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OEJEPAJIbBHOE TOCYOJAPCTBEHHOE BIO/IXKETHOE OBPA3OBATEJIBHOE CMK PIYTHUC
YYPEXXIEHME BBICIITETO OBPA30OBAHIA

«POCCUVUCKUV TOCYTAPCTBEHHBIVI YHUBEPCUTET

TYPU3MA 1 CEPBVICA» Aucm 2 us 55

1. AHHOTanUs pado4eil MPOrpaMMbl JUCUMILIMHBI (MOTYJISA)

HucuuiuinHa «JlokyMeHTanMoHHOe oOecnieueHre NpOopEecCHOHATBHON JESTEIbHOCTH
SBIISICTCS YacThIO IEPBOro OJIOKa MporpamMmbl OakajaBpuaTa IO HAMpPaBICHUIO IMOJITOTOBKH
38.03.02 «MenemxMeHT», Tpod b MeHeHKMEHT B TYpU3ME U TOCTEIIPUUMCTBE U OTHOCUTCS K
00s3aTeNbHBIM JUCIUIUIMHAM BapUATUBHON YaCTU IIPOrPaMMBI.

JlucuuiuinHa HapasiieHa Ha (JOpMUpPOBaHHUE CIIEIYIOIUX KOMIIETEHIMHA BbITyCKHHKA:

- Bragenuem HaBbIKaMu IOHCKA, aHAJIM3a U UCIOJIb30BAaHUSI HOPMATUBHBIX TOKYMEHTOB
B cBOei nmpodeccuonanbroit aestensHocT (OITK-1);

- Bragenuem HaBbIKaMM JOKYMEHTAJIBHOTO O(OPMIIEHUS pELIEHUH B yIpaBICHUU
ONEPAaLlMOHHOM  (IPOM3BOJCTBEHHOM)  JAEATENHOCTH  OpraHu3alMii Ipu  BHEIPEHUHU
TEXHOJOTUYECKHUX, MPOAYKTOBBIX MHHOBAIIMI MM OpraHu3annoHHbix nusmenennii (I1K-8);

- Brnanenumem HaBblkamMM aHanu3za HMHQOpPMALUU O (YHKUMOHUPOBAHUHM CUCTEMBI
BHYTPEHHEIO JOKYMEHTOOOOpOTa OpraHW3alud, BeACHUS 0a3 [aHHBIX [0 Pa3IHYHBIM
nokazareasiM M (GopMHpOBaHHMA ~ HMH(OPMAIMOHHOIO  OOecHeueHus:  y4acTHUKOB
opranu3anuoHHbIX npoekTos ([TK-11);

- BnanenumeMm HaBbIKaMH TOATOTOBKM OPraHM3allMOHHBIX M PAaCHOPSAUTENBHBIX
JIOKYMEHTOB, HEOOXOIMMBIX JUISI CO3JJaHUS HOBBIX MpeanpuHuMaTeabckux ctpykryp (I1IK-20).

ConepxaHue  AMCUMIUIMHBL ~ OXBaTbIBa€T  KPYr  BOIIPOCOB,  CBSI3aHHBIX  C
JIOKYMEHTOBE/ICHUEM, B TOM YHCJIE€ OCHOBHBIE IIOHATHSA B 00JaCTH JOKYMEHTHUPOBAHUS U 00ILKE
HOpMBI  OOpMJIEHHS ~ JOKYMEHTOB,  CTPYKTypa  OpPraHHU3aLUOHHO-PACIOPSIUTEIbHBIX
JIOKYMEHTOB MpPENNpUATHI M OpraHu3aliii, BUABI U CTPYKTYypa CIYKEOHBIX IMHUCEM, a TaKkKe
0COOEHHOCTH COCTaBJICHHUS YIIPABICHUECKOM TOKYMEHTAIUH.

OO6miast TpyAOEMKOCTh OCBOCHHS JUCIUIUIMHBI COCTABISET 3 3a4eTHBIX eauHuI], 108
yacoB. [IpenogaBanue QUCHMIUIMHBI BENETCA Ha 2 Kypce B 3 cemecTpe: Jekuuil — 34 4.,
MPAKTUYECKUX 3aHATUN — 36 4., KOHCYIbTAMH — 2 4., IPOMEXKYTOUHAsI aTTecTalus: 3a4eT ¢
OLIEHKOH — 2 4., caMocTosTeNbHAsA paboTa cTyieHTa — 34 4.

[IponomxurensHOCThIO 18 Henenb W MpeaycMaTpUBAaeT MPOBEIEHUE YUEOHBIX 3aHSTUN
CIIEAYIOIIMX BUJAOB: JIEKLUH, IpaKTHUYECKHe 3aHATUS B QopMe pa3BepHyTOH Oecensl,
00CyXJIeHUS JOKJIaJ0B CTY/I€HTOB, KOMMEHTHUPOBAHHOI'O YTEHUS, pabOThl B MaJlbIX Ipynmax, B
dopme n1e70BOM HIrpbl, YCTHOTO ONpoca IO MaTepuajaM JIEKIHWH, H3Y4eHHUs MpPUMEpOB
Pa3IUYHBIX BUIOB JIOKYMEHTOB, aHanu3 pasnena [[OCTa P 6.30-2003, camocTositenpHas pabota
00yYaromuxcsi, TpynnoBble U UHAUBUIYAIbHbIE KOHCYJIbTAIIH.

[TIporpammoii TpeayCMOTpPEHBI CIAEAYIOMINWE BHABI KOHTPOJS: TEKYIIHH KOHTPOJb B
dopme noknana (mepBast KOHTPOJIbHASA TOUKA), MUCBMEHHBIN ONPOC 10 BOIpocaM Kypca (BTopast
KOHTPOJIbHASI TOYKA), 3aIUTHI TPYIIIOBOr0 MpoekTa (rpymnmna 2-3 4enoBeKa, TPEThsl KOHTPOJIbHAs
TOYKa), TECTUPOBaHUE (UeTBEpTasi KOHTPOJbHAs TOYKA), IPOMEXKYTOUHAs aTTecTanus B Gopme
npoekTa (3 cemectp).

Jlnist 04HO-3204HOM (hopMBI 0O0yUEHUS: MTpenoiaBaHue BeAeTCs Ha 2 Kypce B 4 cemecTpe,
KOHTaKTHasi padoTa MpenojaBareisi Co CTYACHTOM - 22 4. (8 4. - 3aHATHUS JISKIMOHHOTO THMa, 10
Y. — 3aHATUSA CEMUHAPCKOIO TUIA, KOHCYJIbTAUUN — 2 4., IPOMEXYTOUHAsl aTTECTALUA: 3a4€T C
OLIEHKO# — 2 4.)

Jnst 3a0uHOi GopMbl OOydeHus: MpernojaBaHue BeneTcs Ha 2 Kypce B 3, 4 cemectpax,
KOHTaKTHasi paboTa MpernoaaBares co CTyJAeHTOM - 16 4. (6 4. - 3aHATHUS JEKIIMOHHOTO TUTa, 6
4. — 3aQHSTUS CEMHHAPCKOTro THIIA), 92 4.- caMOCTOsTeIbHAsL pa0d0Ta 00YJaIOIINXCS.
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2. [lepeyeHb MIIAHUPYEMBIX Pe3yJIbTATOB 00y4YeHHsI M0 M CHUILINHE (MOAYJII0),
COOTHECEHHbIE ¢ MVIAHUPYEMBbIMHU Pe3yJ1bTATAMM OCBOCHHSI 00Pa30BaTe/IbLHOI POrPaMMBbI

Ne Hnnexe [Tnanupyemble pe3yabTaTbl 00ydeHUs

mn | KOMHCTCHUHMM | (koMTieTEHIUM WM €€ YaCTH)

1 OIlK-1 BrnagenneM HaBbIKaMM IOMCKa, aHAIW3a W MCHOJb30BaHUS HOPMATHUBHBIX
JIOKYMEHTOB B CBOCH MPO(heCcCHOHAILHOM eSITeThHOCTH

2 I1K-8 Brnagenuem HaBbIKaMH JIOKYMEHTAJIBHOTO OQOPMIICHUS pEIICHUH B
yIPABJICHUU OTEepPaIMOHHON (IpOM3BOICTBEHHOM ) NeSATETbHOCTH

Opl"aHI/ISaI_II/Iﬁ IIpU BHEAPCHUHN TCXHOJOIMYCCKHUX, ITPOAYKTOBBIX I/IHHOBaI_II/Iﬁ
HJIM OPraHru3allMOHHBIX H3MCHCHHH

3 [1K-11 Bnanenmem HaBbikamMu aHanu3a uHGoOpManmMd O (QYHKIMOHUPOBAHHU
CHCTEMbl BHYTPEHHEro JOKyMEHTOOOOpOTa OpraHM3aluu, BeAeHus 0a3
JAHHBIX TI0 PAa3JIMYHBIM ITOKa3aTeNsiM B (popMupoBaHus HHGOOPMAIIIOHHOTO
obecreyeHrs yJaCTHUKOB OpraHU3allMOHHBIX TPOEKTOB

4 [1IK-20 Bnanenuem HaBBIKAaMH MHOATOTOBKHU OPraHMU3aUOHHBIX "
paclopsSAUTENbHBIX JOKYMEHTOB, HEOOXOIMMBIX [UISl CO3JaHUS HOBBIX
MPEPUHUMATEILCKUX CTPYKTYP

3. Mecto gucuumiunbl (Moay.as) B crpykrype OIIOII:

HucuuruimHa «JlokyMeHTanMoHHoe obecnieueHre NpoecCHOHATBHON JESTETbHCOTH
ABJIIETCS YacThbIO NEPBOro OJIOKa MporpamMMmbl OakanaBpuaTa IO HAMpPaBICHUIO MOATOTOBKHU
38.03.02 «MeHemxMeHT», Tpoduiab MeHeIKMEHT B TYpU3ME U TOCTEIPUUMCTBE U OTHOCHUTCS K
00s3aTeNbHBIM JUCIUIUIMHAM BapUaTUBHON YaCTH IPOrPaMMBI.

N3yuenune NaHHOM AMCHUIUIMHBI Oa3upyeTcsl Ha 3HAHUSX, MOJYYEHHBIX CTYyJEHTaMU B
pe3ynbTare NpoXoXkaAeHUs KypcoB «TexHomoruu aeaoBoro oomeHus», «IIpaBoy.

OCHOBHBIE MOJIOKEHUS JUCLUUIUIMHBI JJOJDKHBI OBITh MCIIOJIB30BaHbI B JajbHEUIIEM MpPU
W3YYEHUH CIIEYIOMNX AUCLIUIIINH:

- Opranuzanusi 00CIy’)KMBaHUS B TYpU3ME U TOCTENIPUUMCTBE

- CounanbHO-?)KOHOMUYECKAs CTATUCTUKA TypU3Ma U TOCTEIPUUMCTBA

- Uadpopmanrionnoe obecrieueHrne mpoPpecCHOHATBHON AesTeTbHOCTH

- YpaBiieHue npoeKTaMu

- OCHOBBI TPUKJIAIHBIX UCCIIEOBAHUN B MEHEIP)KMEHTE TypH3Ma U TOCTEIPUUMCTB
- MeToapl MPUKIaIHbIX UCCIEAOBAHUNA B MEHEAKMEHTE TYpU3Ma U TOCTEIIPUMMCTB

4. O0beM IUCHUILIMHBI (MOAYJsI) B 3a4YeTHBIX €IMHHIAX C YKa3aHHEM KOJIMYecTBa
aKaJeMH4YeCKHX YacoB, BbIJeJEHHbBIX Ha KOHTAKTHYI PpadoTy oO0ydaloummxcess ¢
npenoaasarejgeM (M0 BHAaM Y4eOHBIX 3aHATHI) M Ha CAMOCTOSTEIbHYI0 PpadoTy
o0y4aromuxcs

OO11ast TPYA0EMKOCTh AUCIUILTNHBI cocTaBiisieT 3/108 3aueTHBIX eMHUI/ aKajl.uyacoB.

(1 3auemnas eounuya coomsemcmeyem 36 akademuyeckum 4acam)

No | Bunbl yaeOHOM eATeTbHOCTH CemecTpbl

n/m Bceero 3

1 | KonrakTHas pabora o0y4aromuxcs ¢ 74 74
npenojgaBarTejieM
B TOM YHCJIC: - - - - -
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1.1 | 3aHsaTHs IEKIHOHHOIO TUIIA 34 34
1.2 | 3aHATHSI CEMHUHAPCKOIO THUIIA, B TOM YHCIIE: 36 36
CemuHApHI
JlabGopaTopHbie pabOTHI
[IpakTHdeckue 3aHATHSI
1.3 | KoncyabTanumn 2 2
1.4 | ®dopma npoMeKYTOYHOI aTTeCTAUHU (3a4€eT, 3a4eT ¢ 2(3ayer ¢ | 2(3auer ¢
OLIEHKOI1, IK3aMeH) OLICHKO#) | OlleHKOM)
2 CamocTrosiTeJibHasi pa6oTa 00y4aIOIIHXCH 34 34
3 OO01mast TPy10eMKOCTh yac 108 108
3.e.
3 3
Jist 0uHo-3204HOM (hopMBbI 00yUeHUsI:
Ne | Buner yaeOHOM A€ATEIHHOCTH CemecTpbl
/I Bcero 4
1 KonrakTHas padoTa 00y4aommxcsi ¢ npenoaaBaTeiemM 22 22
B TOM YHCIIE: - - --1-
1.1 | 3aHATHS TEKIUOHHOTO TUIIA 8 8
1.2 | 3aHsATHSI CEMUHAPCKOTO THUIA, B TOM YHCIE: 10 10
CeMuHapbl
JlaboparopHbie pabOTHI
IIpakTrueckue 3aHsaTUs
1.3 | KoncyabTauumn 2 2
1.4 | dopma npoMeKYTOUHOM aTTecTAMU (324eT, 3a4eT C 2(3aver ¢ | 2(3auyer ¢
OIIEHKOIi, I7K3aMeH) OLIEHKO#) | oleHKoil)
2 CamocTosiTeIbHasi pa60Ta 00yYaAIOIIHXCSH 86 86
3 OO01mas TPyI10eMKOCTh yac 108 108
3.e.
3 3
JL1s1 3a04H0i1 hopMBbI 06yUeHHS:
No | Buasl yaeOHOI HeSITETEHOCTH CemecTphl
1/ Bcero 3 4
1 KonrakTtHasi padoTa 00y4aomuxcs ¢ npenogasarejieM 16 2 14
B TOM YHCIIE: - --
1.1 | 3ausTHs IEKIUOHHOTO THIIA 6 2 4
1.2 | 3aHsTHS CEeMUHAPCKOTO THIIA, B TOM YHUCIIE: 6 6
CeMuHapbl
JlaGopatopHble paboTEHI
[IpakTrueckue 3aHATUS
1.3 | KoncyabTanuu 2 2
1.4 | ®opma npoMe:KYTOYHOM aTTeCTALMH (3a4eT, 3a4eT C 2(3auer ¢ 2(3auer ¢
OLIEHKOM, IK3aMeH) OLIEHKOI) OLIEHKOM)
2 CamocTrosiTesibHasi paboTa 00y4aI0IHXCS 92 34 | 58
3 Oo0mas Tpy10eMKOCTH qac 108 36 |72
3.e.
3 1 2
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CMK PTYTUC

Aucm 5u3z 55

5. Coneprxanue QTMCUUILTUHBI (MO1YJIf1), CTPYKTYPHUPOBAHHOE 110 TeMaM (pa3/ieiaM) ¢ YKa3aHHeM OTBeJIeHHOI0 Ha HUX KOJIM4YecTBa
aKaJeMUYeCKUX YaCOB M BUI0B y4eOHbIX 3aHATHI

HaunmenoBanue Tem
JIEKIUH, TPAKTUYECKUX
paboT, 1abopaTopHBIX

Bunel yueOHbIX 3aHATHIA U GOPMBI UX MPOBEACHUS

KonTakTHast paboTa oOydaronuxcs ¢ mpenojaBaTeieMm

pabort, cemunapos, CPO 5
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1. OcHOBHEIE 1.1. ®yHKIMY, IETU U 2 Tpagunuionnas | 4 | YCTHBINM onpoc 1o 2 |Ilogroroska
IMOJXOJbI K 3aJ1a4M CITyXKObI MaTepuaiam JCKITUU IOKJIA0B I10 TEMAaM.
OpraHu3aInN JIOKYMEHTAI[HOHHOTO 3aKOHCTIEKTUPOBATH
JICJIONPOU3BOJICTBA | OOCCIICUCHHS OCHOBHEIE
B YUPCIKICHUH yIpaBJICHHS TpeOOBaHMS,
MpeIbsIBIIEMbIE K
ciyx6e JIOVY.
Texyuuit koHTpob 1 O6cyxnenue
JIOKJIaJI0B.
1.2. Teopernueckue 2 Tpaguumonnas | 4 | Pa3Bepuyras Oecena 2 |U3yuenne
OCHOBBI HOPMAaTHUBHBIX
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JIeTTOTIPOU3BOJICTBA JIOKYMEHTOB:

OpraHu3alu [IpoBecTn
CPaBHUTENBHBIN
aHaJIu3 rocrt
51141-98 u T'OCT P
7.0.8-2013, BBISBUTH
KJIFOUEBBIE OTIUYMSA,
copMyIupoBaTh
BO3MOYKHBIE
PUYHHBI
HEOOXOINMOCTH
BBEJICHUS HOBOTO
CTaHIapTa.

1.3. JlIokyMeHT. 2 Tpamunuonnas | 2 KomMmentupoBanHoe N3yueHue

PexBu3uT 1OKyMEHTA. YTEeHUE HOPMAaTHUBHBIX

CocTtaB peKBH3HUTOB, UX HOPMAaTHUBHBIX JIOKYMEHTOB

MECTOPACHOJIOKECHUE Ha JOKYMEHTOB

nokymente. @opmysip-

oOpaszer] TOKyMeHTa.

1.4. ®dyHKIIUN 4 Tpamunmonnas | 2 | Pa3BepHyras Oecena Nzyuenue

JOKYMEHTA. HOPMAaTHUBHBIX

IOpunuueckas cuna JIOKYMEHTOB

JOKYMEHTA.

Henonpon3BoacTio,

JIOKYMEHTHPOBaHHE.

JoxymMeHTanmonHoe

obecrieueHne

YIpaBICHHUS.

JlokyMeHTO000pOT.

Knaccudukanus

JIOKYMEHTOB.

© PI'YTUC
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1.5. CranpapTtuszanus u TpaaunuronHas Nzyuenue 3akperieHue

yHupUKanus pUMEPOB JIEKIIHOHHOTO

JOKYMEHTOB. Pa3INYHBIX BUIOB MaTepuaa

VYuudunmpoBanHas JIOKYMEHTOB

CUCTEeMa JOKYMEHTALUU

(YCI). Cucremsr

JOKYMEHTAL1H.

[TpuHIUTIBT

JIeTTOTIPON3BO/ICTBA.

HopmatuBHo-

MeToruecKas 6a3a

JTOKYMEHTHUPOBAHUS

yIpaBIeHYECKOH

JeSITeIbHOCTU U

OpraHusanuu padboTsl ¢

JIOKYMEHTaMH

1.6.TpeboBanust k TpaguunoHnHas Amnanus paznena 3akperuieHue

COCTaBJICHUIO U I'OCTa P 6.30-2003 JIEKLMOHHOTO

odopmIteHHIO MaTepuaia

JTIOKYMEHTOB. Pazpaboratsb

¢bupmMeHHbI  OGraHK
OpraHu3aIHH.

Texymmit [TuceMenHsIi onpoc
KOHTPOJIb 2
2. OcobeHHocTH 2.1. OcHOBHBIE TPYMIIBI TpaauuuoHHas Pa3BepHyras Gecena 3akperneHue
COCTaBJICHUS U JIOKYMEHTOB. JIEKLMOHHOTO
odopmiieHus HopmatusHsbie MaTepuaia
OCHOBHBIX JTIOKYMEHTBI
JTOKYMEHTOB rOCyIapCTBEHHBIX
yIpaBIeHUS OpraHoB.

© PI'YTUC
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Aucm 8 uz 55

OpraHuzanuoHHbIC
JTIOKYMEHTBI
MIPEAITPHUSITHS.

2.2. OpraHu3anuoHHbIE 2 Tpamunonnas | 2 | JlenoBas cutyarus
JIOKYMEHTHI (001I1ast «CoBemmanue.
XapaKTepUCTHKA). W3yueHne THIIOBBIX
YcTaBbl, OJIOKEHUS, JIOKYMEHTOB.
WHCTPYKLIUHU
(ompenenenue,
Ha3HAuCHHE,
cozepkaHue, HopsIoK
COCTaBJICHHS,
MMPUMCHCHU,
YTBEPKIACHHUS).

IToaroroBka
COIIPOBOIUTENBHOMN
JIOKYMEHTAITUU
MOATrOTaBINBAIOIIEH
MEpOTIPUSITHE

2.3. Ilporokon kak 2 Tpaguumonnas | 2 | M3y4eHue THIOBBIX
OpraHH3ALMOHHO- JIOKYMEHTOB.
pacropsiANTENbHbII [Henoas cutyauus
JIOKYMEHT (OmpesesieHue, «3acenanuer.
Ha3Ha4YeHHE,
coJIepKaHue, MOPsAI0K
COCTaBJICHMS,
MIPUMEHEHUS,
yTBepxkaeHus). Tekcrt
IIPOTOKOJIA, IBE ET0
YacTH: BBOJHAs,
ocHoBHasl. [lonHbIe 1
KpaTKHe IPOTOKOJIBI.
JIOIDKHOCTHEBIE
MHCTPYKLIUU.

IToaroroska
MIPOTOKOJIA o
HUTOraM JIEIIOBOM
CUTYaINH

2.4.PacniopsiiuTenbHbIe 2 Tpaguumonnas | 2 | Pa3Bepuyras Oecena

PazpabotaTh mpoeKT
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YUYPEXIEHWE BBICIIIEI'O OBPA30OBAHVIA
«POCCUVICKUW TOCYTAPCTBEHHBIVI YHUBEPCUTET
TYPVISMA " CEPBUCA» Auem 9 uz 55

JOKYMEHTBI nprKasa o

npennpuatus. [Ipukaset OCHOBHOH

110 OCHOBHOH JIEATEIILHOCTH.

JEATEIbHOCTH. [Toaroroska

Pacrniopsixenus, COOOIIEHMI JUISE

penieHus. AKTBI. o0Cy)KIeHHUS.

CnyxeOHBIE U

O00BSICHUTENHbHBIE

3anucku. CripaBKH.

CnyxeOHBIE

JIOBEPEHHOCTH.

2.5. UndpopmanmonHo- TpanuuuoHHas VYcrHsli onpoc 3akperuieHue

CIPAaBOYHBIE JIOKYMEHTHI. CTYJICHTOB. JIEKIMOHHOTO

PasBepnyras 6ecena MaTepuasa

Pabora c
KOHCITIEKTaMH

2.6. IIucema, ux VYcTHsli onpoc IToaroroska

KJaccuduKanus,
CTPYKTypa, CTaHIapTHBIC
(dpassl U BEIPAKCHHS.
Hopwmel odutnanbHo-
IIEJIOBOTO CTHIIS

CJ'Iy}K66HBIX JAOKYMCHTOB.

®dakchl,
Tele(OHOTpaMMBI.
JloroBopa, KOHTPAKTEI.
CoBpeMEHHBIE CIIOCOOBI
Y TEXHUKA CO3TaHUS
JIOKYMEHTOB.

CTY/IEHTOB.
Pa3BepHyras Gecena

JICTIOBBIX TTUCEM.
CocTaBUTh MHUCBMO-
OTBET Ha Xaloby
rpaKaaHuHA (o
3aJ]aHUI0
NPEnoaBaTes).

2.7. IlpaBuna

TpanuunoHHast

KommeHnTupoBanHoe

N3yuenue
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OENJEPAJIBHOE TOCYJAPCTBEHHOE BIO/IXKETHOE ObPA3OBATEJIbHOE
YYPEXIOEHWME BbICIITETO OBPA3OBAHIA

«POCCUVICKUW TOCYTAPCTBEHHBIVI YHUBEPCUTET

CMK PTYTUC

TYPVISMA " CEPBUCA» Aucem 10 us 55
odopmiteHus YTEHHE PA3IEIOB HOPMAaTHUBHBIX
JOKYMEHTOB IO JINYHOMY HOPMAaTHBHBIX JIOKYMEHTOB:
coctaBy. [lonsTre n JIOKYMEHTOB ®denepanbHbIA 3aKOH
CTPYKTypa «O  mepcoHaIBHBIX
[IEPCOHAJIBHBIX JTAHHBIX. JAHHBIX».
[TpunannexxHOCTH

MIEPCOHAJIBHBIX JIAHHBIX:
COOCTBEHHUK, JepXKaTeb
U TI0JIB30BATEIh
NIEPCOHAIBHBIX TAHHBIX.
CtpykTypa KaapoBoi
HH(DOPMALTOHHO-
JTOKYMEHTAIIMOHHOM
cuctembl. Opopmiienne
JOKYMEHTOB TIPU
NpUeMe, YBOJIbHEHUH U
nepeBojie pabOTHUKA HA
JPYTYIO JOJKHOCTD.
Anxketa. Tpynosbie
KOHTpakKThl. [IprKa3sl o
JMYHOMY COCTaBY.
OCHOBHBIE PEKBU3UTHI
JOKYMEHTOB U TIpaBHJIa
ux 0(OpMIICHHS.
Kparkue cenenus o
npaBuIax ohOPMIICHHUS
TPYAOBBIX KHIKEK,
JIUYHBIX KapTOUCK,
JUYHBIX JIe]T paOOTHHUKOB.

IToaroroButs
JIOKJIan o pabore ¢
JNOKYMEHTaMH,
CoZIepIKaIIUMHU
KOH(UICHIINAIbHBIC
CBEIICHUSI.
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OENJEPAJIBHOE TOCYJAPCTBEHHOE BIO/IXKETHOE ObPA3OBATEJIbHOE
YYPEXIOEHWME BbICIITETO OBPA3OBAHIA

«POCCUVICKUW TOCYTAPCTBEHHBIVI YHUBEPCUTET

CMK PTYTUC

TYPVISMA " CEPBUCA» Aucem 11 us 55

3. OcobeHHoCTH 3.1. OcHoBHbIe ipaBmwia | 1 Tpamumonnas | 2 | PaboTa B MasbIix Paspabotate oOpasenn
JTOKYMEHTOBEJICHHS | OpraHu3anuu paboThl ¢ rpymnmnax mo KYpHAJIBHOU (OPMBI
u JTOKYMEHTaMH. MOJTrOTOBKE perucTpanuu
JToKyMeHTooOopoTa | ObpaboTka TPYIIIOBOTO HCXOJIATIEH
B MOCTYMHAIOIINUX MPOEKTA: KOPPECTIOHICHLIN Y.
rOCYJIapCTBEHHBIX | IOKyMEHTOB. [lepBuunas COCTaBJICHUE [Tonroroska
YUPEXKICHUSIX U 00paboTKa TOKyMEHTOB. COTIPOBOIUTENLHOM TPYIIIOBOTO MPOEKTa
OpraHM3aIMAX OO6mue npaBuia JIOKYMEHTAIUH 110

peructpanuu MPOBEICHUIO

JOKYMEHTOB, (hOPMBI MEPOTIPHUITHS

peructpanuu. [lepenaua

JOKYMEHTOB,

paccMOTpeHue ux

PYKOBOJUTEIIEM.

[Topsinok HanpaBiieHUst

JIOKYMEHTa Ha

UCTIOJIHEHHE U pabOThI

WCTIOJTHUTEJIS C

JOKYMEHTaMH.

HcnonHenue nOKyMeHTa.

Buner u hopmbt

KOHTPOJISI UCTIOJTHEHUS,

CPOKOBast KapTOTEKA.

Texymuuit KOHTPOJIb 3 [IpencraBnenue

IPYIMIIOBOTO MPOEKTa
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OENJEPAJIBHOE TOCYJAPCTBEHHOE BIO/IXKETHOE ObPA3OBATEJIbHOE
YYPEXIOEHWME BbICIITETO OBPA3OBAHIA

«POCCUVICKUW TOCYTAPCTBEHHBIVI YHUBEPCUTET
TYPVU3MA V1 CEPBUCA»

CMK PTYTUC

Aucem 12 uz 55

3.2. CoBpeMeHHOE 2 Tpamummonnast | 2 | YCTHBII onpoc
rOCyJapCTBEHHOE CTY/ICHTOB.
peryanupoBaHue PasBepuyras 6ecena
Jleonpou3BojicTea B PO.
3aKOHOATENbHOE
peryiupoBaHue
Jie0npou3BoAcTBa B PO.

H3yueHue
HOPMAaTHUBHBIX
JIOKYMEHTOB.

3.3. OcobeHHoCTH 1 Tpamumonnas | 2 | KomMmeHTHpOBaHHOE
JeTIONPOU3BOJICTBA B YTCHUE
OpraHu3alMsiX U
MPEIIPUATHIX

Nzyuenune
HOPMAaTUBHBIX
JIOKYMEHTOB.

Texymuit koHTpOIIB 4 Hrorosoe
TECTHPOBaHUE

Koncynbranuu

ITpoMexxyTouHBI
KOHTpOJIb — 2 Yyaca 3a4eT
C OLICHKOU
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OENJEPAJIBHOE TOCYJAPCTBEHHOE BIO/IXKETHOE ObPA3OBATEJIbHOE CMK PIYTUC
YYPEXIOEHWME BbICIITETO OBPA3OBAHIA

«POCCUVICKUW TOCYTAPCTBEHHBIVI YHUBEPCUTET

TYPVISMA " CEPBUCA» Aucem 13 us 55
151 0uHO0-3204HO opMBbI 00yUeHHUS:
HaunmenoBanue Tem Bunel yueOHbIX 3aHSATHI U GOPMBI UX POBEICHUS
JIEKIUM, K 5 p
NPAKTHYECKHX PABOT, OHTaKTHas paboTa 0OyJArOUINXCS C MPEoIaBaTeIeM
J1a0OpaTOPHBIX padoT, 5
Q
cemuHapos, CPO S
. <
. =¢
< = < g @
= = X e S o
= 2 : = 2 : g By
HaumeHnoBanue S § = 2 2| & | B z| & O
pasnena 5 = | = & 8l =18 | =8| § = g
= S s Z| = E Sl E 1S | Eg| g = =
T o B S| =] = | & TS| S = @ o
) o = ) = o) o = Q 1) =
= N H ol & © S| =2 | @ Huw| S X x| O )
= 0 o = [ = [ 3 0’3 S o E =] 2
2 A g 21 2 2 a |z 22 5 4 & a
o 9 o o o] © = = o o od O s o H :
B Q 8 I ol &3 2 & |5 d &8 g &8 & =
2 E gl =2 o = E S| a B8] S =
= < = = =3 B d e 2 ) <
= = s 9 Bl s E Zl 2 8§ s 5 esE| <« o
& x| 25 2| 2 € S| 2 | &8 28 22 ~ | 2
=t a =g S| &% Sl |l qd 22| 7 2| 0 o
T o o ol o8 S q o o T & o)
S ) (=¥ Q S s | S o
» s |0 = | & E OO |[FE 08|49 =2|0 S/
1. OcHOBHBIE 1.1. ®ysxmum, nenu u | 2 Tpamunmonnas | 2 14 |TloaroroBka
MOJIXO/IbI K 3aJ1a4M CITykKObI JIOKJIaJIOB 110 TEMaM.
OpraHu3aluu JOKYMEHTAI[MOHHOTO 3aKOHCIIEKTUPOBATh
JIeTIOTIPOU3BOJICTBA | OOecreYeHust OCHOBHBIE
B YUPEKICHUU yHpaBJeHUs TpeOOBaHMA,
NPEabsIBIIEMbIE K
ciyx6e JIOVY.
Texyuuit KoHTpOIB 1 O6cyxnenue
JIOKJIaJIOB
1.2. JlokyMeHT. 2 | PazBepnyTtas G6ecena N3zyuenue
PexBu3uT NOKyMeEHTA. HOPMAaTHUBHBIX
CocTaB peKBU3HUTOB, JIOKYMEHTOB
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OENJEPAJIBHOE TOCYJAPCTBEHHOE BIO/IXKETHOE ObPA3OBATEJIbHOE
YYPEXIOEHWME BbICIITETO OBPA3OBAHIA

«POCCUVICKUW TOCYTAPCTBEHHBIVI YHUBEPCUTET
TYPVU3MA V1 CEPBUCA»

CMK PTYTUC

Aucm 14 uz 55

HaumeHnoBanue Tem Buner yaeOHBIX 3aHITHI U OPMBI UX TPOBEICHUS

JICKIIUH,

MPAKTHUECKHX PaBoT, KoHnrakTHast paboTa 00yyaronuxcs ¢ mperoiaBareyieM

J1abOpaTOPHBIX padoT, 5
Q
cemuHapos, CPO S
. <
< = 5 g @
= = = = S O
X
HaumeHoBaHnue S = = = 2| 3|3 <| & &
= el = = o = = .
pasnena S = | ® 2l = |8 x ol & & =
= S s | = E Sl E 1S | E¢| g = =
T T B S| = gl EO| & Z S| 8 = @ o
= 0 = g O = o o = 5} ° =
= = B o| X © 1 =G Hox| B H x| 9 o
= 0 o = v 35 =] 9] 3 VB3| E © X < 2
= 2 = 2| 2 2 | I 2 = =
@ Z - = 57 )
e8| ge¢g S| 28 Z 2 |29 82l 8 &= 5 e,
=8| &E | &8 A o g &gl g E&| s E
= S == > = s = SIS = = [ = 2
E 5| 88 Bl & = Sl s | 8§ s 5 5| < s
& x| 25 2| Z € S| 2 | &8 28 22 ~ | 2
=5 | aF s | = S| & | g 23| g = Q 53
T < > < o o] out o)
< @ Q 15 o Q o, Q Q S Q < o 2 o =¥
» s | B R | & E Ol % |[F 40 8|4®9%=2|0 S/
ux
MECTOPACTIOI0KECHUE
Ha JIOKYMEHTE.
dopmynsip-oOpazern
JOKYMEHTA. .
OyHKIMK TOKYMEHTA.
IOpunuueckas cuna
JTOKYMEHTA.
2. OcobeHHocTH 2.1. OcHOBHBIE 2 TpanuuuonHas 18 |U3yuenue
COCTaBIICHHS U TPYIIIBI JOKYMEHTOB. HOPMAaTHUBHBIX
oopmnenus HopmaruBHsbie JOKYMEHTOB
OCHOBHBIX JOKYMEHTBI
JOKYMEHTOB rOCYJIapCTBEHHBIX
yIpaBJICHUSI OpraHoB.
OpranuzanuoHHbIe

© PI'YTUC




OENJEPAJIBHOE TOCYJAPCTBEHHOE BIO/IXKETHOE ObPA3OBATEJIbHOE
YYPEXIOEHWME BbICIITETO OBPA3OBAHIA

«POCCUVICKUW TOCYTAPCTBEHHBIVI YHUBEPCUTET

CMK PTYTUC

TYPU3MA V1 CEPBUCA» Aucm 15 us 55
HaumeHnoBanue Tem Buner yaeOHBIX 3aHITHI U OPMBI UX TPOBEICHUS
JICKIIUH, K p p
NMPAKTHYECKHX PABOT, OHTaKTHas paboTa 00yJaroImuxcs ¢ MpenojaBaTeneM
J1abOpaTOPHBIX padoT, 5
Q
cemuHapos, CPO S
. <
. =¢
< = < g @
E & = o
& S 51 (@)
= = > = . = =
HaunmenoBanue e = c< = ol 3 | 2 | =
o g =l E S| 8 | 2| L <
pasaena S = % w3 gl 5 |3 = 5| & = =
= s S | = & = 5 |8 SO ¥ = =
T T B S| = = | & Z S| 8 = @ o
) o = Ol o = o) o = () 1) =
= = B o| X © 1 =G Hox| B H x| 9 o
= 0 o = 9} = 9} a L ‘3 S o § < A
2 a 21 a8 A | & a2 5 4 5 a
o A o o o| © = = o o od O s o H :
SIS ST ol &3 2 & | o' d &8 & &8 & =
= 8 =z Z| E g & 5 |eg EQ2|l g BEL| S =]
S s 9 Bl s E Sl s | 8§ s 5 5| < <
& | 25 20 2 g S| 2 | &8 28 22 ~ | 2
" = a = S| &3 Sl |l qd 22| 75 2| 0 =5
T < o X o) < o g o QO ) et o)
s @ 5 o o, [5) S Y ] o o [= 9
» s | B R | & E Ol % |[F 40 8|4®9%=2|0 S/
JIOKYMEHTBI
MPEAIPUSITHSL.
2.2. 2 2 | KomMmeHTHpOBaHHOE 18 |Uzyuenue
Pacnopsigutenbhbie YTEHUE HOPMaTHUBHBIX
JIOKYMEHTBI JIOKYMEHTOB
MPEAIPUSITHSL.
[Tpukassl o
OCHOBHOM
JESATEIbHOCTH.
Pacnopsixenus,
peteHusi. AKTHI.
CnyxeOHble 1
00BSICHUTENbHBIE
3anucku. CripaBKH.
CnyxeOHbIe

© PI'YTUC




OENJEPAJIBHOE TOCYJAPCTBEHHOE BIO/IXKETHOE ObPA3OBATEJIbHOE
YYPEXIOEHWME BbICIITETO OBPA3OBAHIA

«POCCUVICKUW TOCYTAPCTBEHHBIVI YHUBEPCUTET
TYPVU3MA V1 CEPBUCA»

CMK PTYTUC

Aucm 16 uz 55

HaumeHnoBanue Tem Buner yaeOHBIX 3aHITHI U OPMBI UX TPOBEICHUS

JICKIIUH,

MPAKTHUECKHX PaBoT, KoHnrakTHast paboTa 00yyaronuxcs ¢ mperoiaBareyieM

J1abOpaTOPHBIX padoT, 5
Q
cemuHapos, CPO S
. <
. =¢
o = < g @
E = = o
& S 51 (@)
S & 4 = . 3 &
HaunmenoBanue e = c< = ol 3 | | 5
o g =l E S| 8 | 2| L <
pasjena S = S| = & g = |8 = o| & = 5
=) S = = FlE | @ EQ| ¥ = T
T T B S| = gl EO| & Z S| 8 = @ o
) o = Ol o S| © o = () 1) =
= = B o| X © 1 =G Hox| B H x| 9 o
= 0 o = [ = [ 3 0’3 S o E =] 2
= 2 = 20 8 2 2 | 22| 5 A o a
o A Q O Q o ¥ = Q adq © s o H :
SIS ST ol &3 2 & | o' d &8 & &8 & =
= 8 =z Z| E g & 5 |eg EQ2|l g BEL| S =]
S s 9 Bl s E Sl s | 8§ s 5 5| < <
& x| 25 2| Z € S| 2 | &8 28 22 ~ | 2
" = a = S| &35 Sl |l qd 22| 75 2| 0 =5
S2 8% &l 22 sl 2 2828 8 8sl s |8
» s | B R | & E Ol % |[F 40 8|4®9%=2|0 S/
JIOBEpEHHOCTH.
Texymuit KOHTPOIb 2 IIuceMeHnHsIi onpoc
2.3. 2 | KommenTupoBanHoe Nzyuenue
Nnpopmanmonno- YTEeHUE HOpPMaTHUBHBIX
CIPaBOYHbIE JIOKYMEHTOB
JIOKYMEHTBI.
3. OcobenHoctu 3.1. OcHOBHBIE 1 TpanuuuonHas 16 |U3yuenue
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OENJEPAJIBHOE TOCYJAPCTBEHHOE BIO/IXKETHOE ObPA3OBATEJIbHOE
YYPEXIOEHWME BbICIITETO OBPA3OBAHIA

«POCCUVICKUW TOCYTAPCTBEHHBIVI YHUBEPCUTET
TYPVU3MA V1 CEPBUCA»

CMK PTYTUC

Aucm 17 usz 55

HaumeHnoBanue Tem Buner yaeOHBIX 3aHITHI U OPMBI UX TPOBEICHUS

JICKIIUH,

MPAKTHUECKHX PaBoT, KoHnrakTHast paboTa 00yyaronuxcs ¢ mperoiaBareyieM

J1abOpaTOPHBIX padoT, 5
Q
cemuHapos, CPO S
. <
< = 5 g @
E = = o
S = < = S o
HaumeHnoBanue & = = = ol 2 | % | g ~
2 3 = = ol 8 | g A i~
pasjena S = ®| = & g = |8 x 0| 5 = 5
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JIOKYMEHTOBEJICHUS | TIpaBHUjIa OpTraHU3aluu HOPMaTHUBHBIX
u paboThI ¢ JIOKYMEHTOB.
JOKYMEHT0000pOTa | JOKYMEHTaMH. Pazpaborats
B obpaszenn
roCy/1apCTBEHHbBIX KYpHaAJIbHOU (POpMBI
YUPEXKICHUSIX U perucTpauuu
OpraHu3alugx UCXOAsIIER
KOPPECTIOHICHIIUH.
CocraButh  cxemy
MIOJTHOTO
peapXUBHOTO
OTIMCaHUs u
odopmIIeHus aena.
Pa3paboraTth
VH/IMBUYaJbHYIO

HOMEHKJIaTypy Jel
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OENJEPAJIBHOE TOCYJAPCTBEHHOE BIO/IXKETHOE ObPA3OBATEJIbHOE
YYPEXIOEHWME BbICIITETO OBPA3OBAHIA

«POCCUVICKUW TOCYTAPCTBEHHBIVI YHUBEPCUTET
TYPVU3MA V1 CEPBUCA»

CMK PTYTUC

Aucm 18 uz 55

HaumeHnoBanue Tem Buner yaeOHBIX 3aHITHI U OPMBI UX TPOBEICHUS

JICKIIUH,

MPAKTHUECKHX PaBoT, KoHnrakTHast paboTa 00yyaronuxcs ¢ mperoiaBareyieM

J1abOpaTOPHBIX padoT, 5
Q
cemunapos, CPO g
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KOHKPETHOTO
CTPYKTYpPHOTO
MOJIpa3ACTICHHUS.
Texymuit KOHTpOIB 3 [IpencraBnenue
TPYIIIOBOTO
MPOEKTa
3.2. Opranu3zauus 2 | [IpencraBnenue 20 |M3yucHwue
XpaHeHus JIedl. TPYIIOBOTO HOPMaTHUBHBIX
MpoeKTa JIOKYMEHTOB
3.3. CoBpemeHHOE 1 TpaaunrionHas Nzyuenue
roCyJ1apCTBEHHOE HOPMaTHUBHBIX
peryiupoBaHue JIOKYMEHTOB
JIeJIONPON3BO/ICTBA B
P®.
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OENJEPAJIBHOE TOCYJAPCTBEHHOE BIO/IXKETHOE ObPA3OBATEJIbHOE
YYPEXIOEHWME BbICIITETO OBPA3OBAHIA

«POCCUVICKUW TOCYTAPCTBEHHBIVI YHUBEPCUTET
TYPVU3MA V1 CEPBUCA»

CMK PTYTUC

Aucem 19 us 55

HaumeHnoBanue Tem Buner yaeOHBIX 3aHITHI U OPMBI UX TPOBEICHUS

JICKIIUH,

MPAKTHUECKHX PaBoT, KoHnrakTHast paboTa 00yyaronuxcs ¢ mperoiaBareyieM

J1abOpaTOPHBIX padoT, 5
Q
cemunapos, CPO S
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Texymuit KoHTpOIB 4 Hrorosoe
TECTUPOBAHUE
Koncynprarmm 2

ITpomexxyTounas
aTTecTanus — 2 Jyaca
3a4eT C OIICHKOU

© PI'YTUC




OENJEPAJIBHOE TOCYJAPCTBEHHOE BIO/IXKETHOE ObPA3OBATEJIbHOE

YYPEXIOEHWME BbICIITETO OBPA3OBAHIA

«POCCUVICKUW TOCYTAPCTBEHHBIVI YHUBEPCUTET

TYPU3SMA 1 CEPBVICA»

CMK PTYTUC

Aucem 20 uz 55

st 3a0uHOM dopmMbI 00yUeHHUS:

HaumenoBanune tem
JICKITUH,

MPAKTUYECKHUX padoT,

Bunel yueOHbIX 3aHSATHI U GOPMBI UX POBEICHUS

KonTakTHas paboTa obydaromuxcs ¢ IpenoaBaTesieM

J1a0OpaTOPHBIX padoT, 5
Q
cemuHapos, CPO S
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1. OcHOBHBIE 1.1. ®ysxmum, nenu u | 2 TpaaunronHas 20 [Toaroroska
MOJIXO/IbI K 3aJ1a4M CITykKObI JIOKJIaJIOB o
OpraHu3aluu JOKYMEHTAI[MOHHOTO TEMaM.
JIeTIOTIPOU3BOJICTBA | OOecreYeHust 3aKOHCIIEKTUPOBAT
B YUPEKICHUU yHpaBJeHUs b OCHOBHbIE
TpeboBaHwUs,
MPEIBSBIIEMbIE K
ciyx6e JIOV.
Texyuuit KoHTpOIB 1 O6cyxnenue
JIOKJIaJIOB
1.2. JlIokyMeHT. Pa3BepuyTas Gecena Uzyuenue
PexBu3uT noxymeHra. HOPMaTUBHBIX
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OENJEPAJIBHOE TOCYJAPCTBEHHOE BIO/IXKETHOE ObPA3OBATEJIbHOE
YYPEXIOEHWME BbICIITETO OBPA3OBAHIA

«POCCUVICKUW TOCYTAPCTBEHHBIVI YHUBEPCUTET
TYPVU3MA V1 CEPBUCA»

CMK PTYTUC

Aucm 21 uz 55

HaumeHnoBanue Tem Buner yaeOHBIX 3aHITHI U OPMBI UX TPOBEICHUS

JICKIIUH,

MPAKTHUECKHX PaBoT, KoHnrakTHasi paboTa 00y4arommxcs ¢ mpernoiaBaresieM

J1abOpaTOPHBIX padoT, 5
Q
cemuHapos, CPO S
. <
< = 5 g @
= = = = S ©
X
HaumeHoBaHnue S = = = 2| 3 |3 <| & &
= el = = o = = .
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= S s | = E Sl E 1S | Eg| g = =
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= 2 = 2| 2 2 | I 2 = =
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] = = = S F e d Eg| 8 F | &2
E 5| 88 Bl & = Sl s |8 S e8| 5 s5| < s
5 = = 4 = ; = = ) = & 5 = g" q =
=5 | aF s | = S| & | g 23| g = Q &
T < > < o o] out )
< @ Q 15 o Q o, [P Q < o Q < o Q o [= 9
» < | B = | 8 B OB |FJd B e~ B 2|0 S}
CocTaB peKBH3HTOB, JIOKYMEHTOB
ux
MECTOPACTIOI0KECHHUE
Ha JIOKYMEHTE.
dopmynsip-oOpazern
JOKYMEHTA. .
OyHKIMK TOKYMEHTA.
IOpunuueckas cuna
JIOKYMEHTA.
2. OcobeHHocTH 2.1. OcHOBHBIE 2 TpanuuuonHas 18 Nzyuenue
COCTaBIICHHS U TPYIIIBI JOKYMEHTOB. HOPMAaTUBHBIX
oopmnenus HopmaruBHsbie JOKYMEHTOB
OCHOBHBIX JOKYMEHTBI
JIOKYMEHTOB rOCYJIapCTBEHHBIX
yIpaBJICHUSI OpraHoB.

© PI'YTUC




OENJEPAJIBHOE TOCYJAPCTBEHHOE BIO/IXKETHOE ObPA3OBATEJIbHOE
YYPEXIOEHWME BbICIITETO OBPA3OBAHIA

«POCCUVICKUW TOCYTAPCTBEHHBIVI YHUBEPCUTET

CMK PTYTUC

TYPVISMA " CEPBUCA» Aucm 22 us 55
HaumeHnoBanue Tem Buner yaeOHBIX 3aHITHI U OPMBI UX TPOBEICHUS
JICKIIUH, K p p
MPAKTHUECKHX PaBoT, OHTaKTHast paboTa 00YUArOILIMXCS C MPEIOIaBaTeNIeM
J1abOpaTOPHBIX padoT, 5
Q
cemuHapos, CPO S
. <
. =
< = < g @
= = X e S ®
= = = gé =
HaunmenoBanue e T o = ol 3 | 3 | =
e g = = o| 8 | & I I~
azJeiia = Q o) ol B = =
e 2 |Eg 1 3506 | g8l g g E
T = = [a°] . [a~] ) % jesl
S g = 51 82 5108 | & | 8 & 5 g o
= | g5 2l 5§ El 5|8 |55/ 8588 |2
= 8 = 2 @ 2 ®| & |z 22| 5 8 5| F a
o A/ o o ol 2 % ;oQ,zogmog:‘( g
B 8 o T ) ST 4 o od &8 5 &8 = B
= 2 | EE gl OB 2 o E |e g B8l g BS| E
S s 9 Sl e = fl s |88 s s 5 = B| < )
E = | 2 E = | 57 28| 3 22 ~ =
= l:[ = X & =~ o o Q O o 2,
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» s | B E (=] IS I= Ol B9 |8 8|69 =0 S
OpranuzanuoHHbIe
JIOKYMEHTBI
MIPEAMPHUSITHS.
2.2. 2 | KommentupoBanHoe 18 N3yuenune
PacniopsimutensHbie YTCHHUE HOPMAaTUBHBIX
JIOKYMEHTBI JIOKYMEHTOB
MIPEATPHSITHSL.
ITpuxka3zsl no
OCHOBHOM
NeSTEIbHOCTH.
Pacnopsixenus,
peteHusi. AKTHI.
CnyxeOHble 1
00BSICHHUTEIILHBIC
3anucku. CripaBKH.
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OENJEPAJIBHOE TOCYJAPCTBEHHOE BIO/IXKETHOE ObPA3OBATEJIbHOE
YYPEXIOEHWME BbICIITETO OBPA3OBAHIA

«POCCUVICKUW TOCYTAPCTBEHHBIVI YHUBEPCUTET

CMK PTYTUC

TYPVISMA " CEPBUCA» Aucem 23 us 55
HaumeHnoBanue Tem Buner yaeOHBIX 3aHITHI U OPMBI UX TPOBEICHUS
JICKIIUH, K p p
NMPAKTHYECKHX PABOT, OHTaKTHas paboTa 00yJaroImuXxcs ¢ MpernojaBaTeneM
J1abOpaTOPHBIX padoT, 5
Q
cemuHapos, CPO S
. <
. =¢
< = < g @
= = X e S ®
= = = g &
HaunmenoBanue e = o = ol 3 | 3 | =
o 3 = = | 8 |E 20 ©
pasacia 5 = S| = I 2l = 18 = 0| & = =
= S s | = E Sl E 1S | Eg| g = =
T T B S| = = | & Z S| 8 = @ 5
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SIS ST o &8 2 & | o qd &8 & &8 & &
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» < | B = | 8 B OB |FJd B e~ B 2|0 S}
CiyxeOHBIE
JIOBEPEHHOCTH.
Texymuit KOHTPOIb 2 IIuceMeHnHbIi onpoc
2.3. 1 | KomMmeHTHpOBaHHOE Nzyuenue
Nnpopmanmonno- YTEeHUE HOPMAaTUBHBIX
CIPaBOYHbIE JIOKYMEHTOB
JIOKYMEHTBI.
3. OcobenHoctu 3.1. OcHOBHBIE 1 TpanuuuonHas 16 Wzyuenune
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OENJEPAJIBHOE TOCYJAPCTBEHHOE BIO/IXKETHOE ObPA3OBATEJIbHOE
YYPEXIOEHWME BbICIITETO OBPA3OBAHIA

«POCCUVICKUW TOCYTAPCTBEHHBIVI YHUBEPCUTET
TYPVU3MA V1 CEPBUCA»

CMK PTYTUC

Aucm 24 uz 55

HaumeHnoBanue Tem Buner yaeOHBIX 3aHITHI U OPMBI UX TPOBEICHUS

JICKIIUH,

MPAKTHUECKHX PaBoT, KoHnrakTHasi paboTa 00y4arommxcs ¢ mpernoiaBaresieM

J1abOpaTOPHBIX padoT, 5
Q
cemuHapos, CPO S
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JIOKYMEHTOBEJICHUS | TIpaBHUjIa OpTraHU3aluu HOPMAaTUBHBIX
u paboThI ¢ JIOKYMEHTOB.
JOKYMEHT0000pOTa | JOKYMEHTaMH. Pazpaborats
B oOpa3zery
roCcyJapCTBEHHBIX KypHaJTLHOM
YUPEKICHUAX U (bopMbI
OpraHu3aIMsIX perucrpanuu
HUCXOISIIEN
KOPPECTIOHICHITNH.

CocTaButh CcXeMy
MIOJTHOTO
IpeIapXUBHOTO
OIMCaHUS "
odopmiieHus aena.
Pa3paboraTh
WHIUBUIYATBHYIO
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OENJEPAJIBHOE TOCYJAPCTBEHHOE BIO/IXKETHOE ObPA3OBATEJIbHOE
YYPEXIOEHWME BbICIITETO OBPA3OBAHIA

«POCCUVICKUW TOCYTAPCTBEHHBIVI YHUBEPCUTET

CMK PTYTUC

TYPU3MA V1 CEPBUCA» Aucm 25 us 55
HaumeHnoBanue Tem Buner yaeOHBIX 3aHITHI U OPMBI UX TPOBEICHUS
JICKIIUH, K p p
MPAKTHUECKHX PaBoT, OHTaKTHast paboTa 00YUArOILIMXCS C MPEIOIaBaTeNIeM
J1abOpaTOPHBIX padoT, 5
Q
cemuHapos, CPO S
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HOMEHKJIATYpy e
KOHKPETHOTO
CTPYKTYPHOTO
noJipa3esieHusl.
Texymuit KOHTpOIb 3 [IpencraBnenue
TPYIIIOBOTO
MPOEKTa
3.2. Opranu3zauus 1 | IlpeacraBnenue 20 N3yuenue
XpaHeHUs JIeTl. TPYMIIOBOTO HOPMATHUBHBIX
MpoeKTa JIOKYMEHTOB
3.3. CoBpemeHHOE 1 TpaaunronHas Nzyuenue
roCyJ1apCTBEHHOE HOPMaTUBHBIX
perynupoBaHue JIOKYMEHTOB
JIeJIOTIPON3BOJICTBA B
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OENJEPAJIBHOE TOCYJAPCTBEHHOE BIO/IXKETHOE ObPA3OBATEJIbHOE
YYPEXIOEHWME BbICIITETO OBPA3OBAHIA

«POCCUVICKUW TOCYTAPCTBEHHBIVI YHUBEPCUTET

CMK PTYTUC

TYPVISMA n CEPBV[CA» Aucem 26 uz 55
HaumeHnoBanue Tem Buner yaeOHBIX 3aHITHI U OPMBI UX TPOBEICHUS
JICKIIUH, K 5 5
NMPAKTHYECKHX PABOT, OHTaKTHas paboTa 00yJaroNIMXCS C MPETNoAaBaTeeM
J1abOpaTOPHBIX padoT, 5
Q
cemunapos, CPO S
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POD.
Texymuit KoHTpOIB 4 Hrorosoe
TECTUPOBAHUE
Koncynprarmm 2
IIpomexyrouHas
arrecramus — 2 Jaca
3a4ET C OLICHKOU
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OrE0YBNO

OEJEPAJIbBHOE TOCYOJAPCTBEHHOE BIO/IKETHOE OBPA3OBATEJ/IBHOE
YYPEXXIEHME BbICIITETO OBPA30OBAHVIA

«POCCUUCKUW TOCYTAPCTBEHHBIVI YHUBEPCUTET
TYPU3MA 1 CEPBVICA»

CMK
PIYTUC

Aucm 27 uz 55

6. [lepevyenn yueOHO-MeTOANYECKOT0 0OecnieYeHHs 1JIsl CAMOCTOSITEIbHOM PadoThI
00y4aroIUXCH M0 JUCHHUILIMHE (MOTYJII0)

JIJist caMOCTOSITEIBHON pa0bOTHI IO AUCHIUTIINHE 00YJarOIIUecs UCTIONB3YIOT CIICIYOIIee
y4eO0HO-METOIMYECKOe 00CCIICUCHHE

Ne | Tema, TPyA10eMKOCTH B Y4eOHo-MeTOAMYECKOE 00ecTIeUeHue
n/ | akaja.d., OUHasi/3a09Has
n
1 JlokyMeHTHUpOBaHuUE 1.JIOKyMEHTHpPOBAHUE YIPABICHUYECKON JEATEIbHOCTH:
yIPaBJICHYECKOU Yyebnoe mocodbue / H.IT. Kprokosa. - M.: UH®PA-M, 2014. -
nesrenpHOCTH: 8/14/20 Pexum JOCTYTIA:
2 | JlokyMeHTalMmoOHHOE http://znanium.com/catalog.php?bookinfo=432033
o0ecrieueHure yrpaBieHUs 2.  JloKyMeHTalMOHHOE  oOOecHeueHue  yIpaBICHUS
(1eoTIpOU3BOJICTBO): (menomponsBoncTBO): Yueb. moc. / T.A. beikoBa u ap. - 2
8/18/18 u3M., nepepad. u gomn. - M.: HUL] Uudpa-M, 2013. - Pexxum
3 JIOKyMEHTAI[HOHHOE noctyna: http://znanium.com/catalog.php?bookinfo=390575
o0ecrieueHue yrpapJeHust 3.  JloxymeHTanumoHHoe  oOecliedeHHe  YIpaBlICHUs
nepconanom:6/18/18 nepconaigoM: Yuebnoe mocodbue / P.E. Bymar. - M.: HUILI
4 KOH(i)I/II[eHI_[I/IaHBHOG I/IH(DPA-M, 2015. Pexum A0CTyIla
nenonpounsBoacTBo6/16/1 | http://znanium.com/catalog.php?bookinfo=488066
6 4.T.A. I'yryea KonduaenuunansHoe AeTOMPOU3BOACTBO. -
5 JIOKYMEHTaIOHHOE M.: Anspa-M: HULL Uuadpa-M, 2012.: DbC Znanium. com
obecriedeHue ympapjieHus | PexnM JOCTYyTa:
HErOCY/IapCTBEHHBIX http://znanium.com/catalog.php?item=bookinfo&book=26548
opranuzanuii: 6/20/20 3
5.  JlokyMeHTanMoHHOe  oOecHedyeHue  yrnpaBiICHUS
HErocyJ1IapCTBEHHBIX OpraHH3aIlvii: YueOHoe
nocobue/beikoBa T. A., Cankuna JI. B., 2 u3n., nepepab. u
porn. - M.. HUII HMH®OPA-M, 2015 Pexum nocrtyna
http://znanium.com/catalog.php?bookinfo=468884

7. ®OH/ OLIEHOYHBIX CPeCTB /sl IPOBeJAeHUs TeKyllel U POMeKYTOYHON aTTecTalluu
o0yyarommxcs Mo JMCHUIIHHE (MOYJII0)

7.1. IlepeyeHb KOMIIETEHI M ¢ yKa3aHHEM 3TanoB UX (OPMHUPOBaHHS B polecce
0CBOCHUS 00pa30BaTEJIbHON MPOrPpaMMbl

No | Ununex | Copeprxanue Paznen B pesynbraTe uzydenus pasaena AUCIUILUINHEI,
TIIT C KOMIICTCHIIN N JUCHUIIIINHBI, O6eCHeLII/IBaIOIlI€1"O (bOpMI/IpOBaHI/IC KOMIICTCHIINN
Komrie | (WM ee 4acTH) obecrieunBaro | (WM ee 9acTh) 0OyUJaIONUICS TOJDKEH:
- -II[UH TAIIbI 3HATh YMETh BJIAJIETh
TEHIIH dbopmupoBaHU
u e
KOMIIETEHIINU
(unu ee
YacTH)
1 OIIK- | BimamenueMm 1. OcuoBubele | Ocobennoct | CocTaBiIsITh prueMaMu
1 HaBBIKAMHU HOJIXOJTBI K M YCTHOM U | pa3IUyYHbIC BUBI | YCTHOTO
MIOWCKA, aHAJIN3a | OPTaHU3alMM | MIUCHMEHHOM | JENIOBBIX MTUCEM, | W3JIOKECHHUS
u JICJIOTIPOU3BO | JICTIOBOM BECTH JICJIOBYIO | pPa3HOXapakTep
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http://znanium.com/catalog.php?bookinfo=432033
http://znanium.com/catalog.php?bookinfo=390575
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http://znanium.com/catalog.php?item=bookinfo&book=265483
http://znanium.com/catalog.php?item=bookinfo&book=265483
http://znanium.com/catalog.php?bookinfo=468884

OrE0YBNO

OEJEPAJIbBHOE TOCYOJAPCTBEHHOE BIO/IKETHOE OBPA3OBATEJ/IBHOE

YYPEXXIEHME BbICIITETO OBPA30OBAHVIA

W «POCCUUCKUW TOCYTAPCTBEHHBIVI YHUBEPCUTET

CMK
PIYTUC

TYPU3MA V1 CEPBUCA»

PryTuC Aucm 28 us 55
UCIOJb30BaHUs | JICTBA B KOMMYHHUKA | MEPETHUCKY, HOTO
HOPMATHUBHBIX U | YUPEXKACHUU | LU, YMETh MaTepuia,
MIPABOBBIX 2. npaBuia MPUMEHSATH TapMOHUYHO
JIOKYMEHTOB B OcoOenHoctd | OPOPMIIEHH | MOJTyYEHHbBIE CTPOUTH
cBoeH COCTaBJICHUS | 5 3HAHUA yOexIaromyro
npodecCHoHaNbH | U JIOKYMEHTOB peusb,

o opopMIICHHST | JCIIOBOM HaBBIKAMH

JeSITeIbHOCTH OCHOBHBIX HEePENICKH MOJTOTOBKU
JOKYMEHTOB TEKCTa
yHpaBIeHUs

[1K-8 | Branenuem 2. - OCHOBHbIE

HaBBIKAMH Oco0OeHHOCTH | MTOHATHA U

JOKYMEHTAQJIBHOT | COCTaBJICHHS | KaTeropuu

0 oopmIeHHs u nporiecca

peleHuii B oopmieHHsT | TPUHATHUSA

yIpaBlIeHUH OCHOBHBIX yIpaBiieHYe

OTIepaLMOHHON JOKYMEHTOB | CKHX

(TPOM3BOJCTBEH | YIpaBJICHHUS PELICHH.

HOM)

eSTENBHOCTH 3.0cobennoct - IPUMEHSTh HaBBIKAMU

opraHu3aLHit u OpPraHU3aIlIOHHO | HAXOIUTh

npy BHeApennn | AOKYMEHTOBE - OpraHU3aIMOH

TeXHONIOrHYecky | ACHHA H yIpaBJIeHYEeCKUE | HO-

X, PO/YKTOBBIX JIOKYMEHTO000 pelieHus B yIpaBIeHIECK

MHHOBAIHii wym | OPOTa B npogecCHOHaNbH | Ue PEelICHHs B

opranusaumonn | TOCYAApCTBeH O e TEIIbHOCTH HpO(})eCCI/IOHaH

BIX M3MEHEHMI HBIX bHOU
YUPEXKIESHUSIX JIESITEIIbHOCTH
u Y TOTOBHOCTb
OpraHu3aIHIX HECTH 32 HUX

OTBETCTBEHHOC
Th
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OrE0YBNO

OEJEPAJIbBHOE TOCYOJAPCTBEHHOE BIO/IKETHOE OBPA3OBATEJ/IBHOE

YYPEXXIEHME BbICIITETO OBPA30OBAHVIA

W «POCCUUCKUW TOCYTAPCTBEHHBIVI YHUBEPCUTET

CMK
PIYTUC

TYPU3MA V1 CEPBUCA»
PryTuC Aucm 29 us 55
IIK-11 | Bragenuem 2. MPUHIMIIBI

HaBBIKAMH OcobeHHoCcTH | GYHKITMOHU

aHaym3a COCTaBJICHUSI | pOBaHUU

uHpOpMaIH 0 u CHCTEMBI

¢dbyHKIIOHUpPOBa | OhOpMIICHUST | BHYTPEHHET

HHUH CHUCTEMBI OCHOBHBIX 0

BHYTPEHHETO JOKYMEHTOB | JJOKyMEHTOO

JIOKYMEHTO000PO | yIIpaBJICHUS oopora

Ta OpraHu3aluy, OpraHu3aIu

BeJeHus 0as3 u

JTAHHBIX 110

pa3InYHbIM

MOKa3aTeNsIM U

(dbopmMupoBaHUs

WH(POPMAITMOHHO

ro o0ecreYeHHs

YYaCTHUKOB

OpraHU3aIOHH

BIX TIPOEKTOB.
3.0cobenHoct BecTHu 0a3bl HaBbIKaMU
u JTAHHBIX TI0 aHaymM3a
JIOKYMCHTOBE pa3InYHbIM UHPOPMALIUHU O
JCHUS U MoKa3aTessiM 1 (GYHKIIMOHUPO
JIOKYMEHTO000 ¢dbopmMupoBaHus | BaHUU
opora B UH(QOPMAIMOHHO | CHCTEMBI
rOCyAapCTBEH ro 00ecrevyeHusi | BHYTPEHHETO
HBIX YYaCTHUKOB JIOKYMEHT0000
YUPEKICHUIX OpraHu3allOHH | pOTa
u BIX TIPOEKTOB OpraHu3aluu
OpraHu3aIMsIx

[1K-20 | Bnagenuem 2. ®opMupoBaTh

HaBBIKAMU OcobeHHOCTH HOMEHKJIATypy

MOJITOTOBKH COCTaBJICHUS HOBBIX

OpraHu3aIMoOHH | U npeANpPUHUMATE

BIX U odopmieHus JBCKUX CTPYKTYP

pacropsAUTENbH | OCHOBHBIX

BIX JIOKYMEHTOB, | JOKYMEHTOB

HEOOXOTUMBIX yIpaBIICHUS

JUTSL CO3JIaHHS

HOBBIX

npeANpUHUMATE

JBCKUX CTPYKTYP

© PI'YTHUC




OrE0YBNO

PryTuC

OEJEPAJIbBHOE TOCYOJAPCTBEHHOE BIO/IKETHOE OBPA3OBATEJ/IBHOE
YYPEXXIEHME BbICIITETO OBPA30OBAHVIA

W «POCCUUCKUW TOCYTAPCTBEHHBIVI YHUBEPCUTET

CMK
PIYTUC

Aucm 30 uz 55

TYPU3MA V1 CEPBUCA»
3.0cob6ennoct | I0Y
Hu HEO00XO0INM
JIOKyMEHTOBE | BIX IS
JICHUS U CO3aHHS
JIOKYMEHTO00 | HOBBIX
opoTa B MIpeIIPHHA
TOCY/IapCTBEH | MaTeIbCKUX
HBIX CTPYKTYP
YIPEKISHUIX
u
OpraHu3aIHsIx

HaBBIKAMU
[IOJAITOTOBKHU
OpraHU3aIMOH
HBIX U
pacropsauTe
BHBIX
JIOKYMEHTOB,
HEOOXOIMMBIX
IUIA CO3IaHUs
HOBBIX
npeAnpUHUMAT
€JIbCKUX
CTPYKTYP

7.2. Onucanue nokasareJieil 1 KpuTepueB OLCHUBAHUS KOMIIETEHIMI Ha Pa3HbIX 3Tanax
ux (opMUpoOBaHMS, ONUCAHNE KA OIleHUBAHUS

PesyabraTt 00yuenus | Ilokasarenn Kpurepuii JTan ocBOeHUs!
10 JMCHUIIMHE OLICHMBaHUS OLICHMBAHHS KOMIICTCHIIUH
Crynent
MPOJIEMOHCTPUPOBAT
3HaHME  OCOOEHHOCTH
3HaHHe  OCOOEHHOCTH o .
. N YCTHOH M NHCHMEHHOH
YCTHOM W HNHCbMCHHOU o
. b1 (SN (0):10) 1
JIeTIOBOM
KOMMYHUKAIINH,
KOMMYHUKaI1U,
npaBuia  0OpMIICHUS
npaBwia  o0hOpMIICHHS N
. JOKyMEHTOB  JI€JIOBOM
JOKyMEHTOB  JIeJIOBOIA
MIEPETINCKHU. 3aKpeIUIeHHE BIIAICHUS
HEPETNCKHU.
JlemoHCcTpHpyeT HaBBIKAMH IIOMCKa,
YMenue COCTaBJIATh
Pedepuposanue, yMeHHe COCTaBJISATh | aHAJIH3a u
pas3IuuHbIe BUJIBI
TCCTI/IpOBaHI/Ie, pa3JIMYHbIC BUJBI | UCITOJIb30BAaHUA
JIETIOBBIX TIHMCEM, BECTH
peuicHue JACJIOBBIX MHUCEM, BECTU | HOPMATHUBHBIX u
JICTIOBYI0  TIEPEITUCKY, .
CUTYaI[HIOHHON JETIOBYI0  TIEPEIUCKY, | IPABOBBIX JOKYMEHTOB
YMETh IIPUMEHSATH N
3a71a4 yMeTb NPUMEHSTH | B cBoei
IMOJIYUYCHHBIC 3HAHUA. o
MOJTyYeHHbIE  3HAHHUA. | MIPOPEeCcCHOHATLHOM
Binanenne  npuemamu
CryneHt JeSITeIbHOCTH.
YCTHOTO U3JIOKEHHS
JEMOHCTPHPYET
pa3HOXapaKTEPHOTO
BIAJICHUE  IpPHEMaMHU
Marepunia, TapMOHUYHO
YCTHOTO U3JI0KEHHS
CTPOUTH YOEKIAIOIIYIO
pa3HOXapaKTEePHOTO
peub, HaBbIKAMHU
Marepuwia, TapMOHUYHO
HOATOTOBKHU TEKCTA.
CTPOUTHh YOEKIAIOUTYIO
peub, HaBbIKAMHU
MOJITOTOBKH TEKCTA.
3HaHMe OCHOBHBIX | TecTupoBanue, Crynent UCTIONIb30BaHHE
HNOHATUH M KaTeropuil | yCTHBIH OIIpOC, | MPOJEMOHCTPUPOBAT BIAJICHUSI  HaBBIKAMH
nporecca NPUHATHUS | pelleHne 3HaHME OCHOBHBIX | JOKyMEHTaJIbHOI'O
YIIPaBIEHYECKUX CUTYal[IOHHBIX HNOHATUH M KaTeropuil | obopMIIeHUs peleHuit
pELICHUI. 3a1ad, npolecca IPUHATHSL | B yIpaBIe€HUU
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OEJEPAJIbBHOE TOCYOJAPCTBEHHOE BIO/IKETHOE OBPA3OBATEJ/IBHOE
YYPEXXIEHME BbICIITETO OBPA30OBAHVIA

«POCCUUCKUW TOCYTAPCTBEHHBIVI YHUBEPCUTET

TYPU3MA 1 CEPBVICA»

CMK
PIYTUC

Aucm 31 uz 55

Ymenue MPUMEHSTH
OpraHU3alMOHHO-
yIpaBJICHYECKUE
peleHus B
npoecCuOoHaTbHON
NeSITeTbHOCTH.
BrnameHne — HaBBIKAMH
HAXOJIUTh
OpraHU3aIMOHHO-
yIpaBJICHYECKUE
pelLeHus B
npodeccuoHaIbHON
JeSITeTIBHOCTH u
TOTOBHOCTh HECTH 3a
HHUX OTBETCTBEHHOCTb.

JIeTIOBast Urpa

yIPaBICHYECKUX
pelIeHui.
HemMoHcTpupyeT
yMEHUE IIPUMEHSTh
OpTaHU3alMOHHO-
yTpaBlIeHIECKHE
pereHus B
npodeccnoHaTbHON
nesitenbHOCTH. CTyIEHT
JIEMOHCTPHPYET
BJIaJICHHC HaBBIKAMU
HaxXxoJUTh
OpraHU3alMOHHO-
yIpaBJICHYECCKUE
pereHus B
npodecCHOHATBHOM
JeSITeTbHOCTH "
TOTOBHOCTh HECTH 3a
HUX OTBETCTBEHHOCTb.

OIepaluoOHHON
(TIpoU3BOICTBEHHOM)
JIeSITETbHOCTH
OpraHu3anuii
BHEJIPEHUU
TEXHOJIOTHYECKHX,
MPOJTYKTOBBIX
WHHOBaIUN
OpraHU3aIMOHHBIX
M3MEHECHU.

npu

i

Crynent

IPOJIEMOHCTPUPOBAII
3HaHue MIPUHITUIIOB 3HaHUe MPUHIUIIOB
(YHKIMOHUPOBAHUS (YHKIIMOHUPOBAHUS
CHCTEMbl BHYTPEHHETO CHCTEMbl BHYTPEHHETO | 3aKpeIjIeHHE BIaJCHUs
JOKyMEHT0000poTa JOKyMEHT0000pOoTa HaBbIKaMH aHanM3a
OpraHM3aI|u. OpraHM3aIHH. nHpopmanuu 0
YMmenue BecTH 0a3bl JleMoHCTpHpYeT (GYHKIIMOHUPOBAHUH
JAHHBIX M0 Pa3IUYHBIM yMeHHME BeCTH 0a3bl | CHCTEMBl BHYTPEHHEro
MOKa3aTeNsiM u | TectupoBanue, JAHHBIX MO Pa3JIUYHbIM | JJOKyMEHTOOOOpOTa
(dbopmMupoBaHUs YCTHBIN OIIpOC, | TIOKa3aTeNsIM U | OpraHu3aly, BEICHUS
UH()OPMAIIMOHHOTO pelieHue (dopmHpoBaHUs 6a3 JTAHHBIX 1o
obecrieueHus CUTYallMOHHBIX MH(POPMALIMOHHOTO pas3INYHBIM
YYaCTHUKOB 3ajad, obecrieueHus MOKa3aTessiM u
OpraHU3alIOHHbIX JIeNI0Bast Urpa YYaCTHUKOB (dbopmMupoBaHUs
IPOEKTOB. OpraHU3alMOHHBIX MH(QOPMALMOHHOTIO
Bnanenne — HaBBIKAMHU IIPOEKTOB. CryneHr | obecnieueHus
aHanu3a UH(pOpMaLUU O J€MOHCTPHUPYET YYaCTHUKOB
(GYHKIIMOHUPOBAHUH BJIAJICHUE  HABBIKAMH | OPraHU3allMOHHBIX
CHCTEMBI BHYTPEHHETO aHann3a MHGOpPMAIMK O | IPOEKTOB
JIOKYMEHT0000pOoTa (YHKIMOHUPOBaHUN
OpraHu3aIH CHCTEMBl BHYTPEHHETO

JIOKYMEHT0000poTa

OpraHu3aIyy.
3HaHue J0Y, CryneHr 3aKpeIICHUE BIIaJCHUs
HEOOXOIUMBIX s | TectupoBaHue, IIPOAEMOHCTPUPOBAI HaBBIKAMU IOJITOTOBKU
CO3J1aHMs HOBBIX | YCTHBIN OIIpOC, | 3HAHUE JOYVY, | opraHu3alMOHHbIX U
NpeANPUHUMATENbCKUX | pEIlEeHHE HEO0XOUMBIX JUIs | pacTiopsAUTENbHBIX
CTPYKTYD. CUTYal[IOHHBIX CO3JJaHUS HOBBIX | IOKYMEHTOB,
YMeHue QopMupoBaTh | 3a/ad, eJI0Bas Urpa | MPEIIPUHUMATENBCKUX | HEOOXOAUMBIX ISt
HOMEHKJIATypy  HOBBIX CTPYKTYD. CO3JaHUs HOBBIX
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OrE0YBNO

OEJEPAJIbBHOE TOCYOJAPCTBEHHOE BIO/IKETHOE OBPA3OBATEJ/IBHOE CMK
YYPEXXIEHME BbICIITETO OBPA30OBAHVIA

i _ B.
“‘@J «POCCNUNCKUN TOCYOJAPCTBEHHbBIVI YHUBEPCUTET
TYPU3MA V1 CEPBUCA»

PIYTUC

Aucm 32 uz 55

MpEeaNPUHUMATETBCKUX
CTPYKTYP.

Bianenue HaBBIKAMH
MMOATOTOBKH
OpTaHU3aIMOHHBIX 5

HemMoHcTpupyer

yMeHue (QopMHUpPOBaATh
HOMEHKJIATYpy  HOBBIX
MpeANPUHUMATEIBCKUX

CTPYKTYD. CryneHt

MpeaNPUHUMATETECKUX
CIPYKTYp

pactopsANTeIHbHBIX JIEMOHCTPHPYET

JIOKYMEHTOB, BIIaJ€HHE HaBBIKAMH

HEOOXOIUMBIX TS IIOITOTOBKH

CO3JaHUs HOBBIX OpTraHU3AIMOHHBIX u

MpeITPUHUMATETHCKUX pacmopsIAUTENbHBIX

CTPYKTYP JIOKYMEHTOB,
HEOOXOIUMBIX IS
CO37aHNs HOBBIX
peITPUHAMATENbCKIX
CTPYKTYP.

Kpurtepnu u mkana oneHUBaHUsI 0OCBOCHHS 3TANIOB KOMIIeTeHIMIT Ha
NPOMEKYTOYHOM aTTecTAlUM

B kauecTBe BHYTpEHHEH IIKajbl TEKYIIMX OLEHOK Hcrosb3yerca 80 OamipHas OLIEHKa
o0yJaromuxcsi, Kak TPaBWIO, IO TPEM KPHUTEPUSM: I[OCEHIAEMOCTh, TEKYIIMHA KOHTPOIb
yCIIEBa€MOCTH, aKTUBHOCTb Ha YUEOHBIX 3aHATHSIX.

PelitTunroBas ouneHka oOyyaromuxcst M0 KaXA0W JTUCHUIUIMHE HE3aBUCUMO OT €€ oOIiei
TpynoeMkoctu  (0e3  ydera  pe3ynpTaToB  dk3aMeHa/Au(PGEpeHIIUPOBAHHOTO  3ayeTa)
onpezensercs no 80-OamibHON IHIKajge B KaxaoM ceMmectpe. Pacmpenenenue O6aioB Mexay
BUJAMHU KOHTPOJISI PEKOMEHAYETCsl yCTaHABIMBATh B CIEIYIOIEM COOTHOLIEHUU:

-rioceneHre yueOHbIx 3ausaTui (10 30 6aioB 3a mocemnieHue BCexX 3aHATHI);
-TeKYIIUH KOHTPOJIb ycrieBaeMocTH (10 50 6ayioB), B TOM 4HCIIE:

1 3aganue Texymero koHTpos (0-10 6amtoB)

2 3aganue Tekyuiero KoHTpos (0-10 6amnoB)

3 3anmanue tekyuiero koutpos (0-10 6amios)

4 3ayanme Texyuiero kouTpois (0-15 6amios);

Pe3ynmpTaThl TEKymIero KOHTPOJIS YCIIEBAEMOCTH TIPU BBICTABICHHH OICHKH B XOJIE
IPOMEXYTOUHON aTTECTAllMU CIEIYIOIIMM 00pa3oM.

OneHka «OTIIMYHO» MOXET OBITh BBICTaBJICHAa TOJBKO TIO pe3ysibTaTaM CIaqyd
sK3aMeHa/ T hepeHIPOBAHHOTO 3a4ueTa. ABTOMaTUYECKOe MPOCTABICHUE OILEHKH «OTIMYHO»
HE JIOITyCKaeTCsl.

Ec/iu 1o pe3yJbTaTaM TeKyLero KOHTpoJisi 00y4yaromuiicss HadbpaJ:

71-80 0ann — wuMeeT NPAaBO MOJYYHMTb «ABTOMATOM» «3a4YTEHO» HJH OLEHKY
«XOpOLIO»;
62-70 6a/I0B — WMeeT NMPaBO MOJYYUTh «ABTOMATOM» «3a4YTE€HO» HMJIU OLEHKY

«YHAOBJIETBOPUTEIBHO»;
51-61 6aa1 — o00si3aH cAaBaTh 3a4eT/3K3aMeH;
50 6a/1;10B 1 HMKe — He JOMYCK K 3a4eTy/IK3aMeHY.
TexHonorrsi BBICTABJICHUS MTOTOBOM OIIEHKH, B TOM 4YHCJE IEPEBOJI B UTOTOBYIO S-
OaJTHHYIO IITKATY OLIEHKH OIpeesieTcs CASAYIOIIINM 00pa3oM:
Tabuauna nepeBoja peMTHHIOBBIX 0A/UIOB B HTOTOBYIO 5 — 0AJJIBHYIO OLIEHKY

| baiel | ABTOMaTHuecKas OleHKa | Basue! 3a | O6mmas | Mrorosas orenka
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OrE0YBNO

®EJIEPAJTBHOE TOCYIAPCTBEHHOE BIOI)KETHOE OBPA3OBATEJTbBHOE CMK
= VUPEXIEHVE BBICIITETO OBPA3OBAHVISI PTYTUC
‘!@J «POCCUMCKUN TOCYTAPCTBEHHBIV YHUBEPCUTET
TYPU3MA U CEPBUICA»
PrYTuC Auem 33 uz 55
3a 3a4eT/IK3aMEH | CyMMa
CEMECTp | 3a4TE€HO | 9K3aMEH min max | 6ajuioB
71-80 3auTeHo | 4 (Xopomio) 18 20 89-90 | 4 (xopomio)
91-100 | 5 (oTM4HO)
62-70 3a4TeHo | 3 15 20 77-990 | 4 (xopormio)
(YIOBIETBOPUTEIILHO)
51-61 Jlommyck K 3a4eTy/3K3aMeHy 11 20 62-75 |3
(YIOBIETBOPUTEIILHO)
76-81 | 4 (xoporio)
50n He nonyck k 3a4ery, 3k3aMeHy
MEHee

Buabl cpeicTB onleHUBaHMS, IPUMEHsIEMbIX IIPH IPOBECHUHU TeKYyIIero KOHTPOJIA
U IIKAJbI OLleHKH YPOBHS 3HAHWH, YMEHH i U HABBIKOB NPU BBINOJTHEHUH OTAeIbHbIX
(hopM TekyLIero KOHTPOJIst

Cpedcmeo oyenusanusi — 00KIA0
IIkaJjia oleHKH YPOBHSI 3HAHU, YMEHHI U HABBIKOB NIPH JA0KJIa/1e

Kpurepun onenkn Coaepxanue
Kpurepuii orieHKkr 6a30BOM CUCTEMBI | — CTETIEHb IOHUMAHMSI CTYACHTOM Y4eOHOT0 MaTepuarna;
3HAHUMN! — TeopeTHyYecKasi 000CHOBAHHOCTh PEIICHUH, JIeKaIluX B

OCHOBE 3aMbICJIa U BOILIOLICHHBIX B PE3YJIbTATE;

— Hay4HOCTh MOJX0/1a K PEIICHUIO 331a4K/3a/1aHus;

— BIIQJICHUE TEPMHUHOJIOTHEH;

— JIEMOHCTpAIUsl MHTErpalluyi KOMIIETEHIINH (3aJ105KEHHBIX
Ha JTare 3aJjaHusl Kak pe3yJapTaTa 00ydeHHUs]).

Kputepuii o1ieHKM TBOPUECKOM YaCTH | — OPUTHHAIBHOCTH 3aMBICTIA;

— YPOBECHb HOBU3HBI: KOMOWHAIINS PAaHEE N3BECTHBIX
CIoco0O0B JEATENLHOCTH NP PEIICHUH HOBOM MPOOIEMbI
/mpeoOpa3oBaHKE U3BECTHBIX CIIOCOOOB MPH PELIEHUH
HOBOW MPOOJIEMBI/HOBAS UJIes;

— XapakTep MpeJICTaBICHUS Pe3yJIbTaTOB (HATISTHOCTD,
odopMIIeHHE, TOHECEHHE IO CyIIaTenei u p.)

Kpurepuii orieHkn 6a30BOM CUCTEMBI | — CTETIEHb IOHUMAaHMS CTYACHTOM Y4eOHOTO MaTepuana;
3HAHUU — TeopeThuecKass 000CHOBAHHOCTH PEIICHHIA, JTeKAIINX B
OCHOBE 3aMBbICJIa U BOIUIOIIECHHBIX B PE3YJIBTATE;

— HAYYHOCTH TIOJIX0/Ia K PEIICHHIO 3aaun/3a/1aHus;

— BJIAJICHUE TEPMUHOJIOTHEN;

— JIEMOHCTpAIMs UHTETPAIlMN KOMIIETEHITUH (3aJI0KEHHBIX
Ha JTare 3aJJaHus Kak pe3yJapTaTa 00ydeHHsl).

Kputepuii o1ieHKM TBOPYECKOM YaCTH | — OPUTHHAIBHOCTh 3aMBICTIA;

— YpOBEHb HOBU3HBI: KOMOWHAIIHS PaHEEe N3BECTHBIX
CIocO00B JEATENLHOCTH NP PEIICHUH HOBOU MPOOIEMBI
/mpeoOpa3oBaHUE U3BECTHBIX CITIOCOOOB MIPH PEIICHUN
HOBOW MTPOOJIEMBI/HOBAS UJIES;

— XapakTep MpeJICTaBICHHs Pe3yIbTaTOB (HATISITHOCT,
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29|  OEIEPAJIBHOE T'OCYIAPCTBEHHOE BIO/KETHOE OBPA3OBATE/TbBHOE CMK
a _ VYPEX[IEHVE BBICIIIETO OBPA3OBAHVISI PTYTUC
N «POCCNUNCKUN TOCYOJAPCTBEHHbBIVI YHUBEPCUTET
TYPU3MA V1 CEPBUCA»
PrYTuC Aucm 34 us 55

odopmiieHHe, TOHECEHUE 10 CIyIIaTeNIeH U ap.)

IToxazaTenn oneHKH:

Onenka

1. cooTBeTCTBHE BBICTYIUICHUSI TEME,
MIOCTABJICHHBIM IICJISIM H 33]1a4aM;

2. MoKa3aJl IOHUMAaHKUE TEMbI, YMCHUE
KPUTHYECKOTO aHaM3a WH(OPMAIIHH;
3. TIPOIEMOHCTPUPOBAI 3HAHUE
METOJIOB HM3Y4YCHUST H YMEHHE WUX
HPUMCHSITh;

4, - 0000mun  wHPOpPMALHIO C
MOMOIIBIO TaOJHII, CXEM, PUCYHKOB U
T.JI.;

5. chopmynupoBan
apryMEHTHPOBAaHHBIC BHIBOJIBI,

6. OpUTMHAIBHOCTh U KPEaTHMBHOCTH
IPU IOJITOTOBKE MPE3CHTAIIH

Mmax 10 6aynos

«5», ecmu (9 — 10) Gamnos
«4», eciu (8 — 7) bammoB
«3», eciu (6 —5) GamioB

Cpedcmeo oyenusanusi — nUCbMeHHbILL omeem (onpoc)

IIIkana oueHKH YpPOBHSI 3HAHMI, yMEHHIl M HABBIKOB IIPH IUCbMEHHOM OTBeTe

OlleHKa Kputepuu oneHuBanus Iloka3aTenu oueHMBaAHUS
— MIOJIHO PAaCKPBITO — OO6yyaromuiics
CoJIep>)KaHuE MaTepHuaa; MOKA3bIBACT BCECTOPOHHHE u
- MaTepua U3JI0KeH IyOOKHe 3HAHHUS IPOTPAMMHOTO
rpaMOTHO, B OIIPEACIICHHOMN JTOTUYECKOM Marepuana,
MOCIIe0BATEIHHOCTH; — 3HaHHE OCHOBHOW H
- MIPOJIEMOHCTPUPOBAHO JIOTIOJTHUTEITFHON JINTEPATYPHI;
CHUCTEMHOE U TITyO0OKOE 3HaHHE — MOCJIEIOBATENIbHO U
MIPOrPaMMHOTO MaTepHaa; YEeTKO OTBEYaeT Ha BOMPOCHI OuieTa
- TOYHO HMCTIONb3yeTCs Y JIOTIOJIHUTEIbHBIE BOTIPOCHI;
TEPMHUHOJIOTHS; - YBEPEHHO
- MOKa3aHO YMEHHUE OpUEHTHpPYETCI B  MPOOIEMHBIX
WUTIOCTPUPOBATH TEOPETHUECKUE CUTYAITUSX;
TMTOJIOKCHUS KOHKPETHBIMU TIPUMEPaMH, - JIEMOHCTPHPYET
MPUMEHSITh UX B HOBOU CUTYAIIWH, CIIOCOOHOCTH MIPUMEHSITh
- MIPOJIEMOHCTPUPOBAHO TEOPETUYECKUE 3HAHUS JIJIST aHAIN3a
YCBOCHHE PaHEe N3YUICHHBIX MPAKTUYECKUX CHUTYyallud, JeNaTh
«» COITYTCTBYIOIIUX BOIPOCOB, MPABWJIBHBIE BBIBOJBI, IPOSIBIISCT
c(hOpMUPOBAHHOCTh U YCTOMUHUBOCTH TBOPYECKHUE CIIOCOOHOCTH B
KOMITETEHITNI, YMEHHI U HABBIKOB; [TOHMMAaHHH, U3JI0KEHUU u
- OTBET IIPO3BYyYall WCIIO0Ib30BaHUU MPOrPaMMHOTO
CaMOCTOSITENILHO, 0€3 HaBOAAIINX MaTepuana,
BOIIPOCOB; - MOJITBEPKIAET
- HPOJEMOHCTPUPOBaHA MOJJHOE OCBOCHHUE KOMIIETEHUUM,
CIIOCOOHOCTH TBOPYECKHU IIPUMEHSTH HPETYCMOTPEHHBIX POrPaMMOi
3HAHHUE TEOPUH K PEHICHHUIO
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PryTuC

OEJEPAJIbBHOE TOCYOJAPCTBEHHOE BIO/IKETHOE OBPA3OBATEJ/IBHOE
YYPEXXIEHME BbICIITETO OBPA30OBAHVIA

«POCCUUCKUW TOCYTAPCTBEHHBIVI YHUBEPCUTET
TYPU3MA 1 CEPBVICA»

CMK
PIYTUC

Aucm 35 uz 55

npodecCHOHANBHBIX 3a]1a4;

— MIPOJIEMOHCTPUPOBAHO
3HaHUE COBPEMEHHOM y4eOHON M HAyYHOM
JUTEPaTyphl;

— JOTYIIEHBI OJTHA — JIBE
HETOYHOCTHU MPU OCBEIICHUU
BTOPOCTETICHHBIX BOIIPOCOB, KOTOPHIE
HCIPABJIAIOTCS 110 3aMEYaHUIO

«4»

- BOIPOCHI U3JIATAIOTCS
CHCTEMAaTH3HPOBAHO U MIOCIIEIOBATEIBHO;

- MPOAEMOHCTPUPOBAHO
YMEHHUE aHATM3UPOBATh MaTepPHall, OJHAKO
HE BCE BBIBOJIbI HOCSIT apTyMEHTHPOBAHHBIN
Y I0KA3aTEeJIbHBIN XapaKkTep;

- MPOAEMOHCTPUPOBAHO
YCBOGHHE OCHOBHOU JTUTEPATYPHI.

— OTBET yJIOBJIETBOPSIET B
OCHOBHOM TpeOOBaHMSAM Ha OICHKY «5», HO
IIPH 3TOM UMEET OJIMH U3 HEOCTATKOB:

— a) B U3JIO)KEHUHU JIOTYILIEHbI
HeOoJIbIIKe TTPOOETbI, HE UCKA3UBIIINE
coJiepKaHue OTBETa;

- 0) JOMYIIEeHbI OANH — /IBa
He/I0YeTa IMPH OCBEIICHHH OCHOBHOTO
COJIep>KaHusl OTBETa, UCTIPABIIEHHBIE TIO
3aMeYaHuI0 TPEeroIaBaTes;

- B) JIONYILLEHBI OIINOKA WIH
Oosiee IByX HEI0YETOB TP OCBELICHUU
BTOPOCTETNICHHBIX BOIIPOCOB, KOTOPHIE
JIETKO MCIIPABIISAIOTCS 110 3aMEYaHUIO
peroIaBaTess

- oOyyJaronuics
TOKAa3bIBACT MOJIHOE 3HAHUE

- MIPOTPAMMHOI0
Marepualia, OCHOBHOUN 1

- JIOTIOIHUTEIIFHOM
JUTEPATYPBHI;

- JIaeT IOJIHBIC OTBETHI
Ha TEOPETUUYECKUE BOIPOCHI OMIieTa
1 JIOTIOJIHUTEIbHBIE BOIIPOCHI,
JIOIYCKasi HEKOTOPbIE HETOYHOCTH;

- MPaBUIBHO
MPUMEHSIET TEOPETUUYECKUE
MOJIOKEHUS K OI[EHKE MPaKTHYECKUX
CUTYaLH;

- JEMOHCTPUPYET
XOPOILIHA YPOBEHb OCBOCHUS
MaTepuaia v B LIEJIOM
MOJITBEPKIAET OCBOCHUE
KOMIIETEHIIMM, PELYCMOTPEHHBIX
IpOrpaMMOn

«3»

- HETIOIHO WA
HEIOCIIEI0BATEIFHO PACKPHITO
coJiep>KaHue MaTepuaa, HO MOKa3aHo
oO1iee mMOHMMaHUE BOMIPOca 1
MIPOJIEMOHCTPUPOBAHBI YMEHHSI,
JIOCTATOYHBIE JIJI TaTbHEHIIIErO0 YCBOCHUS
MaTepuana,

- YCBOEHBI OCHOBHBIE
KaTeropuy 10 PacCMaTPHBACMOMY H
JIOTIOTHUTEIHHBIM BOTIPOCAM;

- HMMEJHChH 3aTPyTHEHUS WU
)IOHYHIeHBI OHII/I6KI/I B OHpe}IeHeHI/II/I
HOHHTHﬁ, HCIIOJIBb30BaAHHUHN TepMI/IHOHOFI/II/I,
HCIIPABJICHHBIC MTOCIIC HECKOJIBKUX
HaBOOAIINUX BOHpOCOB;

- HpI/I HCITIOJIHOM 3HAHHUU

- oOyJaronuics
MOKa3bIBaET 3HAHWE OCHOBHOTO

- Marepuaia B oobeme,
HEOO0XOAUMOM JUIsl IPECTOSIIEH
npodeCcCHOHATBHON IEATETLHOCTH;

- IIPH OTBETE HA
BONPOCHI OmiieTa u
JIOTIOJTHUTEIIHHBIE BOIIPOCHI HE
JIOMYCKaeT rpyOBIX OMIUOOK, HO
WCTIBITBIBACT 3aTPY/IHCHUS B
MOCIIEZIOBATEIbHOCTH UX
W3TI0KCHUS;

- HE B MOJIHOW Mepe
JEMOHCTPHUPYET CITIOCOOHOCTh
MIPUMEHSTh TEOPETUUCCKHIE 3HAHUS
JUTsL aHAJTN3a TPAKTHYCCKUX
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29|  OEIEPAJIBHOE T'OCYIAPCTBEHHOE BIO/KETHOE OBPA3OBATE/TbBHOE CMK
a _ VYPEX[IEHVE BBICIIIETO OBPA3OBAHVISI PTYTUC
N «POCCNUNCKUN TOCYOJAPCTBEHHbBIVI YHUBEPCUTET
TYPU3MA V1 CEPBUCA»
PrYTuC Aucm 36 us 55

TEOPETUYECKOI0 MaTepHalla BbISBICHA
HEJOCTaTOYHAas
c(hOpMUPOBAHHOCTHKOMIICTCHIIUN, YMEHUH
Y HaBBIKOB, CTY/ICHT HE MOXET IPUMEHUTh
TEOPHIO B HOBOM CUTYallUH,

- IIPOJIEMOHCTPUPOBAHO
YCBOEHUE OCHOBHOM JIMTEPATYPHI

CUTYaLHi;

— MTOATBEPKIAET
OCBOCHHE KOMITCTCHITHM,
MPEyCMOTPEHHBIX TPOrPaMMON HA
MUHUMAJIbHO JOIYCTUMOM YPOBHE

- HE PacKpbITO OCHOBHOE
cojiepkaHue yueOHOro Marepuara;

- 00Hapy>XEHO HE3HAHUE WIH
HeroHUMaHue OoJblIel Wi Hanbosee
BaKHOW yacTH yueOHOro MaTepuara;

— JOTTYIIIEHBI ONIHOKY B
ONPEJIEIICHUY NIOHATUH, IPH
UCIOJIb30BAHUU TEPMUHOJIOTUH, KOTOPbIE
HE MCIIPABIICHBI TTOCIIE HECKOIBKUX
HaBOJISIINX BOIIPOCOB.

- He chopMUpPOBaHbI
KOMIICTEHIIH, YMEHHS U HaBBIKH.

«2»

- oOyyJaronuics nMeer
CYIIECTBEHHBIE MPOOEIBI B 3HAHUSX
OCHOBHOT'O Y4€OHOT0 MaTepuaa 1o
JMCLUATUTAHE;

- HE croco0eH
apryMEHTHPOBAHO U
MIOCJIEIOBATENBHO €r0 U3JIararhb,
JIOTIyCKaeT rpyObie OmnOKY B
OTBETaX, HETIPABIJILHO OTBEYAET HA
3aJ1aBaeMble BOTIPOCHI MU
3aTPYAHSETCS C OTBETOM;

- HE MMOATBEPKIAET
OCBOCHHE KOMIICTCHITHM,
IPEAYCMOTPEHHBIX MPOrpaMMOit

OICHOYHAs IIKAJA YCTHOIO 0TBETA

IIpoueHTHBIA HHTEPBAJ
OLleHKH

OICHKA

Mmenee 50%

51% - 70%

71% - 85%

86% - 100%

gl wiN

Cpe()cmeo OYECHUBAHUA — meCmUpoeaHue

IIIkajia OeHKH YPOBHS 3HAHUI, YMEHUI U HABBIKOB IPH PELICHUH TECTOBBIX

3alaHui

Kpurtepumn onieHKku

OICHKA

BBITIOJTHEHO BCPHO 3aJlaHuM

«5», ecnn (90 —100)% npaBUIBHBIX OTBETOB

«4», ecru (70 — 89)% mpaBUIBHBIX OTBETOB

«3», ecu (50 — 69)% npaBUIBLHBIX OTBETOB

«2», eciii MeHee 50% npaBUIBHBIX OTBETOB

Cpedcmeo OYEHUBAHUA - 8bINOJIHEHUE 2PYNN0B020 npoeKkma

IIkana OLICHKHU YPOBHSA 3HaHHﬁ, yMeHl/lﬁ N HABBIKOB INPH BbINOJHEHUHU TIPYHNIIOBOro

IPOCKTa

Hpeﬂen AJINTCIIBHOCTHU KOHTPOJIA

30 muH.

Kpurepuu onieHku

— ObUTO CHOPMYIMPOBAHO W TPOAHATUIMPOBAHO OOJBITUHCTBO
npo0JIeM, 3aJI0KEHHBIX B IIPOCKTE;
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29|  OEIEPAJIBHOE T'OCYIAPCTBEHHOE BIO/KETHOE OBPA3OBATE/TbBHOE CMK
a _ VYPEX[IEHVE BBICIIIETO OBPA3OBAHVISI PTYTUC
N «POCCNUNCKUN TOCYOJAPCTBEHHbBIVI YHUBEPCUTET
TYPU3MA V1 CEPBUCA»
PrYTuC Aucm 37 us 55

— OBUIM TIPOJEMOHCTPUPOBAHBI aJ[CKBATHBIC AHATUTHUYCCKUE
METOBI TIPH padoTe ¢ HHPOPMAIIHEH;

—  ObUIM  HCIIONB30BAHBl  JOIOJIHUTENIBHBIE
nHGOPMAITUH [T pealTi3allui IPYIIOBOTO IPOCKTA;
— OBLTH BBHITIOJTHEHBI BCE HEOOXOAMMBIC PacyueThI;

— TIOJITOTOBJICHHBIC B XOJIC BBIMOJHEHHE MPOCKTa JOKYMEHTHI
COOTBETCTBYIOT TPEOOBAHUSAM K HUM I10 CMBICITY U COJICPIKAHHIO;
— BBIBOJIbI 00OCHOBAHbI, apI'yMEHTHI BECOMBI,

— cIejJaHbl COOCTBEHHBIE BBIBOIBI, BLIIBIIEHBI HENOCTATKH H
MIPEJI0KECHBI MPAKTUYCCKUE PEKOMEHIAINN

HNCTOYHHUKH

IToka3arenu OLlEHKHU Max 15 oayuioB

0 6anoB IIPOEKT HE NOATOTOBIIECH;
1-2 Gamna IOJrOTOBJIEH, HO TEMa PACKPbITa HE MOJIHOCTHIO
3-4 Gayna HPOEKT IMOATOTOBJIEH, HO COAEPKUT OLIMOKU U HETOYHOCTH
(bOopMyIHPOBOK
5-7 6annoB IIPOEKT MOATOTOBJIEH, HO HE IOCTaTOYEH 10 00beEMY
8-10 GamtoB IPOEKT MOArOTOBJIEH, HO OTCYTCTBYET Mpe3eHTalUs

11-12 6annos IIPOEKT MOATrOTOBJIEH, TEKCTOBAs YaCTh COOTBETCTBYET BCEM

Tpe6OBaHI/I${M, HO IIPC3CHTAllUA YCIIOBHA

13-15 6annos BCE TPeOOBaHUS COOIIOIEHBI, IPE3EHTALMs] HOTHOCTBIO

pacKpbIBaeT TEMY IIPOEKTa

Buabl CpeaACTB OUCHUBAHUSA, IPUMEHACMBIX IIPH IPOBCACHUHU HpOMe)l(yTO‘IHOﬁ
aTTeCTAalMi U HIKAJbI OHCHKH YPOBHSHA 3HaHHﬁ, yMeHHﬁ H HABBIKOB INPX MX BbINMOJHCHUHA

VYceTHBII onpoc
IIkajia oueHKH YPOBHS 3HAHUI, YMEHMH U HABBIKOB NIPH YCTHOM OTBeTe

OIleHKA Kpurtepuu oneHuBanus Iloka3aTe/iu OlleHUBAHUS
- MIOJIHO PacKpbITO - Ob6yuaromuiics
coJiepKaHue MaTepuana; NOKa3bIBa€T  BCECTOPOHHUE U
- Marepuan U3JI0KEH | TITyOOKHE 3HaHUS TMPOTPaMMHOTO
rpaMOTHO, B OIPEAEICHHON JIOTHYECKOH | MaTepuana,
MOCJIeI0BATEIbHOCTH; - 3HaHUE OCHOBHOM U
- IPOJAEMOHCTPUPOBAHO JOTIOTHUTEIBHON JINTEPaTypHl;
CHCTEMHOE " riyookoe 3HaHHE - MOCIIEA0BATEeNbHO U
IPOrpaMMHOTO MaTepuaa; YeTKO OTBEYaeT Ha BOIMPOCH! Omiera
- TOYHO UCIIONB3YETCs | M IOTIOHUTETBbHbBIE BOIIPOCHI;
TE€PMHUHOJIOTHS; - YBEPEHHO
— MOKa3aHo YMEHHUE | ODUEHTHPYETC B NPOOJEMHBIX
WIITIOCTPUPOBATh TEOPETUYECKHE | CUTYALHsX;
MOJIOKEHHUSI KOHKPETHBIMH  TpUMEpaMH, - JI€MOHCTPHUPYET
IIPUMEHATH UX B HOBOM CUTYallHH; CIIOCOOHOCTh IIPUMEHATD
- MIPOJIEMOHCTPUPOBAHO TEOpEeTUYECKHEe 3HAHUS Ul aHalu3a
YCBOCHUE panee U3YYEHHBIX | IPAKTUYECKHX CHTyalluHd, JenaTh
«> COIMYTCTBYIOLIUX BOIIPOCOB, NpaBUIILHBIC BBIBOJBI, IIPOABIIACT
c(hOpMHUPOBAHHOCTH U YCTOMYUBOCTH | TBOPYCCKHUE CIOCOOHOCTH B
KOMITCTCHIIMH, YMEHUI U HABHIKOB,; NOHUMAaHUH, U3JI0KEHUN u
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OrE0YBNO

OEJEPAJIbBHOE TOCYOJAPCTBEHHOE BIO/IKETHOE OBPA3OBATEJ/IBHOE
YYPEXXIEHME BbICIITETO OBPA30OBAHVIA

«POCCUUCKUW TOCYTAPCTBEHHBIVI YHUBEPCUTET

CMK
PIYTUC

TYPU3SMA U CEPBVCA»
PrYTC Aucm 38 us 55

- OTBET Hpo3Byyas | HCHOJIB30BAHUM POTrPaMMHOTO
CaMOCTOSITEIIBHO, oe3 HABOJAINMX | MaTepuaa;
BOTIPOCOB; - HOJITBEPKIAET

- MPOJEMOHCTPHPOBAHA MOJIHOE OCBOCHUEC KOMIICTCHIIHIA,
CIIOCOOHOCTH ~ TBOPYECKH  HPUMEHATH | IPEAYCMOTPEHHBIX IPOrPaMMOM
3HaHUE TEOPHUH K PEIICHHIO
npodecCHOHANBHBIX 3a]1a4;

- IPOJEMOHCTPUPOBAHO

3HAaHUE COBPEMEHHOW y4eOHON M HAyYHOU
JTUTEPaTyphI;

«4»

— JONYILEHbl OJHA — JIBE
HETOYHOCTHU npu OCBEILIEHUHU
BTOPOCTETICHHBIX  BOIPOCOB,  KOTOPBIC
WCIPABIIAIOTCS 110 3aMEYaHUIO

- BOIIPOCHI U3JIaraloTCs - oOyuatrouiics
CHUCTEMAaTHU3HPOBAHO U TOCIIEI0BATENIBHO; MOKA3bIBACT MOJIHOE 3HAHUE

— MIPOJIEMOHCTPUPOBAHO — MPOrPaMMHOTO
YMEHHE aHAIM3UPOBaTh MaTepual, OJHAKO | MaTepuaia, OCHOBHOH U
HE BCE BBIBOJIBI HOCST apryMEHTUPOBAHHBII - JIOTIOTHUTEITLHOU

U JOKA3aTeJIbHBIN XapaKkTep;

- MIPOJIEMOHCTPUPOBAHO
YCBOEHUE OCHOBHOM JINTEPATYPHI.

- OTBET  YIOBJIETBOpSIET B
OCHOBHOM TpPeOOBAaHUSM Ha OLIEHKY «5», HO
IIPY TOM MUMEET OJIUH U3 HEOCTATKOB:

- a) B M3JI0)KEHUU JOMYIIECHBI
HeOobliie TPOoOeNbl, HE HCKA3UBIIHE
COJIEp’KaHUE OTBETA;

JUTEPaTypBhL;

- JIaeT IIOJHBIE OTBETHI
Ha TEOpPETUYECKHE BOIPOCHI Omiera
U JOIOJHUTEIbHBIE  BOIPOCHI,
JIOIyCKasi HEKOTOPbIE HETOYHOCTH;

— IIPaBUIILHO
IIPUMEHSET TEOPETUUECKUE
MIOJIOKEHHUS K OLIEHKE ITPAKTUYECKHUX
CUTYaLNI;

- 0) OomylieHbl OAWMH — JBa - JEMOHCTPUPYET
HEIOYeTa TMpPH OCBEIICHUHM OCHOBHOTO | XOPOIIMI YpPOBEHb OCBOCHHUA
COJlEpKaHUsg OTBETa, HCIPABIECHHBIE II0 | MaTepuala u B EeI0M
3aMEYaHuIo MpenoaaBaTeis; MOATBEPKIAECT OCBOCHHE

- B) JOMNYIICHBI OMIMOKA WX | KOMIETEHLIUH, IPETyCMOTPEHHBIX
Oollee JIBYX HEIOYETOB IIPHU OCBEMIEHUH | IPOrpPaMMOi
BTOPOCTEIIEHHBIX  BOIIPOCOB, KOTOpBIE
JIETKO  HCIPABIISIIOTCS 1O 3aMEYaHUIO
IpernogaBaress

— HETIOJTHO WA — oOyuaroruiics
HEMOCIEeA0BATEIBHO PacKphITO | ITOKa3bIBA€T 3HAHUE OCHOBHOI'O
COJlIepKaHHE MaTrepualia, HO I0Ka3aHo — Marepuana B o0beme,
ob1ee IIOHNUMaHUe BOIIpoOCa U | HEOOXOOUMOM  JJIA MPEACTOSALEH
MPOJICMOHCTPUPOBAHBI yMeHUs, | mpodeCCHOHATBHON EATeTbHOCTH;

JOCTaTOYHBIC JUIS NATBHEHIIEro YCBOCHUS
MaTepuaa,

- YCBOCHBI OCHOBHBIE
KaTeropun 10  pacCMaTpUBacMOMYy U
JOTIOJTHUTEIBHBIM BOIIPOCAM;

- opu  OTBETE  Ha
BOIIPOCHI ounera u
JONOJHUTEIbHBIE  BONPOCHI  HE
JIOMyCcKaeT TpyObIX oOmMOOK, HO
UCTIBITHIBAET 3aTpyaHEHHUS B
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PryTuC

OEJEPAJIbBHOE TOCYOJAPCTBEHHOE BIO/IKETHOE OBPA3OBATEJ/IBHOE
YYPEXXIEHME BbICIITETO OBPA30OBAHVIA

W «POCCUUCKUW TOCYTAPCTBEHHBIVI YHUBEPCUTET
TYPU3MA 1 CEPBVICA»

«3»

- UMENNCh 3aTpyJHEHUs WIN
JOMYyIICHbl  OMMOKKM B  ONpEACTICHUU
MIOHATUM, HCIOJIb30BAHUU TEPMHUHOJIOTHUH,
HCIIPaBIICHHBIE 11ocJIe HECKOJIBKUX
HAaBOJSILUX BOIIPOCOB;

- IIPpM  HENOJIHOM  3HAHUU
TEOPETHYECKOr0  Marepuana  BbIABIICHA
HEJ0CTaTOYHAas c(OPMHPOBAHHOCTh
KOMIIETCHIIUM, yMEHMM U  HaBBIKOB,
CTYIEHT HE MOXET IPUMEHUTb TEOPHUIO B
HOBOW CHUTYallNH;

- IIPOJIEMOHCTPUPOBAHO
YCBOEHHE OCHOBHOM JINTEPATyphI

CMK
PTYTUC
Aucm 39 us 55
MOCJIe1I0BATENbHOCTH ux
U3JI0KEHUS;

- HE B IIOJHOM Mepe
JIEMOHCTPHPYET CIOCOOHOCTH
OPUMEHATh TEOPETUYECKUE 3HAHUS
JUTSt aHanan3a MPAKTUIECKIX
CUTYallU;

- MOJITBEPKIAET
OCBOCHHE KOMIICTCHITUH,

IPEeyCMOTPEHHBIX MPOrpaMMoOi Ha
MUHHUMAJIBHO JIOITYCTUMOM YPOBHE

«2»

- HE  PacKpbITO  OCHOBHOE
cojiepkaHue yueOHOro Marepuaa;

- OOHapyKE€HO HE3HAHUE WU
HENOHMMaHUe Oonbllled WM Haubosee
BaXHOH yacTH y4yeOHOro MaTepuaa,;

- JONYyUIeHbl  OWMOKM B
OIIPECIICHUU ITOHATHUH, npu
UCTOJb30BAHUU TEPMHHOJIOTUH, KOTOpHIE
HE  UCIpPAaBJIEHbl  TOCJIE  HECKOJbKUX
HaBOJSIIUX BOIIPOCOB.

- HE c(OpMHPOBAHBI
KOMIICTEHIIIH, YMEHUS U HAaBBIKH.

- oOyJaronuiicss uMeer
CYILIECTBEHHBIE MPOOEbl B 3HAHUAX
OCHOBHOT'O y4e€OHOTO Marepuasia Io
JHUCIUTLINHE;

- HE CIIOCOOCH
apryMEHTHPOBAHO u
MOCIIEAOBAaTEeIbHO €ro  H3Jjlarath,
JOTyCKaeT rpyOble OmMOKH B
OTBETaX, HEMPaBUJIbHO OTBEUYAET Ha
3a71aBaeMble BOIIPOCHI 1 R0
3aTPYAHSIETCS C OTBETOM;

- HE MOATBEPKIAET
OCBOCHHE KOMIICTCHITUH,
PETYCMOTPEHHBIX TPOrPAMMON

7.3. TunoBbie KOHTPOJIbHBbIE 32/IaHUS] UJIH HHbIEe MATEPHAJIbl, HCOOXOAMMBbIE 1JIs1 OLEHKHU
3HAHUM, YMEHHH, HABBIKOB U (MJIM) ONbITA AeITEJIbHOCTH, XapaKTEePHU3YIOLIMX ITAl bl
(opMupoOBaHUA KOMIIETEHIMI B IpoLecce 0CBOeHHUs 00pa30BaTeIbHOM IPOrPaMMBbI.

=
S | Pasmen QuCUHMIUIMHBL,
= .
o | obecreunBaromuii Bun u conepxanue
oo TpeOoBaHMsI K BBIMOJHCHUIO KOHTPOJIBHOTO
d ¢opmupoBaHue KOHTPOJILHOTO
o F 3a/laHus U CPOKaM CIauu
3 { KommeTeHIMH (WK ee | 3aJJaHus
-
S i yactu
2 § act)
Kputepuu oreHku: HamuuMe W TOJTHOTA U
OCHOBHBIE IMOAXOIBI K 0
S MoxroTosKa mocseIoBaTebHOCTh u3nokeHust — 50% (0-5
4 p 6amioB), rpamotHocTh — 30%(0-3 Oasia),
JEJIONPOU3BOJCTBA B | IOKJIaa 0
CHICHHT aKkKypaTHOCTh opopmienus — 20% (0 — 2
yip Oarna)
OcHoBHBIE TOAXOAE!I K | [TMCLMEHHDBIH OtBer Ha Bompockl o TemMaMm. OleHuBaeTCs
g | opramuzauy OTIPOC TI0 BOIMPOCAM | TTOJTHOTA OTBETA.
JEIIONPOU3BOJCTBA B | Kypca
YUPEKICHUN
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OrE0YBNO

OEJEPAJIbBHOE TOCYOJAPCTBEHHOE BIO/IKETHOE OBPA3OBATEJ/IBHOE CMK

é’ _ YLIP]:DKHEHV[E BBICILETO OBPA3O]?1AHV[$[ PIyTUC
Y «POCCNUNCKUN TOCYOJAPCTBEHHbBIVI YHUBEPCUTET
TYPU3MA 1 CEPBVICA»

PrYTuC Aucm 40 uz 55
OcoOenHoctu [IpencraBnenue [laker MOATOTOBIEHHBIX JOKYMEHTOB OT
JIOKYMEHTOBEICHUS IPYMIIOBOTO TPYIIIBL:

JOKYMEHTO000poTa MpOoeKTa Kpurepun OLICHKHU: HaJIN4Yne u
17 | rocynapcTBEHHBIX pacrioioxxenue  pekBm3utoB — 30%

YUPEXKIECHUAX rpamotHocTs  —  30%,  akKypaTHOCTb

OpraHu3aLusax odopmiieHus - 20%, CMBICIIOBOE

conepxkanue — 20%

OcobeHHOCTH Hrorosoe 90% u 6onee — 9-10 Gamros, 70-89% - 8-7

JOKYMEHTOBE/ICHUS TecTupoBanue 1o | 6amnos, 51-60% - 6-5 Oammos, 51%
18 JIOKyMEHTO000poTa Kypcy MPAaBUJIBHBIX OTBETOB — 0a30BBIii TOPOT

rOCyJapCTBEHHBIX

YUPEXKICHUAX

OpraHu3aIusIxX

1. IloaroroBka 10KJIa10B 10 TeMaM:
1. DBomOIMS TOKYMEHTa KaK HOCUTENsI MH(pOpMaIH.
2. BO3HMKHOBEHME U PA3BUTHE OTEUECTBEHHOTO JIEIONPOU3BOJICTBA!
- JlenonpounsBoictBO B cpenanue Beka (XI-XV BB.).
- [Ipuxaznoe genonpousBoacTBo (XVI-XVII BB.).
- Konnexckoe nenonpousBoactso (XVIII B.).
- Munucrepckoe aenonpou3Boactso B Poccun (XIX - Hauano XX BB.).
- ['ocynapcTBeHHOE 1€I0IIPOU3BOACTBO B COBETCKOE BPEMSL.
- CoBpeMeHHOE JeI0Npon3BOACTBO B PO

Z.KOHTPOIIBHLIC BOIIPOCHI

BOHpOCH AJId IMCBMEHHOT'O OIIpOCa:

©CoNoR~wWNE

@yHKIIUN JOKYMEHTOB.
OCHOBHBIE PEKBU3HUTHI IOKYMEHTA U MpaBuiia X 0(pOpMIICHHUS.

OcHOBHBIE OpraHHU3allMOHHBIE JOKYMEHTBI, IPaBuiia UX 0OPMIICHHUS.
OCHOBHBIE pacHOPsIUTENIbHBIE JOKYMEHTHI, PaBUIIa UX 0(hOpMIICHHUS.
IIpuka3 Kak OCHOBHOM PacoOpsAAUTENbHBIA JOKYMEHT.

JIOKyMEHTBI OTIepaTHBHOTO XapakTepa, MpaBuiia uX o(hOpMIICHUS.

JlenoBoe nucbMo Kak JOKYMEHT. Bubl mucem, 0cOOEHHOCTH MX OOPMIICHHUS.
OOBsicHUTENBHBIE U JOKJIAHbIE 3aIHCKH, UX 0(OpMIICHHE.

[Ipotokod, ero opopmieHue.

10. AKT KaK JOKyMEHT, ero oopMieHue.
11. JIokyMEeHTBI 9YaCTHOTO XapakTepa, MpaBmiia ux 0pOpMIICHUS.

12. JTokyMeHTBI Cepbl COLUATBHO-KYIBTYPHOTO CEpPBHCA U TYpU3MA.
13. TloHsTHE TOKYMEHTOO0OOPOTA, €r0 XapaKTePHCTHKA.

3.TecToBbIe 3a1aHUuA

1. B JlpeBHEpycCKOM rocy1apCcTBe LIEHTPaMH BeIEHUs JOKYMEHTAIMHU U €€ XpaHeHHs ObUIn:
a) MOHACTBIPHU; 0) apXUBBI; B) KHSXKECKHUE MANAThI; T') APCKUI IBOpEL.

2. Kak Ha3pIBaJIMCh NEPBBIE TOCYJAPCTBEHHBIE YUPEKACHUA?
a) IeTTapTaMeHThI; 0) KHSKECTBA; B) MPUKAa3bI; T) MOHACTBIPH.

3. Kakue peKkBU3UTHI OTHOCATCS K FOPUINYECKU 3HAUUMBIM?
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OrE0YBNO

DEIEPAJIBHOE TOCYOIAPCTBEHHOE BIOJI’)KETHOE OBPA30OBATEJIbBHOE CMK
é‘ _ YLIP]:DKHEHVIE BBICIILIETO OBPA3O]?1AHV[$[ PIyTHUC
& «POCCNUNCKUN TOCYOJAPCTBEHHbBIVI YHUBEPCUTET
TYPU3MA V1 CEPBUCA»
PIYTVC Aucm 41 us 55

a) 1aTa, perucTPalMOHHbIA HOMeP T0KYMEHTA,
0) 3aroJIOBOK K TEKCTY, OTMETKA 00 UCIIOJTHUTEIIE;
B) PE30JIOIHS, OTMETKA O HATHYUU TIPUIIOKESHUH.

4. Jlenonpou3BoICTBO — 3TO:

a) IBWKEHHUE IOKYMEHTOB B OpraHU3alli ¢ MOMEHTA UX CO3[aHUS WM TOJTyYEHUS 10
3aBCPUICHUA NUCITIOJIHCHUS

0) oTpacJib 1eATeJILHOCTH, 00eCIeYuBAOIIAS JOKYMEHTHPOBAHUE U OPTaHU3ALMI0O PA0OThI
¢ 0pMUMATBbHBIMU JOKYMEHTAMHU,

B) 3aMUCh MH(POPMAIIUHU HA PA3IMUYHBIX HOCUTEISIX MO0 YCTAHOBJICHHBIM PaBUIIaM.

5. Mo croco0y AOKYMEHTHUPOBAHHUS PA3IHYAIOT JOKYMEHTHI:
a) TpadapeTHBbIE;

0) pyKONUCHbIEC MUCbMEHHbIE;

B) (popmann3oBaHHBIE.

6. Jlyst yero nmpoBoauTCs yHU(DUKALIKS JOKYMEHTOB?

a) I JOKYMEHTHPOBAHUS YIIPABJIEHYECKOii 1esITeIbHOCTH,

0) /Ui opranu3anuu paboThl ¢ JOKYMEHTaMU;

B) JIJISl CHYDKCHUS KOJIMYECTBA MIPUMEHSIEMBIX JOKYMEHTOB, CHUKCHHS TPYTOSMKOCTH UX
00paboTKH.

. PacnionoxeHne pekBU3UTOB Ha OJIaHKE TOKYMEHTa OIpeeNsIeTcs:
a) COCTaBHUTENIEM JJOKYMEHTA;

0) npaBuIaMu YHU(HUKAIMK JJOKYMEHTOB;

B) rOCy1apCTBEHHBIM CTAHIAPTOM.

8. PekBU3HUT TIOKyMEHTa — 3TO:

a) CTaHJAPTHBIN JIMCT OyMaru, Ha KOTOPOM O0TOOpaXkeHa MOCTOSHHAsA MH(OpMAIUs U OTBEJICHO
OIpeIeIEHHOE MECTO IS IEPEMEHHOM;

0) COBOKYIHOCTb PAaCHOJIOXKEHHBIX B OIPEIEICHHOHN MMOC/Ie0BaTEIbHOCTH 3aMCel, MPUCYIUX
OMpECACIICHHBIM BUaM JJOKYMCHTOB,

B) 00513aTe/JILHBIH 3JIEMEHT 0(pMIMATBHOIO0 IOKYMEHTA.

9. PexBusut «HanMmeHoBaHNE BU1a JOKYMEHTa:

a) MO3BOJIsIeT CY/IMTh 0 HA3HAYeHHe I0KYMEHTa, ofpe/ie/isieT COCTAB PEKBU3UTOB 1
CTPYKTYPY TEKCTa,

0) MO3BOJISIET CYIUTh O HA3BaHUM OpraHU3aLMN — aBTOpa JOKYMEHTA;

B) MPHUJIAET COJIEP>KAHUIO TOKYMEHTa HOPMATUBHBINA WIIM IIPABOBOM XapakTep.

10. PerucrpaninoHHbIN HOMEP JOKYMEHTa — 3TO:

a) J1aTa ero MOAMUCAHUS WU YTBEPKICHUS;

0) yci10BHOe 0003HAYECHHE JOKYMEHTA, 10J] KOTOPHIM OH BBeleH B MH(OPMAIlHOHHO-
MOMCKOBYIO CHCTEMY OPraHHM3alMH,

B) OTMCTKaA JI1 aBTOMATUYCCKOI'O MOUCKA NOKYMCHTA (MO)KCT BKJIFOYAaTh UM JUCKA,
TUPEKTOPHH | (aiiina, coaepIKaIiero JaHHbIA TOKYMEHT).

11. B kakom cirydae mpaBuiIbHO 0(DOPMIIEH PEKBU3UT «Aapecary»?
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a) Aupexropy mkossl Ne 269

NBanosoii Tamape IleTpoBHe

0) dupekropy 1mkossl Ne 269

Wpanosoi T. I1.

B) 129128, Mockaa, yin. Poctokunckas, 7
HupekTopy mkoisl Ne 269 r-xe MBanosoii T. I1.
r) lupexkropy MockoBckoii mkosab1 Ne 269

T. II. UBanoBoit

12. Ilnan pa6ots! koywiemxka Ha 2015/16 y4eOHBIN ro/1 yTBEpkKIECH pelIeHUuEM Me1aroruaeckoro
coBera. B kakoM ciyyae npaBuiIbHO 0QpopMIIeH PeKBU3UT «I pud yTBEpKICHUS TOKYMEHTa»?
a) YTBEPXJIAIO

Pemenne nmegaroruaeckoro CoBeTa

ot 12.08.2015 . Ne 14

0) YTBEPXKJIEH

Peiennem neaarorn4eckoro COBeTa

ot 12.08.2015 Ne 14

B) YTBEPXJIEH

PemenrieM rmegaroruyeckoro CoBeTa

ot 12.08.2015 . Ne 14

13. PexBU3UT «3arojoBOK K TEKCTY»:

a) 0TpakaeT KpPaTKoe Co/iep KaHne JOKYMEHTa;

0) MO3BOJISIET CYIUTh O HA3HAYEHUH JIOKYMEHTA, OIPEAEISET COCTaB PEKBU3UTOB U CTPYKTYPY
TEKCTa;

B) HEOOXOAMM ]ISl OIEPATUBHOM CBSI3U C TEM, KTO COCTaBUJI JOKYMEHT.

14. B kakoM MecTe TOKyMEHTa MPOCTABIIAETCS PEKBU3UT «OTMETKA O KOHTPOJIE»?

a) Ha JIEBOM I10JIe JOKYMEHTa, HalpOTUB pekBU3HTa «CIipaBOUYHbIE JaHHbIE 00 OpraHU3aIu»;
0) B BepXHeM NPaBOM YIJIy IIePBOr0 JUCTA JOKYMEHTA;

B) B HWKHEM IIPAaBOM YTJIy MEPBOTO JIMCTA JOKYMEHTA.

15. PexBusut «I'pud cornacoBanus» oQOpMISIIOT CIEAYIOIUM 00pa3oM:
a) COI'J-TACOBAHO

IIporokoJiom 3acenanus

npasJjieHusi cTpaxoBoii komnannu «Ilianeray
ot 21.06.2015 Ne 10

0) H. U. Opnos

(TToamuch)

B) HauanpHUK I0puAMYECKOTo OT/eNa

IToamuce

I'. . Cunopos

21.12.2015

16. PekBu3uT «BU3bl COrIacoBaHUS»:

a) CIYXKUT 7151 OpOPMIIEHHUSI BHEIITHETO COTJIACOBAHUS C KOHKPETHBIM JIOJKHOCTHBIM JIMLIOM UJTU
KOJUIETHATbHBIM OPTaHOM;

0) mpuaeT conepkaHuio 0QUIMATIEHOTO JOKYMEHTa HOPMaTHBHBINA UJTH TIPABOBOM XapakTep;
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B) HCIOJB3YETCHA NJISl BHYTPECHHET0 COIIACOBAHUSA IPOCKTOB JOKYMECHTOB M IIPH
03HAKOMJIEHHH ¢ KAKHM-JTH00 AOKYMCHTOM KAaK MUCbMCHHOC IMMOATBECPKACHUEC (l)aKTa
O3HAKOMJICHUS.

17. Ins nokymeHTa, NOJJIMHHUK KOTOPOI'O OCTAETCSl B OPraHU3allMK, BU3bI IIPOCTABIISIOTCS:
a) HUOKE OJIMCH PYKOBOJMTEINS, MOJIMMCABIIETO JOKYMEHT;

0) B HH2KHel YacTH 000POTHOI CTOPOHBI NOC/IEHEr0 JIMCTA NOJJIMHHUKA TOKYMEHTA;
I') Ha 000POTHOH CTOPOHE MEPBOIO JHUCTA JOKYMEHTA.

18. B xakom ciiydae nmpaBmiibHO 0hopmileH peKBU3UT «OTMETKA O HATMYUHU TPUTIOKEHUS, €CIH
B TCKCTC COHpOBOI[I/ITCJIBHOFO IIUChbMa HE YHOMI/IHaJIOCI) 0 HpI/IJIO)KeHI/II/I?

a) [lpunoxenne:

1. CnpaBka o corjiacoBaHum npoexrTa Ha 4 Jj1. B 1 3K3.;

2. OT3BIB 110 POEKTY HA 2 J1. B 1 3K3.

0) [Ipmioxxenue: Ha 6 1. B 1 3K3.

19. PexBu3ut «OT™METKA 00 UCIIOIHHUTEIIEY:

a) Heo0XO0UM /1JIsl OTIEPATUBHOI CBSI3HU € T€M, KTO COCTABWJI JOKYMEHT;
0) SBNSIETCS OJJHUM M3 OCHOBHBIX CIIOCOOOB yIOCTOBEPEHHUSI IOKYMEHTA;

B) QUKCHUPYET yKa3aHUSI PYKOBOIUTEIS 110 TIOBOY UCTIOJTHEHHS TOKYMEHTA.

20. B xakoM ciydae nmpaBuiibHO oopmiieH pekBu3uT «lloanuck)» Ha OnaHke T1O0KyMeHTa?

a) PexTop akagemuu B. A. IlerpoBa

0) Pexrop akagemun [Terpora B. A.
B) Pextop Cubupckoii akagemun

TOCYJapCTBEHHOM CITYKObI B. A. IlerpoBa

21. B orcyrctBue pykoBoautens A. U. [lerpoBa JOKyMeHT nmonucal ero 3aMecTUTENb
CunopoB, UCTIONHSIOMINN 00513aHHOCTH PYKOBOJUTENS. Y KaXXUTE NPaBUIbHbIM BapHaHT:

a) 3a Jlupexrtop A. U. Ilerpor
(moamuchy Cumoposa)

6) dupexrop A. U. Ilerpor
(moamuchy Cumoposa)

B) U. 0. nupexTopa I'. B. Cunopos

(moapmucs Cuopona)

22. JlaToil MpOTOKOJIA SBISAETCS:
a) JlaTa MOAMMCAHUS TPOTOKOJIA;
0) 1aTa nNpoBeAeHNsI 3aceJaHus;
B) JlaTa pEeruCcTpaluy NPOTOKOIA.

23. Ilpuka3 co3maercs 1Jid:

a) MOJITBEPXK/ICHUS YCTAHOBJIEHHBIX (DAKTOB, COOBITUH, IEHCTBU;

0) pelIeHUs] OCHOBHBIX ONlePAaTHBHBIX 32124, CTOALIUX Nepe] JAHHBIM OPIraHOM;
B) OTPa)KE€HUs yCIOBHUI TPYJOBBIX B3aUMOOTHOILIEHU! COTPYAHHUKA C aIMUHUCTpALIUEH.

24. B kakoM cityyae npaBHJIbHO 0QOpMIIEH PeKBU3UT «OTMETKA O 3aBEPEHUN KOTIUN»?
a) Bepno:
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WNHcniekTop oTaena Kaapos ITognuce  U. U. IlerpoBa

6) Bepno

WNHcniekTop oTaena Kaapos ITogmuce  U. U. IlerpoBa

B) BepHo

HHcnekTop oTaea KaapoB HHoanucs M. U. IlerpoBa
16.03.2006

25. Bu3a ropucra Ha puKase:

a) o3HaYaeT BHYTPEeHHee COIIaCOBaHNe, MOATBEPK/AAI0IIee, YTO NPUKA3 He MPOTHBOPEYUT
3aKOHY;

0) 3TO 00SI3aTEILHBIA PEKBU3UT MPUKA3a, IPHUIAIONINN €My FOPHIAICCKYIO CHITY.

26. Korna ynpaBieHuecKoe ACHCTBUE MPENNOoaraeT KOHKPETHOTO UCIIOTHUTEIS, TO ITYHKTHI
pPacHoOpSIUTENBHON YaCTH MPUKa3a JOJDKHBI HAUNHATHCS:

a) ¢ yKa3aHus (paMIJIUN 1 UHUIAAIOB HCTIOHUTEIIS;

0) ¢ ykazaHusi IOPy4YCHUS;

B) € YKa3aHHUs J0JKHOCTH M (PaMHJINHU ¢ HHUIHAJIAMH UCTIOJTHUTEJIS.

27. IIpoTokos — 3T0:

a) MICHMEHHOE COTJIAIICHUE CTOPOH, OMPEICIISAIONIEe YCIOBHUS KAKUX-JTH0O OTHOIICHHU;
0) TOKYMEHT, MOATBEPKAAOIINN (HaKThI, COOBITHUS, TEHCTBUS;

B) JIOKYMEHT, COJICPKAITUi ONMCaHUE MPOU3BOJICTBEHHOM JIEATEIIBHOCTH OpPraHU3aIlnu;
I) I0OKYMEHT, (PMKCHPYIOIIUH X0 00CyKIeHNS BONIPOCOB U NPHHATHS PEHICHUH Ha
coOpaHum, 3aceIlaHUH.

28. IIpoTOKOIBI HyMEPYIOTCS MOPSIAKOBBIMU HOMEPAMHU:

a) B IpejiesiaX BCEro BPEMEHH CYLIECTBOBAHMSI OpraHU3alNY;
0) B npejeJax KajJeHIapHoro rojaa;

B) B IIpeJiesiax IATH JIeT.

29. Bonpochl MOBECTKH JTHS PACTIONArar0TCS:

a) TI0 BPEMEHH, KOTOPOE MPE/IIOoJIaracTcs 3aTpaTuTh Ha 00CYKICHUE KaXKI0T0 BOIIPOCa;
0) B 1F000M TIOpSTIKE;

B) N0 CTENEH! BAasKHOCTH 00CY KIaeMbIX BOIMPOCOB.

30. IokyM€eHTBI, COCTABJISIEMbIE KOMUCCUEU, MTOIMUCHIBAIOTCS:
a) pYKOBOJUTEJEM OpPraHU3allnu;

0) mpeacenareneM KOMHUCCHH;

B) IpeaceaaTesieM H YJIeHAMH KOMHCCUM;

T) pejceaaTeIeM KOMUCCUU U CEKPETapeEM.

31. Akt — 370!

a) JOKYMEHT HH(POPMALIMOHHOTO XapaKTepa, COAEPKaIMi ONUCaHHe TPOU3BOICTBEHHOM
JESATEIIBHOCTH OpraHu3aluy;

0) JOKYMEHT, aJJpeCOBAHHBIA PYKOBOJUTEIIO OpraHU3auy 1 HHOOPMUPYIOIIUH €To 0
CJIO’KUBLIEHCS CUTyalluu, UMEBLIEM MECTO (DaKTe;

B) IOKYMEHT, NOATBep:kAa0muii GaKkThl, COOBITHS, 1eiiCTBHS.
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32. TekcT aKTa ASINUTCS Ha JIBE YaCTH:

a) BBOJHYIO H OCHOBHYIO

0) BBOJIHYI0 M KOHCTATHPYIOIIYIO0, COAEPIKAILYI0 BHIBO/bI;
B) HAYAIBHYIO U 3aKJIFOUMTEIIBHYIO, COJCPIKAIIYIO BHIBOJIBI.

33. UudopmarnmonHas cipaBka — 3TO:

a) TIOKYMeHT HH()OPMAIHOHHOT0 XapaKTepa, copAepKANINii ONUCAHNEe MPOU3BOACTBEHH O
NeSiITeJIbHOCTH OPTraHM3allMU U NMOATBEPKIeHNe KAKUX-T1100 GaKTOB, COOBITHI,

0) JOKYMEHT, aJJpeCOBAHHBIA PYKOBOJUTEIIO YUPEKIACHUS U MHPOPMUPYIOLIHIA €ro O
CIIOKHBIICHCS CUTYallMH, IMEBIIIEM MECTO SIBIIEHUU WU (haKTe, COAEp>KaIUil BBIBOBI U
MPETIOKEHUST COCTABUTEIS,

B) JIOKYMEHT, MOSICHSIOUINI COIepKaHUE OT/IEIbHBIX IMOJTO0XKEHHI OCHOBHOTO TOKYMEHTA WU
OOBSCHSIONIUI MPUIMHBI KAKOTO-JIH00 COOBITHS, (paKTa, MOCTYIIKA.

34. Kakoii pekBU3HUT HE BXOJUT B COCTaB (popmMyIsipa-odpasia crpaBKu?
a) HAUMEHOBaHME OpPTraHU3aLMH;

0) HaMEHOBaHUE BU/1a JOKYMEHTA;

B) JlaTa I0OKyYMEHTA,

I') pErUCTPALlMOHHbII HOMEP TOKYMEHTA;

1) rpU} yTBepKIeHUS JOKYMEHTA;

) agpecar.

35. CnpaBku, OATBEPKAAOLINE CBEACHUS OMOTrpagUuecKoro Win Ciy>keOHOT0 Xapakrepa
IIOAIMIMCBIBAKOTCA:

a) pyKoBoauTeeM (M 3aBepPsSIOTCH MeYaThbio);

0) pyKOBOAHTEIIEM;

B) Ha4aJIbHUKOM OTJIeJa KaJIpOB.

36. Jloxnannas (cmy>keOHas1) 3amucka — 3T0:

a) IOKYMEHT, aJ]peCOBAHHbIl PYKOBOAUTEII0 YUpeKIeHUsI U HH(POPMUPYIOIIHIi ero o
CJI0’KUBIIEICS CUTYallUM, MMEBIIIEM MeCTO SIBJIeHHU WU (paKTe, BLINOJHEHHOH padoTe,
Co/Iep KAIIUIi BHIBOABI U MPEIJIOKEHHS COCTABUTEJISI;

0) TOKYMEHT, MOATBEPKAAOIINN (HAaKThI, COOBITHUS, TEHCTBUS;

B) TIpeUIOKCHHUE (PUPME HITH KOHKPETHOMY JIMITY 3aKJIFOUUTH JICJIOBOE COTJIAIICHHE.

37. JlaToit moKIIagHOM 3aIIUCKH CUMTACTCS:
a) J1aTa U3JIaraéMoro CoOBITHS,

0) 1aTa moANMUCAHMSI JTOKJIATHOM 3alIMCKHU;
B) JaTa MPUHSATHS PE30JIOLHH.

38. I'apanTHiiHOE NUCHMO:

a) MOATBEepXKAaeT (PaKT OTIPABKU aapecaTy KaKux-JIn00 JOKYMEHTOB WUJTH APYTHX
MaTepHUalbHBIX IEHHOCTEH;

0) moaATBepP:KAAET ONpeaeeHHbIe 00513aTeILCTBA, 00CIAHUS OPTraHU3AIUHU;
B) COJICPXKUT OTBET Ha MUCHMO-TIPOCHOY.

39. KagpoBasi nokyMeHTaus BEAETCA B COOTBETCTBHMU:

© PI'YTHUC



29|  OEIEPAJIBHOE T'OCYIAPCTBEHHOE BIO/KETHOE OBPA3OBATE/TbBHOE CMK
a _ VYPEX[IEHVE BBICIIIETO OBPA3OBAHVISI PTYTUC
N «POCCNUNCKUN TOCYOJAPCTBEHHbBIVI YHUBEPCUTET
TYPU3MA V1 CEPBUCA»
PrYTuC Aucm 46 us 55

a) ¢ TpynoBbiM koaexcom Poccuiickoii @enepanumn;
0) ¢ Komekcom 3akoHO0B 0 Tpyne PD.

40. TekcT mpuKasa 1o JHYHOMY COCTaBy 00s3aTeNIbHO 3aKaHYMBAIOT:

a) Ha3HAUYE€HUEM OTBETCTBEHHOIO 32 UCIIOJIHEHHUE IPUKA3a;

0) ykazaHHueM CpOKOB JACHCTBUSI IPHKa3a;

B) CCHUIKOM HA JOKYMEHT, MNOCJTYKUBIIUI OCHOBAHHMEM /IJIsl M3aHUS PUKA3a.

41. Ilpuka3ssl o mprieMe Ha paboTy U YBOJIbHEHUH XPAHATCS:
a) 5 net; 6) 10 net; B) 50 ner; r) 75 aer; x) 100 ner.

42. B TeyeHHE KaKOro CPOKa 3aBOJIUTCS TPYAOBask KHUKKA HA JIUII, BIIEPBbIE MOCTYIHBIIUX HA
paboty?

a) B TICPBBIN JIeHb PabOTHI;

0) He Mo3/1Hee HeEJILHOI0 CPOKA MOCJe HAYaJIa padoThl;

B) HE MIO3JIHEE MecsIa ¢ Havaya padoThlI.

43. Jlenaercst 1 COOTBETCTBYIOIIAs 3allUCh B TPYAOBOM KHIKKE ITPH CMEHE Ha3BaHUS
NpeanpuaTus?
a) na; 0) HeT.

44. B xako# cpoK JOJIKHA MPOU3BOAUTCS 00pabOTKa JOKYMEHTOB U Nepeada ux
VCIIOJTHUTEISAM?

a) B IeHb NMOCTYIVIEHUS JOKYMEHTOB B OPraHU3a1HI0;

0) B TpEXTHEBHBIN CPOK IOCIIE MOCTYIJICHHUS JOKYMEHTOB B OpraHU3allHIo;

B) B HEJIeJIbHBIN CPOK I1OCIIE IOCTYIUIEHUS! JOKYMEHTOB B OPraHU3aLIUIO.

45. Kakue sTansl MpoXoasiT UCXOASIINE TOKYMEHTHI?
a) cocTaBJIeHHe MPOEKTA I0OKYMEHTA;

0) perucTpanus;

B) IpHEM U TMEepBUYHAs 00paboTKa;

') KOHTPOJIb 3@ UCTIOJTHEHUEM.

46. PernctpaiilnOHHO-KOHTPOJIBHBIE KAPTOUYKH UCIIOJIB3YIOTCS:

a) JUIsl KOHTPOJIS ABM)KEHUSI BHYTPEHHUX JJOKYMEHTOB;

0) 114 3anucu uHGOpPMaIuy;

B) AJISl PerHCTPALMM BXOASIIIMX, HCXOASIIMX, BHYTPEHHHUX 10KYMEHTOB.

47. B xakux ciydasx ynoOHee HCIOb30BaTh KYPHAIbHYIO (JOPMY PErHCTPALUU TOKYMEHTOB?
a) 1pu OOJBIIOM IOKYMEHTOOOOPOTE;
0) mpu MaJI0M JOKYMEHTO000opoTe.

48. B Kakux JOKYMEHTaX PsSAOM C PerHCTPAIMOHHBIM HOMEPOM yKa3bIBarOTCsl OYKBBI «J1» nmm
«K»?

a) B aKTax;

0) B IOKJIQTHBIX 3aMHCKaX;

B) B MPUKa3ax MO OCHOBHOM AESITETLHOCTH;

r) B NIpUKAa3ax Mno JUYHOMY COCTaBY;
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1) B CIIpaBKax.

49. JIokyMeHTOOOOPOT - 3TO:

1. ABM:KeHHE TOKYMEHTOB B OPraHU3aI[MU ¢ MOMEHTA HX CO3/IaHUS WJIH MOJIy4YeHHs 10
3aBeplIeHUs UCTIOJTHEHHUS M OTIPaBJICHHA.

2. 9acTh JICNONPOU3BOJICTBA, HEIOCPEACTBEHHO CBSA3aHHAS C CO3/IaHHEM JIOKYMEHTOB.

3. oTpacipb AesITeIbHOCTH MO pa3padboTKe 1 0hOPMICHHIO O(UIHATBHBIX JOKYMEHTOB,
OpraHM3alUH UX JABWKCHUS, ydeTa U XPaHCHHS.

4. NTOKyMEHTaIIMOHHOE 00eCTIeYeHNE YIPABICHHUS.

5. IesTeNnbHOCTD 10 OpraHU3aluy XPAaHEHUS TOKYMEHTOB.

50. TunoBas cxema JIBM>KEHHS BXOJAIIETO JTOKYMEHTA COCTOUT U3 CIAEAYIOIINX MPOIECCOB:
1. Ilonyuyenue -> PaccmoTpenue -> Mcnonnenue -> Perucrpauus -> B neno.

2. Ilonyuenue -> B neno -> Perucrpauus -> Paccmorpenue -> HcnonHenue.

3. [lonyuyenue -> B neno -> Paccmorpenue -> Mcnonnenue -> Peructpanus.

4. llonyuenune -> Perucrpanus -> Paccmorpenue -> Ucnosinenue -> B geJio.

5. Ilonyuyenue -> Paccmorpenue -> Perucrpauus -> Mcnonnenue -> B geno.

51. TunoBas cxeMa ABM)KEHUS BHYTPEHHETO JOKYMEHTA:

1. [TonroroBka -> Perucrpauus -> CoryiacoBanue -> YTBepxkaeHue -> Vcnonnenue ->B aeno.
2. lMoaroroBka -> CoracoBanue -> YTBep:kaeHue -> Perucrpanus -> Ucnonnenue -> B
AeJo.

3. Iloxroroska -> Perucrpauus -> YTBepxkaenue -> Mcnonnenue -> B neno.

4. IlonroroBka -> Mcnonuenue -> YTBepxkaeHue -> Peructpanms.

52. TunoBasi cxema JBM>KCHHS UCXOJSIIETO JOKYMEHTA:

1. [TogroroBka -> Peructpanus - >B neno -> CornacoBaHue -> YTBepxkaeHue -> OTnpaBka.
2. HoaroroBka -> CorsiacoBanue -> YTBep:kaeHue -> Perucrpauus - >B j1ey1o ->
Ornpaska.

3. [loaroroBka -> CornacoBanue -> Peructpanus, B aeno ->YTBepxkaenue -> OTmnpaBka.

4. Ilonroroska -> CornacoBanue -> YTBepxaeHue > OtnpaBka -> Perucrpanus - > B J1€J10.

Bonpocsl k 3auery:
1. CoBpemeHHBIC 3aKOHOAATEIIBHBIC aKTHI TIO JIETIOMPOU3BOJICTBY U ApXHUBHOMY JICITY
(3aKOHBI, JEKPETHI, YKa3bl U Jp.)
2. TloHsATHE «IOKYMEHT» B €r0 HCTOPUYIECKOM pa3BUTHH. COBpEeMEHHOE COJIepIKaHHe
MOHATHUS «IOKYMEHT» U «3JIEKTPOHHBIN TOKYMEHT.
[Tonsitne «uHbOpManms». CBsa3b HHGOPMAITUN U TOKyMeHTa. Buabl nabopmarim.
Knaccudukaius 10KyMeHTOB
DyHKIUHA JOKYMEHTA.
[TonsiTHs «cTIOCO0Y, «CPENICTBO» U «METOJ1» TIOKYMEHTHUPOBAHHUSI.
OcHOBHBIE CTIOCOOBI IOKYMEHTHPOBAHUS U UX pa3BuTHe. OCHOBHBIE CPEJICTBA
JOKYMEHTHUPOBAHUS U UX PA3BUTHUE
MartepuanbHble HOCUTENH TOKYMEHTHUPOBAHHON MH(GOPMAITHH.
Opur"uHaiIbHOCTb U MOAJIMHHOCTH JJOKYMEHTOB.
10. KonuitnocTh nokyMeHTa. COOTHOIICHHUE MMOHATUN «ITOIJTMHHUKY U KOTIHS
MPUMEHUTEIBHO K 3JIEKTPOHHBIM JOKYMEHTAM.
11. TlonsiTrie cuCTeMBI JOKyMeEHTaIMu. Mictopruueckoe pa3BUTHE CHCTEM JIOKYMEHTAIIUH.

No ko

©
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17.
18.
19.
20.
21.
22.
23.
24,
25.
26.

27.

28.

29.

30.
31.
32.
33.
34.
35.
36.
37.
38.
39.
40.

41.

. YaudunupoBanHas cucrema qokyMmeHTanuu. Kiaccudukaropsl JOKyMEHTHOM

uHpopmanuu.

. @opmynsip 0PHUIMATBHOTO TOKYMEHTA U €r0 WH(POPMAIIMOHHBIE SJIEMEHTHI.

. CocTaB peKBHU3UTOB COBPEMEHHOI'O YIIPABICHUYECKOT0 JOKYMEHTA.

. O0mme npaBuiaa 0POPMIICHHSI COBPEMEHHOTO YIPABICHYECKOTO IOKYMEHTA.

. bnank gokymenTa. Bunpl 61ankoB. TpeGoBanust K 0pOPMIICHUIO, U3TOTOBICHHUIO U YUETY

OJIaHKOB TOKYMEHTOB ¢ n3o0paxxkenuem ['ocynapcrennoro repoa PO.

CocTtaB peKBU3UTOB OJIaHKA.

TpeGoBanwust K 0pOPMIICHUIO PEKBU3HUTA «AIpecary.

TpeboBanus k opopmiienuto pexsusura «llognucey». [IpaBuna noanucanus pasinyHbIX
BUJIOB JIOKYMEHTOB.

YTBepxneHue 1okyMeHToB. TpeboBanus Kk opopmienuto pekBusuta «I'pud
YTBEPKACHUSI.

BHyTpeHHee corylacoBaHue TOKyMEHTOB. BHelIHee corinacoBaHne JOKYMEHTOB.
TpeboBanus k opopmiieHuro pexkusuta «I'pud cormacoBanus» u «Buza coraacoBaHus».
Ha3nauenue pekBu3uTa «3arojioBoK K TEKCTy JOKyMeHTa». TpeboBaHUs K €ro
0(OpPMIICHHUIO.

Haznauenue pexBusnra «Pe3omonusy, ero MecTo Ha JokyMeHnTte. TpeboBaHus K
0(pOPMIIEHHIO PE3OTIOLHH.

IleyaTs u ee Ha3HaueHue. Buapl nedarei. [lopspok npocraBieHus neyaTen Ha
JIOKYMEHTaX.

TpebGoBanus K 0pOPMIIEHUIO PEKBU3UTOB «OTMETKA O HATUYUH MPUIIOKEHUSY, «[ pud
npusioxeHus». OpopmiieHne npunoxeHui. [IoHATHS NTOUIMHHUK U KOS TOKYMEHTA.
3aBepenue konui. OcobeHHocTr odopmiteHHs pekBU3uTa «OTMETKA O 3aBEPEHUH
KOIIMU» IIPU 3aBEPEHNUHN PA3IUYHBIX BUAO0B KOIUH.

OtmeTKH Ha ToKyMeHTax. TpeOoBaHUs K 0POPMIIEHHIO peKBU3UTOB «OTMETKA O
KOHTpoJe», «OTMeTka 00 ucroaHuTene», «OTMerka o0 UCIIOHEHUH JOKYMEHTa U
HAIpPAaBJIEHUU €ro B J1e10», «OTMETKa O EPEHOCE TaHHbIX Ha MAIIMHHBIA HOCUTEIIbY,
«OTMeTKa 0 MOCTYIIIEHUN.

TekcT COBpEMEHHOT0 yIpaBIeHUYECKOro JOKyMeHTa. KoMmo3uinoHHas cTpykrypa
TekcTa. O01me TpeOOBAHUS K A3bIKY U CTUIIIO CITY>)KEOHBIX JOKYMEHTOB.
YHupuuupoBaHHas cucTeMa OpraHM3alMOHHO-PACIIOPSIUTENbHON JOKYMEHTAIUH.
YHuuuupoBanHsie GOPMbI TOKYMEHTOB.

OpranuzanvoHHbIE JOKYMEHTBHI.

PacniopsuTtenbHble TOKYMEHTHI.

CrnipaBo4HO-MH(YOPMAIIIOHHBIE JOKYMEHTHI.

Odopmitenne nesTeIbHOCTH KOJJIETHAIBHBIX OPTraHoB.

[Tpuxa3el. [Topsinok cocraBneHus 1 0OpMIICHHS MPUKA30B [0 OCHOBHOMN AESITETbHOCTH.
AxTthl. [Topsinok cocTaBieHust U1 0pOPMIICHHUS aKTOB.

[Tporoxomnsl. [Topaaok coctaBiaeHust U 0POPMIECHHUS.

CripaBku. Buasl cipaBok, MOPSAA0K UX COCTaBIEHUS U OPOPMIICHHUS.

Joxnannsie 3anucku. [lopsaaok ux coctapneHust 1 0ohopMIiIeHUS.

[Tucema. Busbl nucem, Nopsa0K UX COCTaBIECHUS U OPOPMIICHHSL.

[Topsimok u ocobeHHOCTH O(hOPMIIEHHS JOKYMEHTOB 10 IUYHOMY cOcTaBy. OCHOBHBIE
HOPMAaTHBHBIE JOKYMEHTHI PEerJIaMEeHTUPYIOLIHE PadoTy ¢ JOKYMEHTaMH 10 TUYHOMY
COCTaBy.

Bunbl HOpMaTUBHBIX NTPaBOBBIX aKTOB. COOTHOIIEHHUE MOHITHH «3aKOHOJATEIIbHbBIE
aKTBI», «@KThI 3aKOHOJIaTENIbCTBAY, «3aKOHOAATEIBCTBOY.
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42. Nnctpykuun. Buasl u conepxanue.

43. OnpeneneHus NOHATUS «IOKYMEHTO000poT». OO1I1e NPUHIUIIBI OpraHU3aluu
JOKYMEHT0000poTa. OCHOBHBIE XapaKTEPUCTHKH JOKYMEHTO000poTa (00hEM, CKOPOCTH,
STarlbl).

44. Tlonarue «perucrpauusi JToOKyMeHToB». Llens perucrpanuu. [IpuHiuns! peructpanuu
JOKyMeHTOB. COCTaB pErUCTPUPYEMBIX JOKYMEHTOB, CPOKM perucrpauuu. [lepeunn
JIOKYMEHTOB, HE MTOJJIEKAIUX PETUCTPALUH.

45. Perucrpaunonsblie GopMsl, X 00s13aTelIbHbIE PEKBU3UTHI. PerncrpalinoHHbIi HHIEKC
JIOKYMEHTA.

46. [IpueM, NpoxokaeHUE, MOPAAOK UCIIOTHEHUS BXOAIINX IOKYMEHTOB.

47. OcHOBHbIE 3Tanbl padOTHI C UCXOAAIIUMU JTOKYMEHTAMHU.

48. IIpaBuna opraHu3aluy ABUKEHHUS BHYTPEHHUX JIOKYMEHTOB.

49. KoHTpoJIb UCTIONHEHHS JOKYMEHTOB. DOPMBI KOHTPOJISL.

50. [TonsTue «HOMEHKIaTypa aAen». Bunsl Homenknaryp aein. [lopsaok cocraBienus,
COIJIACOBaHUs, YTBEP)KICHUSI HOMEHKJIATYpPBI JEll.

51. CxeMbl NOCTPOEHUS HOMEHKIATYphl Aei. OdopmiieHne 3arojI0BKOB JIe]1 U UX
CUCTEMAaTH3aLMsl, TOPSAIOK UHAEKCALUU J€JI B HOMEHKJIAType.

52. OnpeneneHne CPOKOB XpaHEHHS JOKYMEHTOB IPH COCTABJICHUH HOMEHKJIATYPHI JCII.
Hrorosas 3anucs.

53. JlokyMeHTHI ¢ moBTOpSstomIecs: nadopmarueit. Buapl moBTopsieMocTn: 1y0JIeTHOCTD,
LUTUPOBaHUE, CyMMHUpPOBaHHe, 000011IeHue, pedeprupoBaHne, U3JI0KEHHE, BAPUAHTHOCTD.

54. DkcrnepTH3a LIEHHOCTH Pa3INyHbIX BUJOB IOKYMEHTOB.

55. ®opmupoBanue 1 opopmiieHue aen. OCHOBHbIE MTPaBUIIA.

56. ITousTure omvcu neir. Bunasr onmcei.

57. IloHsiTHE ONEPaTUBHOIO XPaHEHUS TOKYMEHTOB.

58. [lepenaua e Ha XpaHEHUE B apXUB OpPTraHU3AIHH.

59. [lonsTHe «IepedeHb JOKYMEHTOBY. [IoHATHE «KOMIUIEKC JOKYMEHTOBY,
«TOKYMEHTAJIbHBIN (POHI», «apXUBHBIN POHI»

60. ITonarue «apxuB». ['ocynapcTBeHHbIE apXUBbI, APXUBBI OpraHU3aALUH.

TumnoBbie NPaKTUYCCKHUE 3aJaHU s

JesoBas curyanusi «CoBemianme»

3ajaun: OnmpeaeuTh BUIbI COBEIIAHHH, pACCMOTPETH COMTPOBOIUTEIBLHYIO
JIOKYMEHTAIMIO 110 JAHHOMY BUJly MEPOIPUSATHUS,

Ha »tame moAroToBKM TpenronaraeTcs COCTABJICHHE TaKUX JIOKYMEHTOB Kak
npuriameHue, UHPOPMAIMOHHOE MHCHMO (C JIMCTOM pACCHUIKH), MOBECTKa AHS, W T.0. Ha
(UHATBEHOM 3Tare MPOBOAUTCS MOATOTOBKA MIPOTOKOJIA COBEIIAHUS ¢ 0(OPMIICHUEM.

CueHnapwii mpoBeieHUs1 COBENAaHUS (110 3aJaHHUIO PEMOIaBaATENsI):

1. Bei6op BompocoB coBetmanus. AAMHUHUCTPATOP MPOEKTA TOTOBHUT MIEPEUEHb BOTPOCOB,
KOTOphIe OyayT oOcyxaaTbcs Ha coBemaHuu. Jlns ¢GopMuUpOBaHUS TMEpedHss BOIPOCOB
HCITOJTB3YETCS PEECTpP 3aMPOCOB HA M3MEHEHHS M OTICIbHBIN MePEYCHBb BOMPOCOB MTPOCKTA.

2. Oobecrnieuenre (HOpMUPOBAHMS TIEPEUYHS YYACTHUKOB coBellaHus. Ha ocHoBaHuUM
aHaJM3a MEePEeYHsl BOMPOCOB aIMUHUCTPATOP MPOEKTa COBMECTHO C KIFOUYEBBIMH YYaCTHHKAMU
npoekTa (opMUPYET NePeUCHb YIACTHUKOB COBEIIAHUS.

3. OOecneueHue Ha3HAUCHMS OTBETCTBCHHLIX. Ha3HaueHuWe OTBETCTBEHHBIX 3a
o0CyX/ieHue BOIPOCOB coBemaHus. OTBETCTBEHHBIH 3a BOMPOC, T'OTOBUT MaTepHabl JUis
00CYXICHUS, a TaK K€ BAPUAHTHI BO3MOXKHBIX PEIICHUI BOIIPOCOB.
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4. TloaroroBka mOAOOPKHM JOKYMEHTOB K COBEHIAHUIO. AJIMHHHCTPATOp IPOEKTa
COBMECTHO C OTBETCTBEHHBIMHU 32 BOIPOCHI MMOJOUPAET JTOKYMEHTHI, OTHOCSIIHECS K PEHICHHIO
JaHHOTO Bompoca. llocie MOAroToBKM MOAOOPKM JOKYMEHTOB aJIMUHHUCTPATOp TPOEKTa
pacchuIaeT e€ BCeM Y4aCTHUKAM COBEIIAHUS

5. OOecrieyeHus NpPOBENEHUE COBEUIAHUSA. AIMHHHUCTPATOp IPOEKTa 00ecreunBacT
JOTUCTHYECKYIO MOJ/ICPIKKY HPOBECHUS COBELIAHUS.

6. ®opmanuzanys pe3ylbTaTOB TNPOBEACHHS COBEIIAHUN. AJMUHUCTPATOp IPOEKTa
¢uKcHpyeT pe3yibTaThl MPOBEICHUS COBEMIAHUS M PACCHUIAET IMPOTOKOJ COBEIIAHUS BCEM
YYaCTHHKAM COBEULIAHUS.

HesioBas cutyanus «3aceqanus»

Heo0xo1uMo BBISIBUTH OTIWYHS TAKHX OPraHU3AIIMOHHBIX BUAOB PabOTHI Ka COBEIIaHUE
" 3accaaHusd, paCCMOTPECTh BU/bI BaCGI[aHI/If/'I, MMOATOTOBUTL COIMPOBOJUTCIILHYIO JOKYMCHTAI IO
JUTSL JTAaHHOTO BHJIa MEPONPUATHUH.

[IpakTuyeckue 3aaaHus:

Pa3zpaboraTths (hupMeHHBII OJ1aHK OpraHU3alUH.

[ToAroToBKa COMPOBOIUTEIBHON JOKYMEHTAIUH 1T0 MEPOIPHUSITHIO

Pa3paboTtarhk MpoEKT mprKasa 1o OCHOBHOM JICATEIbHOCTH.

CocTaBHUTh TUCHMO-OTBET Ha KAIOO0Y rpaskaaHrHa (TI0 33JaHHIO MTPETOAaBaATEIs ).

[ToAroToBUTH AOKIAA O paboTe C TOKYMEHTaMHU, COJIEPKAIIUIMH KOH(HIEHIIUATbHBIE

CBEJICHMUSL.

Pazpabotats oOpazer] ;xypHanbHOI (OpPMBI peTHUCTPAIH UCXOASIIEH KOPPECTIOH ICHITUH.

CocTaBUTh CXEeMY MOJIHOTO TIPEIAPXUBHOTO OMUCAHUS M 0(hOPMIICHHS JIea.

8. PaspaboTtaTh HHIMBUIYaTbHYIO HOMEHKIATYPY A€l KOHKPETHOTO CTPYKTYPHOTO
MIOIpa3IeIICHUSI.

agrwdE

N o

7.4. Conep:xanue 3aHATHI CEMHHAPCKOIO TUIIA.

Meroanueckue  yKazaHusT s OOy4yaroOmUXCA 1O  OCBOCHHMIO  JIUCHUILTUHBI
MOAPa3yMEBACT HAJIMYUE METOJIUYECKOW JIMTEPATypbl C YYETOM PEKOMEHIIYEMOIO pexuMa MU
xXapakTepa yuyeOHOM paboThl, a TAKXKE C y4eTOM HE0O0X0AMMOro popMarta MpakKTHUECKUE 3aHATHS,
npoekt, CPO.

Meroandeckue  yKazaHUsS s OOy4YalOmMUXCA TO  OCBOCHHMIO  JTUCHUTLIAHBI
MOAPa3yMEBAET HAJIMYUE METOJIMYECKOU JUTEPATYPbl C YYETOM PEKOMEHIYEMOTO pPEKHUMa U
XapakTepa yuyeOHOM paboThl, a TAKXKE C y4eTOM He0OX0oauMoro ¢popMara MpakKTHIECKUE 3aHITHS,
npoekt, CPO.

[MpakTnyeckue 3aHATHS
ean u 321244 NPAKTHYECKUX 3aHATHI:

— TlpoBepka ycBOeHHS MaTepHalia JICKIIMH U CaMOCTOSTEIbHOU PabOTHI IO TEME.

— TlpuoOpeTeHre HaBBIKOB CHCTEMAaTU3AlUY TTONyYEeHHBIX 3HAHUIN

— IlpuoOpeTeHne HaBHIKOB OPUEHTUPOBAHMS M UCTIOJIB30BAHMS HEOOXOIUMOMN
nH(OpMAaILIUY B 3aKOHOIATEIHHBIX 1 HOPMAaTUBHO-METOAMUYECKUX aKTaX IO
JEJIONPOU3BOJICTBY B PA3IMYHBIX YUPEKICHUSIX U OpraHU3aALMIX.

— 3aKperuieHre 3HaHU MTOJIyYeHHBIX Ha JICKIMOHHBIX 3aHATUSAX U IIPU BBIIOJHEHUH
CaMOCTOSITENILHOM pabOTHI IO TEME.

— 3akperuieHue 3HaHUU MOJIYYeHHBIX O JIOKYMEHTUPOBAHUU JCATEIHLHOCTH
YUPEXKACHUN U OpraHU3AIUH.
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— IIpuobOpereHne npakTHUECKUX HABBIKOB JOKYMEHTAL[HIOHHOI'O 00ecredeHus
JEeSATEIbHOCTH OPraHOB YIIPaBJICHUS.

— [Ipuobperenne npakTHUECKUX HABBIKOB COCTABIICHUS JICIIOBBIX ITHUCEM.

— IIpoBepka caMOCTOSITENBHON PaOOTHI CTYAECHTOB U 3aKPEIJICHUE 3HAaHUI 10 TEME.

Buabl npakTuyecKux 3aHATHI

[IpakTnueckas paboTa 3aKIIOYaeTCcsl B BHINOJHEHUHM CTYIEHTaMH, IOJ PYKOBOJCTBOM
npernojiaBaresia, KOMIUIEKCAa YYEOHBIX 3aJaHUM HANpaBJICHHBIX Ha YCBOGHHE HAy4HO-
TEOPETUYECKMX OCHOB Y4eOHOW JUCIUIUIMHBL, NPHOOpETEHUE MPAKTUYECKUX HABBIKOB
OBJIAJICHUS] METOJIaMU MTPAKTUICCKON pabOThI C TIPUMEHEHHUEM COBPEMEHHBIX HH(POPMAIIMOHHBIX
U KOMMYHUKAIIMOHHBIX TEXHOJOTHH. BbimonHeHne mpakTH4eckod padOThl  CTYJIEHTHI
MPOU3BOJST B YCTHOM WJIM MUCbMEHHOM Buje. OTUeT NpenoCTaBisSeTCs MPEernoaaBaTeio,
BeJylIeMY JaHHBINA IPEIMET, B SJIEKTPOHHOM WJIM II€YaTHOM BUJIE.

[IpakTHveckue 3aHATHS CIIOCOOCTBYIOT O0Jiee TITyOOKOMY MOHHUMAHHIO TEOPETUIECKOTO
MaTepuana yu4eOHOro Kypca, a TakKe pa3BUTHIO, (JOPMUPOBAHUIO U CTAHOBJICHUIO PA3TUYHBIX
YPOBHEH  COCTABJIAIOMIUX MPO(PECCHOHATBHON  KOMIIETEHTHOCTH  CTyneHToB. OCHOBOM
MPAKTUKyMa BBICTYMAIOT TUIIOBBIC 3aJaHMsl, KOTOPbIE JOJKEH YMETh BBIIIOJHATH CHEIHAINCT B
00J1aCTH YKOHOMUKH.

TeMaTuKa NPAKTHYECKUX 3AHATHH

IMpakTnyeckoe 3ansTue 1.

Bua npaktuyeckoro 3aHaTus: YCTHBIM ompoc mo marepuanam Jiekuuu. OO6cyxaeHue
JIOKJIaI0B.

Tema u conepxanue 3aHATUS: OYHKIUM, LENH U 33Ja4d CIY>KObI JOKYMEHTAI[HOHHOTO
oOecrnieyeHusl yrpaBieHUs

Llenp 3ansTust: [IpoBepka ycBoeHHs] MaTepualia JIGKIIMH U CaMOCTOSATEIbHOW paboThl MO
TeMe.

[TpakTHyeckre HaBBIKK: HABBIK CUCTEMATH3allMU OJTYYEHHBIX 3HAaHUN

[TponomxuTensHOCTh 3aHATHSA — 4 Yaca

IIpakTHyeckoe 3ansTHE 2.

Bun npaktuueckoro 3ansatusi: Pazsepnyras Oecena

Tema u conepkanue 3aHatusi: TeopeTnuecknue OCHOBBI JEJIONPOU3BOJCTBA OPraHU3aALIH

Llens 3anarus:IIpoBepka ycBoeHUs] MaTepHaia JIEKLUU U CaMOCTOSITENbHONU paboThI 1O
TEMe.

[TpakTHUeckre HaBbIKU: HaBbIK CHCTEMAaTU3aLlUN TIOJyUYEHHBIX 3HAaHUI

[Tonoxxenue o ['ocynapcrsennom I'ep6e Poccuiickoit denepannu

Lenp 3ansaTus: [IpoBepka ycBOeHHsI MaTepualia JIGKIIMU U CaMOCTOSATEIbHOW paboThI MO
TEMe.

[TpakTHUeckre HaBbIKU: HaBbIK CHCTEMAaTU3aLlUN NIOJyYEHHBIX 3HAaHUI

[TponomkuTensHOCTb 3aHATHSA — 4 Yaca

IIpakTHyeckoe 3ansTHE 3.
Bun npakriueckoro 3aHsaTrs: KOMMEHTHPOBaHHOE YTCHUE HOPMATUBHBIX JOKYMEHTOB!
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1. TOCT P 6.30-2003 «YHHPUIUPOBAHHBIE  CHCTEMbl  JOKYMEHTAIUH.
YHubunupoBanHas cucTeMa OpraHu3alliOHHO-PacopsANTEIbHON JoKyMeHTauuu. TpeboBanus
K 0()OPMIICHHIO TOKYMEHTOB'".

2. TunoBoe MOJOXKEHHE O MOPSAIKE ydyeTa, UCIOJIb30BAHUS, XPAHEHUS U YHUUTOKCHHUS
nevarel M mTaMIoB B YUPEKICHUN

3. [Tonoxenue o 'ocynapcrtBennom I'ep6e Poccuiickoit Denepannn

Tema u conepxanue 3ansatus: JJokyment. PekBusut nokymenta. CoctaB peKBH3UTOB, UX
MecTopacrnojoxkeHue Ha Jokymente. ®opmysip-oOpaszer J0KyMeHTa.

Lens 3anarus:IIpoBepka ycBoeHHs] MaTepHaia JIEKIUU U CaMOCTOSTENbHONH paboThI 1O
TeMe.

[TpakTHYecKkre HaBBIKW: HABBIK CHCTEMAaTU3aIUY TIOJTyYCHHBIX 3HAHUI

[TponomKUTENbHOCTD 3aHATHSA — 2 Yaca

IIpakTnyeckoe 3ansitue 4.

Bun mpaktuyeckoro 3aHATHsS: YCTHBIA ONPOC MO MaTepuaiaM JeKUWu. Pa3BepHyras
Oecena

Tema u conepxanue 3ansatus: Oynkuun nokymenrta. Opuanueckas cuina TOKyMEHTA.
Jlenonpou3BoACTBO, JOKyMEHTHpOBaHME. JlOKyMEHTallMOHHOE OOeCIeuYeHue YIpPaBIICHUS.
Joxymentoobopot. Knaccudukanus JOKyMEHTOB.

Lenp 3ansTus: [IpoBepka yCBOCHHSI MaTepHalia JICKIIUH H CAMOCTOSITEIIBHON pabOTHI 110
TEME.

[IpakTyecKkue HaBBIKU: HABBIK CHCTEMATHU3ALUH MOJTYYEHHBIX 3HAHUI

[TponomKUTENT HOCTD 3aHATUSA — 2Yaca

IIpakTH4yeckoe 3ansTHe S.

Bun mpaktrueckoro 3aHsTus: M3ydeHHe NPUMEPOB PA3IMYHBIX BHUJIOB JIOKYMEHTOB.
YCTHBIN ONPOC 10 TEME.

Tema u coxepxanue 3aHsatus: CraHgapTuzanuss M yHUQUKALKUS JOKYMEHTOB.
YuuduuupoBanHas cucrtema gokyMmeHtauuu (YCJ]). Cucrembl gokymeHTauuu. [IpuHIHIIBL
nenonpounsBojacTea. HopmartuBHo-MeToauueckass 0a3a JOKYMEHTHPOBAaHUS YIPABICHUECKOU
NeSITeIbHOCTH U OpTaHU3alMy paboThl ¢ JOKYMEHTaMH

[lens 3ansTus:[IpoBepka ycBoeHMs] MaTepuana JIEKIMM U CaMOCTOSITEIbHOW paboThl O
TEME.

[TpakTHyeckre HaBBIKM: HABBIK CHUCTEMATHU3allMM TOJYYEHHBIX 3HAHUM, MpUOOpeTeHHe
IIPAKTUYECKUX HABBIKOB COCTABIIEHUS HEKOTOPBIX IOKYMEHTOB

[Ipo10KUTENBHOCTD 3aHATHS — 2 Yaca

IIpakTHyeckoe 3ansitue 6.

Bun npaktudeckoro 3ansatus: Ananus paznena [OCTa P 6.30-2003.

IIpoBenenue Tekymen aTTecTauu.

Tema u conepkanue 3aHaTus: TpeOoBaHUS K COCTABICHHUIO M O()OPMIICHHUIO TOKYMEHTOB.

Lens 3anstus:IIpoBepka ycBOoeHMsI MaTepHayia JICKIIMA U CaMOCTOSITEIbHOW pabOoTHI 1O
TEME.

[IpakTueckue HaBBIKM: HABBIKM IMOHMCKA, aHAjdu3a U HMCIOJIb30BAaHUS HOPMATUBHBIX U
MPABOBBIX JOKYMEHTOB B CBOEH MPO(HECCHOHATLHOU e TEIILHOCTH.

[Tpo10KUTETHHOCTD 3aHATHS — 2 Yaca

IIpakTHyeckoe 3ansTHe 7.

Bun npaktudeckoro 3ansatus: PasBepHyras Oecena
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Tema u conepxanue 3anatusi: OCHOBHbIE Tpymnmbl JOKyMeHTOB. HopmaTuBHbIE
JIOKYMEHTBI TOCYJTaPCTBEHHBIX OPraHOB. OpraHn3alMOHHBIE TIOKYMEHThI IPEIPUATHS.

Lenp 3ansTus:[IpoBepka yCcBOCHHsI MaTepuaia JIGKIIMH W CAMOCTOSITEILHOU pabOThI TI0
TEME.

[IpakTHyecKue HaBBIKK: HABBIK CHCTEMATHU3ALMU MOJIYYEHHbBIX 3HAHUI

[Ipo10KUTENBHOCTD 3aHATHS — 2 Yaca

IIpakTnyeckoe 3ansiTue 8.

Bua npaktudeckoro 3anarust: Jlenosas cutyarust «CoBeniaHue.

W3ydeHne THIIOBBIX TOKYMEHTOB. (/{0 KHOCTHBIE HHCTPYKLUHU, TPOTOKOJIBI)

Tema u conepkanue 3auatusi: OpraHu3auoOHHO — PACTIOPSAIUTEIBHBIE TOKYMEHTHI

Llenp 3aHATHA: DOPaKTUYECKOE IPUMEHEHHME 3HAHMM, YMEHM U  HaBBIKOB
PO ECCUOHAIIBHOTO B3aUMOJICHCTBUS.

[TpakTHyeckre HaBBIKM: HABBIK JEJIOBOTO OOMIEHUS W MYOJMYHBIX BBICTYIICHUH,
BEJICHUS I1€PErOBOPOB, COBEIIIAHMS.

[Ipo10KUTENBHOCTD 3aHATHUS — 2 Yaca.

IIpakTHyeckoe 3ansAaTHE 9.

Bun npakrtudeckoro 3aHsATHs: 3ydyeHWe THUIOBBIX JOKYMEHTOB. JlenmoBasi cuTyaums
«3acenanue».

Tema u coneprkanue 3aHaTus: OpraHu3aluOHHO — PaCTIOPSIUTEIbHbIE TOKYMEHTHI

HCHI) 3aHATHUA: MPAKTUYCCKOC MMPUMCHCHHUEC 3HaHI/If/'I, yMeHI/II\/’I n HAaBBIKOB
npo¢eCCHOHATBLHOIO B3aUMOICHCTBUS.

HpaKTI/I‘-IGCKI/Ie HAaBBIKHM: HAaBBIK IC€JIOBOI'O O6III€HI/I$I n HY6J'II/I'-IHI>IX BBICTyrIJ'IGHPIﬁ,
BE/ICHUS MIEPErOBOPOB, COBEIIAHUS.

[TpomoKUTETHHOCTD 3aHATHS — 2 Yaca.

IIpakTuyeckoe 3ansaTue 10.

Bup npaktuueckoro 3ansaTus: Pa3sepnyras Oecena

Tema u conepxanue 3aHATHS: PacnopsimuTenbHble JOKYMEHTHI Mpeanpustusi. [Ipukasbr
110 OCHOBHOM nesTenbHOCTH. Pacnopspkenus, pemeHus. AKTel. CiayxeOHble U 00BSICHUTEIbHbIE
3anucku. CrpaBku. Ciiy)keOHbIE JOBEPEHHOCTH.

Llens 3anarus:IIpoBepka ycBoeHUs MaTepHaia JIEKIIMU U CaMOCTOATENbHOM paboThI 1O
TEMe.

[TpakTHyeckrne HaBBIKK: HABBIK CUCTEMATH3aIMU OJTYYEHHBIX 3HAHUN

[Ipo10KUTENBHOCTD 3aHATHS — 2 Yaca

IIpakTHyeckoe 3ansitue 11.

Bun mpakTudeckoro 3aHATHs: Y CTHBIN OMpoc CTyeHToB. Pa3BepHyTas Oecena

Tema u coneprkanue 3anatusi: UaopmManmoHHO-CIIPaBOYHBIC JOKYMEHTHI.

Lenp 3ansTus:[IpoBepka ycBOeHHsI MaTepuaia JIEKIIMH U CAMOCTOSITEIFHOM pabOThI IO
TEME.

IIpakTHyecKre HaBBIKU: HABBIK CUCTEMATHU3ALUH MOJYYEHHBIX 3HAHUI

[IpoaoKUTENBHOCTD 3aHATHS — 2 Yaca

IIpakTyeckoe 3ansaTue 12.
Bun npaktrdeckoro 3aHATHS: Y CTHBIA ONIPOC CTYIeHTOB. Pa3BepHyTas Gecena
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Tema u cogepxkanue 3ansaTus: [lucema, ux kiaccudukanus, CTpyKTypa, CTaHAAPTHHIC
¢dpassl U BIpakeHusi. HopMmbl oduinanbHO-AETOBOTO CTUJIS CIIY)KeOHBIX JOKyMeHTOB. dakchl,
tenedonorpammbl.  JloroBopa, KoHTpakThl. COBpeMeHHBbIE CHOCOOBI M TEXHHKA CO3JaHHA
JIOKYMEHTOB.

Lenp 3ansTus:[IpoBepka ycBOCHHsI MaTepuaia JIGKIIMH W CAMOCTOSITEILHOU pabOThI TI0
TEME.

IIpakTHuecKye HABBIKU: HABBIK OCYILIECTBIICHHUS 1€JI0BOM MEPEIIUCKHU.

[TponomKUTENTbHOCTD 3aHATHSA — 2 Yaca

IpakTnyeckoe 3ansitue 13.

Bun npaxktudeckoro 3aHaTHsA: KOMMEHTHMPOBaHHOE YTEHHME YacTed HOPMAaTHUBHBIX
JIOKYMEHTOB.

Tema u conepkanue 3anstus: [IpaBuia oGpopMIIeHHS TOKYMEHTOB I10 JINYHOMY COCTaBY.
[TonsiTe M CTpyKTypa NEPCOHAIBHBIX AAHHBIX. [IpHHAIIEKHOCTH NEPCOHANBHBIX JAHHBIX:
COOCTBEHHUK, JepXkaTelb U I0Jb30BaTellb NEpPCOHAIBbHbIX JaHHbIX. CTpPyKTypa KaJIpoBOM
UH(POPMALIMOHHO-TOKYMEHTALMOHHOM cucTeMbl. OdopMmiieHne JOKYMEHTOB IIpH IIpUeMe,
YBOJIBHEHUHU M IE€PEBOJIC PAOOTHUKA HA JPYTyl0 JTOJDKHOCTb. AHKeTa. TpynoBble KOHTPAKTHI.
[Tpukassl o TMYHOMY cocTaBy. OCHOBHBIE PEKBU3UTHI JOKYMEHTOB U TIPaBUIIA UX O(OPMIICHHSL.
Kpartkue cBenenus o mpaBuwiiax oGOpPMIICHHUS TPYAOBBIX KHIKEK, JIMUHBIX KapTOUEK, JIMYHBIX
Jien pabOTHHUKOB.

Llenp 3anatus:IIpoBepka ycBoeHUsI MaTepHaia JIEKLUU U CaMOCTOSTENbHONU paboThl 1O
TEME.

[TpakTHyeckre HaBBIKM: HABBIK IIOMCKA, aHAJIW3a M MCIOJIb30BAHUS HOPMATHUBHBIX U
IIPABOBBIX JOKYMEHTOB B CBOEH MPO(ECCHOHATILHOU e TEIIbHOCTH.

ITponomKUTENBPHOCTD 3aHATHA — 2 Yaca

IIpakTnyeckoe 3ansaTue 14.

Bun npaktuyeckoro 3ansatus: PaboTa B ManbIx rpynmnax 1o MOATOTOBKE TPYIIIOBOTO
MIPOEKTA: COCTABJICHUE CONMPOBOAUTENIHON JOKYMEHTAIUH IO POBEAECHUIO MEPOIIPUSIITHSI.

Tema u conepxkanue 3aHsaTHs: OCHOBHBIE IIpaBWJIa OpTraHU3allUd  paboOThl C
nokymeHTamu. OOpaboTKa TMOCTYMAIMIUX JOKYyMEHTOB. llepBuuHas oOpaboTka TOKYMEHTOB.
OO0mue mpaBuia perucTpanuu JOKYMEHTOB, (opmbl perucrtpanuu. [lepenada TOKyMEHTOB,
paccMOTpeHHre ux pykoBoauteneM. l[lopsaok HampaBieHHMs JOKYMEHTa Ha UCIHOJHEHHE U
paboThl MCHIONHUTENS ¢ JOKyMeHTamu. VcmonHenue aokymeHTa. Bumel u popmbl KOHTposs
WCIIOJIHEHUS], CPOKOBAsI KAPTOTEKaA.

ens 3anstus:IIpoBepka ycBoeHMsI MaTepHasia JICKIIMA U CaMOCTOATEILHONU pabOTHI MO
TEME.

[IpencraBieHue rpynmnoBOro MpoeKTa.

Tema u conmepxkanue 3anatus: Opranuzanus TEKyllero xpanenus aein. HomenknaTtypa
nen, obmme TpeOoBaHMs, BHIb HOMeHKJaryp. CocTaBieHHE HOMEHKJIATypbl el
®opmupoBanue u ohopmieHue nen. CucreMaTusanvs JOKYMEHTOB B Jielie. XpaHEHHE el
HO}IFOTOBK& AOKYMCHTOB K II€PEaady€ Ha apXUBHOC XPAaHCHUC. KpI/ITepI/II/I OLICHKU JTOKYMCHTOB.
CocraBnieHue onucen Jen.

Lens 3anstus:IIpoBepka ycBOeHMsI MaTepHaia JICKIIMA U CaMOCTOATEILHON pabOTHI 1O
TEME.

[TpakTHyeckyie HaBbIKW: HABBIK MPAKTHUECKOTO MPUMEHEHHUS MOTy4YeHHBIX 3HAaHUN

[TponomKUTETFHOCTD 3aHATUS — 2 Yaca
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IIpakTH4eckoe 3ansaTHe 15

Bun npakTuyeckoro 3aHATHs: YCTHBIN ompoc cTyleHTOB. Pa3BepHytas Oecena Tema u
conepkaHue 3aHATUsA: COBPEMEHHOE T'OCYJAapCTBEHHOE PEryJIMpOBAaHUE JIEJIONPOU3BOJICTBA B
P®. 3akoHomaTenbHOE PEryIMPOBaHUE IETONPOU3BOACTBA B PD.

Llens 3anarus:IIpoBepka ycBOeHUs] MaTepHaia JEKIUU U CaMOCTOSTENbHONW paboThI 1O
TeMe.

[IpakTUueckre HaBBIKU: HABBIK MPAKTUYECKOTO MPUMEHEHUS MOJIYYCHHBIX 3HAHUM

[TponomKUTETbHOCTD 3aHATHSA — 2 Yaca

IIpakTuyeckoe 3ansaTue 16

Bua npaktudeckoro 3aHatus: Y CTHBIM Onpoc cTyAeHTOB. Pa3BepuyTas Oecena

Tema wu conepxkanue 3aHaATUA: (OCOOEHHOCTH JIETONPOM3BOACTBA B  OpraHax
rOCyIapCTBEHHOW BJIACTH

Lenb 3ansTus:[IpoBepka ycBoeHHs] MaTepuaia JIEKIIMH U CAMOCTOSITEbHOM paboThl O
TEME.

[IpakTHueckre HaBBIKK: HABBIK CUCTEMATH3ALUU [TOJYYEHHBIX 3HAHUI

Bun mnpaktuyeckoro 3anstus: KoMMmeHTHpoBaHHOe uTeHue. Tekymas arrectanus:
HUTOrOBOE TECTUPOBAHMUE.

Tema wu conepxkanue 3aHaATUA: (OCOOCHHOCTH JIETONPOM3BOACTBA B  OpraHax
rOCyIapCTBEHHOW BJIACTH

Lenp 3ansaTus :IlpoBepka ycBOeHHsI MaTepHala JICKIIMH U CAMOCTOSTENbHOM paboTHI 10
TEME.

IIpakTyecKre HaBbIKU: HABBIK CUCTEMATHU3ALUH MOJYYEHHBIX 3HAHUI

[TponomKUTENbHOCTD 3aHATHSA — 2 Yaca

HopmaTtuBHbIe JOKYMeHTBI

1. denepanbHblii 3akoH «O KoMMepueckoi TaitHe» oT 18.12. 2006 rona Ne 231-03

2. OenepanbHblii 3akoH «O0 apxuBHOM pnene B Poccmiickoit @enepanum» ot 22.10.2004
Nel25-03

3. ®enepanbHblii 3ak0oH «O0 wHOpMaIMK, WHPOPMAIMOHHBIX TEXHOJOTHSIX W 3alUTe

uHpopmanun» ot 27.07.2006 Ne 149-03

®enepanbHblil 3ak0H «O NepcoHaNbHBIX JaHHBIX» OT 27.07.2006 Ne 152-®3

5. @enepanbHblii 3akoH «O0 oxpaHe KoH(puIeHIMaNbHOCTH WHpopMmauuu» oT 29.07.2004
Ne98-D3

6. Tpynosoit xonexc Poccuiickoit denepaunu. @enepanbubiii 3akoH oT 30.12.2001 Nel97 —
@3 (c u3m. 2014)

7. VYxa3 Ilpesunenta PO or 6 mapra 1997r. Ne 188 «OO06 yTBep:kIeHUH NMEPEUHs CBEACHUMN
KOH(UICHIMATBHOTO XapaKTepa» ¢ U3M. U j1om. oT 23.09.2005

8. TlocranoBnenue [ockomcrata Poccum ot 05.01.2004r. Nel «OO6 yTBepkIeHUH
YHUQUIIMPOBAHHBIX (OPM NEPBUYHOM y4YETHOW NOKYMEHTAllUU MO YYeTy Tpyda U €ro
OTLJIaThI»

9. TlocranoBnenue IlpaBurensctBa Poccuiickoit ®enepanmm ot 16.04.2003 Ne225 «O
TPYAOBBIX KHIDKKAX)

10. Jlenmonpon3BOACTBO U apXWBHOE Jeno. TepmuHbl u omnpenencHus (yrB. [locraHnoBneHuem
['occranmapra PO ot 27.02.1998r. Ne 28): TOCT P 51141-98

11. YaudunupoBaHHbIC CHUCTEMBI JIOKYMEHTAIIUH. YuudunupoBanHas cucrema
OpraHU3alMOHHO-PACTIOPSAUTENBHON  ToKyMeHTauuu. TpeOoBanus K  0o(pOpMIICHUIO

B
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nokyMmeHToB (yTB. IlocranoBnenuem I'occrangapra P® ot 03.03.2003 Ne 65-ct): I'OCT P
6.30-2003.

12. TunoBasi MHCTPYKLHUS TIO JETONPOU3BOJACTBY B (helepaibHBIX OpraHaxX HCIIOTHHTEIHLHOU
Brnactu (Ilpuka3 MuHHCTEpCTBa KyJIbTYphl M MAacCOBBIX KOMMYHHKaIui Poccuiickoi
Oenepanuii ot 8 HOsIOpst 2005 . N 536)

13. IP-191-98. VYuudwukamus TEKCTOB YIPABJICHYECCKUX JOKYMEHTOB. MeEToau4YecKue
pexomenanuu BHUNJIAL ®AC PD. — M.: BHUUJIA, 1998

14. OcHoBHBIE TpaBUia pabOThl FOCYAAPCTBEHHBIX ApXHBOB: OJAOOPEHBI pPEIICHHEM KOJIJIETUU
Pocapxusa ot 06.02.2002. — M.: Pocapxus, 2002

15. OcHoBHBIE TTpaBHIia pa0OTHI apXUBOB opranusanuii —M.: Pocapxus, 2002

16. [lepeueHb THUIOBBIX YIPABICHUYSCKUX JOKYMEHTOB, OOpa3yIlOIUXCS B JACSITEILHOCTH
OpraHm3aiuii, ¢ ykKazaHueM CpOKOB XpaHeHus (B pen. ot 27.10.2003) / Pocapxus,
BHUUJAL - M., 2000

17. [IpumepHOE MONOKEHHE O MOCTOSHHO JCUCTBYIOIICH SKCIIEPTHON KOMHCCUU OPTaHHU3aIIH.
—M.: Pocapxus, 1995

18. Cucrema crangaptoB 1o uHpopmanuu, OUOIMOTEUHOMY U H3JATEIBCKOMY JIETy.
Jlenonpou3BoACTBO U apXuBHOE Jeno, TepmMunbl u onpenenenus: 'OCT P 7.0.8. - 2013 —
Bzamen I'OCT 51141-98; BBen. 01.03.2014

11 3a04HO¥ hopMBbI:
IIpakTuyeckoe 3ansaTue 1.

Bun npaktuueckoro 3ansatusi: Passepuyras OGecena

1. I'OCT P 6.30-2003 «YHUPUITUPOBAHHBIC CHUCTEMBI JIOKyMEHTAIINH.
YHuuuupoBaHHas cUCTeMa OpraHU3allMOHHO-PACHIOPSAUTENbHON JOKyMeHTauu. TpeboBanus
K 0(pOPMIICHHIO TOKYMEHTOB'".

2. TunoBoe MONOXKEHUE O MOPSAJKE ydyeTa, UCHOJb30BAHUS, XPAHEHUSI U YHUUTOXKCHUS
neyarel ¥ ITaMIIOB B YUPEXKICHUN

3. INonoxenue o 'ocynapcrsennoM I'epde Poccuiickoit denepanun

Tema u conepxkanue 3ansaTus: JlokymeHT. PekBusut nokymenrta. CoctaB peKBU3UTOB, X
MecTOopacnojoXkeHue Ha JokyMmeHnTe. @opmysip-oOpaszen J0KyMeHTa.

Lens 3anarus:IIpoBepka ycBoeHUsI MaTepHaia JIEKIUU U CaMOCTOSTENbHONU paboThI 1O
TeMe.

[TpakTHUeckre HaBbIKU: HaBbIK CUCTEMAaTU3aLlUN NIOJyYEHHBIX 3HAaHUI

[Ipo10IKUTENBHOCTD 3aHATUS — 2 Yaca

IIpakTHyeckoe 3ansitue 2.

Bun npaktuueckoro 3ansatus: KommeHTHpOBaHHOE UTEHUE

Tema u coneprkanue 3aHATusA: PacnopsaurenbHble JOKYMEHTH npeanpuatus. [Ipukasbl
110 OCHOBHOM JedTenbHOCTH. Pacniopspkenus, pemeHus. AKTel. CiykeOHble 1 00bSICHUTEIbHbIE
3anucku. CrpaBku. Ciry>xeOHbIE TOBEPEHHOCTH.

Lens 3anstus:IIpoBepka ycBOeHMsI MaTepHaia JICKIIMA U CaMOCTOATEILHON pabOTHI 1O
TEME.

[TpakTH4ecKkre HaBBIKU: HABBIK CHCTEMAaTU3allUN IIOJy4YEeHHBIX 3HAHUI

ITponomKUTENBLHOCTD 3aHATHSA — 2 Yaca
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IIpakTHyeckoe 3ansiTHe 3.

Bun npaktuueckoro 3ansatus: KOMMEHTUPOBAaHHOE YTEHHE
Tema u coneprkanue 3anatusi: UaGopmManmoHHO-CIIpaBOYHBIC JOKYMEHTHI.
Lenp 3ansTus:[IpoBepka ycBOCHHsI MaTepuaia JIGKIIMH W CAMOCTOSITEILHOU pabOThI TI0

TEME.

HpaKTI/I‘IeCKI/Ie HAaBBIKW: HABBIK CUCTEMATU3alINU IMOJTYYCHHBIX 3HAHUI
HpOI[OJ'DKI/ITeJ'II)HOCTB 3aHaTug — 1 4ac

IpakTnyeckoe 3ansiTue 4.

ned,
Dop

Buna npaktuueckoro 3ansarus: [IpencraBieHue rpynmnoBoro mpoeKTa.

Tema u conmepkanue 3anatusi: Opranuzanus TEKyllero xpanenus aein. Homenknartypa

obmme TpeboBaHUsA, BUAbl HOMeHKIAaTyp. CocCTaBleHHE HOMEHKJIATYphl Jell.
MupoBaHue u odopmienue ngen. Cucremarusamus JOKYMEHTOB B Jielie. XpaHCHHE JEII.

[ToaroroBka JOKYMEHTOB K Iepeadye Ha apXMBHOE XpaHeHHe. KpuTepuu OLIEHKH JTOKYMEHTOB.
CocraBiieHne OUCceN aell.

Lens 3anstus: [IpoBepka ycBoeHMsI MaTepuala JICKIUU U CAMOCTOSITEIbBHOM paboThI IO

TEMC.

HpaKTI/I‘-ICCKI/Ie HAaBBbIKW: HABBIK IMMPAKTUYCCKOTI'0 MPUMCHCHHS IMOJTYYCHHBIX 3HAHUH
HpOI[OJ'DKI/ITeJ'IBHOCTB 3aHATHA — 149

HOpMaTI/IBHBIe AOKYMEHTBI

19.
20.

21.

22.
23.

24,

25.

26.

27.

28.

29.

®enepanbHblil 3ak0H «O KomMMmepueckoil TaitHe» oT 18.12. 2006 roga Ne 231-®3
@enepanbHblil 3akoH «O0 apxuBHOM jene B Poccuiickoit @enepauun» ot 22.10.2004
Nel125-®3

@enepanbHblii 3akoH «OO0 wuHbopManuu, HMHOOPMAIMOHHBIX TEXHOJOTMAX M 3allUTe
uHpopmarum» ot 27.07.2006 Ne 149-03

®enepanbHblil 3ak0H «O nepcoHaANBHBIX AaHHBIX» OT 27.07.2006 Ne 152-®3

®enepanbHbiii 3akoH «O0 oxpaHe KOHGUIEHIMATLHOCTH HHpopManun» oT 29.07.2004
Ne98-D3

TpynoBoii konekc Poccuiickoit @enepanuu. Oenepanbupiii 3akoH oT 30.12.2001 Nel97 —
@3 (c u3m. 2014)

Vka3 Ilpesunenta PO or 6 mapra 1997r. Ne 188 «OO0 yTBepxkaAeHUU NEPEUYHS CBEACHUN
KOH(HICHIIMATIBHOT0 XapakTepa» ¢ u3M. u goi. ot 23.09.2005

[ToctanoBnenne I'ockomcrata Poccum ot 05.01.2004r. Nel «OO6 yTBep)aeHUU
YHUDUIUPOBAHHBIX (OPM TMEPBUYHONW YUETHOW NOKYMEHTAllMU MO YYeTy Tpylda M €ero
OTLIIaThI»

[TocranoBnenne IlpaButenscrtBa Poccuiickoin @Penepamuu ot 16.04.2003 Ne225 «O
TPYAOBBIX KHIDKKAX)

Jlenorpon3BoAcTBO M apxuBHOe jeno. Tepmunbsl u onpenenerus (yrB. IloctanoBieHunem
I'occrarmapra P® ot 27.02.1998r. Ne 28): TOCT P 51141-98

YHupHUIMpoBaHHbIE CHCTEMBI JOKYMEHTALUH. YHuuuupoBaHHas cucrema
OpraHU3alMOHHO-PACHIOPSAUTENBHON — TOoKyMeHTauuu. TpeGoBaHus K  OQOPMIICHHIO
nokyMmeHTOB (yTB. IlocranoBnenuem ['occrangapra P® ot 03.03.2003 Ne 65-ct): I'OCT P
6.30-2003.
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30. TumoBasi MHCTPYKIUS IO JEIONPOU3BOJCTBY B (peiepalIbHBIX OpPraHax HCIOJHUTEIBHON
Brnactu (Ilpukas MwuHHCTEpCcTBa KyJabTYphl M MacCOBBIX KOMMYHHUKamui Poccuiickoit
Oenepanuii ot 8§ HOsOps 2005 . N 536)

31. IP-191-98. VYHudukanus TEKCTOB YIPaBICHYECKUX JOKYMEHTOB. MeToauvecKue
pexomenanuu BHUNJIAL ®AC PD. — M.: BHUUJIA, 1998

32. OcHOBHBIE TpaBuiIa pabOThl TOCYIAPCTBEHHBIX aPXHUBOB: 0JI00pPEHBI PELICHUEM KOJUIETUU
Pocapxusa ot 06.02.2002. — M.: Pocapxus, 2002

33. OcHOBHEBIE TIpaBUIIa pabOTHI apXUBOB opranu3anuii —M.: Pocapxus, 2002

34. IlepeyeHb THIMOBBIX YIPABICHYCCKUX JIOKYMEHTOB, OOpa3yIOIIMXCS B JIEATEIHHOCTH
OpraHM3aiuii, ¢ ykKazaHheM CpOKOB XpaHeHus (B pen. ot 27.10.2003) / Pocapxus,
BHUUJAL - M., 2000

35. IIpuMepHOE TOJNI0KEHUE O TOCTOSHHO JEHCTBYIONIEH SKCIEPTHONM KOMUCCUU OpraHU3allUu.
—M.: Pocapxus, 1995

36. Cuctema cTtaHmapToB 1o HHpoOpMaMK, OUOIMOTEYHOMY U HU3JATEIbCKOMY JEIy.
Jlenmonpou3BoOACTBO U apXHBHOE Jeii0, TepMuHbl u onpenencaus: [OCT P 7.0.8. - 2013 —
Bzamen 'OCT 51141-98; Been. 01.03.2011

8. IlepeyeHb OCHOBHOH M JONOJIHUTEIbHON Y4eOHOW JHMTEPATypbl; NepedyeHb PecypcoB
HHPOPMAIMOHHO-TEJIEKOMMYHHKALMOHHOM ceTH «AHTepHeT, nepevyeHb
HH(OPMALMOHHBIX TEXHOJIOTHIl, UCIOJb3yeMbIX IPH OCYIIECTBJEHHH 00pa30BaTeJbHOIO
npouecca 1no JHCHUIVINHE (MOAYJII0), BKJIKYasl NMepedyeHb NMPOrpaMMHOro odecredyeHus: 1
MH(OPMALMOHHBIX CIIPABOYHBIX cMcTeM ( IPH HE0OXOAUMOCTH)

8.1. OcHoBHas 1uTEparypa

1.JlokyMEeHTUpOBAaHUE YIPABICHYECKON JAesTenbHOCTH: YuebHoe mocobue / H.IL.
Kprokoga. - M.: NHOPA-M, 2014. - Pexum JIOCTyma:
http://znanium.com/catalog.php?bookinfo=432033

2. JIoKyMEHTAIlMOHHOE OOCCIIeUeHUE YIpaBICHUS (JIEIOMPOU3BOJACTBO): Y4eb. moc. /
T.A. beikoBa u ap. - 2 u3a., nepepad. u gon. - M.: HULl Undpa-M, 2013. - Pexxum nocrymna:
http://znanium.com/catalog.php?bookinfo=390575
3. JlokymeHTannoHHOe obecrieueHne yrnpasieHus nepcoHanom: Yuebnoe nmocobue / P.E. bynar.
- M.: HUILJ NHOPA-M, 2015. Pexxum JIOCTYyTIa
http://znanium.com/catalog.php?bookinfo=488066

8.2. lonotHuTEIBHAS IUTEPATYPA

1.T.A. I'yryeBa KondpuaenuuansHoe 1e10npou3BoAcTBo. - M.: Ansda-M: HUL| Undpa-
M, 2012.: 29bC Znanium. com Pexxum JOCTyMa:
http://znanium.com/catalog.php?item=bookinfo&book=265483
2. JIokyMeHTalMOHHOE O0ecTreueHNe YIpaBIeHUs] HETOCYIapCTBEHHBIX OpTaHU3aIlIii:
Yyebnoe mocobue/beikoBa T. A., Cankuna JI. B., 2 wusn., nepepad. u gom. - M.: HUI]
NH®PA-M, 2015 Pexum nocryma http://znanium.com/catalog.php?bookinfo=468884

8.3. [lepeuens pecypcoB HHGOPMANUOHHO-TEJIEKOMMYHHUKANMOHHOI ceTH «UHTEpHET»

1. Hayunas snextpoHHas 6ubaroteka https://cyberleninka.ru/

2. Hayunasn saexrponHnasi oubauorexa http://www.e-library.ru/
3. DrnekrtpoHHas 6ubnnoreuHas cucrema http://znanium.com/

4. DnextpoHHas obubnmroreuHas cucrema http://book.ru/
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8.4. Ilepeuenr mnporpaMMHOro oodecmeyeHHsi, COBPEMEHHBIX NPO(ecCHOHAJBHBIX 0a3
JAHHBIX U MHGOPMALMOHHBIX CIIPABOYHBIX CHCTEMAM

1. Microsoft Windows

2.Microsoft Office

3. DnexTpoHHBI (HOHI MPABOBOH HOPMATHBHO-IIPABOBON JOKyMEHTAIMH [mpodeccuoHambHas
6a3a mannbix|: http://docs.cntd.ru/

4. CropaBoyHas mpodeccuoHanbHas 0a3a JaHHBIX [0 KaJpOBOMY JICIOIPOH3BOJICTBY
https://www.kadrovik-praktik.ru/MatKadr/

5. CnpaBouHo-nipaBoBasi cuctema «KoHCynbTaHT+» [MH(POPMALMOHHO-CIIPABOYHAsI CUCTEMA]
http://www.consultant.ru

6. WuTepHeT-Bepcus CIpaBOYHO-TIPaBOBOi cucteMbl "['apant" (MH(MOpMAIMOHHO-TIPABOBOU
noptan "I'apanT.py") [MHGOpMaLIMOHHO-CTIpaBOYHas cucremal: http://www.garant.ru

9. MeToauveckne YKa3aHus sl 00yYAOIIUXCS 110 OCBOCHHUIO JUCHUILIMHBI (MOAYJIs1)

IIponiecc  u3yyeHMs AMCUUIUIMHBI  NIpPeAyCMAaTpUBAeT KOHTAaKTHYHO  paboTy ¢
npenojaBareneM (paboTa Ha JEKUUSAX M NPAKTHUECKUX 3aHATHUAX) U CaMOCTOSITEIbHYIO
(caMOmoAroTOBKA K JEKIUSAM U MPAKTUYECKUM 3aHATUSAM) paboTy 00ydaromerocs.

[IpenoraBanye QUCUUIUIMHBI BEJETCS Ha 2 Kypce B 3 ceMecTpe NMPOJOKUTEIBHOCThIO 18
Helenb W TIPeAyCMaTpPUBAET IPOBEJACHHE Y4YeOHBIX 3aHATHH B KAdyeCTBE OCHOBHBIX (hopM:
JEeKIMM, NpPaKTUYeCKUe 3aHATHS B (GopMe pa3BepHyTOill Oecenbl, OOCYXKIEHHS JOKIIAJ0B
CTYZICHTOB, KOMMEHTHPOBAHHOT'O YTEHUS, padOTHl B MAJbIX IpymIax, B GOpMe JEIOBOU UTPHI,
YCTHOTO OIIpoca MO MaTepuaiaM JIEKIIMU, U3YyYeHUsl IPUMEPOB Pa3IMYHbIX BUOB JOKYMEHTOB,
anamu3 pasgena ['OCTa P 6.30-2003, camocrosiTenpHas padoTa 0OydaromIMXcs, TPYIIOBBIE U
WH/IMBUYyalIbHbIE KOHCYJIbTALHH.

[IpenoiaBanye JUCIUTUTMHEI TPETyCMAaTPUBAET MTPOBEACHUE JICKIIUH:

- TpaJULMOHHBIX (coxepkamue (akTbl, WX aHAIU3, BBIBOJBI, JI0KA3aTENIbCTBA
KOHKPETHBIX HAyYHBIX MTOJIOKEHHIA)

Teopernueckue 3aHATHA(IEKIIMN) OPraHU3YIOTCA MO MOTOKaM. Ha nexuusx m3nmararorcs
TEMBbl JUCHUIUIMHBI, MPETyCMOTPEHHBIE pa0odyeil MporpaMMoii, aKIEHTHPYETCsS BHUMaHHE Ha
HauOoJiee MPUHLUUIHMAIBHBIX U CIOXKHBIX BOIPOCAX JUCLMIUIMHBI, YCTAaHABIMBAIOTCS BOMPOCHI
JUIS CaMOCTOSITENIbHOM TpopaboTku. KoHCmekT nekumii siBisercss 0a30il MpU TMOATOTOBKE K
NPAaKTUYECKUM 3aHATHM, K 3a4€Ty, a TAKXKE CAaMOCTOSTEIbHON HAyYHOU AEATEIbHOCTH.

[IpakTnueckue 3aHATHA 1O  AUCHMIUIMHE  «JlOKyMeHTanMOHHOEe  oOecnedeHue
npodeCCHOHATIBHON AEATENbHOCTU» MPOBOAATCA B KaOWHETe, MYJIbTUMEAUHHBIM TEXHUYECKUM
000pyTOBaHUEM.

Llenp mpakTHYECKUX 3aHATHH MO aucuuIuinHe «JloKyMeHTalMoHHOe oOecreyeHue
npoecCHOHANBHOM  IESATENIbHOCTH»: NPUOOpEeTeHHEe TMPAKTUYECKMX HABBIKOB B 00JIacTH
JIOKYMEHTO000pOTa, 3HAKOMCTBO C OCHOBHBIMHU TPEOOBaHUAMHU K JOKYMEHTaM.

IMpakTuyeckue 3aHATUS NMPOBOAATCH B GopMe. pa3BepHYTOH Oecembl, 00CYKICHUS
JIOKJIQJIOB CTY/IEHTOB, KOMMEHTHPOBAaHHOTO YTEHMs, PabOThl B MalblX TIpynmnax, B ¢opme
JIEIOBOM WTPBI, YCTHOTO OINpOca O MaTephaliaM JICKIIWW, M3yYeHHS MPHUMEPOB Pa3INIHBIX
BUJIOB IOKYMEHTOB, aHanu3 pasaena [[OCTa P 6.30-2003

BeinmonHenne mnpakTHueckod pabOThl CTYyJEHTHI NPOMU3BOIAT B INHUCBMEHHOM BHJE.
['oToBBIE pPabOTBl NPEAOCTABISAIOTCS MPEMOAABATENI0, BEAYIIEMY JaHHBIM  IpeaMer.
[IpakTuueckue 3aHATHS CIIOCOOCTBYIOT ©Oojiee TIyOOKOMY TOHMMAHHIO TEOPETHYECKOTO
MaTepHaia y4yeOHOro Kypca, a TakKe pa3BUTHIO, (POPMHPOBAHUIO M CTAHOBJICHHIO PA3TUYHBIX
YPOBHEH COCTaBJIAIOLUIMX IPOPECCHOHATBHON KOMIETEHTHOCTH CTYCHTOB.
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Lenpto  camocrosiTeTbHONH  paboThl  oOy4aromuxcs — siBiseTcss  (OpMHUpPOBAHHE
CHOCOOHOCTEH K CaMOCTOATEIbHOMY ITO3HAHHUIO U 00yUEHHIO, IOUCKY JIUTepaTypbl, 0000LIEHHUIO,
0(pOpPMIICHHIO U TIPECTABICHUIO MOJYUYECHHBIX PE3YIbTATOB, UX KPUTHUECKOMY aHATIHN3Y, TOUCKY
HOBBIX M HEOPAMHAPHBIX PEUICHUM, apryMEHTUPOBAHHOMY OTCTaMBaHUIO CBOMX IPEIJIOKEHUM,
YMEHUH ITOATOTOBKH BBICTYIUICHUH U BEACHUS AUCKYCCUM.

@DopMbI CAMOCTOSATEILHOH PadoOThI

CamocrosarenbHas paboTa 3aKIIOYaeTCs B W3YYEHUH OTACIBHBIX TEM 10 33JaHHIO
IpernoiaBaTess o peKOMEHIyeMoi UM y4eOHOM JInTepaType, B MOATOTOBKE:

- TEPMHUHOJIOTMYECKOI0 CII0Baps;

- K TECTUPOBAHUIO.

CamocrosiTenbHast padoTa CTYAICHTOB IO JUCHHUILIHHE JJOKyMEHTallHOHHOE o0ecriedeHne
npodecCHOHATBLHOM 1eATebHOCTH:

— 3aKpeIUICHHE 3HAHUM, IIOJYyYEHHBIX CTYICHTaMU B IIPOLECCE JIEKIUOHHBIX U

IIPaKTUYECKUX 3AHATUM;

— (opMHpOBaHHE HABBIKOB pa0OTHI C EPUOJUUECKON, HAYYHO-TEXHUYECKOM JTUTepaTypoit

Y TEXHUYECKOU IOKYMEHTaLU;

— pa3paboTKy NpeAIOKEHUN O UCKITIOUEHHUIO UM YMEHBLICHHUIO BO3ICHCTBUS BPEAHBIX U

OIIACHBIX [TPOU3BOJICTBEHHBIX (PAKTOPOB.

CamocrodTenbHas paboTa sBiIsieTcsl 0043aTeNbHOM I KaXKA0T0 00y4aroLerocs.

OcHOBHBIMHU (POPMAMU CAMOCTOSITEIEHONU PAOOTHI SBIISFOTCS:
— KOHCHEKTHPOBAaHUE UCTOYHUKOB I10 JOKYMEHTOBEIEHUIO U JI€JIONPOU3BOJICTBY
— TOJArOTOBKA JAOKJAJ0B U BBICTYIUICHU;
— Hamucanue pedeparos;
—  BBINOJHEHHUE JIOMALTHUX 33/1aHuil (cocTaBieHue U opopMIIeHHEe pa3IUUHbIX GopM
JIOKYMEHTOB)
— U3y4eHUE HOPMATHBHBIX TIOKYMEHTOB
— TMOJArOTOBKA K JIEJIOBOM UTpeE

10. MarepuanbHO-TeXHUYECKAS 0aza, HeoOXoaumasi A OCYLIECTBJICHUSA
00pa30BaTeILHOIO NMpoIEcca M0 JUCHUILIHHE (MOAYJII0):
VYueOHbIe 3aHATUSA no JUCLUIIINHE «JloKyMEHTalMOHHOE obecrieueHue

npohecCHOHANBEHOM JEeSITeNbHOCTHY  MPOBOASATCS B CIHEIYIONIMX OOOpPYIOBAaHHBIX YYEOHBIX
KaOWHeTax:

. HaumenoBanue 060pya0BaHHbBIX yUeOHBIX KAOMHETOB, 0OHEKTOB
Buj yaeOHbBIX 3aHATHIT 11O .
JUIsL IPOBEIEHUS IPAKTHUECKUX 3aHATHH C IIepeuHEM OCHOBHOTO
JTUCLUTUIAHE
000pyI0BaHUs
3aHATUSA JIEKUUOHHOTO | YueOHas ayquTopus AJs MPOBEACHUS 3aHATHH JIEKIIMOHHOTO THIIA,
THUTIA, TPYIIIOBHIE U TPYNIIOBBIX W WHIWBHIYaJIbHBIX KOHCYIbTAIIMH, TEKYIIETO
UH/IMBUIYyalIbHbIE KOHTPOJISI M TPOMEXKYTOUHOH arTecTanuu: y4deOHas ayauTopus,
KOHCYJIbTalMH, TeKyluid | Crenuanu3upoBaHHas yueOHas MeOeb.
KOHTPOJIb, TCO:  BuAEONpOEKIMOHHOE  000pylOBaHME;  HOYTOYK  C
IPOMEKYTOUHAS BO3MOXKHOCTBIO TOIKIIIOYCHUS K ceTn HTepHeT
arTecTanus Jlocka
3aHATUS CEMUHAPCKOro | YueOHast ayauTopus JUlsl IPOBEIECHUS 3aHATUI CEMHHAPCKOIO THIIY
THIA yuebHas ayauropusi, Crenuanu3upoBaHHas yueOHast MeOeb.
TCO: TlepeHocHOE BHIICONMPOCKIIMOHHOEC OOOpPYIOBAaHHE IS
Ipe3eHTAIMH, HOYTOYK.
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Jlocka.

CamocrosiTenpHas pabora
o0yyJaroumxcs

MOMEILIEHUE JIJIS1 CAMOCTOSITENILHON paboThI,

Cnenmanu3upoBaHHasi ydeOHas MeOeiab. ABTOMAaTHU3HUPOBAHHBIC
paboure MecTa CTYJEHTOB C BO3MOXHOCTBIO BBIXOJa B
WH(OPMAIIMOHHO-TEIICKOMMYHHKAITMOHHYIO ceTh « HTepHEeT.
[Tomemenue A caMOCTOATEIbHOW pabOThl B YHUTAJIHHOM 3aJI€
oubmorexku punmana

Crenuanu3upoBaHHas yaeOHast MeOeh,
TCO: AstomaTu3upoBaHHbIE paboune MecTa CTYJICHTOB c
BO3MOXXHOCTBIO MOAKIIOUEHUs K cet "MHTepHer" u o0ecnieueHneM
JOCTylla B DIIGKTPOHHYIO HH(OPMAIIMOHHO-00pa30BaTEIHHYIO

cpeny
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