOLIUXCS 86 86
3 OO0mas Tpy10eMKOCTh yac 108 108
3.e.
3 3
JJis1 3a04H0il popMbI 00yUeHHs:
Ne | Bumsl yueOHOH NeATENBHOCTH CemecTpbl
/i Bcero 3 4
1 KonTakTHasi padoTa 00y4arommxcs ¢ mpenoaaBaTesieM 16 2 14
B TOM YHCIIE: - --
1.1 | 3ausTys IEKIUOHHOTO THIIA 6 2 4
1.2 | 3ansTHs CEeMHUHAPCKOTO THIIA, B TOM YHUCIIE: 6 6
CeMuHapsbl
JlaGopaTopHbie pabOTHI
IIpakTHyeckue 3aHsITUS
1.3 | KoncyabTanuu 2 2
1.4 | ®opma npomMe:KYTOUHOIi aTTecTalNU (3a4eT, 3a4eT ¢ 2(3auer ¢ 2(3aver ¢
OLIEHKOM, IK3aMeH) OLIEHKOI) OLIEHKOM)
2 CamocTrosiTeIbHasi padoTa 00y4aI0IIHUXCS 92 34 | 58
3 Oo0mas Tpy10eMKOCTh gac 108 36 |72
3.e.
3 1 2
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YYPEXIOEHNME BbICIIETO OBPA3OBAHIA

TYPU3SMA 1 CEPBVICA»

OENJEPAJIBHOE TOCYJAPCTBEHHOE BIO/IXKETHOE ObPA3OBATEJIbHOE

«POCCUVICKUW TOCYTAPCTBEHHBIVI YHUBEPCUTET

CMK PTYTUC

Aucm 5 us 62

5. Coneprxanue QTMCUUILTUHBI (MO1YJIf1), CTPYKTYPHUPOBAHHOE 110 TeMaM (pa3/ieiaM) ¢ YKa3aHHeM OTBeJIeHHOI0 Ha HUX KOJIM4YecTBa
aKaJeMUYeCKUX YaCOB M BUI0B y4eOHbIX 3aHATHI

HaunmenoBanue Tem
JIEKIUH, TPAKTUYECKUX
paboT, 1abopaTopHBIX

Bunel yueOHbIX 3aHATHIA U GOPMBI UX MPOBEACHUS

KonTakTHast paboTa oOydaronuxcs ¢ mpenojaBaTeieMm

pabort, cemunapos, CPO 5
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1. OcHOBHEIE 1.1. ®yHKIMY, IETU U 2 Tpagunuionnas | 4 | YCTHBINM onpoc 1o 2 |Ilogroroska
IMOJXOJbI K 3aJ1a4M CITyXKObI MaTepuaiam JCKITUU IOKJIA0B I10 TEMAaM.
OpraHu3aInN JIOKYMEHTAI[HOHHOTO 3aKOHCTIEKTUPOBATH
JICJIONPOU3BOJICTBA | OOCCIICUCHHS OCHOBHEIE
B YUPCIKICHUH yIpaBJICHHS TpeOOBaHMS,
MpeIbsIBIIEMbIE K
ciyx6e JIOVY.
Texyuuit koHTpob 1 O6cyxnenue
JIOKJIaJI0B.
1.2. Teopernueckue 2 Tpaguumonnas | 4 | Pa3Bepuyras Oecena 2 |U3yuenne
OCHOBBI HOPMAaTHUBHBIX
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DEOEPAJIBHOE TOCYOAPCTBEHHOE BIOIIPKETHOE OBPA3OBATEJIbBHOE CMK PIYTUC
VYUYPEXOEHWME BBICILEI'O OBPA30OBAHMSI
«POCCUVICKUW TOCYTAPCTBEHHBIVI YHUBEPCUTET
TYPVISMA " CEPBUCA» Auem 6 uz 62

JIeTTOTIPOU3BOJICTBA JIOKYMEHTOB:

OpraHu3alu [IpoBecTn
CPaBHUTENBHBIN
aHaJIu3 rocrt
51141-98 u T'OCT P
7.0.8-2013, BBISBUTH
KJIFOUEBBIE OTIUYMSA,
copMyIupoBaTh
BO3MOYKHBIE
PUYHHBI
HEOOXOINMOCTH
BBEJICHUS HOBOTO
CTaHIapTa.

1.3. JlIokyMeHT. 2 Tpamunuonnas | 2 KomMmentupoBanHoe N3yueHue

PexBu3uT 1OKyMEHTA. YTEeHUE HOPMAaTHUBHBIX

CocTtaB peKBH3HUTOB, UX HOPMAaTHUBHBIX JIOKYMEHTOB

MECTOPACHOJIOKECHUE Ha JOKYMEHTOB

nokymente. @opmysip-

oOpaszer] TOKyMeHTa.

1.4. ®dyHKIIUN 4 Tpamunmonnas | 2 | Pa3BepHyras Oecena Nzyuenue

JOKYMEHTA. HOPMAaTHUBHBIX

IOpunuueckas cuna JIOKYMEHTOB

JOKYMEHTA.

Henonpon3BoacTio,

JIOKYMEHTHPOBaHHE.

JoxymMeHTanmonHoe

obecrieueHne

YIpaBICHHUS.

JlokyMeHTO000pOT.

Knaccudukanus

JIOKYMEHTOB.
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OENJEPAJIBHOE TOCYJAPCTBEHHOE BIO/IXKETHOE ObPA3OBATEJIbHOE CMK PIYTUC
YUYPEXIEHWE BBICIIIEI'O OBPA30OBAHVIA
«POCCUVICKUW TOCYTAPCTBEHHBIVI YHUBEPCUTET
TYPVISMA " CEPBUCA» Auem 7 uz 62

1.5. CranpapTtuszanus u TpaaunronHas Nzyuenue 3akperieHue

yHupUKanus IpUMEPOB JIEKIIHOHHOTO

JOKYMEHTOB. Pa3INYHBIX BUIOB MaTepuaa

VYuudunmpoBanHas JIOKYMEHTOB

CUCTEeMa JOKYMEHTALUU

(YCI). Cucremsr

JOKYMEHTAL1H.

[TpuHIUTIBT

JIeTTOTIPON3BO/ICTBA.

HopmatuBHo-

MeToruecKas 6a3a

JTOKYMEHTHUPOBAHUS

yIpaBIeHYECKOH

JeSITeIbHOCTU U

OpraHusanuu padboTsl ¢

JIOKYMEHTaMH

1.6.TpeboBanust k TpaguunoHnHas Amnanus paznena 3akperuieHue

COCTaBJICHUIO U I'OCTa P 6.30-2003 JIEKLMOHHOTO

odopmIteHHIO MaTepuaia

JTIOKYMEHTOB. Pazpaboratsb

¢bupmMeHHbI  OGraHK
OpraHu3aIHH.

Texymmit [TuceMenHsIi onpoc
KOHTPOJIb 2
2. OcobeHHocTH 2.1. OcHOBHBIE TPYMIIBI TpaauuuoHHas Pa3BepHyras Gecena 3akperneHue
COCTaBJICHUS U JIOKYMEHTOB. JIEKLMOHHOTO
odopmiieHus HopmatusHsbie MaTepuaia
OCHOBHBIX JTIOKYMEHTBI
JTOKYMEHTOB rOCyIapCTBEHHBIX
yIpaBIeHUS OpraHoB.
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OENJEPAJIBHOE TOCYJAPCTBEHHOE BIO/IXKETHOE ObPA3OBATEJIbHOE
YYPEXIOEHNME BbICIIETO OBPA3OBAHIA

«POCCUVICKUW TOCYTAPCTBEHHBIVI YHUBEPCUTET
TYPVU3MA V1 CEPBUCA»

CMK PTYTUC

Aucm 8 uz 62

OpraHuzanuoHHbIC
JTIOKYMEHTBI
MIPEAITPHUSITHS.

2.2. OpraHu3anuoHHbIE 2 Tpamunonnas | 2 | JlenoBas cutyarus
JIOKYMEHTHI (001I1ast «CoBemmanue.
XapaKTepUCTHKA). W3yueHne THIIOBBIX
YcTaBbl, OJIOKEHUS, JIOKYMEHTOB.
WHCTPYKLIUHU
(ompenenenue,
Ha3HAuCHHE,
cozepkaHue, HopsIoK
COCTaBJICHHS,
MMPUMCHCHU,
YTBEPKIACHHUS).

IToaroroBka
COIIPOBOIUTENBHOMN
JIOKYMEHTAITUU
MOATrOTaBINBAIOIIEH
MEpOTIPUSITHE

2.3. Ilporokon kak 2 Tpaguumonnas | 2 | M3y4eHue THIOBBIX
OpraHH3ALMOHHO- JIOKYMEHTOB.
pacropsiANTENbHbII [Henoas cutyauus
JIOKYMEHT (OmpesesieHue, «3acenanuer.
Ha3Ha4YeHHE,
coJIepKaHue, MOPsAI0K
COCTaBJICHMS,
MIPUMEHEHUS,
yTBepxkaeHus). Tekcrt
IIPOTOKOJIA, IBE ET0
YacTH: BBOJHAs,
ocHoBHasl. [lonHbIe 1
KpaTKHe IPOTOKOJIBI.
JIOIDKHOCTHEBIE
MHCTPYKLIUU.

IToaroroska
MIPOTOKOJIA o
HUTOraM JIEIIOBOM
CUTYaINH

2.4.PacniopsiiuTenbHbIe 2 Tpaguumonnas | 2 | Pa3Bepuyras Oecena

PazpabotaTh mpoeKT
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DEOEPAJIBHOE TOCYOAPCTBEHHOE BIOIIPKETHOE OBPA3OBATEJIbBHOE CMK PIYTUC
YUYPEXIEHWE BBICIIIEI'O OBPA30OBAHVIA
«POCCUVICKUW TOCYTAPCTBEHHBIVI YHUBEPCUTET
TYPVISMA " CEPBUCA» Auem 9 uz 62

JOKYMEHTBI nprKasa o

npennpuatus. [Ipukaset OCHOBHOH

110 OCHOBHOH JIEATEIILHOCTH.

JEATEIbHOCTH. [Toaroroska

Pacrniopsixenus, COOOIIEHMI JUISE

penieHus. AKTBI. o0Cy)KIeHHUS.

CnyxeOHBIE U

O00BSICHUTENHbHBIE

3anucku. CripaBKH.

CnyxeOHBIE

JIOBEPEHHOCTH.

2.5. UndpopmanmonHo- TpanuuuoHHas VYcrHsli onpoc 3akperuieHue

CIPAaBOYHBIE JIOKYMEHTHI. CTYJICHTOB. JIEKIMOHHOTO

PasBepnyras 6ecena MaTepuasa

Pabora c
KOHCITIEKTaMH

2.6. IIucema, ux VYcTHsli onpoc IToaroroska

KJaccuduKanus,
CTPYKTypa, CTaHIapTHBIC
(dpassl U BEIPAKCHHS.
Hopwmel odutnanbHo-
IIEJIOBOTO CTHIIS

CJ'Iy}K66HBIX JAOKYMCHTOB.

®dakchl,
Tele(OHOTpaMMBI.
JloroBopa, KOHTPAKTHI.
CoBpeMEHHBIE CIIOCOOBI
Y TEXHUKA CO3TaHUS
JIOKYMEHTOB.

CTY/IEHTOB.
Pa3BepHyras Gecena

JICTIOBBIX TTUCEM.
CocTaBUTh MHUCBMO-
OTBET Ha Xaloby
rpaKaaHuHA (o
3aJ]aHUI0
NPEnoaBaTes).

2.7. IlpaBuna

TpanuunoHHast

KommeHnTupoBanHoe

N3yuenue
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OENJEPAJIBHOE TOCYJAPCTBEHHOE BIO/IXKETHOE ObPA3OBATEJIbHOE
YYPEXIOEHNME BbICIIETO OBPA3OBAHIA

«POCCUVICKUW TOCYTAPCTBEHHBIVI YHUBEPCUTET

CMK PTYTUC

TYPVISMA " CEPBUCA» Aucem 10 us 62
odopmiteHus YTEHHE pa3gesioB HOPMAaTHUBHBIX
JOKYMEHTOB IO JINYHOMY HOPMAaTHBHBIX JIOKYMEHTOB:
coctaBy. [lonsTre n JIOKYMEHTOB ®denepanbHbIA 3aKOH
CTPYKTypa «O  mepcoHaIBHBIX
[IEPCOHAJIBHBIX JTAHHBIX. JAHHBIX».
[TpunannexxHOCTH

MIEPCOHAJIBHBIX JIAHHBIX:
COOCTBEHHUK, JepXKaTeb
U TI0JIB30BATEIh
NIEPCOHAIBHBIX TAHHBIX.
CtpykTypa KaapoBoi
HH(DOPMALTOHHO-
JTOKYMEHTAIIMOHHOM
cuctembl. Opopmiienne
JOKYMEHTOB TIPU
NpUeMe, yBOJIbHEHUH U
nepeBojie pabOTHUKA HA
JPYTYIO JTOJKHOCTb.
Anxketa. Tpynosbie
KOHTpakKThl. [IprKa3sl o
JMYHOMY COCTaBY.
OCHOBHBIE PEKBU3UTHI
JOKYMEHTOB U TIpaBHJIa
ux 0(OpMIICHHS.
Kparkue cBenenus o
npaBuIax ohOPMIICHHUS
TPYAOBBIX KHIKEK,
JIUYHBIX KapTOUCK,
JUYHBIX JIe]T paOOTHHUKOB.

IToaroroButs
JIOKJIan o pabore ¢
JNOKYMEHTaMH,
CoZIepIKaIIUMHU
KOH(UICHIINAIbHBIC
CBEIICHUSI.
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OENJEPAJIBHOE TOCYJAPCTBEHHOE BIO/IXKETHOE ObPA3OBATEJIbHOE
YYPEXIOEHNME BbICIIETO OBPA3OBAHIA

«POCCUVICKUW TOCYTAPCTBEHHBIVI YHUBEPCUTET

CMK PTYTUC

TYPVISMA " CEPBUCA» Aucem 11 us 62

3. OcobeHHoCTH 3.1. OcHoBHbIe ipaBmwia | 1 Tpamumonnas | 2 | PaboTa B MasbIix Paspabotate oOpasenn
JTOKYMEHTOBEJICHHS | OpraHu3anuu paboThl ¢ rpymnmnax mo KYpHAJIBHOU (OPMBI
u JTOKYMEHTaMH. MOJTrOTOBKE perucTpanuu
JToKyMeHTooOopoTa | ObpaboTka TPYIIIOBOTO HCXOJIATIEH
B MOCTYMHAIOIINUX MPOEKTA: KOPPECTIOHICHLIN Y.
rOCYJIapCTBEHHBIX | IOKyMEHTOB. [lepBuunas COCTaBJICHUE [Tonroroska
YUPEXKICHUSIX U 00paboTKa TOKyMEHTOB. COTIPOBOIUTENLHOM TPYIIIOBOTO MPOEKTa
OpraHM3aIMAX OO6mue npaBuia JIOKYMEHTAIUH 110

peructpanuu MPOBEICHUIO

JOKYMEHTOB, (hOPMBI MEPOTIPHUITHS

peructpanuu. [lepenaua

JOKYMEHTOB,

paccMOTpeHue ux

PYKOBOJUTEIIEM.

[Topsinok HanpaBiieHUst

JIOKYMEHTa Ha

UCTIOJIHEHHE U pabOThI

WCTIOJTHUTEJIS C

JOKYMEHTaMH.

HcnonHenue nOKyMeHTa.

Buner u hopmbt

KOHTPOJISI UCTIOJTHEHUS,

CPOKOBast KapTOTEKA.

Texymuuit KOHTPOJIb 3 [IpencraBnenue

IPYIMIIOBOTO MPOEKTa
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OENJEPAJIBHOE TOCYJAPCTBEHHOE BIO/IXKETHOE ObPA3OBATEJIbHOE
YYPEXIOEHNME BbICIIETO OBPA3OBAHIA

«POCCUVICKUW TOCYTAPCTBEHHBIVI YHUBEPCUTET
TYPVU3MA V1 CEPBUCA»

CMK PTYTUC

Aucm 12 uz 62

3.2. CoBpeMeHHOE 2 Tpamummonnast | 2 | YCTHBII onpoc
rOCyJapCTBEHHOE CTY/ICHTOB.
peryanupoBaHue PasBepuyras 6ecena
Jleonpou3BojicTea B PO.
3aKOHOATENbHOE
peryiupoBaHue
Jie0npou3BoAcTBa B PO.

H3yueHue
HOPMAaTHUBHBIX
JIOKYMEHTOB.

3.3. OcobeHHoCTH 1 Tpamumonnas | 2 | KomMmeHTHpOBaHHOE
JeTI0NPOU3BOJICTBA B YTCHUE
OpraHu3alMsiX U
MPEIIPUATHIX

Nzyuenune
HOPMAaTUBHBIX
JIOKYMEHTOB.

Texymuit koHTpOIIB 4 Hrorosoe
TECTHPOBaHUE

Koncynbranuu

ITpoMexxyTouHBI
KOHTpOJIb — 2 Yyaca 3a4eT
C OLICHKOU

© PI'YTUC




OENJEPAJIBHOE TOCYJAPCTBEHHOE BIO/IXKETHOE ObPA3OBATEJIbHOE CMK PIYTUC
YYPEXIOEHNME BbICIIETO OBPA3OBAHIA

«POCCUVICKUW TOCYTAPCTBEHHBIVI YHUBEPCUTET

TYPVISMA n CEPBV[CA» Aucem 13 uz 62
151 0uHO0-3204HO opMBbI 00yUeHHUS:
HaunmenoBanue Tem Bunel yueOHbIX 3aHSATHI U GOPMBI UX POBEICHUS
JICKITUH, K p p
NPAKTHYECKHX PABOT, OHTaKTHas paboTa 00yJArOIINXCS C MPEIoIaBaTeNIeM
J1a0OpaTOPHBIX padoT, 5
Q
cemunapos, CPO S
. <
. =¢
< = < g @
= = X = S o
= |3 | = | 3 &
HaumeHnoBanue S § = 2 2 8 |8 =] = S}
pasnena 5 = | = & 8l =18 | =8| § = g
= = s | S5 Sl 2 |g | Eel § = =
T o B S| =] = | & TS| S = @ o
) 0 =~ ol [3) CE,( Q TR =" O ) =
= N H ol & © S| =2 | @ Huw| S X x| O )
2 A g 21 2 2 a | E 2 2 5 4 T a
o 9 o o o] © = = o o od O s o H :
B Q 8 I ol &3 2 & |6 d &8 g &8 & =
2 E gl =2 o E E S| a B8] S =
= = T = &5 9 el g - N
S s 9 Bl s E Zl 2 |8 S s 5 sE| < o
& x| 25 2| 2 € S| 2 | &8 28 22 ~ | 2
=t a =g S| &% Sl |l qd 22| 7 2| 0 o
T o o ol o8 S q o o T & o)
S ) (=¥ Q S s | S e
» s |0 = | & E Ol C |Bd©O s © |0 S/
1. OcHOBHBIE 1.1. ®ysxmum, nenu u | 2 Tpamumonnast | 2 | YCTHBIN onpoc 1o 14 |TloaroroBka
MOJIXO/IbI K 3aJ1a4M CITykKObI MaTtepuagam JeKIuu JIOKJIaJIOB 110 TEMaM.
OpraHu3aluu JOKYMEHTAI[MOHHOTO 3aKOHCIIEKTUPOBATh
JIeTIOTIPOU3BOJICTBA | OOecreYeHust OCHOBHBIE
B YUPEKICHUU yHpaBJeHUs TpeOOBaHMA,
NPEabsIBIIEMbIE K
ciyx6e JIOVY.
Texyuuit KoHTpOIB 1 O6cyxnenue
JIOKJIaJIOB
1.2. JIokyMeHT. 2 | Pa3zBepnyras Oecena
PexBu3uT nOKyMeHTA.
CocTaB peKBU3HUTOB,

© PI'YTUC




OENJEPAJIBHOE TOCYJAPCTBEHHOE BIO/IXKETHOE ObPA3OBATEJIbHOE
YYPEXIOEHNME BbICIIETO OBPA3OBAHIA

«POCCUVICKUW TOCYTAPCTBEHHBIVI YHUBEPCUTET
TYPVU3MA V1 CEPBUCA»

CMK PTYTUC

Aucm 14 usz 62

HaumeHnoBanue Tem Buner yaeOHBIX 3aHITHI U OPMBI UX TPOBEICHUS

JICKIIUH,

MPAKTHUECKHX PaBoT, KoHnrakTHast paboTa 00y4aronmxcs ¢ mpernoiaBareyieM

J1abOpaTOPHBIX padoT, 5
Q
cemuHapos, CPO S
. <
< = 5 g @
= = = = S O
X
HaumeHoBaHnue S = = = 2| 3 |3 <| & &
= el = = o = = .
pasnena S = | ® 2l = 18 x ol & & =
= S s | = E Sl E 1S | Eg| g = =
T T B S| = gl | & Z S| 8 = @ o
= 0 = g O = o o = 5} ° =
= = B o| X © 1 =G Hox| B H x| 9 o
= 0 o = v 35 =] 9] 3 VB3| E © X < 2
= 2 = 2| 2 2 | I 2 = =
@ Z - = 57 )
s 8 g ¢° ol 93 50 g o9 28| 8 8 =5 % S,
=3 g o O (SIS 2, o o 4d &5 B &R = 5
] = = = S F e d Eg| 8 F | &2
S s C Bl s E Sl s |8 S e8| 5 s5| < s
& x| 25 2| Z € S| 2 | &8 28 22 ~ | 2
=5 | aF s | = S| & | g 23| g = Q 53
T < > < o o] out o)
< @ Q 15 o Q o, Q Q S Q < o 2 o =¥
» s | B R | & E Ol % |[F 40 8|4®9%=2|0 S/
ux
MECTOPACIIOTIOKEHHE
Ha JIOKYMEHTE.
dopmynsip-oOpazern
JOKYMEHTA. .
OyHKIMK TOKYMEHTA.
IOpunuueckas cuna
JTOKYMEHTA.
2. OcobeHHocTH 2.1. OcHOBHBIE 2 TpanuuuonHas 18 |U3yuenue
COCTaBIICHHS U TPYIIIBI JOKYMEHTOB. HOPMAaTHUBHBIX
oopmnenus HopmaruBHsbie JOKYMEHTOB
OCHOBHBIX JOKYMEHTBI
JOKYMEHTOB rOCYJIapCTBEHHBIX
yIpaBJICHUSI OpraHoB.
OpranuzanuoHHbIe

© PI'YTUC




OENJEPAJIBHOE TOCYJAPCTBEHHOE BIO/IXKETHOE ObPA3OBATEJIbHOE
YYPEXIOEHNME BbICIIETO OBPA3OBAHIA

«POCCUVICKUW TOCYTAPCTBEHHBIVI YHUBEPCUTET

CMK PTYTUC

TYPVISMA " CEPBUCA» Aucm 15 us 62
HaumeHnoBanue Tem Buner yaeOHBIX 3aHITHI U OPMBI UX TPOBEICHUS
JICKIIUH, K p p
NMPAKTHYECKHX PABOT, OHTaKTHas paboTa 00yyaromuXxcs ¢ mpenojaBaTeneM
J1abOpaTOPHBIX padoT, 5
Q
cemuHapos, CPO S
. <
. =¢
< = < g @
= X o) o
& S 51 (@)
= = > = . = =
HaunmenoBanue e = c< = ol 3 | 2 | =
o 3 = = | 8 |2 Z| i~
pasnena S il E| = & el = |8 % o| & = =
= s S | = & = 5 |8 SO ¥ = =
= =a= S| Z R | 2| & S| S X @ )
) o = Ol o = o) o = () 1) =
= = B o| X © 1 =G Hox| B H x| 9 o
= 0 o = | o S| o 3 VB E VK|S 2
& q = 2 2 2 2 | & 22| 5 2 5 8
o A/ o o 3] o X = o o od O s o H :
SIS ST o &3 2 & | o qd &8 & &8 & =
= 8 =z Z| E g o E|eg EZ2|l g EL| S =]
S5 | s 8 E|l ¢ E = s |&§ 8|3 s5| = g
& x| 25 2| Z € S| 2 | &8 28 22 ~ | 2
" = a = S| &3 Sl |l qd 22| 75 2| 0 =5
T < o X o) < o g o QO ) et o)
s @ 5 o o, [5) S Y ] o o [= 9
» s | B R | & E Ol % |[F 40 8|4®9%=2|0 S/
JTIOKYMEHTBI
MIPEAMPHUSITHS.
2.2. 2 Tpamunmonnas | 2 | KommeHTHpOBaHHOE 18 |Uzyuenue
PacniopsimutensHbie YTCHHE HOPMaTHUBHBIX
JTIOKYMEHTBI JIOKYMEHTOB
MIPEAMTPHUSITHS.
[Tpukassl o
OCHOBHOM
NeSTEIbHOCTH.
Pacnopsixenus,
peteHusi. AKTHI.
CnyxeOHble 1
00BSICHUTENbHBIE
3anucku. CripaBKH.
CnyxeOHbIe
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OENJEPAJIBHOE TOCYJAPCTBEHHOE BIO/IXKETHOE ObPA3OBATEJIbHOE
YYPEXIOEHNME BbICIIETO OBPA3OBAHIA

«POCCUVICKUW TOCYTAPCTBEHHBIVI YHUBEPCUTET
TYPVU3MA V1 CEPBUCA»

CMK PTYTUC

Aucm 16 uz 62

HaumeHnoBanue Tem Buner yaeOHBIX 3aHITHI U OPMBI UX TPOBEICHUS

JICKIIUH,

MPAKTHUECKHX PaBoT, KoHnrakTHast paboTa 00y4aronmxcs ¢ mpernoiaBareyieM

J1abOpaTOPHBIX padoT, 5
Q
cemunapos, CPO S
. <
. =
< = < g @
= X = o
= < o (@)
= R - =) - < [}
HaumenoBanue = = o = ol 2 | 3 —~| =
o 3 S = ol 8 | & I o
pasnena S = S| = & g = |8 = o| & = 5
=) S = = FlE | @ EQ| ¥ = T
T T B S| = gl | & Z S| 8 = @ o
=) o = <ol ) < Q [T =" ) ) =
= = B o| X © 1 =G Hox| B H x| 9 o
St 0 o = | o s| @ A ol = @ E| S =
= 2 = 20 2 g 2 | & 2 2| 5 4 o a
o A/ o o 3] o X = o o od O s o H :
5 S (ST o &8 2 & | o qd &8 & &8 & =
= 8 =z Z| E g o E|eg EZ2|l g EL| S =]
= = s 9 Bl s E Sl s |8 S e8| 5 s5| < <
& | 25 20 2 g S| 2 |59 223 22 ~ | 2
" = a = S| &35 Sl |l qd 22| 75 2| 0 =5
52| 838 & 2 & sl 2 2828 8 8sl s |8
» s | B R | & E Ol % |[F 40 8|4®9%=2|0 S/
JIOBEpEHHOCTH.
Texymuit KOHTPOIb 2 IIuceMeHnHbIi onpoc
2.3. 2 | KommenTupoBanHoe
Nnpopmanmonno- YTEeHUE
CIPaBOYHbIE
JIOKYMEHTBI.
3. OcobenHoctu 3.1. OcHOBHBIE 1 TpanuuuonHas 16 |U3yuenue

© PI'YTUC




OENJEPAJIBHOE TOCYJAPCTBEHHOE BIO/IXKETHOE ObPA3OBATEJIbHOE
YYPEXIOEHNME BbICIIETO OBPA3OBAHIA

«POCCUVICKUW TOCYTAPCTBEHHBIVI YHUBEPCUTET
TYPVU3MA V1 CEPBUCA»

CMK PTYTUC

Aucm 17 usz 62

HaumeHnoBanue Tem Buner yaeOHBIX 3aHITHI U OPMBI UX TPOBEICHUS

JICKIIUH,

MPAKTHUECKHX PaBoT, KoHnrakTHast paboTa 00y4aronmxcs ¢ mpernoiaBareyieM

J1abOpaTOPHBIX padoT, 5
Q
cemuHapos, CPO S
. <
< = 5 g @
E = = o
S = < = S o
HaumeHnoBanue & = = = ol 2 | & | g ~
2 3 = = ol 8 | g A i~
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T T B S| = gl | & Z S| 8 = @ o
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JIOKYMEHTOBEJICHUS | TIpaBHUjIa OpTraHU3aluu HOPMaTHUBHBIX
u paboThI ¢ JIOKYMEHTOB.
JOKYMEHT0000pOTa | JOKYMEHTaMH. Pazpaborats
B obpaszenn
rOCyJIapCTBEHHBIX KYpHAIBHOU (HOopMBI
YUPEKACHUSIX U perucrpanuu
OpraHU3aIMsiX UCXOJISIIEH
KOPPECHOH/ICHIIHH.
CocraButh  cxemy
MIOJTHOTO
peapXUBHOTO
OTIMCaHUs u
odopmIIeHus aena.
Pa3paboraTth
VH/IMBUYaJbHYIO

HOMEHKJIaTypy Jel
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OENJEPAJIBHOE TOCYJAPCTBEHHOE BIO/IXKETHOE ObPA3OBATEJIbHOE
YYPEXIOEHNME BbICIIETO OBPA3OBAHIA

«POCCUVICKUW TOCYTAPCTBEHHBIVI YHUBEPCUTET
TYPVU3MA V1 CEPBUCA»

CMK PTYTUC

Aucm 18 uz 62

HaumeHnoBanue Tem Buner yaeOHBIX 3aHITHI U OPMBI UX TPOBEICHUS

JICKIIUH,

MPAKTHUECKHX PaBoT, KoHnrakTHast paboTa 00y4aronmxcs ¢ mpernoiaBareyieM

J1abOpaTOPHBIX padoT, 5
Q
cemunapos, CPO g
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KOHKPETHOTO
CTPYKTYPHOTO
MoJIpa3AeeHUs.
Texymuit KOHTpOIB 3 [IpencraBnenue
IPYIIOBOTO
MPOEKTa
3.2. Opranu3zauus 2 | [IpencraBnenue 20 |M3yucHwue
XpaHEHUs JIe. TpYIIIOBOTO HOPMAaTHUBHBIX
MpoeKTa JIOKYMEHTOB
3.3. CoBpemeHHOE 1 TpanuuuonHas
roCyJ1apCTBEHHOE
peryanupoBaHue
JIeJIONPON3BO/ICTBA B
PO.
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OENJEPAJIBHOE TOCYJAPCTBEHHOE BIO/IXKETHOE ObPA3OBATEJIbHOE
YYPEXIOEHNME BbICIIETO OBPA3OBAHIA

«POCCUVICKUW TOCYTAPCTBEHHBIVI YHUBEPCUTET
TYPVU3MA V1 CEPBUCA»

CMK PTYTUC

Aucm 19 uz 62

HaumeHnoBanue Tem Buner yaeOHBIX 3aHITHI U OPMBI UX TPOBEICHUS

JICKIIUH,

MPAKTHUECKHX PaBoT, KoHnrakTHast paboTa 00y4aronmxcs ¢ mpernoiaBareyieM

J1abOpaTOPHBIX padoT, 5
Q
cemunapos, CPO S
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Texymuit KoHTpOIB 4 Hrorosoe
TECTUPOBAHUE
Koncynprarmm 2

ITpomexxyTounas
aTTecTanus — 2 Jyaca
3a4eT C OIICHKOU
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OENJEPAJIBHOE TOCYJAPCTBEHHOE BIO/IXKETHOE ObPA3OBATEJIbHOE
YYPEXIOEHNME BbICIIETO OBPA3OBAHIA

«POCCUVICKUW TOCYTAPCTBEHHBIVI YHUBEPCUTET
TYPVU3MA V1 CEPBUCA»

CMK PTYTUC

Aucm 20 uz 62

st 3a0uHOM dopmMbI 00yUeHHUS:

HaunmenoBanue Tem Bunel yueOHbIX 3aHSATHI U GOPMBI UX POBEICHUS

JICKITUH,
MPAKTUYECKHUX padoT,

KonTakTHas paboTa obydaromuxcs ¢ mpenogaBaTesieM

J1a0OpaTOPHBIX padoT, 5
Q
cemuHapos, CPO S
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1. OcHOBHBIE 1.1. ®ysxmum, nenu u | 2 TpaaunronHas 20 [Toaroroska
MOJIXO/IbI K 3aJ1a4M CITykKObI JIOKJIaJIOB o
OpraHu3aluu JOKYMEHTAI[MOHHOTO TEMaM.
JIeTIOTIPOU3BOJICTBA | OOecreYeHust 3aKOHCIIEKTUPOBAT
B YUPEKICHUU yHpaBJeHUs b OCHOBHbIE
TpeboBaHwUs,
MPEIBSBIIEMbIE K
ciyx6e JIOV.
Texyuuit KoHTpOIB 1 O6cyxnenue
JIOKJIaJIOB
1.2. JIokyMeHT. Pa3BepuyTas Gecena
PexBu3uT noxymeHra.
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OENJEPAJIBHOE TOCYJAPCTBEHHOE BIO/IXKETHOE ObPA3OBATEJIbHOE
YYPEXIOEHNME BbICIIETO OBPA3OBAHIA

«POCCUVICKUW TOCYTAPCTBEHHBIVI YHUBEPCUTET
TYPVU3MA V1 CEPBUCA»

CMK PTYTUC

Aucm 21 uz 62

HaumeHnoBanue Tem Buner yaeOHBIX 3aHITHI U OPMBI UX TPOBEICHUS

JICKIIUH,

MPAKTHUECKHX PaBoT, KoHnrakTHast paboTa 00y4aronmxcs ¢ mpernoiaBareyieM

J1abOpaTOPHBIX padoT, 5
Q
cemuHapos, CPO S
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< = 5 g @
= = = = S ©
X
HaumeHoBaHnue S = = = 2| 3 |3 <| & &
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pasnena S = | ® 2l = 18 x ol & & =
= S s | = E Sl E 1S | Eg| g = =
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CocraB peKBU3UTOB,
ux
MECTOPACTIOI0KECHHUE
Ha JIOKYMEHTE.
dopmynsip-oOpazern
JOKYMEHTA. .
OyHKIMK TOKYMEHTA.
IOpunuueckas cuna
JIOKYMEHTA.
2. OcobeHHocTH 2.1. OcHOBHBIE 2 TpanuuuonHas 18 Nzyuenue
COCTaBIICHHS U TPYIIIBI JOKYMEHTOB. HOPMAaTUBHBIX
oopmnenus HopmaruBHsbie JOKYMEHTOB
OCHOBHBIX JOKYMEHTBI
JIOKYMEHTOB rOCYJIapCTBEHHBIX
yIpaBJICHUSI OpraHoB.
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OENJEPAJIBHOE TOCYJAPCTBEHHOE BIO/IXKETHOE ObPA3OBATEJIbHOE
YYPEXIOEHNME BbICIIETO OBPA3OBAHIA

«POCCUVICKUW TOCYTAPCTBEHHBIVI YHUBEPCUTET

CMK PTYTUC

TYPVISMA " CEPBUCA» Aucm 22 usz 62
HaumeHnoBanue Tem Buner yaeOHBIX 3aHITHI U OPMBI UX TPOBEICHUS
JICKIIUH, K p p
MPAKTHUECKHX PaBoT, OHTaKTHast paboTa 00YUArOILIUXCS C MPENoIaBaTeNIeM
J1abOpaTOPHBIX padoT, 5
Q
cemuHapos, CPO S
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. =
< = < g @
= = X e S ®
= = = gé =
HaunmenoBanue e T o = ol 3 | 3 | =
e g = = o| 8 | & I I~
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OpranuzanuoHHbIe
JIOKYMEHTBI
MIPEAMPHUSITHS.
2.2. 2 | KommentupoBanHoe 18 N3yuenune
PacniopsimutensHbie YTCHHUE HOPMAaTUBHBIX
JIOKYMEHTBI JIOKYMEHTOB
MIPEATPHSITHSL.
ITpuxka3zsl no
OCHOBHOM
NeSTEIbHOCTH.
Pacnopsixenus,
peteHusi. AKTHI.
CnyxeOHble 1
00BSICHHUTEIILHBIC
3anucku. CripaBKH.
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OENJEPAJIBHOE TOCYJAPCTBEHHOE BIO/IXKETHOE ObPA3OBATEJIbHOE
YYPEXIOEHNME BbICIIETO OBPA3OBAHIA

«POCCUVICKUW TOCYTAPCTBEHHBIVI YHUBEPCUTET

CMK PTYTUC

TYPVISMA n CEPBV[CA» Aucem 23 uz 62
HaumeHnoBanue Tem Buner yaeOHBIX 3aHITHI U OPMBI UX TPOBEICHUS
JICKIIUH, K 5 5
MPAKTHUECKHX PaBoT, OHTaKTHas paboTa 00yyaromuXxcs ¢ mpenojaBaTeneM
J1abOpaTOPHBIX padoT, 5
Q
cemunapos, CPO S
. <
. =¢
< = < g @
= = X e S ®
= = = («)s T
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CiyxeOHBIE
JIOBEPEHHOCTH.
Texymuit KOHTPOIb 2 IIuceMeHnHbIi onpoc
2.3. 1 | KomMmeHTHpOBaHHOE
Nnpopmanmonno- YTEHUE
CIIpaBOYHbIE
JOKYMEHTBHI.
3. OcobenHoctu 3.1. OcHOBHBIE 1 TpanuuuonHas 16 Wzyuenune
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OENJEPAJIBHOE TOCYJAPCTBEHHOE BIO/IXKETHOE ObPA3OBATEJIbHOE
YYPEXIOEHNME BbICIIETO OBPA3OBAHIA

«POCCUVICKUW TOCYTAPCTBEHHBIVI YHUBEPCUTET
TYPVU3MA V1 CEPBUCA»

CMK PTYTUC

Aucm 24 uz 62

HaumeHnoBanue Tem Buner yaeOHBIX 3aHITHI U OPMBI UX TPOBEICHUS

JICKIIUH,

MPAKTHUECKHX PaBoT, KoHnrakTHast paboTa 00y4aronmxcs ¢ mpernoiaBareyieM

J1abOpaTOPHBIX padoT, 5
Q
cemuHapos, CPO S
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JIOKYMEHTOBEJICHUS | TIpaBHUjIa OpTraHU3aluu HOPMAaTUBHBIX
u paboThI ¢ JIOKYMEHTOB.
JOKYMEHT0000pOTa | JOKYMEHTaMH. Pazpaborats
B oOpa3zery
roCcyJapCTBEHHBIX KypHaJTLHOM
YUPEKICHUAX U (bopMbI
OpraHu3aIMsIX perucrpanuu
HUCXOISIIEN
KOPPECTIOHICHITNH.

CocTaButh CcXeMy
MIOJTHOTO
IpeIapXUBHOTO
OIMCaHUS "
odopmiieHus aena.
Pa3paboraTh
WHIUBUIYATBHYIO
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OENJEPAJIBHOE TOCYJAPCTBEHHOE BIO/IXKETHOE ObPA3OBATEJIbHOE
YYPEXIOEHNME BbICIIETO OBPA3OBAHIA

«POCCUVICKUW TOCYTAPCTBEHHBIVI YHUBEPCUTET

CMK PTYTUC

TYPVISMA " CEPBUCA» Aucm 25 us 62
HaumeHnoBanue Tem Buner yaeOHBIX 3aHITHI U OPMBI UX TPOBEICHUS
JICKIIUH, K p p
MPAKTHUECKHX PaBoT, OHTaKTHast paboTa 00YUArOILIUXCS C MPENoIaBaTeNIeM
J1abOpaTOPHBIX padoT, 5
Q
cemuHapos, CPO S
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HOMEHKJIATYpy e
KOHKPETHOTO
CTPYKTYPHOTO
noJipa3esieHusl.
Texymuit KOHTpOIb 3 [IpencraBnenue
TPYIIIOBOTO
MPOEKTa
3.2. Opranu3zauus 1 | IlpeacraBnenue 20 N3yuenue
XpaHeHUs JIeTl. TPYMIIOBOTO HOPMATHUBHBIX
MpoeKTa JIOKYMEHTOB
3.3. CoBpemeHHOE 1 TpanuuuonHas
roCyJ1apCTBEHHOE
perynupoBaHue
JIeJIOTIPON3BOJICTBA B
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OENJEPAJIBHOE TOCYJAPCTBEHHOE BIO/IXKETHOE ObPA3OBATEJIbHOE
YYPEXIOEHNME BbICIIETO OBPA3OBAHIA

«POCCUVICKUW TOCYTAPCTBEHHBIVI YHUBEPCUTET

CMK PTYTUC

TYPVISMA n CEPBV[CA» Aucem 26 uz 62
HaumeHnoBanue Tem Buner yaeOHBIX 3aHITHI U OPMBI UX TPOBEICHUS
JICKIIUH, K 5 5
NMPAKTHYECKHX PABOT, OHTaKTHas paboTa 00yJaroNIMXCs C MPeToaaBaTeIeM
J1abOpaTOPHBIX padoT, 5
Q
cemunapos, CPO S
. <
. =t
o = S g m
= = X e S ®
s = S g =
HaunmenoBanue e = w = ol 2 | 4 ~| F
o 3 S = ol 8 | & 3| 7, O
pasacia 5 = | = & 2l = 18 = 0| & = =
= S z| 5§ Sl 2 |g | Eel| § = =
T T B S| = = | & Z S| 8 = @ 5
=) o = <ol ) E,( Q [T =" ) ) =
= = B o| X © 1 =G Hox| B H x| 9 o
& q = 2 2 2 2 | & 22| 5 2 5 g
o A o o o| © = = © o od O s o H :
5 S (ST o &8 A & | d && g &8 & =)
Q E gl B2 I E Ol o E5| & =
® & T T = 5 4 el g 4| 2
Sl s 2 Bl s E S s |8 § =8| 5 sE5| < <
E g | 28 2 2 g sl 2 | 8 = 2 3 =2 - =
" = a = S| &3 Sl |l qd 22| 75 2| 0 (=%
o < o oS ) qd o\© o = o)
c @ 5 o o, [5) S Y ] o o [= 9
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POD.
Texymuit KoHTpOIB 4 Hrorosoe
TECTUPOBAHUE
Koncynprarmm 2
IIpomexyrouHas
arrecramus — 2 Jaca
3a4ET C OLICHKOMU
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OrE0YBNO

OEJEPAJIbBHOE TOCYOJAPCTBEHHOE BIO/IKETHOE OBPA3OBATEJ/IBHOE
YYPEXXIEHME BbICIITETO OBPA30OBAHVIA

«POCCUUCKUW TOCYTAPCTBEHHBIVI YHUBEPCUTET
TYPU3MA 1 CEPBVICA»

CMK
PIYTUC

Aucm 27 uz 62

6. [lepevyenn yueOHO-MeTOANYECKOT0 0OecnieYeHHs 1JIsl CAMOCTOSITEIbHOM PadoThI
00y4aroIUXCH M0 JUCHHUILIMHE (MOTYJII0)

JIJist caMOCTOSITEIBHON pa0bOTHI IO AUCHIUTIINHE 00YJarOIIUecs UCTIONB3YIOT CIICIYOIIee
y4eO0HO-METOIMUECKOe 00ECTICUCHHE

Ne | Tema, TpyaoeMKOCTh B | Y4eOHO-MeTOAHYECKOe obecredeHHe

n/m | akaja.4., OuHas/3a09Hasi

1 JlokxyMeHTupOBaHuE 1.JIokyMEHTUpOBAaHUE  YNPABICHUYECKOW  JIEATEIbHOCTH:
YIPaBJICHUECKOM VYyebnoe nocodue / H.I1. Kprokosa. - M.: UTHOPA-M, 2014. -
nesrenpHocTy: 8/14/20 Pexum JIOCTYyTIA:

2 JIOKYMEHTAIHIOHHOE http://znanium.com/catalog.php?bookinfo=432033
obecrnieueHue 2.  JIOKyMEHTallMOHHOE  OOECleYeHHe  yIpaBIICHUS
yIpaBIeHUS (menompousBocTBO): Yueb. nmoc. / T.A. beikoBa u 1p. - 2 u3n.,
(1emonpon3BOICTBO): nepepad. u gom. - M.: HUIl Hudpa-M, 2013. - Pexum
8/18/18 noctyna: http://znanium.com/catalog.php?bookinfo=390575

3 JIOKyMEHTAI[HOHHOE 3.  JlokymMeHTanmHOHHOE  OOCCIICYeHUE  YIPABICHUS
obecrieueHue nepcoHanom: Yyebnoe mocobue / P.E. bymar. - M.: HUIL]
yIIpaBJICHUS HNHDPA-M, 2015. Pexum J0CTyIa
nepconanom:6/18/18 http://znanium.com/catalog.php?bookinfo=488066

4 KonduaenmuansHoe 4.T.A. T'yryeBa KonbpuneHmansHoe IEIOTPOU3BOACTBO. -
JIETIOPOU3BOACTBO M.: Anbda-M: HUILL Uudpa-M, 2012.: DbC Znanium. com
6/16/16 Pexum J0CTyIa:

5 JIOKyMEHTAIIHOHHOE http://znanium.com/catalog.php?item=bookinfo&book=265483
obecrieueHue 5. JlokyMeHTaImoOHHOE oOecrieuenue YIPaBJICHUS
yIIpaBJIeHus HEroCyJIlapCTBEHHBIX OpraHu3aiuii: Yuebnoe nocodue/brikoBa
HErOCYAapCTBEHHBIX T. A., Cauxkuna JI. B., 2 us3na., nepepa6. n JOoIlI. - M.: HI/H_[
opranuzanuii: 6/20/20 NH®DPA-M, 2015 Pexum JlocTyna

http://znanium.com/catalog.php?bookinfo=468884

7. ®OH/ OLIEHOYHBIX CPeCTB /sl IPOBeJAeHUs TeKyllel U IPOMeKYTOYHON aTTecTalluu
o0yyarommxcs M0 JMCHHUILIHHE (MOLY110)

7.1. IlepeyeHp KOMIIETEHIMH ¢ YKa3aHHEM JTanoB UX (JOPMHUPOBaHHS B polecce
0CBOCHUS 00pa30BaTEJIbHON MPOrPpaMMbl

No | Ununex | Copepkanue Paznen B pesynbraTe uzydenus pasaena AUCIUILUIMHEI,
nm | ¢ KOMITETEHIINU JHCIUIUIAHBI, | oOecreYnBaromero GopMUpoBaHue KOMITETCHIHN
Komrie | (WK ee 4acTH) obecrieunBaro | (WM ee 9acTh) 00yUJaIONTUIICS TOJDKEH:
- -II[UH TAIIbI 3HATh YMETh BJIAJIETh
TEHLU dbopmupoBaHU
u e
KOMITETEHIINU
(unu ee
YacTH)
1 OIIK- | BnageHuem 1. OcuoBuble | Ocobennoct | CocTaBiusATh IpUeMaMu
1 HaBBIKAMHU HOJIXOJTBI K M YCTHOM U | pa3IUyYHbIC BUBI | YCTHOTO
MIOWCKA, aHAJIN3a | OPTaHU3alMM | MIUCBMEHHOM | EJIOBBIX MTUCEM, | M3JIOKECHHUS
u JIETIONPOU3BO | JIENIOBOM BECTH JICJIOBYIO | pa3HOXapakTep
UCTIOJIb30BaHMs | JICTBA B KOMMYHHUKa | TIEPEIHCKY, HOTO
HOPMATUBHBIX U | YUPEXKICHUH | IIHH, YMETh MaTepua,

© PI'YTHUC



http://znanium.com/catalog.php?bookinfo=432033
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http://znanium.com/catalog.php?bookinfo=488066
http://znanium.com/catalog.php?item=bookinfo&book=265483
http://znanium.com/catalog.php?bookinfo=468884

OrE0YBNO

OEJEPAJIbBHOE TOCYOJAPCTBEHHOE BIO/IKETHOE OBPA3OBATEJ/IBHOE

YYPEXXIEHME BbICIITETO OBPA30OBAHVIA

W «POCCUUCKUW TOCYTAPCTBEHHBIVI YHUBEPCUTET

CMK
PIYTUC

TYPU3MA V1 CEPBUCA»

PryTuC Aucm 28 uz 62
MIPABOBBIX 2. npaBuia MPUMEHSATh TapMOHUYHO
JIOKYMEHTOB B OcoOenHoctd | OOPMIIEHH | MOJIy4YEHHBIE CTPOUTH
cBoeit COCTaBJICHUS | 5 3HaHUS yOeKIAIOIIyIO
npoecCUOHaAbH | U JIOKYMEHTOB peub,

o opopMIICHUST | JCITOBOM HaBBIKAMH

JeSITeIbHOCTH OCHOBHBIX HEePENICKH MOJTOTOBKHU
JOKYMEHTOB TEKCTa
yIpaBJICHUS

[1K-8 | Bnanenuem 2. - OCHOBHbIE

HaBBIKAMH Oco0OeHHOCTH | MTOHATHA U

JOKYMEHTAJIBHOT | COCTaBJICHHS | KaTeropuu

0 ohopMIICHHS u mporecca

pelieHni B opopMIICHUST | IPUHATHUS

yIpaBlIeHUH OCHOBHBIX yImpaBiieHYe

OTIepaLMOHHON JOKYMEHTOB | CKHX

(TPOM3BOJCTBEH | YIpaBJICHHUS pELICHH.

HOM)

NeSTeIBHOCTH 3.0cobeHHocT - IPUMEHATH HaBBIKAMH

opraHu3aLHit u OpPraHU3aIIOHHO | HAXOIUTh

npy BHepenun | AOKYMEHTOBE - OpraHU3aINOH

TeXHOJIOrHyecky | ACHHA 1 yIpaBJIeHYeCKUe | HO-

X, IPOLYKTOBBIX JOKYMEHT000 pelieHus B yIpaBJIEHYECK

MHHOBAIif wym | OPOTa B npoQecCHOHANbH | Ue PEeIICHHS B

opranusaumonn | TOCYAApCTBeH O IESTEIIbHOCTH HpO(})eCCI/IOHaH

BIX M3MEHEHMI HBIX bHOU
YUPEXKIECHUSIX JIESITEIIbHOCTH
u Y TOTOBHOCTh
OpTraHM3aIHsIX HECTH 32 HUX

OTBETCTBEHHOC
Th
T1K-11 | Bnanenuem 2. MPUHITUTIBI

HaBBIKAMU OcobeHHoCcTH | QYHKITMOHU

aHam3a COCTaBJICHHSI | POBaHUU

uHpOpMAIUH O " CUCTEMBI

¢byHKIIMOHUpPOBa | OQOPMIIEHUS | BHYTPEHHET

HUUW CHCTEMBI OCHOBHBIX 0

BHYTPEHHETO JIOKyMEHTOB | TOKyMEHTOO

JIOKYMEHTOOOOpO | yrpaBlIeHUs oopoTta

Ta OpraHu3alluy, OpraHu3alu

BeJeHus 0as3 u

JAHHBIX 110

Pa3INYHBIM

MOKA3aTeNSIM U

(dbopmMupoBaHUs

UH(POPMALTHOHHO

ro obecredeHus

YYaCTHUKOB

OpraHU3alMOHH

BIX TIPOEKTOB.
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29|  OEIEPAJIBHOE T'OCYIAPCTBEHHOE BIO/KETHOE OBPA3OBATE/TbBHOE CMK
i _ VYPEX[IEHVE BBICIIIETO OBPA3OBAHVISI PIYTUC
N «POCCNUNCKUN TOCYOJAPCTBEHHbBIVI YHUBEPCUTET
TYPU3MA V1 CEPBUCA»
PrYTuC Aucm 29 uz 62
3.0cobeHHOCT BeCTH 0a3bl HaBBIKAMH
nu JAHHBIX I10 aHaJIn3a
I[OKYMCHTOBG pa3JII/I‘IHBIM I/IH(I)OpMaL[I/II/I (6]
JIEHUS U [OKa3aTelsIM U (hYHKIIMOHUPO
JIOKyMEHTO000 dbopMupoBaHUs | BAHUU
opoTa B WH(POPMAITMOHHO | CUCTEMBI
TOCyJIapCTBEH ro o0ecredeHns: | BHYTPEHHETO
HBIX YYaCTHUKOB JIOKyMEHT0000
YUPEKICHUSIX OpraHu3alioOHH | poTa
nu bIX HpOCKTOB OpFaHI/I3aHI/II/I
OPTaHU3aALUAX
4 I1K-20 | Bnanenuem 2. dopmupoBaTh
HaBbIKaMU OcobenHoctu HOMEHKJIATypy
IIOATIOTOBKU COCTaBJICHUA HOBBIX
OpFaHI/ISaHI/IOHH nu HpeI[HpI/IHI/IMaTC
BIX U oopMIICHHUS JTBCKUX CTPYKTYP
PacnopAauTCIbH OCHOBHBIX
bIX TOKYMCHTOB, JAOKYMCHTOB
H606XOI[I/IMBIX YHpaBJICHUA
JUIS CO3JaHUs
HOBBIX
IIPEATIPUHAMATE
JIBCKUX CTPYKTYD
3.0cobennoct | 10Y HaBBIKAMH
nu HeO6XOI[I/IM IIOATOTOBKHN
I[OKYMCHTOBG bIX OJIs OpFaHI/I3aHI/IOH
JCHUA U CO31aHUs HBIX U
I[OKYMCHTOO6 HOBBIX pacuopsAaanTeii
opoTa B npearnpuHu BbHBIX
rocyaapCTBCH MaTCIIbCKUX JAOKYMCHTOB,
HBIX CTPYKTYP HEOOXOTUMBIX
YUPCIKACHUAX JJIA CO31aHUA
nu HOBBIX
Opl"aHH?;aHPIHX HpeJIHpI/IHI/IMaT
CJIIBCKUX
CTPYKTYP

7.2. Onucanue nokasarejed 1 KpUTEPHeB OLCHNBAHUS KOMIICTCHIMI HA pa3HbIX 3Tanax
X (pOpMHPOBAHHUS, ONIMCAHME IIKAJ OLICHUBAHUA

Pe3yabtar 00yuyenuss | Iloka3zareasn Kpurepuii JTan ocBOeHUs
10 AUCHUILIMHE OLICHUBAHMSA OLICHUBAHMSA KOMIIETEHIIUH
3nanne  ocobennoctu | Pedepupoanue, CryneHt 3aKpeIUICHUE BIIAJCHUS
YCTHOM W TUCBbMEHHOM | TectupoBaHme, MPOAEMOHCTPHUPOBAIT HaBBIKAMH TIOMCKa,
JIEJI0BOM pelieHue 3HaHHE  OCOOEHHOCTH | aHajIM3a u
KOMMYHHUKAIIUH, CUTYallUOHHOM YCTHOH M IHCBMEHHOM | MCIIOJIB30BaHUs
npaBwia  opopMIICHHMs | 3a/1a4 JIeJI0BOM HOPMAaTUBHBIX u
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OrE0YBNO

GENEPAJIBHOE TOCYOAPCTBEHHOE BIOIIPKETHOE OBPA3OBATEJIBHOE CMK
i YUPEXJIEHVE BBICILIETO OBPA30OBAHMSI PTYTUC
© ~ ~ ~
W «POCCNUNCKUN TOCYOJAPCTBEHHbBIVI YHUBEPCUTET
TYPU3MA V1 CEPBUCA»

PrYTuC Aucm 30 us 62
JIOKYMEHTOB  JI€JIOBOM KOMMYHHUKAaIUH, MPaBOBBIX JOKYMEHTOB
MEPENUCKH. npaBmwia  odopmieHHS | B cBoel
Ymenue COCTaBJISITh JIOKYMEHTOB  JIJIOBOM | mpodeccuoHaIbHON
pasiuyHbIe BU/JIBI MEePEIUCKH. JIeATEIIbHOCTH.
JICJIOBBIX IHCEM, BECTH JlemoHCcTpHpyeT
JICIIOBYI0  TIEPEIUCKY, yMEHHE COCTaBIIATh
YMETb IPUMEHATH pa3IuyHbIe BUIbI
MIOJTyYEHHBbIE 3HAHUS. JICJIOBBIX IHCEM, BECTH
Bnagenne  npuemamu JICJIOBYI0  IIEPEIUCKY,

YCTHOTO H3JI0KEHUS YMETh MPUMEHSTh

Pa3HOXapaKTEPHOrO MOJIyYeHHbIE  3HaHUS.

MaTepuia, rapMOHUYHO CryneHnt

CTPOUTBH YOEKAAIOLIYIO JEMOHCTPUPYET

peusb, HaBbIKAMU BJIaZICHUE npuemMamu

MOJITOTOBKHU TEKCTA. YCTHOTO U3JI0KEHUS
Pa3HOXapaKTEPHOTO
MaTtepuiia, TapMOHHYHO
CTPOUTH YOEKAAIOLIYIO
peub, HaBbIKaMH
MOJATOTOBKH TEKCTA.
Crynent
MPOJIEMOHCTPUPOBAIT

3HaHue OCHOBHBIX 3HaHUE OCHOBHBIX

MOHATHA W KaTeropuit MOHATUI W KaTeropui

npouecca NPUHATUSA nporecca MPUHATHSA

ot p p p HCII0JIb30BaHUE
YIPaBICHUYECKUX yIpaBIEHUYECKUX

. N BJIQJICHUS  HaBbIKAMU
pelIeHui. peLIeHni.
JIOKYMEHTAIBHOTO
YMmeHnue NPUMEHATh JlemoHcTpUpyeT .
opopMIICHHUST pelIeHUN
OpraHU3alMOHHO- yMeHue MIPUMEHSATH
B yIpaBiIeHUU
yIpaBJIeHUYECKUE TectupoBanue, OpraHU3alMOHHO- <
o onepanoHHON
penieHus B | YCTHBIN OIpOC, | YIPaBIECHYECKHE .
N (MpoU3BOICTBEHHOM)
npogeccnoHaNbHOU peuieHue perieHus B
o JIeSITEIIbHOCTH
JIeATETbHOCTH. CUTYaIIMOHHBIX npodeccnoHaIbHON N
OopraHu3arui npu
Brnanenne — HaBbIKamu | 3ajad, nestenbHoCTH. CTyneHT —
HaXOJUTh eJ0Bas urpa E€MOHCTPUPYET
A A p . pHpy TEXHOJIOTHYECKHX,
OpraHU3alOHHO- BJIaJICHUE HaBbIKaMU
MPOJTYKTOBBIX
YIpaBJICHUYECKUE HaXOIHUTh o
WHHOBAIIUH Wi
peLeHus B OpraHU3aLMOHHO-
. OpraHU3aIMOHHBIX
npodeccnoHaNbHOU YIPaBJICHUYECKUE N
U3MEHEHUH.
JIeATeNTbHOCTH u petieHus B
TOTOBHOCTh HECTH 32 npodeccHOHATbHOM
HUX OTBETCTBEHHOCTb. JeATETbHOCTH "

TOTOBHOCTh HECTH 3a
HHUX OTBCTCTBCHHOCTBD.

3HaHue MIPUHIUIIOB
(YHKIMOHUPOBAHHUS
CUCTEMBI BHYTPEHHETO
JIOKyMEHT0000poTa
OpraHM3aIHy.

VYMenne BecTH 0Oassl

TectupoBanue,
YCTHBIH o1mpoc,
pelieHue
CUTYAIlMOHHBIX
3ajad,

JIeNioBas urpa

Crynent
MIPOIEMOHCTPHUPOBAIT
3HaHUE TPUHIAIIOB
(YHKITMOHUPOBaHUS
CHCTEMBI BHYTPEHHETO
JIOKYMEHT0000poTa

3aKperieHHEe BIIaJCHUs
HaBBIKAMU aHanm3a
uHbOopMauu 0
(GYHKIIMOHUPOBAHUHT
CHCTEMBl BHYTPEHHETO
JIOKyMEHT0000poTa
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OEJEPAJIbBHOE TOCYOJAPCTBEHHOE BIO/IKETHOE OBPA3OBATEJ/IBHOE
YYPEXXIEHME BbICIITETO OBPA30OBAHVIA

«POCCUUCKUW TOCYTAPCTBEHHBIVI YHUBEPCUTET

CMK
PIYTUC

TYPU3MA V1 CEPBUCA»
PIYIUC Aucm 31 us 62
JAHHBIX IO Pa3JIMYHBIM OpraHu3allHu. OpraHu3alfy, BEJCHUS
MOKa3aTeNsiM u JleMoHCTpHPYET 0a3 JTAHHBIX o
dhopMupoBaHUS yMEHHE BeCTH 0asbl | pa3IMuyHbIM
UH(POPMAITUOHHOTO JAHHBIX TIO0 Pa3JIMYHBIM | TIOKA3aTeNIsIM u
obecrieyeHus MOKA3aTeNISIM u | GopmMupoBaHUS
YYaCTHUKOB (dhopMupoBaHUs WH(POPMAITMOHHOTO
OpTraHU3AIMOHHBIX MH(HOPMAITMOHHOTO obecrieyeHus
MPOEKTOB. o0ecrieyeHus YYaCTHUKOB
Bnanenne  HaBbIKaAMH YYaCTHUKOB OpraHU3aIMOHHBIX
aHanmm3a uHpOpMAIMU O OpraHU3aI[MOHHBIX MPOCKTOB
(YHKIMOHUPOBAHUU IPOCKTOB. CryneHr
CUCTEMBbI BHYTPEHHETO JIEMOHCTPHPYET
JIOKyMEHT0000poTa BJIaJICHUE HaBBIKAMH
OpraHu3aIiu aHanm3a uH(OpMAIMU O
(YHKIMOHUPOBAHUU
CHCTEMBl BHYTPEHHETO
JOKYMEHT0000pOoTa
OpraHu3alHy.
CryneHt
POJIEMOHCTPUPOBAIT
3Hanue J0Y, 3HaHHUE J10Y,
HEO0OXOUMBIX IS HEeO00XOINUMBIX IS
CO3JIaHHMS HOBBIX CO3JIaHHMS HOBBIX
NpeANPUHUMATEIECKUX peNPUHUMATEIECKUX
CTPYKTYD. CTPYKTYP.
PYKTYP PYKTYP 3aKpeIUICHUE BIIaJICHUS
Ymenue QGopMUPOBATH JleMoHCTpHpYET
HaBBIKAMU IOJITOTOBKH
HOMEHKJIATypy  HOBBIX yMeHue  (QOpMHPOBATH
TectupoBanue, OpraHU3allMOHHBIX U
NpeANPUHUMATEECKUX . HOMEHKJIATYPY  HOBBIX
YCTHBIN orpoc, pacropsaAUTETbHBIX
CTPYKTYP. MPEIIPUHIUMATEIILCKUX
peleHue JIOKYMEHTOB,
Bnagenne — HaBbIKAMHU CTPYKTYD. CryneHt
CUTYaIMOHHBIX HEOOXOIMMBIX TUIst
MOJITOTOBKHU JIEMOHCTPHUPYET
3ajad, JIeIoBas urpa CO3JIaHHS HOBBIX
OpraHu3alMOHHBIX U BIaJICHUE  HaBBIKAMH
NpeANPUHUMATEECKUX
pacropsAUTEIbHBIX MOJITOTOBKH CTOVKT
JIOKYMEHTOB, OpPraHU3alMOHHBIX | TPYKTYP
HEOOXOTUMBIX ULt pacropsauTeIbHbBIX
CO3JIaHUS HOBBIX JIOKYMEHTOB,
NpeANPUHUMATETECKUX HEOOXOIUMBIX JUIst
CTPYKTYp CO3JIaHHS HOBBIX
MPeIPUHIUMATEIILCKUX
CTPYKTYP.

KpnTepml H IIKAJIa OIlCHUBAHMS OCBOEHHUS 3TANOB KOMIIETEHIIMA HA HpOMe)ICYTO‘[HOﬁ
aTrrecralnumn

Jlj1g OLIeHKH y4eOHBIX JOCTHXKEHUI 00Yy4aroIIMXCsl UCIOJIb3yeTcsl OallIbHO-PEUTHHTOBAs
TEXHOJIOTUS, KOTOpasi OCHOBaHA Ha €AMHBIX TPEOOBAaHUSAX K CTYAEHTaM, MPEAIOJaralouinx B
IpoLecce M3yYeHUs TUCHUILUIMHBI MPOXOXkIeHHEe (UKCUPOBAHHOTO KOJIWYECTBA MEpPONPUATUI
TEKYILIEr0 KOHTPOJIS YCIIEBAEMOCTH.

bamibHO-peHTUHTOBas TEXHOJOTUSI OLEHKM YCIEBAaeMOCTH CTYIEHTOB Oa3upyeTrcsi Ha

CIEAYIOLMX MPUHLNNAX
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TYPVISMA M CEPBVUCA»
PrYTVC Aucm 32 us 62

- peamu3anmUd  KOMIIETEHTHOCTHOTO noaxona K - pesynbrataM  OOydeHHs B
00pa3oBaTeIbHOM IIPOLIECCE;
- HMHIUBHUAYyaJIH3alMH 00yueHHUS,
- MOAYJIbHOM IIPUHLMIIE CTPYKTYPUPOBaHUS y4eOHOIr0 Ipoliecca;
- BAapUaTUBHOCTH (OPM KOHTPOJS W THOKOH MOJENM OLEHUBAHUSA YCIEBAEMOCTHU
CTY/IECHTOB;
- OTKPBITOCTH TMpPOLEAYp KOHTPOJS M pe3yJbTaTOB OIEHKH TEKYIIeH YCHeBaeMOCTU
CTY/IECHTOB;
- ©OUHCTBAa TpPeOOBaHUH, MPEIBSIBIAEMBIX K paboTe CTYJEHTOB B XOJ€ OCBOCHHSA
IpOrpaMMbl JUCLUIUIMHBL,
- CTPOroM  COOJNIONEHWH  HCIIOJHUTENBCKOM  JUCHUIUIMHBL BCEMH  YYaCTHHKAMU
00pa30oBaTeNILHOTO Mpolecca.
bannpHO-pedTHHrOBas cHUCTeMa IpenHa3HadyeHa /I TOBBIICHUS MOTHBAIMK Y4eOHOM
NESITeIbHOCTH CTYACHTOB, Uil OOBEKTMBHOCTH U JIOCTOBEPHOCTH OLIEHKM YPOBHSA HX
NOJATOTOBKM M HCIIONB3YETCS B KAueCTBE OIHOTO W3 DJEMEHTOB YIPABICHHUS YYCOHBIM
nporieccoM B yHuBepcurere. [lonyueHue OamioB MHO3BOJISET CTYJEHTaM 4YETKO ITOHMMAaTh
MeXaHu3M (OPMHUPOBAHMS OLEHKH O JUCLUIUIMHE, YTO HCKIIOUUT KOH(DIUKTHBIE CUTyalluu
OpYd TOJYYEHHUH UTOTOBOW OLEHKH; OCO3HaBaTh HEOOXOJWMOCTh CHUCTEMAaTHYECKOW U
peryssipHoil paboThl 0 YCBOEGHHIO Y4eOHOro MaTepualla; CTUMYJIHPOBAaTh CaMOPa3BUTHE HU
camoo0pa3zoBaHue.
PeliTuHroBas olleHKa CTYJEHTOB IO JUCHUIUIMHE onpenenseTcs no 100-6amibHoi mkane
B ceMectpe. Pacmpenenenue OamioB PEHTUHTOBOW OIEHKM MEXKIY BHUIAMU KOHTPOJS
yCTaHaBJIMBAETCS B CIEIYIOIIEM COOTHOLIEHUU:
- mocenieHne yueOHbIX 3aHsaTui (max 30 6awioB)
- TeKYIUH KOHTPOJIb ycrieBaeMocTH (max 70 6aiioB), B TOM YHCIE:
1 3aganue Texymero KoHTposst (max 10 6amios)
2 3aj1aHKe TeKyuiero KoHTpos (max 10 6ansos)
3 3aaHue Tekyuero KoHTpossa (max 10 6amioB)
4 3aaHKe TeKy1iero KOHTpos (max 35 6ansios)
OOHYCHBIE PEUTHHIOBBIE OAJIJIbI 38 AKTUBHOCTD Ha 3aHATHUSAX M0 UTOraM ceMecTpa (max 5
0annoB)

KoHTponb mpoMexKyTOUHOH yCIIeBaeMOCTH CTYACHTOB IO TUCIUILUIMHE CTPOUTCA Ha
0albHO-PEUTHUHIOBOM CHCTEME M 3aKJII0YaeTcsi B CYMMHMpOBAHMM OalljioB, MOJYyYEHHBIX
CTYJEHTOM TIO PE3yJIbTaTaM TEKYIIEro KOHTPOJIS U UTOTOBOW PabOTHI.

Tekymuil KOHTpPOJIb peanu3yercs B (QopMax TECTHPOBAHUS, OLEHKH KadecTBa U
AKTUBHOCTH pPAa0OTBl Ha TMPAKTUYECKUX 3aHATUAXAX, aHaimm3a JOOPOCOBECTHOCTH U
CaMOCTOSITCILHOCTH TPH HAIMCAaHWU TBOPYECKHX pPabOT, pemeHus 3ajad, MOCeIIaeMOCTH
3aHATHH U T.A. B ceMecTpe 1Mo AUCHUIIINHE YCTaHABIMBACTCS MEPOIPHUITHSI TEKYIIIETO KOHTPOIIS
ycreBaeMoCTH (4 «KOHTPOJBbHBIX TOUYKH»). BbIMoNHEHHE BceX 3aJaHU TEKYIIEro KOHTPOJIS
SBIISIETCSL 00S13aTENBHBIM ISl CTYACHTA U SBIISETCS OCHOBAHUEM IS IOMYCKa K MPOMEKYTOYHON
arrecranun.

K kpuTepusiM BHICTaBICHUS PEUTHHTOBBIX OIEHOK TEKYIIETO KOHTPOIISI OTHOCSTCS:

OCHOBHbBIE KPUTEPUH:

- OIICHKA TEeKYIIEH YCIIeBaeMOCTH 0 UTOTaM pabOThl HA CEMUHAPAX;

- OIIEHKH 3a MUCbMEHHBIE Pa0OTHI (pedeparTsl, JOKIAAbI, peIeHUE 3a/1a4 U JIp.);

- OICHKH TEKYIIeHd YCIIeBaeMOCTH IO WTOraM HHTEPAKTHBHBIX (DOPM MPAKTUYECKHX
3aHATUNCKUX 3aHATUH (JI€IOBbIE UTPbI, TUCKYCCUU U Ip.);
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- IOCEeIIEHUE YICOHBIX 3aHITHIA.

JlononHuTenbHbIE KPUTEPUU:

- aKTUBHOCTH HA JICKIIMAX M CEMHUHAPCKUX 3aHATHAX, UHTEPEC K U3Yy4aeMOMY IIPEIMETY;

- BIIQJICHHE KOMIIBIOTEPHBIMU METOJIaMU U3YyY€HHUs IMpelMeTa, YMEHUE TOTOBUTH
Npe3eHTalMK Uil KOH(pepeHIni, ucnoas3oBanne MaTepHera, npodeccuoHanbHbIX 0a3 JaHHBIX
IIPU MOATOTOBKE K 3aHATHSIM M HallMCAaHUU MHCbMEHHBIX paloT;

- 00s13aTeNbHOE MTOCEIICHNE YUEOHBIX 3aHATHH;

- OIICHKA CaMOCTOSTEIbHOM paboThl CTYICHTA,

- y4acTHe CTyJeHTa B paboTe opraHu3yembIX Kadenpoii (puiimanoM) KpyriblX CTOJOB,
KOH(EepeHIUi U Tp.;

- 001IMI YPOBEHD MTPABOBOM KYJIBTYpbI, 3pYIULUS B 00JIaCTH IPABOBBIX MTPOOIIEM.

Pe3ynpTaThl NIPOMEKYTOUYHOM aTTECTALMU ONPEACNISAIOTCS OLEHKaMu "OTIMYHO",
"xopomo", "yIOBIETBOPUTENHHO", "HEyHOBIETBOPHUTEIbHO" (dopmMa  MPOMEKYTOUHOMH
aTTecTalluyi — 3K3aMeH win auddepeHIMpoBaHHbIM 3a4eT) U "3auTeHo", "He 3auteHo" (dhopma
POMEKYTOYHOU aTTeCTAIlMX — 3a4eT).

B cootBerctBuu c IlonokeHnemM «o MPOBENEHUU TEKYIIETO KOHTPOJIS YCHEBAEMOCTU U
MPOMEKYTOUHOM aTTeCTalli OOYYaIOIIUXCS MO 00pa30BaTeIbHBIM MPOTrpPaMMaM BBICIIETO
oOpa3oBaHus - mporpaMmaM OakajgaBpuaTa M MPOrpaMMaM MarkucTpaTypbl, pealu3yeMbIM II0
denepanbHBIM TOCYAApCTBEHHBIM O00pa30BaTENbHBIM CTaHIApTaM» PEUTUHrOBas OICHKA
CTYACHTOB MO KaXI0W y4eOHOW JHMCIUIUIMHE HE3aBUCHMO OT €€ OOmei TpyJ0eMKOCTH,
onpenensercs mno 100-O6amipHON 1mIKame B KaxaoM ceMecTpe. Pacmpenenenue 0OannoB
PEUTHHTOBOW OIIEHKH MEX]y BUIAMU KOHTPOJISI PEKOMEHYETCsl YCTaHABIMBATh B CIEAYIOLIEM
COOTHOILICHUH:

[TocenaemMocTh — MOCeIEHNE 3aHSITHH JIEKIIMOHHOTO THUMA (32 UCKIIOYEHUEM MTOTOYHBIX )
U 3aHATHI CEMHUHApPCKOTO THUMNA OICHUBACTCS HAKOMUTENBHO CJIEAYIOHNIMM 00pa3oMm:
MaKCHUMaJIbHOE KOJMYECTBO OAJJIOB, OTBOAUMBIX Ha y4yeT mocemaeMocty (30 6ayioB), neauTcs
Ha KOJIMYECTBO JIEKIUH (32 UCKIIIOUEHHUEM MOTOYHBIX ) M MPAKTUYECKUX 3aHITHH MO TUCIUTUINHE.
[TosryueHHOE 3HaUEHUE ONpeAEeT KOJIUYECTBO 0aJIJIOB, HAOMPAEMBIX CTYJIEHTOM 3a MOCEIIEHNE
onuoro 3aHsaTHs. [lo pemenue YueHoro coBera Beicmieil mkonbl Ou3Heca, MEHEIKMEHTa U
IpaBa MOCENaeMOCTh YIeOHBIX 3aHATHI MOXET HE YUUTHIBATHCS MPH OLICHUBAHUU PE3YJIbTATOB
OCBOEHUS AUCIHILIUH.

YcneBaeMoCcTh — OIIGHKAa YCIIEBAEMOCTH BBICTABIISICTCS 3a BBHIMOJHEHUE 3a/laHUM
TEKYIIero KOHTPOJs Mo auciuiuimHe. Kak mpaBuio, B cemecTpe 4 MEpONpPUATHS TEKYIIETro
KOHTPOJIS (4 «KOHTPOJIBHBIX TOYKWY), TPHYEM BBITIOJTHEHUE BCEX 4 3aJaHUi TEKYIIETO KOHTPOIIS
SBIISIETCSL 00sI3aTENbHBIM JUIsl CTyneHTa. [Ipu oOHapyXeHuH mpernofaBaTelieM B BHITOIHEHHOM
CTYIEHTOM 3aJlaHUM IUlaruaTa JaHHoOe 3ajaHue oleHuBaerca O OauioB M cuuTaeTrcs He
BBITIOJTHEHHBIM.

[TpakTrdeckue 3aHITHS (MEXKIY «KOHTPOJBHBIMH TOYKAMU») TPOBOMATCS B aKTUBHON H
WHTEPAaKTUBHON (hopMe (AMCKYCCUU TO M3YYEHHOMY Marepuany, pa30op cuTyauuid U T.I.), B
ayJIUTOPUY WM BHE ayIUTOPHUH (Ha BHICTaBKe, HampuMmep). HecMoTpst Ha To, 9TO mpernoiaBaTelb
HE OIEHMBAeT B Oalax CTyAEHTa Ha KaXKIOM 3aHATHH, B TOXKE BpeMs IIPerojaBaTeib
¢buKcHpyeT akTUBHOCTh Ha 3aHATUU U MPH MOJIBEICHUHN UTOTOB 3a ceMecTp Hauuciser ot 0 1o 5
PEUTHHTOBBIX OOHYCHBIX 0OAJIOB 32 aKTUBHOCTH HA 3aHSTHSIX.

Pe3ynbrarhl TEKyIero KOHTPOJS YCHEBAEMOCTH YUYUTHIBAIOTCS TPH BBICTABICHHUU
OLIEHKHU B X0JI€ IPOMEKYTOYHON aTTeCTAlINH.

s momycka K MPOMEKYTOYHOM aTTecTalli OOYYaroNTUiCs JODKEH BBIITOJTHHUTH BCE
MEPONPHSITHS TEKYIIET0 KOHTPOJISA MO AUCHUIUIMHE (HE MMETh 3aJ0/DKEHHOCTEH M0 TEeKyIIe
KOHTPOJIIO YCIIEBAEMOCTH) U HaOpaTh B OOIIIEH CIIOKHOCTH HE MeHee 51 Oarna.
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Aucm 34 uz 62

[lepeBo pEHTUHTOBBIX OauIOB B MTOTOBYIO 5

OCYHIECTBIACTCA B COOTBECTCTBUU C Ta6J'II/ILIeI‘/'I.

0aJUIbHYIO IIKally OICHKY

banbt ABTOMaTHUECKasi OILICHKA bamner | bamier | O6mas
3a 3a 3a cyMMa Htoroas oreHka
3a4er IK3aMEH
cemMecTp 3a4eT | PK3aMeH | 0aJuIoB
90-100* | 3auer 5 (OTJIMYHO) - - 90-100 5 (OTJIMYHO)
71-89 4 (xoporio)
- * - -
71-89* | zauer 4 (xoportio) 0-20 90-100 5 (oTHHO)
3 51-70 3 (yIOBJIETBOPHUTEIHHO)
51-70* | zauer (Y 10BACTBOPHTEHHO) - 0-20 71-89 4 (xoporo)
YA p 90 5 (OTIUYHO)
50m 50 | 2 (HEYOOBJIETBOPUTEIHHO),
HEJIOIMYCK K 3a4eTy, SK3aMeHy - -
MEHee MEHee HEe3a4yeT

Cpeocmeo oyenusanus — 00K1A0

* [IpU YCJIOBUU BBITIOJIHEHUSI BCEX 3aJaHUI TEKYIIETO KOHTPOJISI YCIIEBAEMOCTH

Buabl cpeicTB onleHUBaHMS, IPUMeEHsSIEMbIX IIPH IPOBEIeHUHU TeKYyIIero KOHTPOJIA
U IIKAJbI OLleHKH YPOBHS 3HAHWH, YMEHHi U HABBIKOB NPU BBINOJTHEHUH OTAeIbHbIX
(hopM TekyLIero KOHTPOJIst

IIkaJjia oeHKH YPOBHSI 3HAHU, YMEHHI U HABBIKOB NPH JA0KJIa/1e

Kpurepun onenkn

Conep:xanue

3HAHUHN

KpuTtepuii oieHkn 0a30B0il cucTeMBI

— CTETEeHb NIOHUMAaHMSI CTYJIEHTOM y4eOHOro MaTepHaa;
— TeopeTHyYecKasi 000CHOBAHHOCTh PEIICHUH, JIeKaIluX B
OCHOBE 3aMbICJIa U BOILIOLICHHBIX B PE3yJIbTaTeE;

— Hay4HOCTh MOJX0/1a K PEIICHUIO 3a7aui/3aaHus;

— BIIQJICHUE TEPMHUHOJIOTHEH;

— JIEMOHCTpAIUsl MHTErpallui KOMIIETEHIINH (3aJ105KEHHBIX
Ha JTare 3aJJaHusl Kak pe3yJapTaTa 00yUeHHUs]).

Kputep

W OLIEHKH TBOPYECKOW YaCTU

— OPUTHHATILHOCTD 3aMBICIIa;

— YPOBECHb HOBHU3HBI: KOMOMHAIINS PAHEE N3BECTHBIX
Croco00B JEATENLHOCTH MPHU PEIICHHH HOBOU MPOOIEMBI
/mpeoOpa3oBaHKe U3BECTHBIX CIIOCOOOB MPH PEIIEHUH
HOBOW MPOOJIEMBI/HOBAS UJIes;

— XapakTep MpeICTaBICHUS Pe3yJIbTaTOB (HATISTHOCTD,
odopMIIeHHE, TOHECEHHE IO CyIIaTenei u p.)

Kpurep
3HAHUN

W1 OIIEHKN 0a30BOH CHUCTEMBI

— CTEeneHb MOHUMAaHUS CTYICHTOM Y4eOHOTr0 MaTepuaa;
— TeopeThuecKass 000CHOBAHHOCTH PEIICHHIA, JTeKAIINX B
OCHOBE 3aMbICJIa U BOIUIOIICHHBIX B PE3YJIbTATE;

— HAYYHOCTH TIOJIX0/Ia K PEIICHHIO 3aaun/3a/1aHus;

— BJIAJICHUE TEPMUHOJIOTHEN;

— JIEMOHCTpAIIMsl UHTET Pl KOMITETEHITNH (3aJ105KeHHBIX
Ha dTane 3aJaHus KaK pe3ysbTrara 00ydeHus).

Kputep

WA OLIEHKH TBOPYECKOM YaCTH

— OPUTHUHAJIBHOCTDb 3aMbICJIa;

— YpOBEHb HOBU3HBI: KOMOWHAIIHS PaHEEe N3BECTHBIX
CIoCcO0O0B JEATENLHOCTH NP PEIICHUH HOBOU MPOOIEMBI
/mpeoOpa3oBaHUE U3BECTHBIX CITIOCOOOB MIPH PEIICHUHT
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OrE0YBNO

PryTuC

OEJEPAJIbBHOE TOCYOJAPCTBEHHOE BIO/IKETHOE OBPA3OBATEJ/IBHOE CMK
YYPEXXIEHME BbICIITETO OBPA30OBAHVIA

W «POCCUUCKUW TOCYTAPCTBEHHBIVI YHUBEPCUTET
TYPU3MA 1 CEPBVICA»

PIYTUC

Aucm 35 uz 62

HOBOW MTPOOJIEMBI/HOBAS HJIES;
— XapakTep MPeJICTaBICHHUS Pe3yJIbTaTOB (HAIISAIHOCTD,
o opMIICHHE, IOHECCHHE JI0 CIyIIaTenei u p.)

IToxazaTenn oneHKH:

Onenka

1. cooTBeTCcTBHE BBICTYIIJICHHUA TEMC,
HIOCTABJICHHBIM LIEJISIM H 33Ja4aM;

2. TOKa3aJl IOHNMaHHUe TEMbI, YMCHUC
KPUTUYECKOTO aHAIIN3a HH(POPMAIIH;
3. TIPOIEMOHCTPUPOBAI
METOJIOB HM3YYEHHS M YMEHHE HX

IMPUMCHATD,

4, -  0000mmI
MOMOIIBIO TaOJHII, CXEM, PUCYHKOB U

T.1.;

5. chopmynupoBan
apryMEHTHPOBAaHHBIC BHIBOJIBI,

6. OpPUTrMHaJIbHOCTh MW KPCATHUBHOCTH
IIPU OJITOTOBKE MPE3CHTAIIMN

3HaHHC

uHdopmaruoo  C

max 10 6aynos

«5», ecmu (9 — 10) Gamnos
«4», eciu (8 — 7) bammoB
«3», eciu (6 —5) GamioB

Cpedcmeso oyenusanusi — nUCbMeHHbIL omeem (onpoc)

IIIxaja oueHKH yPOBHSA 3HAHUN, YMEHUH U HABBIKOB IPH MUCbEMEHHOM OTBETe

OIICHKA

Kputepun onenuBanuns

IToka3zaTeau oLleHUBAHUA

«5»

- TIOJIHO PACKPBITO
COACPIKAaHUEC MaTCpHaia;
- MaTepurajl U3JI0XKECH

IPAMOTHO, B ONPEJEICHHON JIOTHYECKON

MOCIe0BATEIHHOCTH;

— MIPOJIEMOHCTPUPOBAHO
CHUCTEMHOE U TITy0OKOE 3HaHHE
MIPOrPaMMHOTO MaTepHaa;

- TOYHO HCTIOB3yeTCs
TEPMHUHOJIOTUA;

- MOKa3aHO yMEHHE
WJUTIOCTPUPOBATH TEOPETHUECKHE

ITOJIOKCHHA KOHKPETHBIMHU IIPUMECPAMU,

MIPUMEHSATh UX B HOBOM CUTYyalluU;

- MPOAEMOHCTPUPOBAHO
YCBOCHHME PaHEE N3YyUECHHBIX
CONYTCTBYIOIIUX BOIIPOCOB,
c(hOpMHUPOBAHHOCTh U YCTOMUHUBOCTH
KOMIIETEHIIMH, YMEHUW U HABBIKOB;

- OTBET MPO3BYYAI
CaMOCTOSTEIIbHO, 0€3 HaBOISIIHNX
BOIIPOCOB;

- MPOJAEMOHCTPUPOBAHA

- OO6yyaromuiics
IIOKa3bIBAECT BCECTOPOHHUE U
ryOOKHE 3HAHHUA IPOrPAMMHOIO
MaTepuaia,

- 3HAHHE OCHOBHOW H
JOTIOJIHUTEIIbHOM JINTEPaTypHI;

- MOCJIEIOBATENbHO U
YeTKO OTBEYaeT Ha BONPOCH! Omiera
1 JIOTIOJIHUTENbHBIE BOIIPOCHI;

- YBEPEHHO
OpUEHTUpYeTCI B  NPOOJIEMHBIX
CUTYaIUsX;

- JEMOHCTPHUPYET
CIOCOOHOCTh IPUMEHSATh
TEOpETUUECKHE 3HAHMSI JUIsSl aHaIu3a
MPaKTUYECKUX CUTYyallUd, JeNaTh
MpaBWIbHBIE BBIBOJBI, IPOSBISET
TBOPUYECKHE CIOCOOHOCTH B
MMOHUMAaHUH, U3JI0KEHU U u
HCII0JIb30BaHUU IPOrPaMMHOTO
MaTepHaa;

- IIOITBEPIKIACT
IIOJIHOE€ OCBOCHHE KOMIICTCHIIUH,
IIPEYCMOTPEHHBIX TPOTPAMMOM
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OrE0YBNO

PryTuC

OEJEPAJIbBHOE TOCYOJAPCTBEHHOE BIO/IKETHOE OBPA3OBATEJ/IBHOE
YYPEXXIEHME BbICIITETO OBPA30OBAHVIA

«POCCUUCKUW TOCYTAPCTBEHHBIVI YHUBEPCUTET
TYPU3MA 1 CEPBVICA»

CMK
PIYTUC

Aucm 36 us 62

CIOCOOHOCTH TBOPYECKH MPUMEHSTh
3HAHHUE TEOPUH K PELICHUIO
npodecCHOHANBLHBIX 3a]1a4;

— MIPOAEMOHCTPUPOBAHO
3HaHUE COBPEMEHHOM y4eOHOH M HAyYHOM
JTUTEPaTypHl;

- JOMyIICHBI O/IHA — JIBE
HETOYHOCTHU MPU OCBEIICHUHU
BTOPOCTETNIEHHBIX BOIIPOCOB, KOTOPHIE
WCIPABJIAIOTCS 110 3aMEYaHUIO

«4»

— BOIPOCHI U3NIATAIOTCS
CHCTEMAaTH3HPOBAHO U MOCIIEJOBATEIBHO;

- MIPOAEMOHCTPUPOBAHO
YMEHHE aHATM3UPOBATh MaTepHall, OJHAKO
HE BCE BBIBOJIbI HOCST apTyMEHTHPOBAHHBIN
Y I0KA3aTeJIbHBIN XapaKkTep;

- MPOJAEMOHCTPUPOBAHO
YCBOGHHE OCHOBHOM JTUTEPATYPHI.

— OTBET yJIOBJIETBOPSIET B
OCHOBHOM TPEOOBaHUSAM Ha OILEHKY «5», HO
MIPH 5TOM UMEET OJIMH U3 HETOCTATKOB:

— a) B U3JI0)KEHUH JIOTYIIIEHbI
HeOoJIbIIKe TTPOOETBI, HE UCKA3UBIIINE
CoJiep>KaHue OTBETA;

- 0) JOMyIEeHbI OANH — /IBa
He/IoYeTa IMPH OCBEIICHHH OCHOBHOTO
COJIep>KaHusl OTBETa, UCTIPABICHHBIC TIO
3aMeYaHuIO TPEeroJaBaTes;

- B) JIONYILLEHBI OIINOKA WIIH
Oosiee IByX HEI0YETOB TP OCBELICHUU
BTOPOCTEIICHHBIX BOIIPOCOB, KOTOPKIC
JIETKO UCIPABIISIOTCS 110 3aMEYaHUIO
pero 1aBaTess

- oOyuaroruiics
MOKa3bIBAET MOJIHOE 3HAHUE

- MIPOTPAMMHOI0
Marepualia, OCHOBHOU 1

- JOTOIHUTEIIFHOM
JUTEPATYPBHI;

- JIacT IOJIHBIC OTBETHI
Ha TEOPETUUYECKUE BOIPOCHI OMIieTa
Y JIOTIOJIHUTEIbHBIE BOIIPOCHI,
JIONYCKasi HEKOTOPbIE HETOYHOCTH;

- MPaBUIBHO
IIPUMEHSET TEOPETUUECKUE
MOJIOKEHUS K OIIEHKE MPAKTHYECKUX
CUTYaLH;

- JEMOHCTPUPYET
XOPOILIHI YPOBEHb OCBOCHUS
MaTepuaia v B LEIOM
MOJTBEPKIAET OCBOCHUE
KOMIIETEHIIMM, IPELYCMOTPEHHBIX
MIpOrpaMMOn

«3»

- HETIOIHO WA
HEIOCIIEI0BATEIFHO PACKPHITO
coJiep>)KaHue MaTepuaa, HO MOKa3aHo
oO1ee mOHMMaHKE BOIIPOCca U
MIPOJIEMOHCTPUPOBAHBI YMEHHSI,
JIOCTATOYHBIE JIJI TaTbHEMIIIEr0 YCBOCHUS
MaTepuana,

- YCBOGHBI OCHOBHBIE
KaTeropuH 10 PacCCMaTPHBACMOMY H
JIOTIOJTHUTEIHHBIM BOTIPOCAM;

— HNMCIINCh Bany,Z[HeHI/IH 1501851
JOTTYIIEHBI ONIMOKH B ONPEICIICHUN
HOHHTHﬁ, HCITIOJIBb30BaAHHUHN TepMI/IHOHOFI/II/I,
HCIIPABJICHHBIC MTOCIIC HECKOJIBKIX

- oOyJaronuiics
MTOKa3bIBaET 3HAHWE OCHOBHOTO

- Marepuaia B oobeme,
HEOO0XOAUMOM JUIsl IPECTOSIIEH
npo¢eCcCHOHATBHON JIEATETLHOCTH;

- IIPH OTBETE HA
BONPOCHI OmieTa u
JIOTIOJTHUTEIIHHBIE BOIIPOCHI HE
JIOTYCKaeT rpyOBIX OMIUOOK, HO
WCTIBITBIBACT 3aTPY/HCHUS B
MOCIIEZIOBATEILHOCTH UX
W3JI0KCHUS;

- HE B MOJIHOW Mepe
JEMOHCTPHPYET CITIOCOOHOCTh
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OrE0YBNO

PryTuC

OEJEPAJIbBHOE TOCYOJAPCTBEHHOE BIO/IKETHOE OBPA3OBATEJ/IBHOE
YYPEXXIEHME BbICIITETO OBPA30OBAHVIA

W «POCCUUCKUW TOCYTAPCTBEHHBIVI YHUBEPCUTET
TYPU3MA 1 CEPBVICA»

CMK
PIYTUC

Aucm 37 uz 62

HaBOAAIIUX BOIIPOCOB,

- IIpH HCIIOJIHOM 3HAHUU
TEOPETUYECKOT0 MaTepHalla BbIABICHA
HEZ0CTaTOYHAas
c(OpMHPOBAHHOCTLKOMIIETEHIINH, YMEHUH
1 HAaBBIKOB, CTYACHT HC MOXKCT IIPUMCHHUTH
TEOPHUIO B HOBOU CUTYaLlUH;

- IIPOJEMOHCTPUPOBAHO
YCBOEHUE OCHOBHOM JIMTEPATYPBI

MIPUMEHSATHh TEOPETUYECKUE 3HAHUS
JUISL aHAJIA3a MTPAKTUYECKUX
CUTYaLH;

— MTOATBEPKIAET
OCBOCHHE KOMITETCHITHM,
MPEyCMOTPEHHBIX TPOrPaMMOi Ha
MUHUMAJIbHO JOMYCTUMOM YPOBHE

«2»

- HE PaCKpPBITO OCHOBHOE
coziep’KaHue y4eOHOro MaTepuana;

- O0OHapyXK€HO HE3HAHHE WIIH
HeToHNMaHue OoJbIIeH Wi Hanbomee
BaYKHOW yacTH yueOHOro MaTepuara;

— JOITYIIIEHBI ONIHOKH B
OIpEeIeTICHUY MTOHATHHA, IPH
MCTIOJIb30BAaHUHU TEPMHUHOJIOTHH, KOTOPBIE
HE WCIIPABIICHBI ITOCJIE HECKOJIBKUX
HABOJISIIIUX BOIIPOCOB.

- HE C(POPMUPOBAHBI
KOMIIETEHIH, YMEHUS U HaBBIKH.

- oOyyJarouuics nMeer
CYIIECTBEHHBIE MPOOEITBI B 3HAHUSX
OCHOBHOT'O Y4eOHOT'0 MaTepuaa 1o
JMCIUATUTHHE;

— He crocoOeH
apryMEHTHPOBAHO U
IIOCJIEIOBATENBHO €r0 U3JIararhb,
JIOTIyCKaeT rpyObie OInOKY B
OTBETaX, HETIPABIJILHO OTBEYAET HA
3aJjaBacMbIe BOIIPOCHI HITH
3aTPYAHSACTCS C OTBETOM;

- HE MMOATBEPKIAeT
OCBOCHHE KOMIIETSHITHI,
MPEYCMOTPEHHBIX IPOTrPaMMON

OLCHOYHAas IIKAJa YCTHOIo 0OTBE€Ta

IIpoueHTHBIH HHTEPBAJ
OLICHKH

OLICHKAa

meree 50%

51% - 70%

71% - 85%

86% - 100%

gl lwiN

Cpedcmeo OYCHUBAHUA — meCmuposaHue

IIIxaja OneHKH yPOBHSA 3HAHUN, YMEHUI U HABBIKOB IIPH PELLICEHUH TECTOBBIX

3aJaHNH

Kpurepun onenkn

OIICHKA

«5», ecrn (90 —100)% mpaBUIBHBIX OTBETOB
«4», ecan (70 — 89)% npaBUIIBHBIX OTBETOB
«3», ecnu (50 — 69)% npaBUIBLHBIX OTBETOB
«2», eciin MeHee 50% npaBUIBHBIX OTBETOB

BBIIIOJIHEHO BEPHO 3aJaHUI

Cpe()cmeo OYEHUBAHU - 8bINOJIHEHUE 2PYNNO0B020 npoeKkma

Ilkana oumeHKH YPOBHSl 3HAHWH, YMEHMil M HAaBBIKOB NPH BBINOJHEHHH TPYNIIOBOrO
NMPOEKTA

Ipenes AIUTEIBHOCTH KOHTPOJIS 30 muH.

— OBUTO C(HOPMYITUPOBAHO U MPOAHATH3UPOBAHO OOJBITHHCTBO

Kpurepuu onenku
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OrE0YBNO

PryTuC

OEJEPAJIbBHOE TOCYOJAPCTBEHHOE BIO/IKETHOE OBPA3OBATEJ/IBHOE
YYPEXXIEHME BbICIITETO OBPA30OBAHVIA

W «POCCUUCKUW TOCYTAPCTBEHHBIVI YHUBEPCUTET
TYPU3MA 1 CEPBVICA»

CMK
PIYTUC

Aucm 38 uz 62

—  ObUIM

po0JIeM, 3AJI0KCHHBIX B TIPOCKTE;

— OBLIM MPOACMOHCTPUPOBAHBI aJCKBATHHIC AHATUTHYECKUE
METOBI TIPH padboTe ¢ HHPOPMAIIHEH;
KCIIOJIB30BaHEI
WHGPOPMAIIUH JUTS pealTU3alliK TPYITIOBOTO MPOCKTA,

— OBLTN BBITIOJTHEHBI BCE HEOOXOMMEBIE PACUETHI;

— MOJATOTOBJICHHBIC B XOJI¢ BBHITIOJHCHUE MPOEKTa JOKYMEHTHI
COOTBETCTBYIOT TPEOOBAHHUSAM K HUM II0 CMBICITY U COJICPIKAHUIO;

— BBIBOJII OOOCHOBAaHBI, APT'yMEHTHI BECOMBI,

— cAenaHel COOCTBEHHEBIEC BBIBOABI, BEISIBICHBI HEAOCTATKUA H
MIPEJIOKEHBI IPAKTUICCKUE PEKOMEHIAINH

JOIIOJTHUTCIIbHBIC

IToxa3aTenu oneHKHn

max 35 OaiutoB

5 G6aimIoB

IIPOCKT HC IIOATOTOBJICH,

6— 10 OaimtoB

IIOATOTOBJICH, HO TCMa PACKPLITA HC TOJTHOCTHIO

11-15 6amnoB

(hOpMYITHPOBOK

IIPOCKT IIOATOTOBJICH, HO COACPIKUT OIINOKA M HETOYHOCTHU

16-20 6amioB

ITPOCKT MMOATOTOBJICH, HO HC JOCTATOYCH I10 O6T>CMy

21-26 6amnoB

IIPOCKT NMOATOTOBJICH, HO OTCYTCTBYCT IIPC3CHTALIUA

27-30 GamioB

IIPOCKT IOATOTOBJICH, TEKCTOBAsA 4YaCTb COOTBCTCTBYCT BCCM
Tpe60BaHI/I$IM, HO IIPC3CHTA M YCIIOBHA

31-35 baiuioB

BCC Tpe6OBaHI/I$I CO6JIIOZ[€HI)I, nmpe3cHTanys rmoJIHOCTbIO
PACKPBIBACT TCMY ITPOCKTA

Buabl cpeacTB oneHUBaHMs, IPUMEHSIEMBIX IIPH IIPOBEICHUH MPOMEKYTOYHOM
aTTecTallMy M HIKAJIbI OLlEHKU YPOBHS 3HAHMI, YMEHHIl ¥ HABBIKOB IPU UX BHINOJIHEHUHU

VYerHbII onpoc
IIIxaja oueHKH yPOBHSA 3HAHUN, YMEHUH U HABBLIKOB IIPH YCTHOM OTBeETE

OIICHKA

Kputepun onenuBanuns

IToka3aTeau OLleHUBAHUSA

«5»

- IIOJIHO PAaCKpBITO
COACPIKAaHUEC MaTCpHaia;
- MaTrepual H3J10KCH

IPAMOTHO, B OIPEAEICHHON JIOTHYECKOU
MIOCJIE0BATEIBHOCTH;

- MIPOJEMOHCTPUPOBAHO
CUCTEMHOE u riryookoe 3HaHHE
IPOrpaMMHOTO MaTepuana;

- TOYHO
TEPMHUHOJIOTUA;

- MIOKa3aHO
WJLTIOCTPUPOBATH TEOPETUYECKHE
IMOJIOKCHHSA  KOHKPCTHBIMUA npumMepamu,
MPUMEHSTh UX B HOBOW CUTYyallUU;

- MIPOJEMOHCTPUPOBAHO
YCBOEHHE paHee U3yUYEHHBIX
COITyTCTBYIOLLIAX BOIIPOCOB,
C()OPMHUPOBAHHOCTD U YCTOMYUBOCTh

HCIIOJIB3YCTCA

yMEHUe

- OO6yyaromumiics
IIOKa3bIBa€T  BCECTOPOHHUE U
rIyOOKHEe 3HaHHS MPOrPAMMHOIO
Marepuana,

- 3HaHHE OCHOBHOW U
JOTIOJIHUTEIBHOM JINTEPaTypHI;

- MOCTIeIOBATEeIbHO U
YEeTKO OTBEYAeT Ha BOIMPOCH! OHMIIeTa
Y JIOTIOJTHUTEIILHBIC BOTIPOCHI;

- YBEPEHHO
OPHEHTHpYETCS B  NPOOJIEMHBIX
CHUTYaIHSIX;

- JICMOHCTPUPYET
CIOCOOHOCTh IPUMEHSATh
TEOPETHYECKHE 3HAHUS JUIS aHAIH3a
NPaKTUYECKUX CUTyaluHd, Jearh
NPaBWIBHBIC BBIBOJBI, IPOSIBIISCT
TBOpUYECKHUE CIIOCOOHOCTH B

© PI'YTHUC
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OrE0YBNO

PryTuC

OEJEPAJIbBHOE TOCYOJAPCTBEHHOE BIO/IKETHOE OBPA3OBATEJ/IBHOE
YYPEXXIEHME BbICIITETO OBPA30OBAHVIA

«POCCUUCKUW TOCYTAPCTBEHHBIVI YHUBEPCUTET
TYPU3MA 1 CEPBVICA»

CMK
PIYTUC

Aucm 39 us 62

KOMIIETCHIIMH, YMEHUI 1 HABBIKOB;

— OTBET IIpO3BYyYall
CaMOCTOSITENILHO, 0e3 HABOJSIIUX
BOIIPOCOB;

— MIPOJIEMOHCTPUPOBaHa
CIIOCOOHOCTH ~ TBOPYECKH  MPUMEHSTH
3HaHUE TEOpPUHU K PELICHUIO
npodeccuoHaNbHBIX 3a/1a4;

- MIPOJIEMOHCTPUPOBAHO

3HAHWE COBPEMEHHOW y4yeOHOM M Hay4yHOU
JUTEpaTyphl;

[IOHUMAaHUH,
UCIIOJIb30BaHUU
Marepuana,

- IIOATBEPKIAET
IIOJJHOE OCBOEHHE KOMIIETEHIUH,
MIPEYyCMOTPEHHBIX TPOrPaMMOit

W3JI0KECHUU u
IPOrpaMMHOTO

«4»

- JOMyUI€Hbl OJHAa — JIBE
HETOYHOCTHU npu OCBEIICHUU
BTOPOCTENIEHHBIX  BOIIPOCOB,  KOTOpPBIE
HCIIPABIISIIOTCS 10 3aMEYaHHIO

- BOIIPOCHI M3J1ararTcs - oOyuaroruiics
CHUCTEMATU3UPOBAHO U TIOCIIEIOBATEIIHHO; MOKAa3bIBACT IMOJHOE 3HAHUE

- MPOJIEMOHCTPUPOBAHO — IPOrpaMMHOTO
YMEHUE aHAJIU3UPOBaTh MaTepHall, OJIHAKO | MaTepuasa, OCHOBHOU U
HE BCE BBIBOJIBI HOCSIT apryMEHTHUPOBAHHBIN — JOTIOJTHUTEIBHOM

U JIOKA3aTelIbHBIN XapaKTep;

- IIPOJIEMOHCTPUPOBAHO
YCBOEHHE OCHOBHOM JIMTEPATYPHI.

- OTBET  YJIOBIETBOPSIET B
OCHOBHOM TpeOOBaHMSIM Ha OLIEHKY «5», HO
IIPY 3TOM MMEET OAUH U3 HEJOCTATKOB:

- a) B W3JIOXKEHHUU JIOMYIIEHBI
HeOousblIMe MpoOenbl, HE HCKa3UBIINE
COJIEp/KaHuE OTBETA;

JIUTEPATYPBHI;

- JIaeT TIOJHBIE OTBETHI
Ha TEOpeTUYeCcKHe BOIPOCHl Oumiera
W JONOJHUTEIbHBIE  BOIPOCHI,
JIOIyCKasi HEKOTOPbIE HETOUHOCTH;

- IIPaBUIILHO
MIPUMEHSET TEOPETHYECKUE
MIOJIOXKEHUS K OLIEHKE MPAKTUYECKUX
CUTYaLNil;

- 0) IomyImieHbl OJWH — JIBa - JIEMOHCTPUPYET
HEJOYeTa TMPHU OCBEIIEHHH OCHOBHOTO | XOPOIIHUH YpOBEHB OCBOGHUS
colepKaHUsl OTBETa, WCIPABICHHBIE IO | MaTepuasa u B 1eJI0M
3aMeUYaHHIO MPEeTo1aBaTers; MOATBEPKIAET OCBOEHHE

- B) JIONMYIICHBI OMIMOKA WM | KOMIETEHIMH, IPELYyCMOTPEHHBIX
Oosee JBYX HEIOYETOB IPHU OCBEIICHUH | IPOrPaMMOii
BTOPOCTEIICHHBIX ~ BOIIPOCOB,  KOTOpBIC
JErKO  UCHPABISAIOTCA IO  3aMEYaHHIO
TIPENO/IaBaTelIs

— HETIOTHO WITH - oOyJaronuiics
HEMOoCIeA0BaTEIHHO PacKpBITO | MOKa3bIBAET 3HAHUE OCHOBHOTO
colepkaHWe MaTepHaiia, HO TIOKa3aHO - MaTepuaia B o0beme,
o01ee OHUMAaHUE BOIIpOCa U | HEOOXOUMOM JUIsl  TIPEACTOSIIEH
MPOJIEMOHCTPUPOBAHbI YMEHWUS, | Tpo(heCCUOHAIBHOMN JIESTENbHOCTH;

JOCTaTOYHBIC Ul JATbHEHIIEro yCBOCHUS
MaTepHaa;

- YCBOEHBI OCHOBHBIE
KaTeropun 1O  pacCMaTpUBacMOMy U

- npu OTBETE Ha
BOITPOCHI owmtera u
JOITIOJIHUTCIIbHBIC BOIIPOCHL HE
JIOTTyCKaeT TpyObIX OMMOOK, HO
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OrE0YBNO

PryTuC

OEJEPAJIbBHOE TOCYOJAPCTBEHHOE BIO/IKETHOE OBPA3OBATEJ/IBHOE
YYPEXXIEHME BbICIITETO OBPA30OBAHVIA

W «POCCUUCKUW TOCYTAPCTBEHHBIVI YHUBEPCUTET
TYPU3MA 1 CEPBVICA»

«3»

AOINOJHHUTCIBHBIM BOIIPOCAM;

- HUMCJIIMCh 3aTpyAHCHHUA WA
JONYUIEHbl  OWMOKM B  ONpEeAEIeHUU
HOHSITI/IfI, HCIIOJIb30OBAHUKU TCPMHUHOJIOTHH,
UCIIPABJICHHBIC nocie HECKOJIBKUX
HaBOAAIIUX BOIIPOCOB,

- npu HCIIOJIHOM 3HaHHUH
TEOPETUYECKOr0  MaTepuana  BbIABIICHA
HEZ0CTaTOYHAas c(OpMHPOBAHHOCTH
KOMIIETEHIINM, YMEHMM W  HaBBIKOB,
CTYACHT HC MOKCT NPUMCHHUTL TCOPUIO B
HOBOW CUTYallUU;

- IIPOJEMOHCTPUPOBAHO
YCBOEHUE OCHOBHOM JINTEPATYPHI

CMK
PTYTUC
Aucm 40 uz 62
HCIIBITHIBACT 3aTpyIHEHUSA B
MOCJIeOBATEIbHOCTH ux
HU3JI0KCHHUS;

- HE B IIOJHOM Mepe
JIEMOHCTPHUPYET CIIOCOOHOCTD
MPUMEHATh TEOPETUUYECKUE 3HAHUSA
ISt aHanmza MPAKTHYECKUX
CUTYaLHi;

- MIOJTBEPKIAET
OCBOCHHE KOMIICTECHIIUM,

IIPENYCMOTPEHHBIX MPOrpaMMON Ha
MUHHUMAJIBHO JOIIYCTUMOM ypOBHE

«2»

- HE  PacKpbITO  OCHOBHOE
cojiepkaHue y4eOHOro MaTrepuaa;

— 0OHApY)KEHO HE3HaHUE WIN
HeroHUMaHue Oojbinell wiM Haubosee
BaYKHOW yacTH yueOHOro MaTepuara;

- JOMyIIEeHBl  OMMUOKH B
OIpeIelIeHu ! MIOHATHH, npu
WCTIOJIb30BAaHUU TEPMHHOJIOTUH, KOTOPBIC
HE  MCIpaBl€Hbl  TOCJIE  HECKOJIbKUX
HABOJISIIIMX BOIIPOCOB.

- HE c(hOpMUPOBAHBI
KOMIIETEHIH, YMEHHS U HaBBIKH.

- oOyyJarouiics uMeer
CYIIECTBEHHBIE TPOOEIBI B 3HAHHUAX
OCHOBHOTO y4eOHOIr0 Marepuala Io
JMCLIUATUTAHE;

— HE CrocoOeH
apryMEeHTHPOBAHO u
MOCTIeIOBATEeIbHO ~ €r0  M3J1ararb,
JIONyCKaeT TrpyOble OMMUOKM B
OTBETaX, HEMPABUIBHO OTBEYAET Ha
3aJjaBacMble BOIIPOCHI WIH
3aTPYAHSACTCS C OTBETOM;

- HE MOJITBEPKIAET
OCBOCHHE KOMIIETEHITUH,
MPEYCMOTPEHHBIX IPOTrPaMMON

7.3. TunoBble KOHTPOJIbHBbIE 32/IaHUS UJIM HHbIE MATEePHAJIbl, HE00X0AMMbIE 1JI51 OLEHKHU
3HAHMii, yMEHHUI1, HABBIKOB U (MJIH) ONBITA AEATEJIbHOCTH, XapaAKTEePU3YIOIIHUX ITANbI
(popMupoBaHus KoMIeTEeHIIUI B IIpoLecce 0CBOCHUS 00pa30BaTeILHOI MPOrPaMMbl.

=
o | Pasmen mucuuruivHeL,
= .
o | obecrieunBaromuii Bun u conepxanue
T o TpeboBaHMsI K BBIMOJHEHUIO KOHTPOJIBHOTO
d dopmupoBanue KOHTPOJIBHOTO
o H 3aJIaHus U CPOKaM C/Iauu
02) { KoMIleTeHIMH (UK ee | 3aAaHus
-
S 7 uvactu
2§ Hactn)
Kpurepun olleHKH: HaIUYHe W TIOJHOTA W
OcCHOBHBIE TTOJIXOIBI K 0
P TMoxroroska mocieaoBareabHOCTh n3nokenus — 50% (0-5
4 p 6ammoB), rpamotHocTh — 30%(0-3 Gamra),
JICJIONIPOU3BOJICTBA B | JIOKJIa1a 0
SRS aKkkypatHocTh odopmienuss — 20% (0 — 2
yip Oaya)
OcHoBHbIe TOAX0AE!I K | [ITucEMeHHBIH OtBeT Ha Bompockl Mo TeMaM. OleHUBaeTCs
6 | opranmuzamuu OIIPOC TIO BOIIPOCaM | MOJIHOTA OTBETA.
JICJIONPOU3BOJICTBA B | Kypca
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OrE0YBNO

OEJEPAJIbBHOE TOCYOJAPCTBEHHOE BIO/IKETHOE OBPA3OBATEJ/IBHOE CMK

a YUPEXIEHVE BbICHIET'O OBPA3OBAHVI PIYTVC
Y «POCCUMCKUN TOCYTAPCTBEHHBIV YHUBEPCUTET
TYPU3MA V1 CEPBUCA»
PIYTVC Aucm 41 uz 62
YUPEKICHUU
OcoOenHoctu [IpencraBienue [laker MOATOTOBIEHHBIX JOKYMEHTOB OT
JIOKYMEHTOBEICHHUS TPYIIIOBOTO TPYIIIBL:
JIOKyMEHTO000poTa MIPOEKTa Kpurepun OLICHKH: HaJIU4Yue u
17 | rocynapcTBeHHBIX pacmioniokeHue  pexkBmsuroB — 30%
YUPEKICHUAX rpamotHocTh  —  30%,  aKKypaTHOCThb
OpraHu3aIMsIX odopmIIeHUS — 20%, CMBICJIOBOE
conepxanue — 20%
OcoOeHHOCTH Hrorosoe 90% u 6onee — 9-10 Gamos, 70-89% - 8-7
JIOKYMEHTOBEICHHUS TectTupoBanue 1o | 6bamwioB, 51-60% - 6-5 OamioB, 51%
18 JIOKYMEHTOO0O0pOTa Kypcy IIPABIIILHBIX OTBETOB — 0a30BBIi ITOPOT
roCyIapCTBEHHBIX
YUPESKICHUIX
OpraHH3aIUsIX

1. IToaroroBKa I0KJIa/10B M0 TeMaM:
1. DBomIOIMS JOKYMEHTA KaK HOCHTEIsT HH(POPMAIUH.
2. Bo3HUKHOBEHUE U Pa3BUTHE OTEYECTBEHHOTO JAEJIONPOU3BOCTBA!
- JlenonpousBoictBo B cpeanue Beka (XI-XV BB.).
- [Ipukasnoe genonpousBoactso (XVI-XVII BB.).
- Konnexckoe penonpousBoactso (XVIII B.).
- Munucrepckoe aenonpon3BoactBo B Poccun (XIX - Hauano XX BB.).
- ['ocynapcTBeHHOE 1€TONTPOU3BOACTBO B COBETCKOE BPEMSL.
- CoBpeMeHHOE JeN0NpOn3BOACTBO B PO

2.KoHTpo/IbHBIE BONPOCHI

Bomnpocs! 111 TMCBMEHHOTO Ompoca:

CoNoOARWNE

OYHKIMH TOKYMEHTOB.
OcHOBHBIE PEKBU3UTHI IOKYMEHTA U MpaBuia UX opopMIICHUS.

OcHOBHBIE OPraHU3AIMOHHBIE JOKYMEHTHI, TPaBHiia UX 0(hOpMIICHUS.
OcHOBHBIE paclOpsIUTENIbHbBIE IOKYMEHTBI, TpaBuiia UX 0(hOpMIICHHS.
[Tpuka3 kak OCHOBHOW pacropsiIUTETbHBIN JOKYMEHT.

JIOKyMEHTBI OTICpaTUBHOTO XapakTepa, MpaBuiia KX 0POPMIICHUS.

JlenoBoe MucbMoO Kak JOKYMEHT. Buabl mrcem, 0cCOOEHHOCTH MX OOPMIICHHSI.
OObsicHUTEIbHBIE U TOKJIa/IHbIE 3aIIMCKH, UX O(OpMIIEHHE.

[TpoTtoxko, ero oopMieHHE.

10 AKT KaK JIOKYMEHT, ero 0)OpMIICHHE.
11. JTokyMeHTBI 4aCTHOT'O XapakTepa, MpaBuia ux opopMIICHHS.

12. JlTokyMeHTHI chephl CONMATLHO-KYIBTYPHOTO CEPBUCA H TypU3Ma.
13. TlonsiTHE TOKYMEHTOOOOPOTA, €r0 XapaKTepUCTHKA.

3.TecroBble 3a1aHus

1. B [lpeBHEpyCCKOM TOCYIapCTBE IIEHTPaMH BEICHUS JOKYMEHTAIIUHU U €€ XpaHeHHs ObLIN:
a) MOHACTBIPH; 0) apXUBHI; B) KHDKECKHE MAJIAThI; T) TAPCKUMA TBOPEII.

2. Kak Ha3bpIBaIMCh MEPBBIE TOCYAAPCTBEHHbBIC YUPEKIACHUSA?
a) IenapTaMeHThl; 0) KHSHKECTBA; B) MPUKA3bI; T) MOHACTBIPH.
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29|  OEIEPAJIBHOE T'OCYIAPCTBEHHOE BIO/KETHOE OBPA3OBATE/TbBHOE CMK
(@ _ VYPEX[IEHVE BBICIIIETO OBPA3OBAHVISI PTYTUC
N «POCCNUNCKUN TOCYOJAPCTBEHHbBIVI YHUBEPCUTET
TYPU3MA V1 CEPBUCA»
PryTvC Aucm 42 uz 62

3. Kakue peKBU3UTBI OTHOCSTCS K FOPUINYECKH 3HAUUMbIM?
a) 1aTa, perucTPAMOHHBIA HOMepP JOKYMEHTA;
0) 3aroJI0BOK K TEKCTY, OTMETKA 00 MCIIOJIHUTEIIE;
B) pE30JIIOIHUs, OTMETKA O HAJTMYUU IPUIIOKEHUH.

4. JlenonpousBOACTBO — 3TO:

a) IB)KCHHE JIOKYMEHTOB B OPTaHM3allMK ¢ MOMEHTA UX CO3/IaHUSI WM TTOJIyYSHUS 10
3aBEPILICHUS HCTIOJTHEHUS,

0) oTpacib 1eTeJbHOCTH, 00eCceYnBAIIANA JOKYMEHTHPOBAHUE H OPTaHU3AIUI0 PA0OTHI
¢ opuINATBHBIMHA JOKYMEHTAMH,

B) 3aICh MH(POPMAITUHU HA PA3TMYHBIX HOCHTEIISIX 110 YCTAHOBJICHHBIM TIPABHIIAM.

5. Mo crmoco0y JOKYMEHTHPOBAHUS PA3IHYAIOT JOKYMEHTHI:
a) TpacdaperHsie;

0) pyKONHCHBbIE MICbMEHHBIE;

B) (hopMaIM30BaHHEIE.

6. J1st wero mpoBoauTCs yHU(UKALNS JOKYMEHTOB?

a) 1)1 JOKYMEHTHPOBAHUS YIPaBJeHYECKOM 1eATeTbHOCTH;

0) /U1 opranu3anuu padoThl ¢ JOKYMEHTaMU;

B) JUIS CHIDKEHUS KOJIMUECTBA IPUMEHSAEMBIX JOKYMEHTOB, CHIDKEHUS TPYJOEMKOCTH UX
00paboTKH.

. PacnionoxxeHune pekBU3UTOB Ha OJIaHKE JOKYMEHTA ONPEIENAeTCs:
a) COCTaBUTENEM JJOKYMEHTA;

0) mpaBwiIaMy YHU(PHUKAIIUU TOKYMEHTOB;

B) rOCYy1apCTBEHHbIM CTAHIAPTOM.

8. PEKBU3UT TOKyMEHTa — 3TO:

a) CTaHapPTHBIN JIUCT OymMaru, Ha KOTOPOM OTOOpakeHa MOCTOsTHHAS WH(OpMAIUs U OTBEICHO
OIPEAEIEHHOE MECTO I IEPEMEHHOM;

0) COBOKYITHOCTb PacIOJI0KEHHBIX B ONPEIEICHHON NOCIE10BaTENbHOCTH 3aIUCEH, TPUCYIINX
OIIpEECIIEHHBIM BHJIaM JIOKYMEHTOB;

B) 00513aTe/IbHBIN 3J1eMEHT OPUIHAIBHOI0 JOKYMEHTA.

9. PexBusut «HanmeHoBaHue BUJa JOKYMEHTA:

a) MO3BOJISIET CYAUTh 0 HA3HAYeHHEe JOKYMEHTA, oNpe/ieJsieT COCTaB PEKBU3UTOB U
CTPYKTYPY TEKCTa;

0) MO3BOJISIET CYAUTH O HA3BaHUM OpPraHU3alliy — aBTOpa IOKYMEHTa;

B) MPUJAET COAEPKAHUIO IOKYMEHTa HOPMAaTUBHBIN UITM MPABOBOM XapakTep.

10. PeructpaiimoHHbI HOMEP JOKYMEHTA — 3TO:

a) J1aTa ero MOANUCAHUS WU YTBEPKIACHUS;

0) ycJ10BHOE 0003HAYEHHUE JOKYMEHTA, 0] KOTOPbIM OH BBeJleH B MH()OPMAIIHOHHO-
NOUCKOBYIO CHCTEMY OPraHM3allUH,;

B) OTMETKa JJI1 aBTOMAaTHYECKOT0 TIOUCKA TOKYMEHTA (MOXKET BKJII0YaTh UMS AHUCKa,
TUPEKTOPUH U (aiisa, conepKaiero JaHHbIH TOKyMEHT).
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DEIEPAJIBHOE TOCYOIAPCTBEHHOE BIOJI’)KETHOE OBPA30OBATEJIbBHOE CMK
é‘ R YLIP]:DKHEHVIE BBICIILIETO OBPA3O]?1AHV[$[ PIYTUC
& «POCCNUNCKUN TOCYOJAPCTBEHHbBIVI YHUBEPCUTET
TYPU3MA V1 CEPBUCA»
PrYTuC Aucm 43 uz 62

11. B kakoM ciryyae npaBHJIbHO OPOPMIIEH PEKBU3UT «Anipecar»?
a) Jlupexropy mikosst Ne 269

NBanosoii Tamape IleTpoBHe

0) dupexropy mkomnst Ne 269

Nanosoii T. I1.

B) 129128, Mockaa, yi. PocTtokunckasi, 7

Hupexropy mkossl Ne 269 r-xe HBanosoii T. I1.

r) lupexkTopy MockoBckoil IIKO0JbI Ne 269

T. II. UBanoBoit

12. [Tnan pabotsr kosemxka Ha 2015/16 yueOHBIH roj] yTBepKIIeH pelIeHueM MeAarorniecKoro
cosera. B kakoM ciryuae npaBuiibHO 0opMIIeH peKBU3UT «I'pud yTBepkKIECHUS TOKyMEHTa»?
a) YTBEPX/IAIO

Pemienue negaroruueckoro cosera

ot 12.08.2015 1. Ne 14

0) YTBEPKAEH

Pemniennem neaarorm4eckoro copera

ot 12.08.2015 Ne 14

B) YTBEPX/IEH

Pemennem negaroruaeckoro coBera

or 12.08.2015 1. Ne 14

13. PekBU3UT «3arojaoBOK K TEKCTY»:

a) oTpaxkaeT KpaTKoe co/iep:KaHue J0KYMeHTa;

0) MO3BOJISIET CYIUTh O HA3HAYEHUH IOKYMEHTA, ONIPEIETISET COCTaB PEKBU3UTOB U CTPYKTYPY
TEKCTa;

B) HEOOXOIMM JJIsl ONIEPATUBHOM CBSI3U C TEM, KTO COCTaBWJI JOKYMEHT.

14. B xakoM MecTe JOKYMEHTa IPOCTaBIISIETCA PEKBU3UT «OTMETKA O KOHTPOJIE»?

a) Ha JIEBOM I10JI€ IOKYMEHTa, HallpOTUB pekBU3HUTa «CIpaBOYHbIE JaHHbIE 00 OpraHu3aluny;
0) B BepXHeM NPaBOM YIUIy IePBOI0 JIUCTA JOKYMEHTA;

B) B HIDKHEM IIPABOM YTIIy IIEPBOTO JIMCTA JOKYMEHTA.

15. PexBusut «I'pud cormacoBanms» oGOpPMIISIIOT CISAYIOMUM 00pa3oM:
a) COTJIACOBAHO

IIporokoJiom 3acenanus

npasjeHud cTpaxoBoil komnannu «Ilnanera»
ot 21.06.2015 Ne 10

0) H. U. Opnos

(moamuce)

B) HauanbHuK ropuauyeckoro otaena

ITonmmce

I'. . Cunopos

21.12.2015

16. PexBu3ut « BU3bI corjiacoBaHus»:
a) CJ'Iy)KI/IT JUIA O(l)OpMJIeHI/ISI BHCIIHECTO COorjiaCoOBaHUIA C KOHKpGTHBIM JOJIDKHOCTHBIM JIMIIOM WJIN
KOJUIETHAJILHBIM OPTaHOM;
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DEIEPAJIBHOE TOCYOIAPCTBEHHOE BIOJI’)KETHOE OBPA30OBATEJIbBHOE CMK
é‘ R YLIP]:DKHEHVIE BBICIILIETO OBPA3O]?1AHV[$[ PIYTUC
& «POCCNUNCKUN TOCYOJAPCTBEHHbBIVI YHUBEPCUTET
TYPU3MA V1 CEPBUCA»
PrYTuC Aucm 44 uz 62

0) npuaaer coaepkaHuio O(pUIMATBHOTO JOKYMEHTAa HOPMAaTUBHBIN HITH IPABOBOM XapakTep;
B) HCIOJIb3YeTCsl IJIsl BHYTPEHHEr0 COrjiacOBaHHs MPOEKTOB JTOKYMEHTOB U MPH
03HAKOMJIEHHH ¢ KAKUM-JIM00 JOKYMEHTOM KaK MMCbMEeHHOe MOATBep:KAeHue pakTa
03HAKOMJIEHHS.

17. Jlns mokyMeHTa, TOIJTMHHUK KOTOPOTO OCTAETCs B OPTaHU3aIliU, BU3BI TPOCTABIISIFOTCS
a) HHNXEC ITOAIINCH pyKOBOI[I/ITeJ'DI, IIOAIINCABIICTO I[OKyMeHT;

0) B HMKHeH 4YacTH 000POTHOM CTOPOHBI MOCJIEIHEr0 JINCTA MOAJINHHNUKA JOKYMEHTA;
') Ha 00OpOTHON CTOPOHE NEPBOIO JIMCTA JOKYMEHTA.

18. B xakom cirydae mpaBmIbHO opopmiteH peKBU3UT «OTMETKA O HAJTMYUU TIPHIIOKEHUSD», SCITH
B TEKCTE COMPOBOJIUTEIILHOTO MUChMA HE YIIOMHUHAJIOCH O TIPUIIOKCHUN?

a) Ilpunoxenne:

1. CnpaBka o corjiacoBaHum npoexra Ha 4 Jj1. B 1 3k3.;

2. OT3BIB 110 POEKTY Ha 2 J1. B 1 3K3.

0) IIpunoxxenwue: Ha 6 1. B 1 3K3.

19. PexkBu3ut «OTMETKA 00 HCIIOITHUATEIIE:

a) He00XO0AUM /115l ONIEPATUBHOM CBSI3U € T€M, KTO COCTABHJI JOKYMEHT;
0) SIBIISICTCSI OJTHUM M3 OCHOBHBIX CIIOCOOOB yJIOCTOBEPECHHS TOKYMEHTA;

B) GUKCHUPYET yKa3aHUS PyKOBOJIUTEINS 110 TTOBOY UCTIOJHEHHS TOKYMEHTA.

20. B xakoM ciyuae npaBmiibHO opopmiieH pekBu3uT «lloanuck» Ha O61aHke JoKyMeHTa?

a) Pexrop akanemun B. A. IlerpoBa

6) PexTop akanemuu IlerpoBa B. A.
B) Pextop Cubupckoii akagemMun

roCyJapCTBEHHOM CITyXKObI B. A. TlerpoBa

21. B orcyrctBue pykoBoguteins A. U. [lerpoBa JOKyMeHT nmoanucall €ro 3aMecTUTENb
Cuz1opoB, UCTIONHSIOMNN 003aHHOCTH PYKOBOJIUTENS. Y KaKUTE MPAaBUIbHBIA BapHaHT:

a) 3a JlupexTop A. N. Tlerpos
(moamuce Cuaoposa)

0) dupekrtop A. U. ITerpos
(moamucek Cugoposa)

B) U. 0. nmpexTopa I'. B. Cunopos

(moanmucs Cugoposa)

22. JlaToi MPOTOKOJIA SABIIAETCS:
a) Jara NoANMCaHus MPOTOKOJA;
0) 1aTa npoBeeHMs 3acelaHUsA;
B) JaTa pEerucTpallyi IpOTOKOIA.

23. [Ipuka3 co3gaercs ass:
a) TIOJITBEPKACHUS YCTAHOBIICHHBIX (haKTOB, COOBITUH, TCHCTBUN;
0) pellieHUsI OCHOBHBIX ONEPATUBHBIX 32/1a4, CTOSIIUX Mepe] JaHHBIM OPraHoM;

B) OTpa)KE€HUs YCIOBHUI TPYJOBBIX B3aUMOOTHOILIEHUHN COTPYAHHUKA C aIMUHUCTpaLIUEH.

24. B xakoM cirydae mpaBuiIbHO opopMiIeH peKBU3UT «OTMETKa O 3aBEPCHUHN KOTTUN»?
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®EIEPAJIBHOE TOCYJAPCTBEHHOE BIOJIPKETHOE OBPA3OBATE/IBHOE CMK
Vi YUPEXIEHVE BBICIIIETO OBPASOBAHIS PIYTVC
‘!@J «POCCUMCKUN TOCYTAPCTBEHHBIV YHUBEPCUTET
TYPU3MA V1 CEPBUCA»
PryTuC Aucm 45 us 62

a) Bepno:
NucnekTop oTaena kaapoB I[Tonmucey  W. U. Ilerposa
6) Bepno
HNucnektop oTaena kaapoB I[Tonmuces  W. U. IlerpoBa
B) Bepno
HNHcnekTop oTaena kaapoB Hoxmues  U. U. IleTpoBa
16.03.2006

25. Bu3a ropucTa Ha IpuKase:

a) 03HauyaeT BHYTPeHHee COIVIacoBaHUe, MOATBeP KaolIee, YTO IPHKA3 He IPOTHBOPEYHT
3aKOHY;

0) 7TO 00s13aTeNbHBIN PEKBU3UT MPUKA3a, IPUAAIOLUINNA €My IOPUIUYECKYIO CUITY.

26. Koraa ynpaBieH4ecKoe JIeHCTBUE MPEIoaracT KOHKPETHOTO UCTIONTHUTENS, TO TyHKTHI
pacropsaIUTeIbHON YaCTH MPHUKa3a JOKHBI HAUWHATHCS:

a) ¢ yKa3aHus (paMUINU U MTHULUAJIOB UCIIOJHUTEIIS;

0) ¢ yka3zaHus IOPyUYCHUS;

B) € YKa3aHHUS JA0JKHOCTH U (paMHIINU ¢ MHUIUAJIAMM MCTOJTHUTEJIS.

27. IlpoTokon — 3t0:

a) MUCbMEHHOE COTJIAILIEHHE CTOPOH, ONPEIENISIONIee YCIOBHsI KAKMX-TH00 OTHOILICHHIA;
0) TOKYMEHT, OATBEPKAAONTNN (HaKThI, COOBITHSA, ACHCTBUS,

B) IOKYMEHT, COJepXKalliil ONMCaHue MPONU3BOACTBEHHON JEATEIbHOCTH OpraHU3alH;
) JIOKYMEHT, GUKCHPYIOIIHI X0 00CYyK1eHHsI BONPOCOB M MPUHATHUS pPellleHUi Ha
coOpaHum, 3acelaHUH.

28. IIpoTOKOIBI HyMEPYIOTCS MOPSIAKOBBIMU HOMEPAMU:

a) B IIpeJieJIaX BCEro BPEMEHHU CYIIECTBOBAHUS OpraHU3aIlHH;
0) B mpeaesIax KaJeHAapPHOIO roaa;

B) B Mpejieiax IsITH JIeT.

29. Bonpochl NOBECTKH JTHSI PACIIONAraroTCs:

a) M0 BPEMEHHU, KOTOPOE MPENOIaraeTcsi 3aTpaTUTh Ha 00CYKIEHHE KaXI0r0 BOIPOCa;
0) B IF0OOM TIOPSIZIKE;

B) 10 CTeNeHN BAKHOCTH 00CYK/1aeMbIX BOIIPOCOB.

30. JIOKyMEHTBI, COCTaBJIIEMbIC KOMUCCHUEH, TIO/IITHCHIBAIOTCS:
a) pYKOBOJUTEIEM OpPTaHU3alIlNH;

0) mpencenareneM KOMUCCHH,

B) NpejceaaTeieM U YieHAMH KOMHCCHH;

T') IpeJiceIaTe]IeM KOMUCCHH U CEKPETapEM.

31. Akt — 370!

a) TOKyMEHT HH(OPMAaLIMOHHOTO XapaKTepa, CoAep Kalluil ONUCaHue MPOU3BOACTBEHHON
ACATCIIBHOCTH OpPraHU3aluu;

0) TOKYMEHT, aJIpeCOBaHHBI PYKOBOIUTEIIO OpraHU3aIiui U HHHOPMHUPYIOIIUN €ro O
CIOKUBIIEHCS CUTyalluu, UMCBIICM MCCTO q)aKTe;

B) IOKYMEHT, NOATBepP:KRAa0muil pakTbl, COOBITHS, 1eHCTBHS.
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32. TekcT aKkTa JEIATCS HA IBE YaCTH:

a) BBOJHYIO U OCHOBHYIO

0) BBOJIHYI0O U KOHCTATHPYIOULYI0, COJAEPKAIIYI0 BHIBOAbI;
B) HAYAJIbHYIO U 3aKIFOUUTEIBHYIO, COJIEPKAIIYIO BBIBOIBI.

33. UadopmarmionHas crpaBka — 3TO:

a) JOKYMEHT HH(POPMALMOHHOI0 XapaKTepa, CoAepP KAl ONMcaHue IPOU3BOACTBEHHOM
AeATEeJLHOCTH OPraHN3alNH U MOATBEP:KIeHHe KAKUX-JIN00 PaKkTOB, COOBLITHIA;

0) TOKYMEHT, aJIpeCOBaHHBII PYKOBOJIUTEIIO YUPEXKICHUS U HHPOPMHUPYIOIIHI €ro 0
CJIOXKHBIICHCS CUTYallH, IMEBIIIEM MECTO SIBIICHUU WX (haKTe, COACPIKAIIHIA BBIBOIBI U
MPEJIOKEHUS COCTAaBUTEIS,

B) JIOKYMEHT, MTOSICHSIIOIIHI COICPKAHUE OTICITBHBIX ITOJOXKEHHI OCHOBHOTO JOKYMEHTA HITH
OOBSACHSIONIUI MPUYHHBI KAKOTO-TH00 COOBITHS, (PaKTa, MOCTYIIKA.

34. Kakoii pekBU3UT HE BXOJIUT B cocTaB (opMylsapa-o0pasia crpaBku?
a) HAaMMEHOBAaHUE OPraHU3alINY;

0) HauMEeHOBaHME BUJIA IOKYMEHTA;

B) J1aTa JIOKYMEHTA,

') PETUCTPALIMOHHBIM HOMEP JOKYMEHTA;

A) rpuQ yTBep:KIeHHUs JOKYMEHTA;

€) azmpecar.

35. CnpaBku, MOJTBEPKAAIOITUE CBEACHUS OMOTpadUuecKoro Uil CIIy)KeOHOT0 XapakTepa
HOJIHMCHIBAIOTCS:

a) pykoBoauTeseM (M 3aBepAIOTCH MeYaThio);

0) pyKOBOAHTENEM;

B) HaUaJIbHUKOM OT/IeJIa KaJpOB.

36. Jloxnannas (ciy>ke0Has) 3amicKa — 3TO:

a) JOKYMEHT, aIpeCOBAHHbII PYKOBOAUTEII0 yUPeKICHUS U HH(POpMUpYIOLIHUH ero o
CJI0’KUBLICHCS CUTYallul, MMeBIIeM MecTO SIBJIeHMU WIH (paKTe, BLINOJHEHHOH padoTe,
cojiep:KalMii BHIBOABI U NMPeAI0KeHHS COCTABUTEIIS;

0) TOKYMEHT, TTOITBEPKAAIONTNIN (HDaKThI, COOBITHS, JECHCTBUS,

B) NpeIoKEeHNnEe PUpME UM KOHKPETHOMY JIMILY 3aKIIIOYHUTH JI€JI0BOE COTJIAIICHHUE.

37. JlaToit moKIIagHOM 3alIUCKH CUNTACTCS:
a) J1aTa U3JIaraéMoro COOBITHS,

0) naTa moaANMCaHMsl TOKJIATHOM 3aNMCKHU;
B) J1aTa IPUHSATHS PE3OJIIOLINU.

38. I'apanTuiiHOE MUCHMO:

a) MoATBepxkaaeT (GakT OTIPABKH aapecaTy KaKuX-Tu00 JOKYMEHTOB UITH IPYTHX
MaTepUAIbHBIX LICHHOCTEH;

0) moATBep KAaeT onpe/iejeHHbIe 00513aTe/IbCTBA, 00CIAHUSI OPraHHU3aALNH;
B) COJICPKHUT OTBET HA MHUCHMO-TIPOCHOY.
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39. KagpoBasi JOKyMeHTAIUsI BEJIETCS B COOTBETCTBUU:
a) ¢ TpynoBbiM koaexcom Poccuiickoit @enepannu;
0) ¢ Konekcom 3akoHoB o Tpyne PD.

40. TekcT mpuKasa 1o JUYHOMY COCTaBy 00s3aTEIIbHO 3aKaHYMBAIOT:

a) Ha3HauYE€HUEM OTBETCTBEHHOTO 32 HCIIOJHEHHE IPUKa3a;

0) ykazaHHEM CPOKOB JAECHCTBUSI IPUKa3a;

B) CCHLJIKOM HA IOKYMEHT, NMOCJTYKUBIIMA OCHOBAHUEM /IJIS U31aHUS PUKA3a.

41. Tlpuka3ssl o nprieMe Ha pabOTy U YBOJIBHEHUU XPAHSTCS:
a) 5 net; 6) 10 net; B) 50 net; r) 75 aer; x) 100 ner.

42. B TeueHue KaKoro CpoKa 3aBOJIUTCS TPYAOBasi KHUKKA Ha JIMII, BIIEPBBIC MOCTYNMHUBIINX Ha
paboty?

a) B MEPBBII JIeHb PaOOTHI;

0) He Mo3/IHee HeeJIbHOI0 CPOKA MOCJe HAaYa1a padoThbl;

B) HE MO3JHEE MecsIIa ¢ Hadayia paboThI.

43. JlenaeTcst 11 COOTBETCTBYIOIAS 3aIIMCh B TPY/A0BOW KHUXKKE ITPU CMEHE Ha3BaHUS
IpeanpusITUs?
a) na; 0) HeT.

44. B kakoii CpoK JOJKHA MMPOU3BOIUTCS 00pabOTKa TOKYMEHTOB U Mepeaada ux
HUCITOJIHUTENISIM?

a) B /IeHb MOCTYILJICHUSI JOKYMEHTOB B OPraHU3aluIo;

0) B TpEXJHEBHBIN CPOK IMOCJE MOCTYIUICHHS JOKYMEHTOB B OPTraHHU3aIlHUIo;

B) B HeJIeJIbHBIN CPOK IMOCIIE MOCTYIUICHUS! JOKYMEHTOB B OPraHU3AIIUIO.

45. Kakue sTanbl NpoxXoIiT UCXOIAIINE JOKYMEHTbI?
a) cocTaBJIeHHE MPOEKTA JOKYMEHTA;

0) perucrpanus;

B) MpUEM U NepBUYHas 00paboTKa;

T') KOHTPOJIb 32 UCTIOJTHEHUEM.

46. PeructpallnOHHO-KOHTPOJIbHBIE KAPTOUKH UCHOIB3YIOTCS:

a) JUTsE KOHTPOJIS IBUKCHUSI BHYTPEHHUX JOKYMEHTOB;

0) A 3anucu HHPOpMaIUY;

B) [JIsl perUCTPAlMM BXOAAIINX, HCXOASIIINX, BHYTPEHHUX T0KYMEHTOB.

47. B kakux ciydasix y1o0Hee UCIIOJIb30BaTh )KYPHAIBbHYIO (OPMY PETUCTPALIUU JOKYMEHTOB?
a) mpu 6OJIBIIOM JOKYMEHTO0O0POTE;
0) mpu MaJIOM TOKYMEHT000opoTe.

48. B kakux JTOKyMEHTaX PsJIOM C PETUCTPAIIMOHHBIM HOMEPOM YKa3bIBaIOTCS OYKBBI «JI» niaun
«K»?

a) B aKTax;

0) B JIOKJIQHBIX 3aIMCKaX;

B) B IpHKa3ax [0 OCHOBHOM AESITETbHOCTH;
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r) B IPUKAa3ax Mo JUYHOMY COCTABY;
1) B CIIpaBKax.

49. 1okyMeHTOOOOpOT - 3TO:

1. IBH:KeHUE JOKYMEHTOB B OPTaHM3allUM ¢ MOMEHTA UX CO3aHMS WIHN MOJyYeHHs /10
3aBeplIeHUs] UCIIOJTHEHUS UJIH OTIPABJIECHHUS.

2. 4acTb JEeJI0NPOU3BO/ICTBA, HEITOCPEICTBEHHO CBA3aHHAsI C CO3JaHUEM JJOKYMEHTOB.

3. oTpaciip AesTeNbHOCTH 0 pa3padboTke U 0POPMICHUIO OPHUIHATBHBIX JOKYMEHTOB,
OpraHu3ali UX JBUKEHHUS, YU€Ta U XPAHCHHUS.

4. TOKyMEHTaIlMOHHOE O0ECTIeUeHUE YIIPABICHHUS.

5. nesATeNbHOCTh M0 OpPraHU3aIlui XPaHEHUS TOKYMEHTOB.

50. TunoBast cxema JIBM>KCHHS BXOJSIIETO IOKYMEHTA COCTOUT U3 CIEAYIOIINX MPOIECCOB:
1. [Tonyuenue -> Paccmotpenue -> Mcnonnenue -> Perucrpauus -> B neno.

2. [lonyuenue -> B neno -> Perucrpanus -> Paccmorpenue -> Mcnonnenue.

3. [lonyuyenue -> B neno -> Paccmorpenue -> Hcnonnenue -> Perucrpanus.

4. llonyuenune -> Perucrpanus -> Paccmorpenue -> UcnoJsiHenue -> B geJio.

5. Ilonyuenue -> Paccmotpenue -> Perucrpanus -> Mcnonnenue -> B geno.

51. TunoBas cxeMa ABM>KEHUS BHYTPEHHETO JOKYMEHTa:

1. ITonroroBka -> Perucrpanus -> CoryiacoBanue -> YTBepxkaeHue -> Vcnonnenue ->B neno.
2. Hoaroroska -> CorsnacoBanue -> YTBep:xkaenue -> Perucrpauus -> Ucnonnenue -> B
aeno.

3. loxroroBka -> Peructpauus -> YTBepxkaenue -> Mcnonnenue -> B neno.

4. IloaroroBka -> HMcnonHenue -> YTBepxkaeHue -> Perucrpanus.

52. TunoBas cxema JIBH>KEHHS UCXOSAIIEr0 JOKYMEHTa:

1. [TogroroBka -> Peructpanus - >B nesno -> CornacoBanue -> YTBepxkaeHue -> OTnpaBka.
2. lToaroroBka -> CorsacoBanue -> YTBep:kIeHue -> Perucrpanus - >B geJio ->
Ornpaska.

3. [loaroroBka -> CornacoBanue -> Peructpauus, B 1ey0 ->YTBepxkaeHue -> OTnpaBka.

4. IlonroroBka -> CornacoBanue -> YTBepxkaenue > OtmnpaBka -> Perucrpanus - > B z1eJ10.

Bomnpocsl K 3a4eTy ¢ OLIEHKO:
1. CoBpemeHHbIE 3aKOHOIATENIbHBIE aKThI IO JAEJIONPON3BOICTBY U ApXUBHOMY JIETY
(3aKOHBI, IEKPETHI, YKa3bI U JIp.)
2. TloHATue «I0KYMEHT» B €r0 HCTOPHUUECKOM pa3BUTHU. COBPEMEHHOE COJIEpKaHHe
MOHSTUS «TOKYMEHT» U «QJIEKTPOHHBINA JOKYMEHT.
[Tonsitue «uHopmarusy». CBsa3b nHPOpMALMU U TIOKYMeHTa. Busl nHpopMarum.
Knaccudukanus 10KkyMeHTOB
@YHKIMY TOKyMEHTA.
[TonsiTust «cioco0», «CPEICTBO» U «METO1» TOKYMEHTHUPOBAHHUSI.
OcHOBHBIE CTTIOCOOBI IOKYMEHTHPOBAHUA U UX pa3BuTue. OCHOBHBIE CPEACTBA
JOKYMEHTUPOBAHHUS U UX Pa3BUTHE
MarepuanbHble HOCUTEIH JOKYMEHTHPOBAaHHOW HHPOPMALIUH.
OpuUrnHanbHOCTB U MOAJIMHHOCTD JJOKYMEHTOB.
10. KonuitHocth nokyMeHTa. COOTHOIIEHUE MMOHATUI «OTMHHHUKY» U KOTTUS)
IIPUMEHUTEIBHO K JIIEKTPOHHBIM JOKYMEHTaM.

Nogakow
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20.

21.

22.

23.

24.

25.

26.

217.

28.

29.

30.
31.
32.
33.
34.
35.
36.
37.
38.
39.
40.

. [lonsiTue cucreMpl fokyMeHTanuu. Mlcropuueckoe pa3BUTHE CUCTEM JOKYMEHTAIIUH.
. YauduinmpoBanHas cucreMa JokyMeHTtanuu. Kiaccudukaropsl 10KyMeHTHON

uHpOpMaLIUH.

. ®opmyssip 0pUIHATHHOTO TIOKYMEHTA U €r0 WH(POPMAIIMOHHBIE SJIEMEHTHI.

. CocTaB peKBU3UTOB COBPEMEHHOTO YIIPABICHUECKOTO JOKYMEHTA.

. O0mme npaBuia 0POPMIICHHSI COBPEMEHHOTO YIIPABICHYECKOTO JIOKYMEHTA.

. bnank nokymenTa. Bunbl 61ankoB. TpeboBanus kK 0pOPMIICHHIO, U3TOTOBICHHUIO M YIETY

0JIaHKOB JJOKYMEHTOB ¢ n300paxkeHuem ['ocynapctsennoro repba PO.

CocTaB peKBU3UTOB OJaHKA.

TpeboBanus kK 0pOpPMIIEHUIO PEKBU3HUTA «AIpecary.

TpeboBanwust k opopmiieHuto peksusnuta «lloamucey. [IpaBuna moanmucanus pa3IuIHBIX
BUJIOB JOKYMEHTOB.

YTBepxnenue 1o0kyMeHToB. TpedoBanus Kk opopmienuto peksusuta «I pud
YTBEPKIICHUSI.

BuyTpenHee coriacoBanue 10KyMeHTOB. BHelHee cornacoBaHue JOKYMEHTOB.
TpeboBanus k opopmienuto pexBusuta «[ pud cormacoBanus» u «Buza cormacoBanusi».
Haznauenue pexkBu3uTa «3arojoBOK K TEKCTY JOKyMeHTay. TpeboBaHuUs K €ro

0 OpMIICHHUIO.

Haznauenue pexBusuta «Pe3ononusy, ero Mecto Ha JokymeHnTte. TpeboBaHus K
0hOPMIICHUIO PE30JTIOIIIH.

Ileuats u ee Ha3HaueHue. Buasl nevareit. [lopsiaok mpocTasieHus neyaren Ha
JIOKYMEHTaX.

TpeboBanus k 0popMIEHUIO PEKBU3UTOB «OTMETKA O HATUYUU MIPUIIOKEHUD», «['pud
npuioxeHus». OdopmiieHue npuiokeHui. [ToHATHS TOATMHHUK U KOTUS JOKYMEHTA.
3aBepenue xonuii. OcobeHnoct odopMieHus pekBu3uTa «OTMETKa O 3aBepEHUN
KOIMUWY TIPU 3aBEPEHUU PA3TUIHBIX BUOB KOMHUH.

OtmeTKH Ha ToKyMeHTax. TpeboBaHuUs K 0pOPMIIEHHIO peKBU3UTOB «OTMETKa O
KOHTpoJie», «OTMeTka 00 ucnosHurene», «OTMerka o0 UCTIOJIHEHUH IOKYMEHTa U
HaIlpaBJIEHUU €ro B JIe10», «OTMETKa O MEPEHOCE JAHHBIX HAa MAIIMHHBIA HOCUTENbY,
«OTMeTKa 0 TIOCTYIUICHU Y.

TekcT COBpEMEHHOI0 YIPABIEHUECKOT0 T0KyMeHTa. KoMmo3uimonHas cTpykrypa
Tekcra. O01me TpedOBaHUS K SI3bIKY M CTUJIIO CIIY>KEOHBIX JOKYMEHTOB.
YHuduumupoBaHHas CUCTEMa OpTraHU3AIMOHHO-PACTIOPATUTENBHON TOKYMEHTAIIHUH.
YHupuuupoBanHbie pOpPMbI JOKYMEHTOB.

Opranu3alvoOHHbIE IOKYMEHTHI.

PacniopsiguTenbHbIC TOKYMEHTHI.

CrpaBo4HO-UHPOPMAIIOHHBIE TOKYMEHTHI.

Odopmienne nesTeNbHOCTH KOJUIETHAIBHBIX OPTraHoB.

[Tpuxka3sl. [Topsimok coctaBneHus u 0OPMIICHHS MPUKA30B [0 OCHOBHOM JEATEIHLHOCTH.
Axrtbl. [Topsiiok coctaBneHust 1 0pOpMIIEHHUS aKTOB.

[Tporoxomnsl. [Topsaaok coctaBiaeHust U 0GOPMIICHHS.

Cnpasku. Bunbl cipaBok, MOPSIZIOK UX COCTaBIEHUS U 0OPMIICHHUS.

Joxnagasie 3anucku. [Topsaaok ux coctaBneHus: 1 0ohopMIeHUS.

[Tucema. Buabl nucem, mops0K UX COCTAaBICHUS U 0QOPMIICHHUS.

[Mopsimox u ocobeHHOCTH 0GOPMIICHHS TOKYMEHTOB TI0 TUYHOMY cocTaBy. OCHOBHEIE
HOPMAaTUBHBIE TOKYMEHTHI perjJaMeHTHPYIoIKe paboTy ¢ TOKYMEHTaMH 10 JINYHOMY
COCTaBy.
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41. Buapl HOpMaTUBHBIX IPAaBOBBIX aKTOB. COOTHOILLIEHHUE MOHATUI «3aKOHO/1AaTEIbHbIE
aKThI», «aKThl 3aKOHO/IaTEJIbCTBAY, «3aKOHOIATEILCTBOY.

42. Nnctpykuuu. Buasl u conepxanue.

43. OnpeneneHus MOHATHS «IOKYMEHTo000poT». OO11e NPUHIUIIBI OPraHU3aluu
JOKYMEHTO0000poTa. OCHOBHBIE XapaKTEPUCTUKH JOKYMEHTO000poTa (00hEM, CKOPOCTH,
STarlbl).

44. Tlonsarue «perucrpanus J0KyMeHToB». Llenb perucrparuu. [IpuHIMIbI perucrpanuu
JNOKyMeHTOB. COCTaB perucTpupyeMbIX JOKYMEHTOB, CPOKHU perucrpauuu. [lepeunu
JIOKYMEHTOB, HE MTOJJIEKAIUX PETUCTPALUH.

45. Peructpaunonsble GOpMbl, X 00s13aTelIbHBIE PEKBU3UTHI. PerucrpalinoHHbIi HHIEKC
JIOKYMEHTA.

46. [Ipuem, NpoxosKaeHUe, MOPAIOK UCIIOTHEHUS BXOASALIMX TOKYMEHTOB.

47. OcHOBHbIE 3Tanbl padOThI C UCXOASIIMMU JOKYMEHTAMH.

48. IIpaBuna opraHu3aluy ABUKEHHUS BHYTPEHHUX IOKYMEHTOB.

49. KoHTpoJIb UCTIONHEHHS JOKYMEHTOB. DOPMBI KOHTPOJISL.

50. [TonsTue «HOMEHKIaTypa aAen». Bunsl Homenknaryp aein. [lopsaok cocraBienus,
COIJIACOBAHUS, YTBEPKICHUS] HOMEHKJIATYPBbI JElI.

51. Cxembl mOCTpOEHUST HOMEHKIIATYPHI Aesl. OPOopMIICHHE 3aroJIOBKOB JC] U X
cucTeMaTH3alus, IOpsI0OK MHICKCALUHU 1e7 B HOMEHKJIaType.

52. OnpeneneHne CPOKOB XpaHEHHS JOKYMEHTOB IPH COCTABIICHUH HOMEHKJIATYPHI JCII.
Hrorosas 3anucs.

53. JlokyMeHTHI ¢ oBTOpSstomIelcs: mHpopmaiueit. Buabl moBTopsieMocTH: 1y0JI€THOCTD,
LUTUPOBaHUE, CyYMMHUPOBaHHe, 000011IeHue, peeprupoBaHUe, U3JI0KEHUE, BAPUAHTHOCTD.

54. DkcrnepTH3a LIEHHOCTH pa3INYHbIX BUJOB IOKYMEHTOB.

55. ®opmupoBanue 1 opopmiieHue aen. OCHOBHbIE MTPaBUIIA.

56. ITousTure omvcu neir. Buasr onmceit.

57. IloHsiTHE ONEPaTUBHOIO XPaHEHUS TOKYMEHTOB.

58. [lepenaua e Ha XpaHEHUE B apXUB OPTraHU3AIHH.

59. [lonsTHe «IepedeHb JOKYMEHTOBY. [IoHATHE «KOMIUIEKC JOKYMEHTOBY,
«TOKYMEHTAJIbHBIA (POHI», «apXUBHBIN POHI»

60. ITonarue «apxuB». ['ocynapcTBeHHBIE apXUBbI, APXUBBI OPraHU3ALMIH.

TunoBbie NPaKTUYC€CKHUE 3aJaHUs

HenoBasi curyauus «CoBenjanue»

3a/1a4uu: ONpeIeIUTh BUJIBI COBEIIAHHA, PACCMOTPETh COIMPOBOTUTEITEHYIO
JOKYMEHTAITUIO TI0 TAHHOMY BUIY MEPOTIPUSATHUS,

Ha »rame TOArOTOBKM MpPEAINONaracTcsl COCTaBICHHE TaKUX JIOKYMEHTOB —Kak
npuriameHue, UHPOPMAIMOHHOE TMHCHMO (C JIMCTOM pACCHUIKH), MOBECTKa AHS, W T.0. Ha
(UHAITBHOM 3TaIte TPOBOJIUTCS MOJATOTOBKA ITPOTOKOJIA COBEMIAHUS ¢ O(OPMIICHUEM.

CueHnapwii mpoBeieHUs1 COBENAHUS (110 3aJaHHUIO PENOIaBaATENs):

1. Beibop BonpocoB coBemanus. AJIMHHHCTPATOP MPOSKTa TOTOBUT NIEPEUCHb BOIPOCOB,
KOTOphIe OyayT oOcyxaaTbcs Ha coBemaHuu. J[ns ¢dopMupoBaHHs TMEpedHs BOIPOCOB
UCTIOJIB3YETCS PEECTP 3alPOCOB HAa M3MEHEHUS M OT/ICNIbHBIN MIEPEeYeHb BOIPOCOB MPOEKTA.

2. Oobecrieuenne (HOpMUPOBAHMSI TIEPEUYHS YYACTHUKOB coBemanus. Ha ocHoBaHuU
aHaJM3a MEepPeYHsI BOMPOCOB aJAMUHUCTPATOP MPOEKTa COBMECTHO C KIIFOUCBBIMU YYACTHHKAMHU
npoekTa (opMUPYET NePEeUCHb YIACTHUKOB COBEIIAHUS.
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3. OOecneuenne Ha3HA4YeHHUS] OTBETCTBEHHBIX. Ha3HaueHUWe OTBETCTBEHHBLIX 3a
oOcyxJieHue BOMPOCOB coBellanus. OTBETCTBEHHBIM 3a BONPOC, T'OTOBHT MaTEPHAJbI JIIS
00CYXXJIeHUS, a TAaK KE BapUAHTHI BOSMOKHBIX PEIICHUN BOTIPOCOB.

4. TloaroroBka IOAOOPKH JOKYMEHTOB K COBCHIAHUIO. AJIMHUHHCTPATOP IPOEKTa
COBMECTHO C OTBETCTBEHHBIMH 32 BOIPOCHI MOJOUPACT JTOKYMEHTHI, OTHOCSIIUECS K PEIICHHUIO
naHHoro Bompoca. [locie MOArOTOBKH MOJAOOPKH JOKYMEHTOB aJIMHUHHCTPATOP IIPOEKTa
pacchutaeT e€ BCeM YJaCTHHKAM COBEIIaHUS

5. OoOecrieyeHusl TMPOBEICHUE COBEIIAHMS. AIMUHUCTPATOpP TMPOCKTa OO0ECIICUYNBACT
JIOTUCTHYECKYIO TIOJIZICPIKKY MPOBEACHUS COBEIIAHMUS.

6. dopmanuzanus pe3yJbTaTOB INPOBEICHHS COBEIIAHUI. AJIMHUHHCTPATOpP MPOEKTa
(GUKCHpPYeT pe3yNbTaThl IMPOBEICHUS COBCHIAHWS W PACCHUIACT IMPOTOKOJI COBEIIAHUS BCEM
YYaCTHHKAM COBEIIaHUS.

JenoBasi cutyauus «3aceqaHusny

Heo0x01MMO BBISIBUTH OTJIMYHS TAKKX OPTaHU3AIIMOHHBIX BUAOB PabOTHI Ka COBEIIaHUE
U 3aCe/IaHUsl, PACCMOTPETh BU/IbI 3aCEaHUl, TOATOTOBUTEH CONTPOBOJUTENBHYIO TOKYMEHTALIUIO
JUISL TAHHOTO BUJA MEPOIIPHUATHH.

[TpakTryeckue 3a1aHus:

Pa3paborats hupMEeHHBIN OJaHK OPTaHU3AIINH.

[TonroroBka conpoBOIUTENBHON JOKYMEHTALUN [0 MEPOIPHUATHIO

Pa3paboraTe npoeKT nprKasza o OCHOBHOU €S TEIIbLHOCTH.

CocTaBHTh MHICHMO-0TBET Ha KaJl00y rpaxkaaHuHa (110 3aIaHUIO0 PEIOIaBaTEes).

[TonroroBuTH AOKIaA 0 paboTe C TOKYMEHTAMHU, COJIEPKAIMMH KOH(PUIEHIUAIbHbBIE

CBEICHUSI.

PazpaboTtats o6pazerr ;xkypHaJIbHON (POPMBI PETUCTPALIMU UCXOIAIIEH KOPPECTIOH ICHIIUH.

CocTaBUTh CXeMy MOJHOTO MPEeapXUBHOIO OMUCAHUS U O(OPMIICHUS Jiena.

8. Pa3zpaboTaTh HHAMBHIYATBHYIO HOMEHKIATYPY JA€T KOHKPETHOTO CTPYKTYPHOTO
NOJIpa3IeJICHNUS.

arONE

~No

7.4. Conep:xaHue 3aHATHII CEMUHAPCKOI'0 TUIIA.

Mertoauueckre — ykazaHus Ui OOy4aroIIMXCsl 1O  OCBOGHHUIO  JUCHUILIUHBI
MOAPa3yMEBAET HAJIMYUE METOJIWYECKON JIMTEPAaTypbl C YYETOM PEKOMEHIYEMOIO peXxuMa U
xapakTepa yueOHOU paboThl, a TAKXKE C yUeTOM HeoO0XoauMoro ¢popmara IpakTHIECKHE 3aHATHS,
npoekt, CPO.

Mertoauueckre — ykazaHus Ui OOy4yaroIIMXCsl IO  OCBOGHHUIO  JUCHUILIUHBI
MOPa3yMEBACT HAJIMYUE METOJWYECKON JIMTEPAaTypbl C YYETOM PEKOMEHIYEMOIO pexuMa U
xapakTepa yueOHOH paboThl, a TAKXKE C yUeTOM HeoO0X0oauMoro opmaTa NpakTUYECKHE 3aHATHS,
npoekt, CPO.

IIpakTH4eckne 3aHATHA
Heab 1 32124 NPAKTHYECKUX 3AHATHIL:
— IIpoBepka ycBoeHUs MaTepuaa JIEKIIUU U CaMOCTOATENbHOM paboThI 110 TEME.
— IIpuoOpeTeHne HaBBIKOB CUCTEMATU3ALMH [TOJyYEHHbBIX 3HAaHUH
— IIpuobpereHne HaBBIKOB OPUEHTHPOBAHUS M UCIIOIB30BAHUS HEOOXOTMMOM
nHGOpMaLUU B 3aKOHOAATEIBHBIX 1 HOPMaTUBHO-METOJUYECKUX aKTax I10
JEJIONIPOU3BOJICTBY B PA3JIMYHBIX YUPEIKACHUAX U OpraHU3aLMIX.
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— 3akperuieHrne 3HaHUN OJYyYEHHBIX HA JICKIIMOHHBIX 3aHATUSX U PU BBINOJIHEHUN
CaMOCTOSITENTLHOU pabOTHI IO TEME.

— 3akperuieHue 3HaHUU MOJIYYEHHBIX O JIOKYMEHTUPOBAHUU JCATEIHLHOCTH
YUPEXKACHUN U OpraHU3aIUH.

— IlpuoOpeTeHue MpakTHYECKUX HABBIKOB IOKYMEHTALIMOHHOTO 00eCreYeHUs
NEeSATEIbHOCTH OPraHOB YIIPaBJICHUSI.

— TlpuobpeTeHne MPaKTUYECKUX HABBIKOB COCTABJICHUS JICTIOBBIX TTUCEM.

— IIpoBepka camocToATeNbHON pabOTHI CTYIEHTOB U 3aKPEIICHUE 3HAaHUN 110 TEME.

Buabl npakTuyecKkux 3aHATHI

[IpakTuueckass paboTa 3aKIO4YaeTcs B BBIMOJHEHUHM CTYJIEHTaMH, MOJA PYKOBOJACTBOM
mpernojaBaresisa, KOMIUIEKCa YYEOHBIX 3aJaHuM HaANpaBJICHHBIX Ha YCBOGHHE HAay4YHO-
TEOPETUYECKMX OCHOB Y4eOHOW JUCIUIUIMHBL, MPHOOPETEHUE MPAKTUYECKUX HABBIKOB
OBJIAJICHUS] METOJIAMH MTPAKTUICCKON paObOThI C TIPUMEHEHHUEM COBPEMEHHBIX HH()OPMAIIMOHHBIX
U KOMMYHUKAIIMOHHBIX TEXHOJOTHWH. BbllonHeHue mpakTH4eckod padoThl  CTYAEHTHI
MPOU3BOJST B YCTHOM WM MUCbMEHHOM BHie. OTYeT NPEeNOoCTaBISETCS MPENoaBaTeio,
BeylIeMY JaHHBINA IPEIMET, B SJIEKTPOHHOM WJIM II€YaTHOM BUJIE.

[TpakTHdeckue 3aHATUS CIIOCOOCTBYIOT OoJiee MTyOOKOMY MOHMMAHHIO TEOPETHUECKOTO
MaTepuana yuyeOHOro Kypca, a TakKe pa3BUTHIO, ()OPMUPOBAHUIO U CTAHOBJICHHIO Pa3IMYHBIX
YPOBHEH  COCTABJIAIOMIUX MPO(PECCHOHATBHON  KOMIIETEHTHOCTH  CTyneHToB. OCHOBOM
MPAKTUKyMa BBICTYMAIOT TUIIOBBIC 3aJaHMsl, KOTOPbIE JOMKEH YMETh BBIIIOJHATH CHEIHAINCT B
00J1aCTH YKOHOMUKH.

TeMaTuka NPAKTHYECKHUX 3AHATHH

IIpakTnyeckoe 3ansTue 1.

Bua npaktuyeckoro 3aHsTus: YCTHBIM onpoc Ho marepuanam Jiekuuu. O6cyxaeHue
JIOKJIaI0B.

Tema u conepxanue 3aHATUS: OYHKIUH, LENH U 33Ja4d CIY>KObI JOKYMEHTAI[HOHHOTO
oOecrnieyeHus ynpaBieHUs

Llenp 3ansaTus: [IpoBepka ycBoeHHsI MaTepualia JIEKIIMH U CaMOCTOSATEIbHOW paboThl MO
TeMe.

[TpakTHyeckre HaBBIKK: HABBIK CUCTEMATH3aIMU OJTYYEHHBIX 3HAHUN

[TponomkuTensHOCTb 3aHATHSA — 4 Yaca

IIpakTHyeckoe 3ansitue 2.

Bun npaktuueckoro 3ansatus: Passepnyras Oecena

Tema u conepkanue 3aHatus: TeopeTnueckue OCHOBBI JEJIONPOU3BOJCTBA OPraHU3aALIH

Llens 3anarus:IIpoBepka ycBOoeHUs MaTepHaia JIGKLIMU U CaMOCTOSTENIbHOW paboThI MO
TEMe.

[TpakTHUeckre HaBbIKU: HaBbIK CHCTEMAaTU3aLlUN TIOJyUYEHHBIX 3HAHUI

[Tonoxxenue o ['ocynapcrsennom I'ep6e Poccuiickoit deneparun

Lens 3ansaTus: [IpoBepka ycBOeHHsI MaTepualia JIEKIIMU M CaMOCTOSATENIbHOM paboThI 1Mo
TeMe.

[IpakTuyeckne HaBbIKU: HABbIK CUCTEMATU3ALMH [TOJIyY€HHBIX 3HaHUN

[TpomomkuTEILHOCTD 3aHATUS — 4 Yaca
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IIpakTuyeckoe 3ansaTHE 3.

Bun npaktuueckoro 3ansatusi: KoMMeHTHpOBaHHOE YT€HHE HOPMATHUBHBIX JOKYMEHTOB:

1. TOCT P 6.30-2003 «YHHPUIUPOBAHHBIE  CHCTEMBI  JOKyMEHTAIUH.
YHubunupoBanHas cucteMa OpraHu3alliOHHO-PacoOpsANTEIbHON JoKyMeHTauuu. TpeboBanus
K 0 OPMIICHHIO TOKYMEHTOB'".

2. TunoBoe MONOXKEHHE O MOPAIKE ydyeTa, UCHOJb30BAHUSA, XPAHCHUS U YHUUTOXKCHHUS
nevarel M mTaMIoB B YUPEKICHUN

3. [Tonoxenue o 'ocynapctBennom I'epbe Poccutickoii @enepamnmmn

Tema u conepxanue 3ausatus: JJokyment. PekBusut nokymenta. CoctaB peKBH3UTOB, UX
MeCTOpacrnojoXkeHue Ha qokymente. @opmysip-oOpaszer J0KyMeHTa.

Llens 3ansarus:IIpoBepka ycBOeHHs MarepHaia JIEKIUU U CaMOCTOSTENbHONW pabOoThI 10
TeMe.

[TpakTHYecKkre HaBBIKW: HABBIK CHCTEMAaTU3AIUN TIOJyYSHHBIX 3HAHUI

[TponomKUTETbHOCTD 3aHATHSA — 2 Yaca

IIpakTnyeckoe 3ansitue 4.

Bun npakTuyeckoro 3aHSATHA: YCTHBIM ONMpPOC MO MaTepuaiaM JIeKIUH. Pa3BepHyTas
Oecena

Tema u copepxanue 3aHsatus: OyHKUMU nokyMeHTa. HOpuandeckas cuiia JOKyMEHTA.
Jlenonpon3BoACTBO, JAOKyMEHTHpoBaHHE. JIOKYMEHTAI[MOHHOE OOecredeHue yIpaBieHHs.
Hokymenroo6opot. Knaccudukanus 10KyMeHTOB.

Lens 3ansTust: [IpoBepka ycBOEHHs MaTepualia JIGKIIMA H CaMOCTOSTEIbHOW PabOTHI 1O
TeMe.

[IpakTHYyeckre HaBBIKK: HABBIK CUCTEMATH3AIMH MOJTYyYCHHBIX 3HAHUN

[TpooKUTENBHOCTD 3aHATHS — 24aca

IIpakTH4yeckoe 3ansTHe S.

Bun mpaktrueckoro 3aHsTus: M3ydeHHe NPUMEPOB PA3IMYHBIX BHUJIOB JIOKYMEHTOB.
YCTHBIN ONPOC 10 TEME.

Tema u coxepxanue 3aHsatus: CranaapTuzanuss M yHUQUKAIKUS JOKYMEHTOB.
YuuduuupoBanHas cucrtema gokyMmeHtauuu (YCJ[). Cucrembl ngokymeHTauuu. IIpuHIHIIBL
nenonpounsBojacTea. HopmartuBHo-MeToauueckas 0a3a JOKYMEHTHPOBAaHUS YIPABICHUECKOU
JeSITeIbHOCTH U OPTaHU3aluy PabOTHI C TOKyMEHTaMU

Lens 3ansTus:[IpoBepka ycBoeHHs] MaTepuaia JIEKIIMH U CaMOCTOSITENIbHON paboThl 1O
TEME.

[TpakTHyeckre HaBBIKM: HABBIK CHUCTEMATHU3allMM TOJYYEHHBIX 3HAHUM, MpHOOpeTeHHe
IIPAaKTUYECKUX HABBIKOB COCTABIIEHUSI HEKOTOPBIX JOKYMEHTOB

IIpo10IKUTENTBHOCTD 3aHATHS — 2 Jaca

IIpakTHyeckoe 3ansitue 6.

Bun npaktudeckoro 3ansatus: Ananus paznena ['OCTa P 6.30-2003.

IIpoBenenue Tekymen aTTecTaluu.

Tema u conepkanue 3aHaTus: TpeOoBaHUS K COCTABICHHUIO M O()OPMIICHHUIO TOKYMEHTOB.

Lens 3anstus:IIpoBepka ycBOeHMsI MaTepHaia JICKIIMA U CaMOCTOATEILHON pabOTHI 1O
TEME.

[IpakTHueckue HaBBIKM: HABBIKM IMOKMCKA, aHAdW3a M MCIOJIb30BAHUS HOPMATHUBHBIX W
MPABOBBIX JOKYMEHTOB B CBOEH MPO(HECCHOHATLHOU e TEIILHOCTH.

[Tpo10KUTETHHOCTD 3aHATHS — 2 Yaca
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IIpakTuyeckoe 3ansiTue 7.

Bun npaktuueckoro 3austusi: Pazsepuyras 6ecena

Tema wu conepkanue 3anstus: OCHOBHbIE Tpymmbl JOKyMeHTOB. HopmartuBHBIE
JIOKYMEHTBI TOCYJTaPCTBEHHBIX OPraHOB. OpraHn3alluOHHBIE TOKYMEHThI IPEIPUATHS.

Llens 3anarus:IIpoBepka ycBOeHUs] MaTepHaia JEKIUU U CaMOCTOSTENbHONW paboThI 1O
TEME.

[IpakTHyecKne HaBBIKU: HABBIK CUCTEMATHU3aLUH MOJYYEHHbBIX 3HAHUI

[Ipo10mKUTENBHOCTD 3aHATHS — 2 Yaca

IIpakTnyeckoe 3ansitue 8.

Bua npaktudeckoro 3anarus: Jlenosas cutyarusi «CoBeniaHue.

W3ydeHne THIIOBBIX TOKYMEHTOB.(/{0MKHOCTHBIE HHCTPYKLUHU, TPOTOKOJIBI)

Tema u conepxanue 3auaTus: OpraHu3allMOHHO — PACHIOPSAIUTENbHbIE JOKYMEHTBI

[lenp 3aHATHSA: MpakTHYECKOE MPUMEHEHHWE 3HAHWM, YMEHHH W  HaBBIKOB
PO ECCUOHAIIBHOTO B3aUMOJICHCTBUS.

[TpakTHyeckre HaBBIKM: HABBIK JEJIOBOTO OOMIEHUS W MYOJMYHBIX BBICTYIICHUH,
BEJICHUS IEPETOBOPOB, COBELIAHMUSI.

[Ipo10KUTENBHOCTD 3aHIATHS — 2 Yaca.

IIpakTHyeckoe 3ansaTHE 9.

Bun mpakrtuyeckoro 3aHatus: M3ydyeHue TUINOBBIX JOKYMEHTOB. /[lenmoBast cuTyauus
«3acenanue».

Tema u coneprkanue 3aHaTus: OpraHu3aluOHHO — PACIIOPSIUTEIbHbIE TOKYMEHTHI

HCHI) 3aHATHUA: MPAKTUYCCKOC IMPUMCHCHHUEC 3HaHI/If/'I, yMeHI/II\/’I u HAaBBIKOB
npo¢eCcCHOHATIBHOIO B3aUMOJICHCTBUS.

HpaKTI/I‘-IGCKI/Ie HAaBBIKHM: HABBIK IC€JIOBOI'O O6HI€HI/I$[ n HY6J'II/I‘-IHI)IX BBICTYHJ'ICHI/H\/JI,
BE/ICHUS MIEPErOBOPOB, COBEIIAHUS.

[TpomoKUTETHLHOCTD 3aHATHS — 2 Yaca.

IIpakTuyeckoe 3ansaTue 10.

Bup npaktuueckoro 3ansaTus: Pa3sepnyras Oecena

Tema u coneprkanue 3aHATus: PacnopsautenbHble JOKYMEHTH npeanpusatus. [Ipukazbl
110 OCHOBHOH nesTenbHOCTH. Pacnopspkenus, pemenust. AKTel. CiayxeOHble 1 00BSICHUTEIbHbIE
3anucku. CripaBku. Ciry>keOHbIE JOBEPEHHOCTH.

Llens 3anarus:IIpoBepka ycBoeHUs] MaTepHaia JIEKLUU U CaMOCTOSTENbHONU paboThI 1O
TEMe.

[TpakTHUecKkHe HaBbIKU: HABbIK CUCTEMATU3aLlUN NIOJyUYEHHBIX 3HaHUN

IIpo10IKUTENTBHOCTD 3aHATHS — 2 Jaca

IIpakTHyeckoe 3ansitue 11.

Bun mpakTudeckoro 3aHATHs: Y CTHBIN OMpoc CTyeHToB. Pa3BepHyTast Oecena

Tema u coneprkanue 3anatusi: UadopmanmoHHO-CIIpaBOYHBIC JOKYMEHTHI.

Lenp 3ansTus:[IpoBepka ycBoeHHs MaTepuaia JICKIIMH U CaMOCTOSTENILHON paboThHI 1O
TEME.

[IpakTruecKkue HaBBIKK: HABBIK CHCTEMATU3aLMH MOJYYEHHBIX 3HAHUI

[IpoaoKUTENBHOCTD 3aHATHS — 2 Yaca
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IIpakTnyeckoe 3ansaTue 12.

Bup npaktuueckoro 3aHaTHs: Y CTHBIN onpoc cTyaeHToB. Pa3BepHyTas Gecena

Tema u cogepxkanue 3aHsaTus: [lucema, ux kiaccudukanus, CTpyKTypa, CTaHAAPTHHIC
Gbpa3bl 1 BeIpaxkeHus. Hopmbl oduinanbHO-1€I0BOIO CTUIIS CITY>KE€OHBIX JOKYMEHTOB. Dakchl,
tenedonorpammel.  JloroBopa, koHTpakThl. COBpeMeHHBIE CHOCOOBI M TEXHHKA CO3JaHHSA
JIOKYMEHTOB.

[ens 3ansaTus:I[IpoBepka ycBoeHUsI MaTepuania JIEKIIMM U CaMOCTOSITEIbHOM paboThI 1O
TEME.

IIpakTHuecKye HaBBIKU: HAaBBIK OCYILIECTBIICHHUS 1€JI0BOM MEPEIIUCKHU.

[TpooKUTENBHOCTD 3aHATUS — 2 Yaca

IIpakTnyeckoe 3ansitue 13.

Bun npaktudeckoro 3aHATHS: KOMMEHTHMPOBaHHOE YTEHME YacT€d HOPMATUBHBIX
JIOKYMEHTOB.

Tema u conepkanue 3anstus: [IpaBuia opopmIIeHHS TOKYMEHTOB I10 JINYHOMY COCTaBY.
[TonsiTne M CTpyKTypa NEPCOHAIBHBIX AAHHBIX. [IpHHAIIEKHOCTH INEPCOHANBHBIX JAHHBIX:
COOCTBEHHUK, Jep)KaTelb M II0Jb30BaTENb IEPCOHAIBHBIX JaHHbIX. CTPyKTypa KaapoBOH
UHGOPMALIMOHHO-TOKYMEHTAIMOHHOW cucTeMbl. OdopMileHHe JOKYMEHTOB IIpH IIpUEME,
YBOJIBHEHUHU M IE€PEeBOJIe PAOOTHUKA HA JPYTyl0 JTOJDKHOCTb. AHKeTa. TpynoBble KOHTPAKTBHI.
[Tpukassl o TMYHOMY cocTaBy. OCHOBHBIE PEKBU3UTHI JJOKYMEHTOB H MpaBHiIa UX 0(hOpMIICHHUS.
Kpartkue cBeneHus o npaBuiiax oGOpMIIEHUS TPYAOBBIX KHIDKEK, JIMYHBIX KapTOUEK, JIMYHBIX
Jien pabOTHHUKOB.

Llenp 3anatus:IIpoBepka ycBoeHUs] MaTepHaia JIEKLUU U CaMOCTOSTENbHONU paboThl 1O
TEME.

[TpakTHyeckre HaBBIKM: HABBIK IIOMCKA, aHAJIW3a M MCIOJIb30BaHUS HOPMATHBHBIX M
IIPABOBBIX JOKYMEHTOB B CBOEH MPO(decCHOHATbHOM J1eATENbHOCTH.

ITponomKUTENBPHOCTD 3aHATHA — 2 Yaca

IIpakTyeckoe 3ansaTue 14.

Bun npaktuyeckoro 3ansatus: PaboTa B ManbIx rpynmnax 1o MOATOTOBKE TPYIIIOBOTO
MIPOEKTA: COCTABJIIEHHE COMPOBOJAUTEIbHON JOKYMEHTALMH 11O IPOBEACHUIO MEPOTIPUSTHSL.

Tema u conepxanue 3aHsaTHs: OCHOBHBIE IpaBWJIa OpTraHU3allUd  paboOThl C
nokymeHTamu. OOpaboTKa TMOCTYMAIIUX JOKYMEHTOB. llepBuuHas oOpaboTKa ITOKYMEHTOB.
OO0mme mpaBwiia pPEruCTpaliud JOKYMEHTOB, (GopMbl peructpamnuu. llepemaya TOKyMEHTOB,
paccMoTpeHre ux pykoBoauteneM. l[lopsnok HampaBieHHs [TOKYMEHTa Ha HWCIOJIHEHUE H
paboThl HCHIONHUTENS ¢ JOKyMeHTamu. VcrnonHenue aokymeHTa. Bumel u popmbl KOHTposs
WCIIOJIHEHUS], CPOKOBAsI KAPTOTEKaA.

[ens 3anstus:IIpoBepka ycBOoeHMsI MaTepHaia JICKIIMA U CaMOCTOATEIIHON pabOTHI 1O
TEME.

[IpencraBienue rpynmnoBoro NpoeKTa.

Tema u conmepxkanue 3anatus: Opranuzanus TEKyllero xpanenus aein. HomenknaTtypa
nen, oOmme TpeboBaHMs, BHIb HOMeHKJaryp. CocTaBieHHE HOMEHKIATypbl el
®opmupoBanue u ohopmieHue nen. CucreMaTusanus AOKYMEHTOB B Jiene. XpaHEHUE Jell.
[TonroroBka JOKYMEHTOB K Iepeliade Ha apXHMBHOE XpaHeHHe. KpuTepuu OleHKH JTOKYMEHTOB.
CocraBnieHue onucei Jen.

Lens 3anstus:IIpoBepka ycBOoeHMsI MaTepHaia JICKIIMA U CaMOCTOATEILHON pabOTHI 1O
TEME.

[TpakTHyeckue HaBbIKU: HABBIK MPAKTUYECKOTO MPUMEHEHHS MOJYyYSHHBIX 3HAHUM
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[TponOmKUTETLHOCTD 3aHATHS — 2 Yaca

IIpakTH4eckoe 3ansaTHe 15

Bun npaktuyeckoro 3aHATHs: YCTHBIH ompoc cTyleHTOB. Pa3BepHytas Oecena Tema u
conepkaHue 3aHATUsA: COBPEMEHHOE T'OCYJAapCTBEHHOE PEryJIMpOBAaHUE JIEJIONPOU3BOJICTBA B
P®. 3akoHomaTenbHOE PEryJIMPOBaHUE JIETONPOU3BOICTBA B PD.

Llens 3anarus:IIpoBepka ycBOeHHUsI MaTepHaia JEKIUU U CaMOCTOSTENbHONW paboThI 1O
TeMe.

[IpakTUueckre HaBBIKU: HABBIK MPAKTUYECKOTO MPUMEHEHUS MOJIYYCHHBIX 3HAHUM

[TponomKUTEeTbHOCTD 3aHATHSA — 2 Yaca

IIpakTuyeckoe 3ansitue 16

Bua npaktudeckoro 3anatusi: Y CTHBIN onpoc cTyAeHToB. PazBepHyTas 6ecena

Tema wu conepxkanue 3aHaATUA: (OCOOEHHOCTH JIENONPOM3BOACTBA B  OpraHax
rOCyIapCTBEHHOW BJIACTH

Lenb 3ansTus: [IpoBepka ycBoeHMsI MaTepHala JICKIIUH U CaMOCTOSTENIbHOM paboThI 10
TEME.

HpaKTI/I‘-ICCKI/Ie HAaBBbIKW: HABBIK CUCTEMATU3AlINU ITOJTYYCHHBIX 3HAaHUH

Bun mnpaktuyeckoro 3anstus: KoMmMmeHTHpoBaHHOe uTeHue. Tekymas arrectanus:
HUTOrOBOE TECTUPOBAHHUE.

Tema wu conepkanue 3aHATHA: (OCOOCHHOCTH JIETONPOM3BOACTBA B  OpraHax
rOCyIapCTBEHHOW BJIACTH

Lenp 3ansTus :IIpoBepka ycBOeHHs MaTepHalia JIEKIIMH U CaMOCTOSTEIbHON pabOoThI 1O
TEME.

IIpakTHyecKue HaBBbIKU: HABBIK CUCTEMATHU3ALUH OJIYYEHHBIX 3HAHUI

[TponomKUTENTbHOCTD 3aHATHSA — 2 Yaca

HopmaTtuBHbIe JOKYMeHTBI

1. denepanbHblii 3akoH «O KoMMepueckoi TaitHe» ot 18.12. 2006 rona Ne 231-03

2. OenepanpHblii 3ak0oH «O0 apxuBHOM gene B Poccuiickoit ®enepanum» ot 22.10.2004
Nel25-03

3. ®enepanbHblii 3ak0oH «O0 wHOpMaIK, WHPOPMANMOHHBIX TEXHOJOTHSIX W 3alIUTe

uHpopmanum» ot 27.07.2006 Ne 149-03

®enepanbHbIi 3aK0H «O nepCOHANBHBIX JaHHBIX» OT 27.07.2006 Ne 152-D3

5. @enepanbHblil 3ak0H «O0 oxpaHe KoH(UAEHUIMANbHOCTH HHpopMmanun» oT 29.07.2004
Ne98-D3

6. Tpynosoit xonekc Poccuiickoit denepannu. @enepanbublii 3akoH oT 30.12.2001 Nel97 —
@3 (c u3m. 2014)

7. VYxa3 Ilpesunenta PO or 6 mapra 1997r. Ne 188 «OO06 yTBep:kIeHUM NMEPEUHs CBEACHUMN
KOH(PHICHIIMAIBHOTO XapakTepay ¢ u3M. u jom. ot 23.09.2005

8. TlocranoBnenue Iockomcrata Poccum ot 05.01.2004r. Nel «OO6 yTBepkIeHUU
YHUQUIIMPOBAHHBIX (OPM NEPBUYHOM y4YETHOW NOKYMEHTAllUU MO YYeTy Tpyda U €ro
OILIAThI»

9. Tlocranosnenue IlIpaButenbctBa Poccuiickoin ®enepammu ot 16.04.2003 Ne225 «O
TPYAOBBIX KHIKKAX)

10. Jlemonpou3BOACTBO U apXWBHOE Jeno. TepmuHbl U omnpenenceHus (yrB. [locraHoBneHuem
['occranmapra PO ot 27.02.1998r. Ne 28): TOCT P 51141-98

B
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11. YaudunupoBanubie CHUCTEMBI JOKYMEHTALUH. YHupuuupoBaHHast cucrema

OpraHU3aI[MOHHO-PACTIOPSAUTENLHON  JOKyMeHTauuu. TpeboBaHus K  O(OPMIICHHUIO
nokyMmeHToB (yTB. ITocranoBnenuem I'occrangapra P® ot 03.03.2003 Ne 65-ct): I'OCT P
6.30-2003.

12. TunoBasi MHCTPYKUHUS IO JEJIONPOU3BOJACTBY B (ellepalbHBIX OpraHax HCHOJHHUTEIbHOM
Brnactu (Ilpukas MuHHCTEpCTBa KyJIbTYphl M MacCOBBIX KOMMYHHUKamui Poccuiickoit
Oenepanuii oT 8§ HOsOps 2005 1. N 536)

13. IP-191-98. VYHudwukamus TEKCTOB YIPABJICHYECKUX JOKYMEHTOB. MeETOoauYECKue
pexomenanuu BHUNJIAL ®AC PD. — M.: BHUUJIA, 1998

14. OcHoBHBIE TpaBUJa pabOTHI TOCYAAPCTBEHHBIX APXHBOB: OJAOOPEHBI PEIICHUEM KOJIJIETUU
Pocapxusa ot 06.02.2002. — M.: Pocapxus, 2002

15. OcHoBHBIE TTpaBHIia padOTHI apXUBOB Oopranusanuii —M.: Pocapxus, 2002

16. Ilepevenp THUMOBBIX YIPABICHUYECKUX JTOKYMEHTOB, OOpa3yIOIIUXCA B JEATEIBHOCTH
OpraHM3aiuii, ¢ ykKazaHueM CpOKOB XpaHeHus (B pen. ot 27.10.2003) / Pocapxus,
BHUUJAL - M., 2000

17. IlpumepHOE MONOKEHHE O MOCTOSIHHO JACHCTBYIOIICH SKCIIEPTHOW KOMUCCHM OpraHU3aIUu.
—M.: Pocapxus, 1995

18. Cucrema cranmaproB 1o wuH(popMamuu, OUOIMOTEYHOMY U U3IATEIBCKOMY JIEIY.
Jlenonpou3BoACTBO U apXuBHOE Jeno, TepmMunbl u onpenenenus: 'OCT P 7.0.8. - 2013 —
Bzamen I'OCT 51141-98; Been. 01.03.2014

JlJ1s1 3204HOM M 0YHO-32049HOM GopM:
IIpakTHyeckoe 3ansaTue 1.

Bun npaktuueckoro 3aHsATHS: YCTHBIM ompoc mo Marepuanam Jjekuuu. OOcyxeHue
JIOKJIaJI0B.

Tema u conepkanue 3anatusa: OyHKIUYU, e U 3a1a4M CIYKObl TOKYMEHTAIIUOHHOTO
oOecrieueHus ynpaBiIeHUs

[ens 3ansTus: [IpoBepka ycBOeHMsI MaTepHaia JIEKIIMK U CaMOCTOSITENIbHOM paboThI 110
TEME.

IIpakTHuecKkye HABBIKK: HABBIK CHCTEMATH3ALlUN ITOJTYYEHHBIX 3HAHUI

[TpomomKUTENHLHOCTD 3aHATUS — -/ 2 Yaca.

IIpakTHyeckoe 3aHsATHE 2.

Bun npaktuueckoro 3ansatusi: PazsepHyras 6ecena

1. TOCT P 6.30-2003 «YHUpHUIUpOBAHHBIE  CHCTEMBl  JOKYMEHTAI[UH.
YHudunupoBaHHas cHCTeMa OpraHU3allMOHHO-PACTIOPSANTENbHON JoKyMeHTanuu. TpeboBaHus
K 0()OpMJIEHHIO IOKYMEHTOB".

2. TumnoBoe MOJOKEHHE O MOPSAJIKE y4eTa, UCHOJIb30BAHUS, XPAHEHUS] U YHUUTOXKEHUS
revyaTeil v MTaMIIOB B YUPEKICHUN

3. IMonoxenue o ['ocynapcrsernom ['epoe Poccuiickoit deneparuu

Tema u conepxanue 3ansiTus: JJokymeHT. PekBu3ut nokymenta. CoctaB peKBU3UTOB, UX
MeCTOpacnojokeHne Ha Jokymenre. @opmyrsip-o0pasen JOKyMeHTa.

Lens 3anstus:IIpoBepka ycBoeHHsI MaTepHaia JICKIIMA U CAMOCTOSITEIIBHOW pabOThI MO
TEME.

[TpakTHyeckure HaBbIKW: HABBIK CHCTEMAaTU3allU1 OTy4YEeHHBIX 3HAHUI
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[TpomoKUTEIHHOCTD 3aHATHS — 2 Yaca / 2 yaca
IIpakTHyeckoe 3ansTHE 3.

Bun npaktuyeckoro 3ansatus: KOMMEHTUPOBAHHOE YTEHHE

Tema u comepkanue 3aHsaTuA: PacnopsiauTenbHble JOKYMEHTBI npeanpustus. [Ipukasbl
10 OCHOBHOH JedaTenbHOCTH. Pacmopspkenus, pemeHus. AKTel. Ciy)keOHbIE M OOBSICHUTEIIHHBIC
3anucku. CripaBku. Ciy:keOHBIE IOBEPEHHOCTH.

Lenp 3ansTus:[IpoBepka yCBOCHHsI MaTepuaia JIGKIIMH W CAMOCTOSITEILHOM padOThI TIO
TEME.

[IpakTHyeCcKne HaBBIKU: HABBIK CUCTEMATHU3ALUH MOJYYEHHbBIX 3HAHUI

[TpomomkuTenbHOCTD 3aHATHS — 2 Yaca / 2 Jaca

IIpakTuyeckoe 3ansTue 4.

Bun npaktuueckoro 3aHsaTus: KoMMeHTHpOBaHHOE UTEHUE

Tema u conepkanue 3anatus: UHpopMalmoHHO-CIIpaBOYHbIE JOKYMEHTHI.

Lenp 3anstus:IIpoBepka ycBoeHMs] MaTepuaia JICKIIUA U CaAMOCTOSTEIILHONW padOThI 1O
TEME.

[IpakTUueckre HaBBIKK: HABBIK CUCTEMATHU3AIlUU TTOJTYYCHHBIX 3HAHUI

[TponomxutensHOCTh 3aHATUA — 1 yac / 2 yaca

IIpakTHyeckoe 3aHATHE 5.

Bun npaktuueckoro 3ansatus: IIpencrasinenne rpynmnoBoro npoexTa.

Tema u conepkanue 3aHsaTus: OpraHuzanus Tekyllero xpaHeHus aen. Homenkmnarypa
nen, obmue TpeOoBaHMsA, BHUAB HOMeHKJaryp. CocTaBleHHe HOMEHKJIATYpbl €.
®opmupoBanue u opopmieHue nen. CucremaTusanus AOKYMEHTOB B Jiene. XpaHEHUe Jedl.
[TonroroBka JOKYMEHTOB K II€pellade Ha apXWBHOE XpaHeHHE. KpuTepnn OLiEHKH JTOKYMEHTOB.
CocraBnenue onucei aei.

Llens 3ansaTus: [IpoBepka ycBoeHHsI MaTepualia JIEKIIMH U CaMOCTOSATEIbHOW paboThl MO
TEeMeE.

ITpakTHUeckre HaBbIKU: HAaBBIK MPAKTUUECKOTO IPUMEHEHUS TIOJIYyYEHHbBIX 3HAHUM

[TponomxutensHOCTb 3aHATUS — l4ac / 2 yaca

HopMaTHBHBIE TOKYMEHTBI

19. ®enepanbHblif 3akoH «O KoMMepueckoi TaitHe» ot 18.12. 2006 roma Ne 231-03

20. ®enepanpublii 3akoH «O0 apxuBHOM nene B Poccmiickoit @enepanum» ot 22.10.2004
Nel25-®3

21. ®enepanpublii 3ak0oH «O0 wHboOpManyH, WHPOPMAMUOHHBIX TEXHOJOTHSIX W 3alUTe
uHpopmanum» ot 27.07.2006 Ne 149-03

22. ®enepanbHbIi 3aK0H «O TIEPCOHANBHBIX JaHHBIX» OT 27.07.2006 Ne 152-03

23. ®enepanbHblil 3ak0oH «O0 oxpaHe KoH(puIAeHIManbHOCTH HHpopMmauun» oT 29.07.2004
Ne98-D3

24. TpynoBoii xonekc Poccuiickoit denepanuu. @enepanbhbiii 3akoH oT 30.12.2001 Nel97 —
@3 (c u3m. 2014)

25. Vxa3 Ilpesunenta PO or 6 mapra 1997r. Ne 188 «OO06 yTBep:kKIeHHH NMEPEUHs CBEACHUIN
KOH(pHICHIIMAIIBHOTO XapakTepay ¢ u3M. u jom. ot 23.09.2005

© PI'YTHUC



29|  OEIEPAJIBHOE T'OCYIAPCTBEHHOE BIO/KETHOE OBPA3OBATE/TbBHOE CMK
a _ VYPEX[IEHVE BBICIIIETO OBPA3OBAHVISI PTYTUC
N «POCCNUNCKUN TOCYOJAPCTBEHHbBIVI YHUBEPCUTET
TYPU3MA V1 CEPBUCA»
PrYTuC Aucm 59 us 62

26. IlocranoBnenne I'ockomcrara Poccum ot 05.01.2004r. Nel «OO6 yTBepx)aeHUU
YHU(PUIIUPOBAHHBIX (OPM NEPBUYHON y4YETHOW MOKYMEHTALlUU MO YYeTy Tpyda U €ro
OTLJIAThI»

27. IlocranoBnenune IlpaButenbctBa Poccuiickorn ®enepammu ot 16.04.2003 Ne225 «O
TPYAOBBIX KHIDKKAX)

28. Jlenonpou3BoJACTBO U apxuBHOe 1eno. Tepmunsl u omnpenenenus (yrB. [locTtanoBineHuem
['occranmapra PO ot 27.02.1998r. Ne 28): TOCT P 51141-98

29. YHuunmupoBaHHbIE CHUCTEMBI JIOKYMEHTAIIUH. YuudunupoBanHas cucrema
OpraHU3alMOHHO-PACHIOPSAUTENBHOM  TOKyMeHTauuu. TpeGoBaHus K  OQOPMIICHHIO
nokymeHToB (yTB. [locranoBnenunem ['occrangapra P® ot 03.03.2003 Ne 65-ct): 'OCT P
6.30-2003.

30. TumoBass MHCTPYKIMS IO JEIONPOU3BOJACTBY B (peepalibHbIX OpPraHax HCIOJHUTEIbHON
Binactu (Ilpukaz MuHucTepcTBa KylbTYphl M MAacCOBBIX KOMMYHUKauui Poccuiickoit
®denepanmii ot 8 HOsOps 2005 . N 536)

31. 1P-191-98. VYHudukanuss TEKCTOB YIPaBICHYECKUX JOKYMEHTOB. MeTonndeckue
pekomenganun BHUNAL PAC PD. — M.: BHUNIA/, 1998

32. OcHOBHBIE TMpaBuiIa pabOThl TOCYIAPCTBEHHBIX APXHUBOB: 0JI00PEHBI PEIICHUEM KOJUIETUU
Pocapxusa ot 06.02.2002. — M.: Pocapxus, 2002

33. OcHoBHEbIE NpaBuiIa paboThl apXKUBOB opranusanuii —M.: Pocapxus, 2002

34. [lepeyeHb THUIOBBIX YIPABICHYECKUX JOKYMEHTOB, OOpPa3yIOMIMXCS B JEATEIHHOCTH
OpraHu3aliii, ¢ yKa3aHueM CpOKOB XpaHeHus (B pen. or 27.10.2003) / Pocapxus,
BHUUIAL - M., 2000

35. [IpumepHOE MOJI0KEHUE O MOCTOSTHHO JIEHCTBYIOIIEH SKCIEPTHONH KOMUCCUU OpTaHU3alUH.
—M.: Pocapxus, 1995

36. Cucrema cCTaHZapTOB 1O HWHpOpMalUU, OUOIMOTEYHOMY U H3JATEIBCKOMY Jemy.
Jlemonpou3BoOACTBO U apXHBHOE Jeiio, TepMuHbl u onpenencaus: [OCT P 7.0.8. - 2013 —
B3amen I'OCT 51141-98; BBen. 01.03.2011

8. IlepeyeHb OCHOBHOM M IONOJHHUTEJbHOH Y4eOHOW JIMTEpPaTypbl; NepedYeHb PecypcoB
MHPOPMALMOHHO-TEJIeKOMMYHHKAIIMOHHOM ceTH «HTepHETY, nepeveHb
HH(OPMALMOHHBIX TEXHOJIOTHI, MCIOJb3yeMbIX IIPH OCYIIECTBJICHHH 00pa30BaTEJbHOIO
npouecca no AUCHUILVIMHE (MOAYJ10), BKJIKOYas NepedyeHb NPOrpaMMHOI0 odecnedyeHust
HH(OPMALMOHHBIX CIPABOYHBIX cHcTeM ( PH HEOOXOAMMOCTH)

8.1. OcHoBHas UTEpaTypa

1./lokyMEHTUpOBAaHUE YIpaBJIEHYECKON JestenbHOCTH: YueOHoe mnocobue / H.IL.
Kprokoga. - M.: NHOPA-M, 2014. - Pexum JOCTyIIa:
http://znanium.com/catalog.php?bookinfo=432033

2. JIoKyMEeHTaIlMOHHOE OOECTieueHue YIpaBiIeHHs (JIeIOMpOru3BOJACTBO): Y4eb. moc. /
T.A. beikoBa u ap. - 2 u3z., nepepad. u non. - M.: HUL| Undpa-M, 2013. - Pexum noctyma:
http://znanium.com/catalog.php?bookinfo=390575
3. JlokyMeHTaMOHHOE O0ecIIeueHUe yIpaBiIeHus iepcoHaioM: YdueoHnoe mocobue / P.E. Bymar.
- M.: HHILJ HNH®PA-M, 2015. Pexxum JIOCTyma
http://znanium.com/catalog.php?bookinfo=488066

8.2. lonosiHMTEILHAS JIUTEPATYPaA
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1.T.A. I'yryeBa Konduaenuunansnoe ne1onpon3BoacTBo. - M.: Ansda-M: HUL| Undpa-
M, 2012.: 9BbC Znanium. com Pexum JOCTyMa:
http://znanium.com/catalog.php?item=bookinfo&book=265483
2. JIokyMEHTallMOHHOE O0eCIeueHHE YIPaBJICHUSI HETOCYIapCTBEHHBIX OpPTaHU3aIlUii:
Yuebnoe mocobue/beikoBa T. A., Camkuna JI. B., 2 wusn., mepepad. u gom. - M.: HUI]
HNH®PA-M, 2015 Pexum mocryma http://znanium.com/catalog.php?bookinfo=468884

8.3. [lepeuens pecypcoB HHGOPMANMOHHO-TEJIEKOMMYHHUKANMOHHOI ceTH « UHTEpHET

1. Hayunas anextpoHHast oubaroreka https://cyberleninka.ru/

2. Hayunas 3inexkTpoHHasi 6udimoreka http://www.e-library.ru/

3. DuekrtpoHHas 6ubnuoreuHas cucrema http://znanium.com/

4. DnektpoHHas OmbIHoTevyHas cuctema http://book.ru/
8.4. Ilepeyenb NPOrpaMMHOr0 odOecred4eHUsi, COBPEMEHHbIX MNPO(ecCHOHANBHBIX 0a3
JAAHHBIX M1 MHPOPMALMOHHBIX CHIPABOYHBIX CHCTEMaM
1. Microsoft Windows
2.Microsoft Office
3. DnekTpoHHBI (QOHA MPaBOBOW HOPMATUBHO-NIPABOBOW JOKYMEHTAlMU [mpodeccruoHanbHas
6asza mannbix]: http://docs.cntd.ru/
4. ConpaBoyHas mpodeccuoHambHas 0a3a JaHHBIX [0 KaJpOBOMY JI€JIOIPOM3BOJCTBY
https://www.kadrovik-praktik.ru/MatKadr/
5. CnpaBouHo-nipaBoBasi cuctema «KoHCynbTaHT+» [MHGOPMALMOHHO-CIIPABOYHAsI CUCTEMA]
http://www.consultant.ru
6. VuTepHeT-Bepcus crpaBOYHO-TIpaBoBOil cucteMbl "I'apaHt" (MH(pOpPMAIMOHHO-TIPABOBOM
nopran "["apanT.py") [MHGOpMaIIOHHO-CIIpaBOYHas cucTemMa]: http://www.garant.ru

9. MeToauyeckue yKazaHus AJsl 00y4aIOLIUXCS M0 OCBOEHHUIO JUCHUIJIMHBI (MOIYJIs1)

[Iporiecc  w3y4yeHHs AMCHUIUIMHBI  TPEAyCMAaTPHBAE€T KOHTAaKTHYIO  paboTy ¢
npenogaBateneM (paboTa Ha JIEKIUSIX W TPAKTHYECKUX 3aHATHSAX) M CaMOCTOSTEIBHYIO
(caMOmoAroTOBKA K JEKIUSAM U MPAKTUYECKUM 3aHATUSAM) paboTy 00ydaromerocs.

[IpenoaBaHye QUCIUIUIMHBI BEJETCS Ha 2 Kypce B 3 ceMecTpe MPOJODKUTENIBHOCTBIO 18
He/lenb W TIPeIyCMaTPHUBAeT IPOBEICHHE Y4YeOHBIX 3aHATHH B KadyecTBE OCHOBHBIX (hopM:
JeKIMM, TpPaKTUYeCKUe 3aHATHS B (opMme pa3BepHYTOHl Oecenbl, OOCYXKICHHS OKIIAJ0B
CTYZICHTOB, KOMMEHTHPOBAHHOT'O YTEHUS, padOTHl B MAJBIX TpyIIax, B (OpMe JEIOBOU HTPHI,
YCTHOTO OIpoca M0 MaTepuayiaM JIEKIHUU, U3y4eHUs IPUMEPOB PAa3IUYHBIX BUIOB JOKYMEHTOB,
anamu3 pasgena ['OCTa P 6.30-2003, camocrosiTenpHas padoTa 0OydJarOMIMXCs, TPYIIOBBIE U
VHIUBHyaJIbHbIE KOHCYIJIbTAIINH.

[IpenoiaBanye TUCIUTUIMHBI TPEyCMATPUBACT IIPOBEACHUE JICKITUI:

- TpamuIMOHHBIX (coaepkampe (akThl, HMX aHajdW3, BBIBOJBI, JOKa3aTEIbCTBA
KOHKPETHBIX HAYYHBIX MOJIOKEHUI)

Teoperndeckue 3aHATHA(IEKIIMN) OPraHU3YIOTCS MO MOTOKaM. Ha jekumsx m3nararorcs
TEMBl JUCIUIUIHHEI, MPEIyCMOTPEHHBIE pabdodeil MporpaMMoi, aKIEHTHPYETCs BHUMaHHE Ha
HanOoJee MPHUHIMITMAIBHBIX M CIOXHBIX BOMPOCAX TUCHUILUIMHBI, YCTaHABIMUBAIOTCS BOMPOCHI
JUISL CaMOCTOSITENIbHOM TpopaboTku. KoHcmekT nexkumii siBisercs 0a30il MpU MOATOTOBKE K
NPaKTHYECKUM 3aHITHUSM, K 3a4ETy, 8 TAKXKE CAMOCTOSITEIIbHOW HAYYHOH eI TETbHOCTH.

[lpakTiueckne 3aHATHA 1O  JUCHUIUIMHE  «JlOKyMEHTAalMOHHOE obecredeHne
npo(ecCHOHATIBHON JESITEbHOCTH» MPOBOIATCS B KaOMHETE, MYJIbTHMEAUNHBIM TEXHUYCCKUM
000pyTI0BaHUEM.

© PI'YTHUC


http://znanium.com/catalog.php?item=bookinfo&book=265483
http://znanium.com/catalog.php?bookinfo=468884
https://cyberleninka.ru/
http://www.e-library.ru/
http://znanium.com/
http://book.ru/
http://docs.cntd.ru/
https://www.kadrovik-praktik.ru/MatKadr/
http://www.consultant.ru/
http://www.garant.ru/

OrE0YBNO

DEIEPAJIBHOE TOCYOIAPCTBEHHOE BIOJI’)KETHOE OBPA30OBATEJIbBHOE CMK
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[lenp TpaKTHYECKUX 3aHATUN IO TUCHHUIUIUHE <«/[OKyMEHTalmoOHHOE ObOecreueHue
npoeCCHOHATIBHON  JIEITEIbHOCTHY. INPUOOPETEeHHE NPAKTUYECKUX HABBIKOB B 00JacTu
JOKYMEHTO000pOTa, 3HAKOMCTBO C OCHOBHBIMHU TPEOOBaHUAMHU K JOKYMEHTAM.

IIpakTHyeckue 3aHATUSA NPoOBoAATCH B ¢GopMe: pa3BepHYTOH Oecesbl, 00CYXIEHUS
JIOKJIQJIOB CTY/IEHTOB, KOMMEHTHPOBAaHHOTO UTEHMS, PabdOThl B MalbIX TIpynmnax, B ¢opme
JICJIOBOM UIPBl, YCTHOIO OIpOcCa IO MaTepuallaM JICKLIUW, W3Y4EHHUs INPUMEPOB pPa3IMYHBIX
BUJIOB JIOKYMEHTOB, aHanu3 paznena OCTa P 6.30-2003

BeinonHenue mnpakTHuecko pabOThl CTYAEHTHI NPOU3BOIAT B INHUCBMEHHOM BHJE.
['oToBble pabOTHI NPENOCTABISAIOTCA MPENOAABATEN0, BEAYLIEMY JAHHBIM  IpEaAMET.
[IpakTuyeckue 3aHATHS CHOCOOCTBYIOT Oojiee TINTyOOKOMY IOHUMaHHMIO TEOPETUYECKOIO
Marepuaia y4eOHOro Kypca, a TakKe pa3BUTHIO, (JOPMHPOBAHUIO M CTAHOBIICHHIO Pa3TUYHBIX
YPOBHEH COCTaBJIAIOLIMX IPOPECCHOHATBHON KOMIETEHTHOCTH CTYICHTOB.

Lempto  camocrosiTenbHOW — paboThl  oOy4aromuxcs — siBisgercss  (HOpMHUpPOBaHHE
CHOCOOHOCTEH K caMOCTOATENbHOMY ITO3HAHUIO U 00yUeHHI0, TIOUCKY JIUTepaTypbl, 00001IEHNUIO,
O(QOPMIICHHIO U MPEACTABIECHUIO MTOJIYYEHHBIX PE3YJIbTATOB, UX KPUTHUECKOMY aHAJIU3Y, IOUCKY
HOBBIX M HEOPAMHAPHBIX PEUICHUM, apryMEHTUPOBAHHOMY OTCTAaMBAHUIO CBOUX MPEIUIOKECHUH,
YMEHMH NOATOTOBKH BBICTYIIJIEHUHN U BEIEHUS JUCKYCCUM.

®opMBbI CAMOCTOATEJIBHOH PadoThI

CamocrosarenbHas paboTa 3aKiIOYaeTcs B H3YYEHUM OTHENbHBIX TEM [0 33JaHMIO
npenoaaBaTess 10 PEKOMEH1yeMOI UM y4eOHOH JInTeparype, B HOArOTOBKE:

- TEPMUHOJIOTUYECKOTO CII0OBaps;

- K TECTUPOBAHUIO.

CamocrosTenbHas paboTa CTyI€HTOB 10 JUCHUIUIMHE JIOKyMEeHTalMoHHOe obecneueHue
pohecCuOHATBHON NeSTENbHOCTH:

— 3aKpeIUleHHe 3HaHUM, TIOJYyYEHHBIX CTY/IEHTaMU B IIpOLECCE JEKIIMOHHBIX U

MIPaKTUYECKUX 3AHATHUH;

— (dopMHpOBaHHME HABBIKOB pa0OTHI C MEPUOJNUECKON, HAYYHO-TEXHUYECKOM TUTepaTypoit

U TEXHUYECKOU JTOKYMEHTALIUM;

— pa3paboTKy NpeaokKeHUH 0 UCKITIOUEHHIO UM YMEHBIICHUIO BO3AECHCTBHS BPEIHBIX U

OIIACHBIX MTPOU3BOJICTBEHHBIX (PAKTOPOB.

CamocrodrenbHas paboTa siBIIsieTCs 0043aTeNbHOM IS KaKI0ro 00y4aromerocs.

OcHOBHBIMU (hOpMaMU CaMOCTOSITENILHOM paObOTHI ABIISIOTCS:

— KOHCHEKTHPOBAaHUE UCTOYHUKOB I10 JIOKYMEHTOBEJCHHIO U JIEIOMPOU3BOJCTBY

— TOJrOTOBKA JAOKJIAJ0B U BBICTYIUICHUH;

— Hammcanue pedeparos;

— BBITIOJIHEHHE IOMANTHUX 3aJaHui (CocTaBlieHne U 0popMIIeHHE Pa3TUIHBIX (HOpPM

JIOKYMEHTOB)
— U3yueHUE HOPMATHBHBIX TOKYMEHTOB
— TMOJArOTOBKA K JIEJIOBOM UTpE

10. MartepuaJbHO-TEXHHYECKAsA 0a3a, Heo0XoAuMas NI OCyLIeCTBJICHUS
00pa3oBaTeILHOIO MPoOUEcca MO0 AUCHUILINHE (MOIYJII0):
VYueOHbIE 3aHSTUS o NUCHUILIINHE «JloKyMEeHTaIlMOHHOE oOecrieueHne

npoeCCUOHATILHON JESATEIbHOCTH»  TPOBOJATCS B CIEAYIOIIUMX OOOPYIOBAHHBIX YUEOHBIX
KaOuHeTax:

Bun yaeOHbIX 3aHsaTHii 10 | HammeHnoBanue 000py/I0BaHHBIX YIECOHBIX KaOMHETOB, OOBEKTOB
AJUCHUITIINHE I TPOBCACHU A IMTPAKTHUYCCKUX 3QHSITHH C NEPpCYHECM OCHOBHOI'O
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OrE0YBNO

®EIEPAJTBHOE T'OCYIAPCTBEHHOE BIOJI>KETHOE OBPA30BATEJTBHOE
i VUPEXXIEHVE BbICIIIETO OBPA30BAHVISI

W «POCCUUCKUW TOCYTAPCTBEHHBIVI YHUBEPCUTET

CMK
PIYTUC

TYPU3MA V1 CEPBUCA»
PIYTWC Aucm 62 uz 62
000pyoBaHus
3anartus JICKOUOHHOI'O YyeOHas AyauTOpUs I IMPOBEACHUA 3aHITUU JICKOMOHHOI'O THIIA,
THUIIA, TPYNIIOBLIE U TPYNNOBBIX W  HUHAMBUIAYAIbHBIX  KOHCYJbTAllMH, TEKYILETO

VHIVBUAYaJIbHBIE
KOHCYJIbTAllMM, TEKYIUN
KOHTPOJIb,
IIPOMEKYTOUHAs
aTTecranus

KOHTPOJISI ¥ MPOMEXKYTOYHOW aTTeCTally: y4eOHas ayauTopus,
Criennanu3upoBaHHas yueOHasi MeOelb.

TCO:  BWACONPOCKIMOHHOE  O0OpyIOBaHHME, HOYTOYK  C
BO3MO>KHOCTBIO MOJKIIOUEHU K ceTh MHTepHer
Jocka

3aHATUSL CEMUHAPCKOTO
TUIIA

YyeOHast ayuTOpuUs JUIsI IPOBEICHUS 3aHATUH CEMHHAPCKOTO THUIIA
yueOHas ayauropus, Crnenuanu3upoBaHHas yueOHas MeOelb.

TCO: IlepeHocHOE BUIECONPOEKIMOHHOE 00OpYyAOBaHUE s
Ipe3eHTalMi, HOYTOYK.
Jlocka.

CamocrosTenbHas paboTa | TIOMELIEHUE ISl CaMOCTOSITEIbHON paboThl,

oOy4aromuxcs CneunanusupoBaHHas ydyeOHas MeOenb. ABTOMAaTU3HPOBAHHBIE
pabouume MecTa CTYJIEHTOB C BO3MOXXHOCTBIO BbIXOJa B

MH(pOPMAIIMOHHO-TEIEKOMMYHUKAITMOHHYIO ceTh «ITHTepHET».
[Tomemenue A7 caMOCTOSATENbHOW pabOThl B UYHUTAIBHOM 3alle
oubmorexku umuaia

Creunanu3upoBaHHas yueOHas Mebenp
TCO: ABTOMaTH3MpOBaHHbIE pabouyue MecTa CTYAECHTOB v
BO3MOXXHOCTBIO MOAKIIOUEHUs K ceT "MHTepHeT" u o0ecnieueHneM
JOCTyNa B JJIEKTPOHHYIO HMH(POPMAIIMOHHO-00pa30BaTEIbHYIO

cpeny
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