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M ®EIEPAJIBHOE TOCYIAPCTBEHHOE BIOIKETHOE OBPA30OBATEJIBHOE CMK
,g@ _ YYPEXIEHVE BbICIIETO OBPA3OBAHVSI PIYTUC
N «POCCUNCKUN TOCYOAPCTBEHHBIVI YHUBEPCUTET
TYPU3MA " CEPBUCA»
PryTUC Aucm 2
CO/I[EP/KAHHUE
1 O60mas xapakrepucTuka padoueii mporpaMMbl NpogeccuoHAJILHOT0 MOYJISA
2 CTpykTypa u cogep:kanne npogecCHOHATBHOT0 MOAYJIs
3 MeTtoaunyeckue yKa3aHus no NPOBEICHUI0 NPaKTHYECKUX
3aHATHIH/1a00paTOPHBIX padoT/ceMUHAPOB, 3aHATHII B _(opmMe MpaKTHYECKOW
MOJATOTOBKM (DU HAJIMYKMH), 1 CAMOCTOSITEJILHOM padoTe
4 DoH/1 OLIEHOYHBIX CPeACTB NPOGecCHOHAILHOT0 MOTYJIsA
5 ®oH/1 OLIECHOYHBIX CPEACTB JJIA ATTECTALMH 110 MOAYJII0
6 YcaoBus peanuzanuu npogeccuoHaJILHOT0 MOTYJIA
7 HNudopmanmonnoe o0ecreyeHue peanm3anumn MPOrpaMMbl

npo¢eCcCHOHAIBHOT0 MOIYJIA
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DEJEPAJIBHOE TOCYOAPCTBEHHOE BHO/I’)KETHOE OBPA3OBATEJIbHOE CMK
R YLIPE%():IEHV[E BBICIIIETO OBPABQBAHVIH PIYTUC
«POCCUMNCKNN TOCYTJAPCTBEHHBIVI YHUBEPCUTET
TYPU3MA 1 CEPBUCA»
Aucm 3

1. OBIIIASI XAPAKTEPUCTHUKA IPUMEPHOM PABOUYEN ITIPOT' PAMMBI

MMPO®ECCHUOHAJIBHOI'O MOAYJIAA

«IIM.01 Opranu3anusi 1 KOHTPOJIb TeKYyLel JesITeJbHOCTH CIYKO0 NpeanpusaTHid

TypuiMa U roCTenpuumMcCcTrBa»

1.1. Heab u muianupyeMbie pe3yJbTaThl 0CBOeHHS MPOdecCHOHAIBLHOT0 MOTYJIS

B pesynbrate m3yueHHs NpoecCHOHATBLHOTO MOIYJS OOYYalOUIMXCS TOJDKEH OCBOWTH
«Opranuzanusi 4 KOHTPOJb TEKyLIeH MAeATeIbHOCTH CIIyXO0
OPEINPHUATHIA Typu3Ma W TOCTEIPUUMCTBAa» M COOTBETCTBYIOIIME €My OOIIHMe KOMIIETCHIIUU W

OCHOBHOH BUA ACATCIBbHOCTH

podeCCHOHAIbHBIC KOMITCTECHIIUH
1.1.1. TlepeyeHb 00UIUX KOMIIETEHIHIA

Kox HanMeHoBanue 00X KOMIETEHINHA
OK 01 BeiOupare  cmocoObl  pemieHust  3amad  MpPO(ECCHOHAIBHOW  JESTEIBHOCTH
IIPUMEHMUTEIIBHO K Pa3JIMYHbIM KOHTEKCTaM
Hcnonb30BaTh COBpEMEHHBIE CpEACTBA IIOMCKA, aHajIW3a | MHTEPIpPETaluu
OK 02 | undopmanuu, U UHGOPMALMOHHBIE  TEXHOJIOTMM  JUIs  BBINOJHEHHs  3ajad
poecCHOHATLHOM IeATEIIBHOCTH
[TnanupoBaTh U peanu30BbIBATE COOCTBEHHOE NPOPECCHOHATIBHOE U TMYHOCTHOE
OK 03 | Pa3BuTHE, TPEANPUHUMATENECKYIO JIEATEILHOCTD B npodeccuoHanbHOl  cdepe,
UCMOJb30BaTh 3HAHUS IO MpPaBOBOM M (MHAHCOBOM I'PAMOTHOCTH B pPa3IMUYHBIX
YKU3HEHHBIX CUTYaIUIX
OK 04 | DddexkTuBHO B3aUMOACHCTBOBATH M pabOTaTh B KOJJIEKTUBE U KOMaH/Ie
OcCyIIecTBIATh YCTHYIO U MUCbMEHHYI0O KOMMYHUKAIIMIO HA TOCYJIapCTBEHHOM S3bIKE
OK 05 | Poccuiickoii @enepaniii ¢ y4e€TOM OCOOCHHOCTEH COIMATbHOTO U KYJIBTYPHOTO
KOHTEKCTa
CopelicTBOBaTh COXPAHEHUIO OKPYXKAIOIIEH Cpelbl, pecypcocOepekeHNI0, TPUMEHSTh
OK 07 |3Hanusg 00 UW3MEHEHMM KJIMMaTa, NPUHIUNBI OEpeXIMBOrO  MPOU3BOJCTBA,
3¢ (HEeKTUBHO AEMCTBOBATH B UPE3BBIYAMHBIX CUTYALIUIX
OK 09 [Tonp3oBaTbess  mpodecCHOHANBHOW — JIOKYMEHTalMel  Ha  TOCYAapCTBEHHOM
Y UHOCTPAHHOM $I3bIKaX
1.1.2. Ilepeyens mpodecCHOHATIBHBIX KOMIETEHITUH
Kon HanMeHOBaHHe BUIOB JeAATEJIbHOCTH M NNPO(PECCHOHATbHBIX KOMITETEHIIUI
B 1 Opranm3anus ¥ KOHTPOJIb TEKYIIeH NeATeTbHOCTH CIYKO MPEeanpHusSTHH Typu3Ma
U TOCTENPUHUMCTBA
IK 1.1 [1nanupoBaTh TEKYIIYIO ACSITEILHOCTh COTPYJHUKOB CIYKO MPEANPUATUI Typu3Ma
U TOCTENPUHUMCTBA
K 1.2 Opranu3oBbIBaTh TEKYIIYIO JAESITEIbHOCTh COTPYIHUKOB CIYXO MpeanpusTuit
TypU3Ma U rOCTENPUUMCTBA
IIK 1.3 KoopauHupoBaTh ¥ KOHTPOJIUPOBATh  JAEATEIBHOCTH  COTPYIHHMKOB  CIYXO
MpeaNpHUsITHI Typu3Ma U rOCTENPUUMCTBA
11K 1.4 OcCyIecTBIATh PacUYeThl ¢ MOTPEOUTEISIMU 32 IPEAOCTABICHHBIC YCIYTH
1.1.3. B pe3yabTaTte 0cBOeHHsI MPO(eCCHOHATBHOI0 MOAYJIsl 00YYAKIIMICS TOJIKEH:
Hwmets - NPOM3BOIUTh KOOPAMHALIMIO pPabOThl COTPYIHHKOB C  CIIY>KOBI

NPAKTHYECKUU | MPEANPHUSITUS TYpHU3Ma U TOCTEIPUUMCTBA,;

OIIBIT

- OCYIIECTBIISITh OPraHU3alUI0 W KOHTPOJh paboOThl COTPYIHHKOB
CITY>KOBI IPEANIPHUSTUS TYpU3Ma U TOCTEIPUUMCTBA;
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e ®EJIEPAJIBHOE TOCYIAPCTBEHHOE BIOIKETHOE OBPA30OBATEJIBHOE CMK
,;f@ _ VUPEXXIEHVE BBICIIIETO OBPA3OBAHIA PIYTUC
N «POCCUMNCKNN TOCYTJAPCTBEHHBIVI YHUBEPCUTET
TYPU3MA 1 CEPBUCA»
PIYTUC Aucm 4
- HCIIOJIB30BaTh TCXHHUKY ICPEroBOPOB, YCTHOI'O O6IJ_[€HI/I$I, BKJIXO4as
Tee)OHHBIE IEPErOBOPHI.
yMETh - BIIAJCTh TEXHOJOTHUEH JENONpOM3BOJACTBA (BEACHHE JOKYMEHTAIUH,
XpaHEHUe U U3BJIeUeHUE HHPOPMAIIHIH),
- BIIQJICTh TEXHUKOW MMEPErOBOPOB, YCTHOTO OOIIEHUS, BKIIOYAs TeICPOHHBIC
MIEPETOBOPBHI,
- B3aMMOJICIICTBOBATh C TYpOIlEpaTopaMu, HKCKYPCHOHHBIMU OIOpO,
KaccaMu TIPOJaKy OHIIETOB;
- BJIQ/IETh TEXHOJIOTHEH JEJIONPOU3BOJCTBA (BEACHUE JIOKYMEHTALIUH,
XpaHEHUe U U3BJIeUeHNE HHPOPMALIHIHN);
— BJIQJIETh TEXHHUKOW IEeperoBOPOB, YCTHOTO OOIIEHHUS, BKIIOYas
TejeOHHBIE IEPErOBOPHI.
3HATh — 3akoHoAaTenbcTBO Poccuiickoit ®Denepanuun B cdepe Typusma U

rOCTETPUHUMCTBA;
- OCHOBBI TPYJIOBOT'0 3aKOHOAATENbCTBA Poccuiickon denepaunu;

- OCHOBBI OpraHU3allMM, ITUTAHUPOBAHUS W KOHTPOJS JIE€ATEIbHOCTH
COTPYJIHUKOB;

— TEOpUsT MEXKJIMYHOCTHOTO M JENOBOro OOIIeHHs, IIEePEeroBOPOB,
KOH(JIUKTOJIOTUH,

- OKa3bIBaTh MEPBYIO MIOMOIITb;

- [EHbl Ha TYPUCTCKUE TPOAYKTHI M OTAEIbHBIE TYPUCTCKHUE U
JIOTIOJTHUTEIBHBIC YCIIYTH;

- ACCOPTUMEHT U XapaKTEPUCTUKHU MPEJIaraéMbIX TYPUCTCKUX YCIYT;

- MporpaMMHOe o0ecredeHue AesITENbHOCTH TYPUCTCKUX OpraHU3allnii;
— ATUKY JIETIOBOTO OOIIEHUS;

— OCHOBBI JI€JIONTPOU3BO/ICTBA.

1.2. KosiuuecTBO 4acoB, 0TBOAMMOE HA 0CBOEHME NMPOodecCHOHATHHOT0 MOAYJIs
Bcero gacos — 306 yacos
B TOM 4YHCIIe B (OpMe MTPAKTHUECKON TIOJTOTOBKY — 72 daca
N3 vux Ha ocBoenne MJIK 01.01 — 80 wacos; MJIK 01.02 — 61 wac; MJIK 01.03— 81 uac.
B TOM YHCJI€ CAMOCTOsITeIbHAs paboTa — 12 yacos.
NPaKTUKH, B TOM yHciie yueOHast — 36 4acos,;

IPOM3BOJICTBEHHAsI — 36 JacoB.

[TpomexyTouHas aTTectanus — 24 yaca,
ATTtectanus mo MOAYIO -12 gacos.




W ®EJIEPAJIBHOE TOCYIAPCTBEHHOE BIOIKETHOE OBPA30OBATEJIBHOE CMK
Vi _ VUPEXXIAEHVE BBICIIIETO OBPA3OBAHILI PTYTUC
N «POCCUNCKNN TOCYOJAPCTBEHHBIVI YHUBEPCUTET
tg) TYPU3MA 1 CEPBUCA»
PIYTUC Aucm 5
2. CTPYKTYPA U COAEPX KAHUE NTPO®ECCHUOHAJIBHOI'O MOAVYJIA
«IIM.01 Opranu3anusi ¥ KOHTPOJIb TEKYIIEH JesITeTbHOCTH CJIY K0 NMPeINnpPUsATHI TYPU3MAa U TOCTENPUUMCTBA
2.1. CTpykTypa npo¢ecCHOHATBHOI0 MOAYJIsI
0 O6beM pohecCHOHATLHOTO MOAYJIS, aK. Yac.
Kool HaumenoBanust Beer §- % " O6yuenue mo MJIK Tpaxruk
pasnenon S £ 9 Bcero B toMm uucne
npo¢eCCUOHATBHBIX 0, moE G
. | TpodeccnoHaIbHOrO == JlaGopaTopHBIX
00X KOMITETEHITUH dac. | & X 5 CamocrosarensHa | [Ipomexyrouna | Yuebnas | IIpousBojcT.
MOJYJIS £ 8 & U TIPAKTUYECKU
m = R s paboTa S aTTeCTalUs
1 2 3 4 5 6 8 9 10 11
K 1.1-TIK 1.4 MJIK 01.01
OK 01 —OK 05; OK | Opranusanus,
09 KOOPIMHALIHS
KOHTPOITb
JIeATETbHOCTH 80 - 80 32 4 12
JIeTIapTaMeHTOB Ha
MPEITPUATHSIX
Typu3Ma U
TOCTENPUUMCTBA
MK 1.1 -TIK 1.4 MJIK 01.02
OK 01 —OK 05; OK | CoBpeMeHHas
09 OpPTTEXHUKA U 61 - 61 19 4 -
OpTraHu3aIus
JIeJTOTIPON3BOICTBA
MK 1.1 -TIK 1.4 MJIK 01.03
OK 01 — OK 05; OK | ABTomaruzanus
09 CUCTEM YIPABIICHUS 81 - 81 39 4 12
IPEATPUATUI
TypU3Ma U




W ®EJIEPAJIBHOE TOCYIAPCTBEHHOE BIOIKETHOE OBPA30OBATEJIBHOE CMK
Vi _ VUPEXXIAEHVE BBICIIIETO OBPA3OBAHILI PIYTUC
N «POCCUMCKUUN TOCYOAPCTBEHHbBIVI YHUBEPCUTET
TYPU3MA U CEPBUCA»
PIYTUC Aucm 6
rOCTEPUUMCTBA
INK1.1-TIK 1.4 YueOHast mpaKTHKa 36 36 36
OK 01 —OK 05; OK | IIpou3BosicTBeHHAs 36 36 36
09 NPaKTHUKA
ATtTtecTranus 1mo 12 12
MOJIYJIIO
Bcero: 306 72 222 90 12 24 36 36
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DEJEPAJIBHOE TOCYOAPCTBEHHOE BHO/I’)KETHOE OBPA3OBATEJIbHOE CMK
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«POCCUNCKNN TOCYOJAPCTBEHHBIVI YHUBEPCUTET
TYPU3MA 1 CEPBUCA»
Aucm 7

2.2. TemaTn4yeckui IJIAH U coJiepkaHue NPOoGecCHOHAIBHOT0 MOIYJIsI

«IIM.01 Opranu3anusi 1 KOHTPOJIb TeKYIIel 1esiTeJIbHOCTH CJIYK0 NpeINpPUsITHH TYPU3MA H TOCTeNPUHUMCTBA)

HaumenoBanmue
pa3aesioB U TeM
npogdeccuoHaIbLHOr0
moayJas (IIM),
MEKIN CHUIITHHAPHBIX
kypcos (M/IK)

Conep:xxanue y4ye0OHOro MmaTepuaJa,
JabopaTopHbie paGoThl M IPAKTHYECKHE 3aHSITHS, CAMOCTOSITeIbHAs YyueOHas padoTa
o0yuaromuxcsi, KypcoBasi padora (IpoeKT) (eciu npedycmompeHul)

Oo0bem, akaa. U/ B
TOM 4ucJje B popme
NMPAKTHYECKOMH
NMOATOTOBKH, AKA/I. Y.

1

2

3

Pa3nes 1. Opranu3anusi M TeXHOJIOTMH pa0oThI CJIY:K0 NpeANPUATHII TYPU3Ma U TOCTENPHUMCTBA

MJIK 01.01 Opranu3anusi, KOOpAUHAIUA U KOHTPOJIb 1eATEJIbHOCTH ICNAPTAMEHTOB HA NPeANPUATHAX TYPpH3Ma U rocrenpunmcrea  30/32

Tema 1.1. Conep:xanue
Opranuszanus [Toppaznenenus (ciayxObl) NpeANpUATUI TypU3Ma U FOCTENPUUMCTBA: L€, OCHOBHBIE (DYHKIIHH,
U TEXHOJIOTHH PadoThl | cocTaB mepcoHana. KaHaibl Mpojak TOCTHHUYHOTO NMPOAayKTa. [loka3arenu ONEeHKH NesITeIbHOCTH
nojApaseJieHuH NOpENpUATHIA TypU3Ma U TOCTEIPUUMCTBA
(cy:k0) npeanpusaTuii | Ponb cnyx6 npeanpusTuil Typyu3Ma U rocTEIPUUMCTBA B LIMKJIE 00CTYKHUBAHUS TOCTEH. 4
Typusma CoTpyaHUKH  cayxk0 HOpennpusTM Typu3Ma U rOCTEIPUUMCTBA: MMoa0op, TpeOoBaHuS,
U roCTeNPUUMCTBA npodeccuoHaIbHbIE KOMIETEHIIUH, KauecTBa, HEOOXOAMMBIE YCHEIIHOMY mponaBlly. DyHKIuH
COTPYJIHUKOB B COOTBETCTBHM C HampaBICHUSAMH paboThl ciiyk0. O3HaKOMIIEHHE ¢ OpraHu3anueit
pabouero MecTa ci1yk0 NpeAnpUsATHHA TYpU3Ma U TOCTEIPUUMCTBA
Tema 1.2. ®ynkuun Conep:xanue 26

yHpaBJIeHUS
nojapasieleHusiIMu
(cay:x0ammn)
npeanpuATHI
TypHu3Ma

U roCTeNpuUMCTBA

[TonsaTus: mepcoHan, ympaBieHHe mepcoHamoM. lLlenu, QyHKIUMM U NPUHLMIOBL yIpaBICHUS
nepcoHasioM. Kateropuu nepconana ciayx0 npeanpustTiii Typusma u rocrenpuuMctsa. OCHOBHbIE
TpeboBaHus K nepconany. KoprnopaTuBHas KyJlbTypa: OHITHE, CYIIHOCTb, 11€Jb, 33J1a4H, (PYHKIHH

OyHKIIMU yIpaBIICHUS: TOHATHE, BUIBI, B3aUMOCBS3b. OCOOCHHOCTH OOIIMX U CIIEIUATBHBIX
byHKIMI

[InanupoBaHue: TMOHATHE, 3HAuYeHue, Kiaaccuduxanus, Qopmbl, OCHOBHbIE cTaauu. Poib
IUIAHUPOBAHMS B CTPYKTYPHBIX MOAPA3JEICHUSAX MPEANPUATUI TypHU3Ma U rOCTENIPpUUMCTBA. Bubl
I1aHOB. MeToauKa onpeieseHus IoTpeOHOCTH CiIy>)KO B MaTepuaIbHBIX pecypcax U IepcoHaie
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OEJTEPAJIbBHOE TOCYJAPCTBEHHOE BIO/IKETHOE ObPA3OBATEJIBHOE CMK

«POCCUVICKUM TOCYTAPCTBEHHBIV YHUBEPCUTET

YYPEXIEHNME BbICIIETO OBPA30OBAHVIA PTYTUC

TYPU3MA V1 CEPBUCA»

Aucm 8

Opranu3anus ¥ KOOpAUHALMS JEATEbHOCTH IepCoHala CTPYKTYPHOro noapasjeneHus. OyHkius
OpraHM3ali: TOHATUE, CYIIHOCTh. Pacmpenenenue 3amau  Ha npeanpustuu. CylHOCTb
nenerupoBanusi. CopeprkaHue U BUJbl IOJTHOMOYMHA U OTBETCTBEHHOCTH. [Ipeneinbl mosHoMounit

Llenu, 3aga4l ¥ NPUHLUIBI OpraHu3anuyu Tpyaa. PopMbl M BHIBI pa3felieHus TpyAa B ciayxOax
NPEANPUITHI Typu3Ma U rocrenpuuMcTBa. CyIIHOCTh U BUJIbl HODMUPOBAHUS TPyJa

Opranu3alliOHHbIE CTPYKTYPBI YIIPABIEHUSA: TOHATHE, TpeOOBaHUS, NPEIBSABIAEMbIE K HUM,
OpUHUUIBL  TocTpoeHusl. CTpyKTypHblE TOAPA3ACIICHUs, 3BEHbSI U CTYIIEHU YIIPABICHUS.
B3aumocssi3u cinyx0. Bunbl u dyHKUIMM ypoBHEH ynpasieHus. LlenTpanu3zanus u AeleHTpaIn3aius
ynpasneHus. CTpyKTypa ciyx0 npeInpHusITHii Typu3Ma U TOCTEPUUMCTBA U UX B3aUMOCBSI3b

Buapl opraHn3aliiOHHBIX CTPYKTYp yHpaBieHus (uHeiHast, QyHKIMOHAIbHAS, JIMHEHHOIITAOHAas,
JIeBU3UOHANIbHAS, MaTpU4Has, YIpPaBICHUWE IO MPOEKTy), UX XapaKTEepUCTHKA, MPEUMYILECTBA
Y HefocTaTku. TunoBas OpraHn3alOHHasl CTPYKTypa OPEANPUATHN TYpU3Ma U TOCTENPUUMCTBA

MotuBanust tpyna. Ilonstue u HazHaueHue MmortuBanuu. Kputepum motuBanuu (moTpeGHOCTH,
MOTHBBI, CTUMYJIbI, BOSHArpaKJeHUE) TpyAa. MOTHBAIIMOHHBIN ITpoLiecc

JlosnbpHOCTH IepcoHala: MOHATUC, BUMIBI, (l)OpMI/IpOBaHI/Ie. q)aKTopBI, BIMAKOIIKEC Ha JIOAJIBHOCTH
nepcoHaia. OHGHKa W IYTU MMOBBIIICHUSA JIOSAJIBHOCTH IIEPCOHAIA. IIcuxonorus KOJUIEKTUBA

B TOM yHc/ie IPAKTHYECKUX 3aHATHI U J1a00paTOPHBIX padoT 32
PazpaboTka myaHa W ompeaeraeHue Leneld JesITeIbHOCTH CHOyXO0 MNpeanpusatuil  Typuma 4
¥ TOCTEPUUMCTBA

CocraBieHue cXeMbl B3aUMOJICHCTBHS CIIY»K0 NPEeANPHUITUI TYpU3Ma U TOCTEIPUUMCTBA 4
CocrapneHnue rpauKoB BbIX0J1a Ha paboTy. 4
OTpaboTKa METOMKH BBISBIEHUS MOTPEOHOCTEH W MOTHUBOB MOBEAEHUS MEPCOHANA CTPYKTYPHOTO
noapasnenenus. [loaroToBka MHIMBUIYATbHBIX PEKOMEHIAIMA IO TMOBBIINICHUI0 MOTHBALUU K 4
Tpyny

Pa3paboTka mporpaMMbl OpMUPOBaHUS JIOSIBHOCTH MEPCOHANIA. 4
CocraBieHHe CXEMBI MPOBEACHUS KOHTPOJS B 3aJlaHHOM CTPYKTYpPHOM moapasaeneHnd. OreHka 4
3P PEKTUBHOCTH PabOTHI CIIYXKO

CamocrositenpHas pabora: Pemenne cutyanmoHHbIX 3a/1a4 4
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OEJTEPAJIbBHOE TOCYJAPCTBEHHOE BIO/IKETHOE ObPA3OBATEJIBHOE CMK
;J YYPEXIEHNME BbICIIETO OBPA30OBAHVIA PIYTUC

«POCCUVICKUM TOCYTAPCTBEHHBIV YHUBEPCUTET
TYPU3MA V1 CEPBVICA»

PIYTUC Aucm 9

Y4yeOHas npakTuKa pasaena 1

Buabl pador

Opranuzanus paboyero Mecra;

Nzydenne nnTepdeiica u mopsiika UCHOIb30BAHUS CIICIHATU3NPOBAHHOTO MPOTPAMMHOT0 00ECTICUECHHUS;
Mcnonb30BaHue TEXHUYECKUX, TEIEKOMMYHUKAIIMOHHBIX CPEJICTB U MPO(ECCHOHATIBHBIX IIPOrpamM;
OtcnexuBaTh U M0Iy4aTh 0OPAaTHYIO CBSI3b OT COOTBETCTBYIOIIUX CIIYXO;

Pa3paboTka niaHa nenei 1esTeabHOCTH CIyXO0.

12

IIpousBoacTBeHHasi NpakTHKa pas3jaena 1

Buasi pador

OTtpaboTka HaBBIKOB pabOTHI ¢ MPOPECCHOHATHLHBIME MPOTPAMMaMU U MX MOYJISIMHU;

OTtpaboTKa HaBBIKOB MH(GOPMHUPOBAHUS MOTPEOUTEN O BUAAX YCIYT M MpaBuwilaXx 0e30IaCHOCTH BO BpeMsl MPEAOCTABICHHUS
yCIyr;

BrinonHenue KanpKyJISaUU CTOMMOCTH YCIIYT 11 HOTpeOuTeNnei;

[Ipuem 3asBKM Ha COOTBETCTBYIOIIKE YCIyTH (10 Tenedony, ¢pakcy, IHTepHETYy) Ha pyCCKOM U MHOCTPAHHOM SI3BIKE;
OdopmiieHne MPUHATHIX 3asIBOK HAa OKa3aHUE COOTBETCTBYIOLIUX YCIIYT;

OdopmieHne cueToB Ha MOJHYIO/YaCTUYHYIO MTPEIOIUIATY U MOATBEPKACHUE YCIYT;

BHecenune n3MEHEHHUH B 3aKas.

12

Pa3nes 2. OcHOBBI 1€/I0NPOU3BOACTBA U IOKYMEHTO0000pOTA CJIYK0 NpeINnpUsATHH TYPHU3Ma U rocTeNpuUMCTBA

MJIK 01.02 CoBpeMeHHasi OPrTeXHMKA U OPraHU3aNus 1eJ0NPou3BoACTBA

38/19

Tema 2.1. Beenenne B | Cogep:kanue

AE€JTONPOU3BOACTBO. CYHIHOCTB ACIJIOMPONU3BOACTBA

3HAKOMCTBO ¢ O3zHakomieHue ¢ (eaepaibHbIM FOCYIapCTBEHHBIM CTaHIapTOM criennanbHocT 43.02.16 «Typusm
o0mmmMu u Y TOCTENIPUUMCTBOY

npodeccHOHATBHBIMA | TpeGOBaHUA K COCTABICHHIO M 0)OPMIIEHHIO JENOBLIX JOKYMEHTOB.

KOMIICTCHUUAMU CnyxeOHble TOKyMeHThl. Busibl TokyMeHTOB. YKaHpbl IOKyMEHTOB

CenraaInucTa no B ToM unc/ie NpaKTHYECKHUX M J1a00PATOPHBIX 3aHATHH

TYypu3My H [TpodeccrnonanbHble KOMIETEHIUH CIIEUATUCTA MO0 TYPU3MY U TOCTENPUUMCTBA.
rocrenpuuMcTBa HopMaTtuBHO-1IpaBOBOE 00€CIIeYeHHE POCCUHCKOTO JICTIONPOU3BOICTBA. Y HU(PUKAIUS U
CTaHJapTU3aLMsl YIIPABJICHYECKON JOKYMEHTAlUu. JJOKyMEHTHI B IEATENbHOCTH TYpU3Ma U
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Tema 2.2.
Kanaccupuxanus
COBpPEeMEHHBIX CPeICTB
OPITEeXHUKH

W ®EJIEPAJIBHOE TOCYIAPCTBEHHOE BIOIKETHOE OBPA30OBATEJIBHOE CMK
)il _ VUPEXXIAEHVE BBICIIIETO OBPA3OBAHILI PIYTUC
N «POCCUNCKNN TOCYOJAPCTBEHHBIVI YHUBEPCUTET

TYPU3MA 1 CEPBUCA»
PIrYTUC Aucm 10
T'OCTCIIPUHUMCTBA.
Conep:xanue

00630p COBpEMEHHOM OPIrTEXHUKH B TYpU3ME

0O030p COBpEMEHHOM OPITEXHUKH B TOCTEIPUUMCTBE

Kiaccudukanmst oprrexHuku

Onucanue COBpEMEHHBIX CPEACTB OPrTeXHUKH. CpecTBa KOMMYHUKAUU-TENe()OHBI.
PakcuMUIIbHBIN annapaT. Puszorpad. YaumuToxutenn Oymar.

B ToM unciie npakTHYecKuX U J1a00PaTOPHBIX 3aHATHH

[TonkiroueHUe ¥ HACTPOHKA JTOKATBHBIX U CETEBBIX MHOTO()YHKITMOHAILHBIX YCTPOUCTB (TIPUHTED,
Kcepokc, (hakc, ckanep) BrimosnHeHue onepanyii KONUPOBaHUS JOKYMEHTOB M CKAHUPOBAHMUSI.

Tema 2.3 O0uue
HOPMbI M IPaBHJIA

Conep:xanue

[Topsimok cocTaBieHHs TOKYMEHTOB (pa3Mepsl Oymaru, 1mojeid, HyMmepalys CTpaHull).

OO6mme TpeOoBaHuUs K TEKCTaM B O(OPMIICHHIO IOKYMEHTOB.

OpFaHI/ISaHI/IOHHLIC JAOKYMCHTEI.

PaCI'IOpS[I[I/ITCJ'IBHLIG JOKYMCHTEIL.

Bunsr I/IH(I)OpMaI_II/IOHHO'CHpaBOLIHLIX JAOKYMCHTOB.

oopmiIeHust B ToM Ync/ie IpaKkTHYeCKUX U J1a00paTOPHbIX 3aHATHIM

AOKYMCHTOB CocraBnenue u opopmiIeHHE OPraHU3allMOHHBIX JIOKYMEHTOB (YCTaB, IOJI0KEHUE, YUPEAUTEIbHBIN
JIOTOBOP, IITATHOE paclucaHue, CTPYKTYpa, TOJKHOCTHBIE HHCTPYKIIMH)
CocraBnenue u opopmiieHHE paCcOPAIUTENBHBIX JOKYMEHTOB (ITIOCTAHOBJIEHHE, PACTIOPSIKEHNUE,
IpUKa3, yKa3zaHue)
CocraBreHue JAe0BbIX MHCEM B chepe TypusmMa U rOCTEIPUUMCTBA.
CocraBieHue NpuKa3oB, JUYHBIX JIeN, CIIUCKA PAOOTHUKOB.
Conep:xxanue

Tema 2.4 P

Opranmsaus OO6u1me mpaBuia OpraHU3alru JOKyMEHT0000poTa

p [Tpriem 1 00paboTKa NOCTYNAIOIINUX JOKYMEHTOB

JOKYMEHT0000poTa HA
Perucrpanus u uHaeKcanus TOKyMEHTOB

npeanpuaTHU

DopMBI perucTpanuy J0OKyMEHTOB

HOpH}IOK MMPOXOKIACHUA CO3ABACMBIX JOKYMCHTOB
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W ®EJIEPAJIBHOE TOCYIAPCTBEHHOE BIOIKETHOE OBPA30OBATEJIBHOE CMK
i VYUPEXIEHWME BBICIITEI'O OBPA30OBAHVIA PIyTUC
N «POCCUVICKUM TOCYTAPCTBEHHBIV YHUBEPCUTET

TYPU3MA ¥ CEPBUCA»
PrYTUC Auem 11

KOHTpOHB HCITIOJIHEHUSA JOKYMCHTOB

Howmenknatypa nen. TpeGoBaHuUS K COCTABICHHIO B 0()OPMIICHHIO HOMEHKJIATYPBI eI

B ToM unciie npakTHYecKuX U J1a00PaTOPHBIX 3aHATHH 5
Peructpanus u unaexcanus JOKyMEHTOB.
Perucrpanus BXOASIMNUX U UCXOANINX JOKYMEHTOB. PaboTa ¢ TUIIOBBIMU JJOKYMEHTaMU
noJipaszziesieHus (JI0JKHOCTHAs MHCTPYKLUS, TIOJIOKEHUE O CTPYKTYPHOM IOAPA3/ICICHHUHN). )
Cocrasnenue u opopmiieHne HOMEHKIATYphl Ael. Jlenosas curyanus: «Opranuzanus
JIeJIOTIPOU3BOCTBA TYPUCTCKON (DUPMBIY.
Conep:xanue
[TpaBusia XxpaHeHUs TOKYMEHTALIUN
XpaHeHHEe NEPCOHAIBHON KaJIpOBOM TOKYMEHTALIUH 9
TpeGoBanusi, MpeaAbsBIsEMbIEC K TOCTYNY KaJJpOBOH JOKYMEHTAINH
Tema 2.5 Xpanenne [TpaBuiia XpaHEHUs TPYJIOBBIX KHUKEK
T — 3anuTa NepcoHAIbHBIX JaHHbIX pa0oTHUKOB. Coryacue Hua 00pabOTKY MEePCOHAIBHBIX JTAHHBIX
B ToM 4nciIe IPaKTHYECKUX U J1a00PaTOPHBIX 3aHATHIA: 2
KonTponbHast paboTa (MTOTOBBIN TECT)
CamocrosiTenbHas padora
Pazpaborats mosoxeHue u CTpyKTypy CIy>KObI IeTOMPOU3BOICTBA (IOKYMEHTAIIMOHHOTO 4
o0ecreyeHts yrpaBJIeHUs] TYPU3MOM U TOCTEIPUUMCTBOM)
YueOHas npakTHKa pa3jiena 2
Buabl pador
Ocy1iecTBiIeHUE IETOTMPOU3BOICTBA U IOKYMEHTO000POTA; 12
CocraBieHne AEIOBBIX T0KYMEHTOB;
CocraBieHre opraHM3allOHHBIX U PaCOPAIUTENIbHBIX JOKYMEHTOB;
Co3ztaHue OT4ETOB.
IIpou3BoacTBEeHHAS MPAKTUKA pa3jea 2
Buasi pador 12

CocraBnenue u 00paboTKa JOKyMEHTAIUH;
BrinonHnenue nopydeHuii pyKoBOIUTENS O 00CYKICHUIO JIeTallel JOrOBOpa ¢ KOHTPAreHTaMU U MOTPEOUTETSIMU;
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W ®EJIEPAJIBHOE TOCYIAPCTBEHHOE BIOIKETHOE OBPA30OBATEJIBHOE CMK
,g@ _ VUPEXXIAEHVE BBICIIIETO OBPA3OBAHILI PIYTUC
N «POCCUNCKNN TOCYOJAPCTBEHHBIVI YHUBEPCUTET

TYPU3MA 1 CEPBUCA»
PIrYTUC Aucm 12

CocraBnenue IIPOCKTa JOrOBOPOB B COOTBECTCTBUU C IIPUHATBIMU COTJIAICHUAMMU,
OTpa6OTKa HAaBBIKOB 3aKJIFOUYCHUS JOTOBOPOB B COOTBCTCTBHUU C IMPUHATHIMHU COTJIAIICHUSAMMU.

Pa3nen 3. ABTOMaTH3HPOBAHHbIE CHCTEMbI YIPABJIEHHSI HA NPEINPHUATHIIX TYPU3MA H TOCTENPUNUMCTBA 24/39
M/IK 01.03 ApToMaTH3alMsl CUCTEM YIIpPaBJIeHUs NPeANpUATHS TYPU3Ma M rOCTeNIPUIMCTBA
Coaep:xxaHue 21
Posp mH(OpPMAIIMOHHBIX TEXHOJOTHI B yIpaBieHWH. Buapl WHGOPMAIMOHHBIX TEXHOJIOTUH B
Tema 3.1. UHYCTPUU TypHU3Ma U TOCTEIIPUUMCTBA.
IIporpammuo- P
HHGOPMAIHOHHbIE ONb M MECTO ABTOMATH3HPOBAHHBIX CHCTEM YNPABJICHMA HA COBPEMECHHOM MPEANPUATHH 9
UHYCTPUU rocTenpuuMcTBa. [IpMHIMIIBI aBTOMATH3AMH OPEAIPUATHI.
TEXHOJIOTHH Ha Buapl OCHOBHBIX MporpammM, aBTOMAaTHU3UPYIOUIMX JEATEIbHOCTh MNPEANPUATHH Typu3Ma U
NpeAnpUsATHAX
TOCTETIPUIMCTBA.
Typu3Ma U =
IOCTENPHEMCTRA B ToM unciie npaKTHYECKHUX M JIA00PATOPHBIX 3aHSITHIA 12
OsznakomsieHne W paboTa C OCHOBHBIMH MPOTPaMMaMH, ABTOMATH3UPYIOIIUX JESITEIbHOCTD 12
NPEANPUATHHA TypU3Ma U TOCTEIPUUMCTBA.
Conep:xanue 27
Pone OQHMCHBIX TEXHOJNOTHMI B aBTOMATH3ALMHM JAEATEIBHOCTH MPENNpUATHH Typu3Ma H
Tema 3.2. rOCTEPUUMCTBA 9
IIporpammHuoe OducHble TEXHOJIOTUHU Ha IPEANPHUATUAX chepbl Typu3Ma U rOCTENPUUMCTBA
obecrnieyeHue Hcnonb3oBanue nporpamm Microsoft Office B cepe Typu3Ma u rocTenpuuMcTBa
Ha 0a3e Microsoft B ToM Ync/ie IpaKTHYeCKUX U JIA00PATOPHBIX 3aHATHIA 18
Office nus «DneKTpoHHbIe Tabmuibl Excel»
aBTOMATH3aLUH «Yuert pabouero BpemeHnu. Co3znanue Tabens u pacyeT 3apabOTHOM MIaThD»
ACATCIbHOCTH «Pabora co BCTpOEHHBIMU (QYHKLIUSMU
npeanpuaTHH «Pabora ¢ 6a3oit ganHbx Typusm. Co3naHnue u 3aroTHeHHE TaOIUIDY 18
TypHU3Ma " «Pabora c 6a3oii gannbpIx TypusMm. Co3anue 3anpocoB Ha BBIOOPKY»
rocTenpuuMcTBa «Pabota ¢ 6a30it nanubix Typusm. Co3naHue 3alpocoB C BHIYUCISIEMbIMH MOISIMI
«Pabora c 6a3oii ganubix Typusm. Co3nanue u pabota ¢ hpopmamm»
«Pabora ¢ 6a3oit ganubex Typusm. Co3naHue pa3andHbIX OTYETOBY
Tema 3.3 CereBbie Copnepxanue 15
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©reoY BO

®EEPAJTBHOE TOCYIAPCTBEHHOE BIO[[PKETHOE OBPA30OBATEJTBHOE CMK
,;f@ _ VUPEXXIAEHVE BBICIIIETO OBPA3OBAHILI PIYTUC
N «POCCUNCKNN TOCYOJAPCTBEHHBIVI YHUBEPCUTET
;J TYPU3SMA N CEPBUCA»
PIYTUC Aucm 13
NMporpaMMHbIe [Tonatne oOnauHbIX TEeXHOJOIMH. [IpenMylecTBa HCIOJNB30BAaHUS TEXHOJOIMH «OOJIaYHbIX
n1aTGopMsl U BBIYMCIICHUI» B COBPEMEHHOM CHUCTEME YIpaBiieHHs mnpeanpustueM. lIpumepsl npumeHeHus 6
00J1aYHbIe pellleHUsI B | COBPEMEHHBIX CUCTEM Ha OCHOBE «OOJIaYHBIX BBIYUCICHUI» B MHIYCTPUHU TypHU3Ma 3a pyOeKoM U B
aBTOMATH3aLMHU Poccun.
JAesITeJIbHOCTH B ToM unciie NpakTHYeCKUX U JaA00PATOPHBIX 3aHATHI 9
npenpuATHi M3ydeHne CEeTeBBIX MPOTPAMMHBIX IUIATGOPM B JACATEIBHOCTH MPEANPUSITHN Typu3Ma U
Typusma n rOCTENPUUMCTBA 9
roCTENPpHUMCTBA N3yueHnne 00gauHbIX TEXHOJIOTUH B I€STEIBHOCTH NPEANPUATUI TypHU3Ma U TOCTEIIPUUMCTBA
CRM-cucrembl B aBTOMaTHU3aLUU AEATEIbHOCTH NPEANPUATUN TYpU3Ma U FOCTEIPUUMCTBA
CamocrosiTeibHas paGora
Tumnb! 1udpoOBEIX CEPBUCOB B chepe Typu3Ma U rocTEIPUUMCTBA
CoBpeMeHHbIE KapTorpaduyeckie ¢ HaBUTAMOHHBIE CEPBHUCHI OH-JAWH Ui OpraHU3aluU 4
TYPUCTCKUX MapIIPYTOB.
[lepcniekTHBHBIE HAITPABICHHUS UCIIOIB30BaHUS VIHTEPHET B I€ATEILHOCTH NMPEANPUATHI TypU3Ma U
TOCTENPUUMCTBA
YueOHasi npakTuKa pasziea 3
Buasi pador 12
OTtpaboTKa HaBBIKOB pa0OTHI C OCHOBHBIMH NpPOTPaMMaMH, aBTOMATH3UPYIOIIUX AEATEIbHOCTb TPEANPHITANR Typu3Ma U
TOCTENPUUMCTBA.
IIpousBoacTBeHHAsi MPAaKTHKa pa3jaena 3
Buasi pador 12
OTtpaboTKa HaBBIKOB pabOTHI C OCHOBHBIMH IPOTPaMMaMH, aBTOMATH3UPYIOIUX ACITEIBHOCTD MPEANPUITHIA TypU3Ma U
TOCTENPUUMCTBA.
Hroro 270
[IpomexyTouHas aTTeCTALMSA 24
ATTecTanms o MOAYJII0 12
Bcero 306
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T OEIEPAJIBHOE TOCYJAPCTBEHHOE BIOIPKETHOE OBPA30OBATEJIBHOE CMK
,;@ _ YUYPEXIEHVE BBICIIIETO OBPA3OBAHMSI PIYTVC
N «POCCUMNCKNN TOCYOJAPCTBEHHBIVI YHUBEPCUTET
TYPU3MA 1 CEPBUCA»
PryTucC Aucm 14

3.Memoouueckue yKazanusa no npoeeodeHuIo npaKmuyecKux
3AHAMUI/IA00PAMOPHBIX PADOM/CEMUHAPOE, 3AHAMUIL 8 hopMe NPAKMUYECKOU
n0020MOGKU (NpU HATUYUU), U CAMOCMOAMETbHOU padome

[IpakTHueckue 3aHATHS 3aKIIOYAIOTCS B BBIIOJHEHUH CTYJEHTaMH, O]l pyKOBOJICTBOM
MpenoiaBaresii, KOMIUIEKCAa Y4YEOHBIX 3a/JaHM HaNpaBJIICHHBIX HA YCBOCHHE HAaYy4YHO-
TEOPETUUYECKMX OCHOB Y4YeOHOH IUCHUIUIMHBI, MPHOOpETeHHE MNPAKTUYECKUX HABBIKOB
OBJIQJICHUSI METOJaMHU MPAKTUYECKON paboThl ¢ MNPUMEHEHUEM COBPEMEHHBIX CPEACTB
KOMIIBIOTEPHOH TpaduKu, MyJIbTUMEANA, KOMMYHUKAITMOHHBIX TEXHOIOTHA.

[IpakTudeckue 3aHATUSI CIOCOOCTBYIOT OoJiee MTyOOKOMY TTOHUMAHHUIO TEOPETUIECKOTO
MaTepuaia Y4eOHOro Kypca, a TakKe pa3BUTHIO, (OPMHUPOBAHHIO U CTAaHOBICHUIO
Pa3IUYHBIX YPOBHEH COCTABISIOMNX MPO(EeCCHOHAIIEHON KOMIIETEHTHOCTH CTY/ICHTOB.
Hapsiny ¢ ¢opmupoBaHueM yMeHHI U HaBBHIKOB B TMpOIlECCe MNPAKTHUUECKUX 3aHITUN
0000MIaI0TCSl, CUCTEMATH3UPYIOTCS, YIIYOJISIOTCS M KOHKPETH3HPYIOTCS TEOPETHUECKUE
3HaHUSA, BBIPAOATHIBAETCS CIIOCOOHOCTh W TOTOBHOCTH HCIOJB30BAaTh 3TH HAaBBIKUM Ha
MPaKTUKE, Pa3BUBAIOTCS MHTEIICKTYaJIbHbIC YMEHHUS.

[IpakTiyeckue 3aHATUS MPOBOASATCS B (OpMe MPAKTUYECKUX PadOT, MPAKTHUECKOU
MOATOTOBKH.

3.1. TemaTuka W coJaep:KaHHe NMPAKTHYECKHX 3aHATHII/Ia00PATOPHBIX PadoT/
CeMHHapPOB
MK 01.01 Opranu3zanus, KOOPAMHAIUSA U KOHTPOJIb eATEIbHOCTH /1eNaPTAMEHTOB
HA NpeANpPHUATHAX TYPU3Ma U FOCTENPUUMCTBA

Ilpakmuueckoe 3anamue 1

Tema: Kanainbl npoa’k rOCTHHUYHOTO MPOYKTa

Bun: 3ansTHe Ha TPUMEHEHUE 3HAHUW U YMEHHIA.

[lenb: hopMupoBaHHE HaBbIKA MO BBIOOPY KaHalla CObITA TOCTUHUYHBIX YCIIYT.

Coneprxanue: Ha ripuMmepe otens (2*,3*,4* 5%*) onpenenuTs Kakue KaHaJbI

cObITa MaKCUMaJIbHO 3P PekTUBHBI. OO0CHOBATH BBIOOD, AATh XapaKTEPUCTUKY

OCHOBHBIM HaIIPaBJICHUSM MPOJAXK.

Ilpakmuueckoe 3anamue 2

Tema: [lonsiTue u kinaccupukanus GyHKUUN yrpaBIeHUs.

Bun: Kpyrunslii cron

Lenb: maTth OLEHKY TpPYAOBON MAESITENbHOCTH II€PCOHAja: CYUIHOCTb, LENH,
KPUTEPHUHU.

Copepxanue: Ilonsarue u knaccuduxanus GyHKuui ynpapieHus. MeHeIKMEHT,
yIlpaBlieHHe, OpraHu3anus, (QyHKIUH, MEHEIKep, IMpoIecc, HCKYCCTBO, MPOLECCHBIN
MOJIXO/I.

Ilpakmuueckoezanamue3

Tema: Opranusanuontas GyHKIUS Kak 001mas GyHKIUS YIIpaBICHUS.

Bun: 3ansTHE HAa IPUMEHEHUE 3HAHUN U YMEHHUIA.

Lenb: mpoaHanu3upoBaTh: MIKOJIY HAaydHOH OpraHU3allMy TpyJda B 3BOJIOLUHU
YIPABIEHUYECKONM MBICIW; IIKOJNY aJMHMHHUCTPATUBHOIO YIPABIEHUS B 3BOJIIOLUHU
YIPaBJIEHYECKON MBICIH.

Conepxanue: OprcTpykTypa, MEXaHUCTHUECKUN THII, THHEHHO-()YHKIIMOHAIbHAS
CTPYKTYpa, IE€BU3MOHAIbHAs CTPYKTYpa, OPraHWYECKHI THIl OpraHU3alNH, MaTpUYHAas
OpraHM3alMOHHAs CTPYKTYpa, CETEBasi CTPYKTYpa, JEIErUpOBaHUE.

Ilpakmuueckoe 3anamue 4



T OEIEPAJIBHOE TOCYJAPCTBEHHOE BIOIPKETHOE OBPA30OBATEJIBHOE CMK
,;@ _ YUYPEXIEHVE BBICIIIETO OBPA3OBAHMSI PIYTVC
N «POCCUMNCKNN TOCYOJAPCTBEHHBIVI YHUBEPCUTET
TYPU3MA 1 CEPBUCA»
PIrYTUC Aucm 15

Tema: MortuBauusa tpyna. Ilonsatue u HasHadenwe MortuBauuu. Kpurepun
MOTHUBAILIMK TPy1a. MOTHUBAIMOHHBIN TIpoIIecc
Bun: Tect
Conepxanue:
1. Momue — smo.
1. ®U3HONOTHYECKH WM MCHUXOJOIHYECKH HCHBITBIBAEMBINA YEIOBEKOM HEIOCTATOK
Yyero-amoo.
2. Bayrpennee moOyxaeHre JMIHOCTH K ONPEIeICHHOMY ITOBEICHHUIO.
3. COBOKYITHOCTh BHYTPEHHUX U BHEITHUX JBIKYIIUX CHJI, TOOYKIAIOMINX YEeIIOBEKA
K JE€HUCTBUIO.
4. Pe3ynbTaT yA0BIETBOPEHUS IOTPEOHOCTH.
2. Kax coomnocames nousmus «<Momusayusy U «CMumMyauposanues?
1. MoTuBanus mupe CTUMYJIUPOBAHUSI.
2. MotuBanus y:xe CTUMYJIHUPOBAHUSI.
3. DTO paBHO3HAYHBIEC TIOHATHSL.
3. Coenacro _meopuu D. Xepuybepea npouecc «y0061emEOPEHHOCHb — OMCYMCIMEUE
V0081eMBOPEHHOCIIUY HAXOOUMCS NOO GIUAHUEM.
1. ®akTOpOB, B OCHOBHOM CBSI3aHHBIX C OKPY>KEHHEM, B KOTOPOM OCYIIECTBISIETCS
pabora. 2. ®akTOpOB, CBA3aHHBIX C COAEPKAHUEM PAOOTHI, T. €. C BHYTPEHHUMH 10
OTHOIIICHHUIO K paboTe dakTopamu.
3. ®akTOpOB, CBA3AHHBIX C OKUJAHUEM [IEHHOCTH MOJIy4aeMOT0 BO3HATPAK/ICHHUS.
4. @axTopoB, BIUAIOMIMX Ha IMPOLECC «HEYAOBIETBOPEHHOCTh — OTCYTCTBHUE
HEY/IOBJIETBOPEHHOCTH.
4. . Max-I'pecop svioenun 06a npomusonoI0NCHbIX 100xo0a K ynpasienuio: meopuio X u Y.
Tpaouyuonnoe ynpasenenue ompadxcaem xouyenyuio meopuu X. Teopus Y, naobopom,
ompagicaem_0emMoKpPamu4ecKull Cmuib_pykogoocmea. M3 nepeyuciennvlx XxapaKmepucmux
gbloeume me, KOmopbule He OMHocamces K meopuu X.
1. Hagzop u yrpo3a Haka3zaHUs JaJIEKO HE €AMHCTBEHHBIE CPEICTBA BO3JIECUCTBUS Ha
MepCOHANl U 00BETMHEHUS YCHIIMU JIJIs1 JOCTHXKEHUS 11eJIel OpraHu3alliy.
2. JIluyHas TPUBEPKEHHOCTh LENSM OpPraHU3AlMHM 3aBUCUT OT BO3HArPAXKJEHUS,
KOTOpOe 00Jiee BCEro CBSI3aHO C y/IOBIECTBOPEHUEM BBICIINX MOTPEOHOCTEN YeOBEKa.
3. UYenoBek He XOUYeT HECTH OTBETCTBEHHOCTh U TMPEINOYUTAET, YTOOBI UM
PYKOBOJIHIIH.
4. PaboTa Tak e ecTeCTBeHHa, KaK urpa.
5. Y denoBeka Mayio 4eCTOJIFOOUS, U OOJIbIIIE BCETO OH HYKJAETCS B YBEPECHHOCTH B
3aBTpAILHEM JTHE.
6. UenoBeKk MMeET BPOXKACHHYIO aHTUIIATHIO K TPYY, MBITAETCS «yJIU3HYTHY» OT HETO,
HYXJIa€TCA B MPUHYKICHUH K TPYAY U CAHKIUAX B ClIy4ae YKIOHEHUS.
5. Momus agpduruayuu — 3mo mMomue, ca3aHHbII.
1. C oco3HaHueM OOIIECTBEHHOTO 3HAYCHHs ACSITETbHOCTU, KOTOPYIO BBHITIOTHSET
pabOTHUK.
2. Co cTpeMyieHHEeM OBITh TOX0KUM Ha aBTOPUTETHYIO JTUMUYHOCTD.
3. Co cTpemMIIEHMEM Ye0BEKA BIMAThH Ha IPYTUX JIOACH.
4. Co cTpemiieHHEM K YCTAHOBJIEHUIO M TMOJACPKAHUIO OTHOIICHUH C JIpyruMH
JIFOIbMU.
6. Kaxue uz ymeepaicoeHull e S611emcs 6epHbiM ¢ mouku 3penus meopuu A. Macnoy:
1. JIromy MOCTOSTHHO HUCTIBITHIBAIOT TOTPEOHOCTH.




T OEIEPAJIBHOE TOCYJAPCTBEHHOE BIOIPKETHOE OBPA30OBATEJIBHOE CMK
,;@ _ YUYPEXIEHVE BBICIIIETO OBPA3OBAHMSI PIYTVC
N «POCCUMNCKNN TOCYOJAPCTBEHHBIVI YHUBEPCUTET
TYPU3MA U1 CEPBUCA»
PIrYTUC Aucm 16

2. ITloTpeOHOCTM HM3KOrO YpOBHS HAUYMHAIOT AaKTUBHO JIEWCTBOBAThH IOCIIE
YIIOBJIETBOPEHUS MOTPEOHOCTEH BHICOKOTO YPOBHSI.
3. YioBneTBopeHHas MOTPEOHOCTH SIBIISIETCS MOTUBATOPOM.
4. TlotpeOHOocTH, HaxXopsmuecs ONMKE K OCHOBAHUIO «IIHPAMUIbI», TPEOYIOT
MEPBOCTENICHHOTO y/IOBJIETBOPEHHUS.
7. Coenacno meopuu D. Xepubepea He OMHOCAMCA K MOMUBUDYVIOUUM _CAedVIOUUe
gaxmopwi:
1. YcnoBust paboThI.
2. JlocTrkeHus.
3. Omnara Tpyza.
4. Tpouecc pabOTEHI.
8. Kakue u3 0aHMbIX 02CUOAHUL He ABNANOMCL KOMNOHEHMAMU MOMUBAYUOHHOU meopuu
0HCUOAHUUL:
1. Oxunanve COOCTBEHHBIX YCUIIHA.
2. Oxuanye Toro, 4YTo yCUJIMS 1aayT 'KeJaeMble PE3yJIbTaThl.
3. Okuianue Toro, 4ToO pe3yyibTaThl MOBJIEKYT 32 COOON BO3HATpaXKICHUE.
4. O)uIaHus OpraHU3alUuU OTHOCUTEIBHO CIIOCOOHOCTEH pabOTHUKA.
5. Oxuyiaemasi ICHHOCTh BO3HATPAXKICHUSI.
9. llompebrocmu pazoeneHvl Ha mpu 2PYNNbL 8 COOEPHCAMENbHBIX MEOPUSIX.:
1. B Teopusix A. Macnoy u K. Anbnepdepa.
2. B reopusix @. Xepubepra u A. Macnoy.
3. B reopusix K. Anbnepdepa u J{. MakKnennanna.
4. B Teopusx 9. Jlokka u K. Anbnepdepa.
10. B meopuu K. Anvoepghepa svidenenvi ciedyrouiue nompeoHocmu.
1. [ToTpeOHOCTh CYIIIECTBOBAHHUS.
2. [oTpebHOCTH BHACTH.
3. [ToTpeOHOCTH CBSI3M.
4. IToTpeGHOCTH JOCTUKEHHUS.
5. IlotpedbHOCTH pocTa.
11. Kmo cuuman, umo nosedenue yenoseka 00ycio8iuearom mpu nompeOHOCmu: 61acms,
ychex u npui4acmHocms.
1. A. Macnoy;
2. 1. Mak-Knennann;
3. @. I'epulepr;
4. B. Bpywm.
12. Kmo 6 ceoeli meopuu 8bloenus 08e 2pynnvl paKmopos: cuueHu4ecKue U MOmueayuu.
1. A. Macnoy;
2. 1. Mak-Knennann;
3. @. I'epubepr;
4. B. Bpym.
13. K 0oneocpounbim omuocames ciedyrouiue Momueamopbol:
1. [ToBBIIIIEHUE OTUTATHI TPY/IA.
2. I'mbkoe pabouee BpeMs.
3. Omtara pauMoHaIN3aTOPCKUX MPEITIOKEHUI.
4. Peanmmzanusi cOOCTBEHHONM MHULIMATHUBEI.
5. IlpenocraBneHue aBTOMOOUIIS AJIsl BBITIOTHEHUS PAOOTHI.
14. Kaxue u3z ymeaepoicoenuil e A61810Mcs 6ePHbIMU ¢ MOYKU 3peHus meopuu A. Macnoy:
1. YaoBneTBopeHHas MOTPEOHOCTD SIBIISIETCS MOTUBATOPOM.
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2. JIroau MOCTOSIHHO MCTIBITHIBAIOT MOTPEOHOCTH.
3. Ilorpebnoctn, Haxonsduecss ONMKE K OCHOBAaHHUIO <«IIHPAMHIB», TPeOyIOT
NEPBOCTENIEHHOTO Y10BJIETBOPEHUSI.
4. TloTpeOHOCTHM HHM3KOIO YpOBHS HayMHAIOT AaKTUBHO JEWCTBOBaTh IOCIIE
Y/I0BJIETBOPEHUS TOTPEOHOCTEN BHICOKOTO YPOBHS.
15. Kaxue u3z nepeyucienHvlx 31eMeHmos8 He AGNIAINMC JIeMeHMAaMU MoO0elu MOmusayuy
Ilopmepa — Jloynepa:
1. lleHHOCTH BO3HArpaXaACHMUS.
2. BaeniHee Bo3HarpaxJaeHue.
3. [ToTpebHOCTH CaMOBBIpaXKEHHUSI.
4. OueHKa BEpOSITHOCTH CBSI3U «YCHJIMSI — BO3HATPAKICHUS.
5. 'mruennveckue hakToOpsI
Ilpakmuueckoe3anamued
Tewma: JlostmbHOCTD MEpCcOHANa: MOHATUE, BUIBI, (hOpMHUpPOBAHHE.
Bun: Kpyrsiii cron
Hens: [atp omenky wmeTtogamM (OpMHpPOBAHUS JIOSUIBHOCTH COTPYIHHKOB
KOMITAaHUU: PAacyYeTHAs, YMOIMOHAIbHAS, HOpMaTuBHas. [IpuBecTn mpumepsl, Hanbomee
W3BECTHBIX HHCTPYMEHTOB JUIS TOBBILIEHUS JIOSTBHOCTH.
Conepxanne: Ha mpumepe xommanwnu (TypdupMa W TOCTHHHIIA) ONPEACTUTH
METOJIbl HKCIOJIb3yeMble ISl (POPMHUPOBAHUS JIOSUIBHOCTH COTPYAHHKOB. OOOCHOBAaTh
BBIOOD.

M/IK 01.02 CoBpemeHHasi OPrTEXHHKA M OPraHU3ALHA 1eJ0NPOU3BOACTBA

Tema 2.1. BpegeHue B  JeJIONPOU3BOJACTBO. 3HAKOMCTBO ¢ O0IIMMM H
npodeccHOHAJIBLHBIMHA KOMIIETEHUIMAMHM CIIEIHATNCTA 10 TYPU3MY U FOCTENPUUMCTBA
Conep:xkanue: IlpodeccuoHanbHble KOMIETEHIMM — CHENMAINCTa MO TYpU3MY H
TOCTCIIPUUMCTBA.

HopmatuBHO-IpaBoBoe obOecreueHre POCCUICKOro JeNONpOU3BOACTBA. YHH(UKALUI U
CTaHJIAPTHU3ALUS YIIPABICHYECKOW JOKYMEHTAUUH. [JOKYMEHTBI B I€SITEILHOCTA TypU3Ma U
rOCTENPUUMCTBA.

Tema 2.2. Knaccupukanus COBpeMEHHBIX CPeACTB OPIrTeXHUKH

Copepxanue: [lonkmoueHne U HaCTPOHKa JOKAIBHBIX U CETEBBIX MHOTO(YHKIIMOHATIBHBIX
YCTPOMCTB (IIPUHTEP, KCEPOKC, (hakc, ckaHep) BrimonHenue onepariuii KONMpoBaHUs
JOKYMCHTOB 1 CKAaHUPOBAHUA.

Tema 2.3 O0umue HOpMBI U TPABUJIA 0GOPMIIEHHS TOKYMEHTOB

Conep:xanue: CocraBieHnue 1 opopMIICHHE OPraHU3alMOHHBIX JOKYMEHTOB (yCTaB,
MOJIO’KEHUE, YUPEIUTENbHBIN TOr0BOp, IITATHOE PACIMCAaHUE, CTPYKTYPA, JOHKHOCTHBIE
UHCTPYKIINN)

CocraBnenue u 0)OpMIICHHE PACTIOPSIUTEIBHBIX JOKYMEHTOB (TIOCTAHOBJIEHHUE,
pacnopsbKeHue, IpruKas, yKka3aHue)

CocraBieHue JAe0BbIX IHCEM B chepe TypusmMa U rOCTEIPUUMCTBA.

CocraneHne NpuKa3oB, TUUHBIX JIe], CIIUCKA PAOOTHUKOB.

Tema 2.4 Opranuszanusi J0KyMeHTO000pOTa HA NPeANPUATHH
Conep:kanue: Peructpanus u uHaeKkcanus 10KyMEHTOB.
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Perucrpanus BXOAANIMX U UCXOASIINX JTOKYMEHTOB. PaboTa ¢ TUTIOBBIMH JOKYMEHTaMHU
nojipaszziesieHus (I0JKHOCTHAS HHCTPYKLHS, TIOJIOKEHUE O CTPYKTYPHOM IMOAPA3/ICICHHUH).
Cocranenue u oopmiIeHUE HOMEHKIATYpHI fei. JlenoBas curyanus: «OpraHu3amus
JEJIONPOU3BOJICTBA TYPUCTCKON (DUPMBD».

Tema 2.5 XpaHnenue 10KyMeHTaLlUH

Conep:xanue: KontposibHas paboTa (UTOTOBBIN TECT)

MIAK 01.03 ABromMaru3amusi CHCTEM YIpPaBJeHUS MPeANPUATHS TypusMa Wu
rocTenpuUMCTBa

Tema 3.1. [IporpaMMHO-MH(OPMALTMOHHBIE TEXHOJIOTHM HA NMPEeANPUATHAX TYPU3Ma U
rocTenpuUMCcTBA

Copnepxxanue: O3HaKOMIIEHHE U pab0Ta ¢ OCHOBHBIMH IPOrpaMMaMH, aBTOMATU3UPYIOIINX
JACATCIIbHOCTD HpeI[HpI/DITI/Iﬁ Typu3Ma U roCTCIIpuuMCTBaA.

Tema 3.2. I[Iporpammuoe o6ecnieuenue Ha 6aze Microsoft Office 1751 aBTomMaTu3zauuu
NAesITeIbHOCTH NPeNPHUATHI TYPU3MA U TOCTENIPUUMCTBA

Conep:xanue:

«Onexktponnsie Tabmupl Excel»

«Yuer pabouero BpemeHnu. Co3znaHue Tadesns u pacyer 3apadOTHOM MIaThD)
«Pabora co BCTpOEHHBIMU (YHKLUSMU

«Pabora c 6a3oii nanubix Typusm. Co3anue U 3al10JHEHUE TaOJINID

«Pabora c 6a3oii ganHbIX TypusMm. Co3iaHue 3apocoB Ha BBIOOPKY»

«Pabora c 6a3oii nanubix Typusm. Co3anue 3apocoB ¢ BHIYUCISIEMBIMU MOJISIMU
«Pabora ¢ 6a3oii gannbIx TypusMm. Co3nanue u pabota ¢ hopmamm»

«Pabora c 6a3oii nanHbix Typusm. Co3anue pa3inyHbIX OTYETOBY

Tema 3.3 CereBble mnporpamMMHble Mmiaargopmbl W o0JayHble pelleHUs: B
aBTOMATH3ALMH /1eSITeJIbHOCTH NPeANPUATHH TYPU3MA H TOCTEeNPUUMCTBA
Conep:xkaHue: U3y4eHHE CETEBBIX MPOrPAMMHBIX TUIATPOPM B IEATEIHHOCTH TPEATIPUITHR
TypU3Ma U TOCTENIPUUMCTBA

N3yueHnne O0ONMAYHBIX TEXHOJNOTHH B  JCATENILHOCTH NPEANPHUSATHA Typu3Ma W
rOCTENPUUMCTBA

CRM-cucTembl B aBTOMATH3AINH IEATEILHOCTH MPEIIPUATHI TyprU3Ma U TOCTETIPHIMCTBA

3.2. Temamuka u cooepicanue camocmoamenpbHoil padomuot
M/IK 01.01. Opranusanusi, KOOpAHHALUS U KOHTPOJIb AeATEJbHOCTH J1eNapTAMEHTOB
HA NpeANPHUATHAX TYPU3MA U FOCTEeNPUUMCTBA
Tema 1.2. @yHKUIUHU yhpaBlieHUs TOJpa3JeieHUsIMH (CIyx0amMH) MpennpusaTuil Typusma
Y TOCTETPUUMCTBA
Conepxanue: Penienue cuTyaliuoHHBIX 3a1a4

M/IK 01.02 CoBpemeHHasi OPITEXHHKA M OPraHU3ALHA 1eJI0NPOU3BOACTBA

Tema: Tema 2.5. XpaHeHue JOKyMEHTALIMU

Conep:xkanue: Pa3zpaboTarh MOJNIOKEHHE U CTPYKTYPY CIYKOBI JI€IOMPOU3BOJCTBA
(TOKYMEHTaLlMOHHOT'0 00eCIeUeHMsl YIIPaBJIECHUS TYPU3MOM U TOCTEIPUUMCTBOM)

MIAK 01.03 ApromMaTu3auMsi CHCTeM YINpPaBJeHUS TNPeANPUATHHA TYpuU3M H
rocTenpuUMCTBA
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Tema 3.3: CereBble mporpamMMHbIe IIaTGOPMBI U 00JAUHBIC PELICHUS B aBTOMATHU3ALUU
JeATEIIbHOCTH MPEANIPUATHIA Typu3Ma U TOCTEIIPUHMCTBA

Copneprxanue: Tunsl U(POBBIX CEPBUCOB B chepe Typr3Ma U TOCTEIIPHUMCTBA
CoBpemeHHbBIE KapTorpaguyeckue W HaBUTallMOHHBIC CEPBHUCHI OH-JIAMH Ul OpraHU3aliu

TYPUCTCKUX MapUIPyTOB.

HCpCHGKTI/IBHHe HaIpaBJICHUS HCIIOJIb30BaAHUS HHTCpHCT B JCATCIIBHOCTH npez[r[pmm/lﬁ

TypHU3Ma U TOCTEIIPUUMCTBA

4.®0H/1 OLIEHOYHBIX CPeICTB NPOPecCHOHATBLHOI0 MOLYJIS
4.1. ®opMBbI aTTECTALMH 110 PO(PEeCCHOHATBLHOMY MOAYJII0

DJieMeHT MOAYJIsl

<I)0pMa KOHTPOJISI 1 OCHUBAHUS

ITIpomexyTouHas arTecTanus

Texkymmii KOHTPOJIb

MJIK 01.01 DK3aMeH — 3 ceMecTp VY CeTHBIN 0onpocC, TECTOBBIE 3aJaHus,
KOHTPOJIbHBIE paOOTHI

MJIK 01.02 JuddepeHnnpoBaHHbIi 3a4eT — VYcTHBIN 0onpocC, TECTOBBIE 3aJaHus,
4 cemectp KOHTPOJIbHBIE paOOTHI

MJIK 01.03 DK3aMeH — 5 CeMecTp VYCeTHBIN 0onpoC, TECTOBBIE 3aJaHus,

KOHTPOJIbHBIE pabOTHI

VYyeOHast mpakTHKa

JudbdepeHunpoBaHHBIH 3aueT — -

4 cemectp
ITpousBoncreenHas | JAuddepenupoBaHHblif 3a4eT — -
MIpaKTHKa 5 ceMecTp

HpOMC)KYTO‘-IHaH arTeCTanud — arreCraiuus 1o MOAYyJI — 5 CCMECTP

4.2. Pe3yabTaThbl 0cBOCHHUS NPOGheCcCHOHAIBLHOI0 MOKYJIS
IIpodeccuonanbuble, 001IHe KOMIIETEHIHH, TUYHOCTHbIE Pe3yJIbTAThI
B pesynprate KOHTpOJIE M OLEHKU IO NPOPECCHOHATBHOMY MOAYIIO OCYIIECTBIISIETCS
KOMIUIEKCHasI MPOBEpPKa CIAEAYIOUINX NPo(hecCHOHATBHBIX U O0IIMX KOMIETEHIUHI:

IIpodeccuonanbHble KOMIIETEHIIUH

Iloka3aTeau oLleHKH pe3yJsbTarTra

TOCTCIIPUUMCTBA

IIK 1.1. InaHnpoBaTh TEKYIIYIO AEATEIBHOCTD
COTPYJIHHUKOB CIIy>KO IpEeanpUsITUI Typu3Ma U

DKcnepTHOe HaOI0IeHUE 3a
BBITNIOJTHEHHEM paboT Ha MpaKTHKE

TrOCTCIIPUUMCTBA

I1IK 1.2. Oprann30BbIBaTh TEKYIIYIO I€SITEILHOCTD
COTPYIHUKOB CIIYKO PEeaNpUITHI TyprU3Ma U

DKCIepTHOE HaOJIFOIeH1E 3a
BBHITIOJTHEHHEM PaboT Ha MPaKTHKE

Typu3Ma U roCTCrpunMcCTBa

IIK 1.3. KoopauHupoBaTh 1 KOHTPOJIUPOBATh
NEeSITeIbHOCTh COTPYIHUKOB CIYXO MpeAnpusTUil

DKcnepTHOe HaOII0IeHUE 3a
BBITNIOJTHEHHEM paboT Ha MPaKTHKE

MPpCAOCTABJICHHBIC YCIIYTU

IIK 1.4. OcymiecTBisTh pacdeThl ¢ MOTPEOUTENAMU 3a

DKCIepTHOE HaOJIFOIeH1E 3a
BBHITIOJTHEHHEM paboT Ha MPaKTHKE

O01ue KOMIeTeHMHU

IToxka3aTesn OLEHKH pe3yJbTaTa

OK 01. Bsibupats  cmocoObl
penieHus 3ama4d npodeccHoHaIbHOMI
NESTeNbHOCTH TMPUMEHUTENBHO K
Pa3IUYHBIM KOHTEKCTaM

DkcrnepTHOE HAOIIOIeHUE 32 BHIMOJTHEHHEM padoT Ha
MIPAKTUKE

Brimonnenue pabot B COOTBETCTBUU c
YCTaHOBJICHHBIMH HOPMATHBHO-TIPABOBBIMU aKTaMHU
Bremonnenue 3amay mo odopmiieHuto U 00paboTke
3aKa30B
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OK 02. Hcnonp3oBathk | DKkcrepTHOE HAOMIOIEHUE 32 BBHIIIOJHEHHEM paboT Ha
COBPEMEHHBIE CpEJICTBAa  IOMCKA, | IPAKTHKE
aHaiIM3a Y UHTEpIIpeTaluu | Bnagete  TEXHUKOW  KOJMYECTBEHHOM  OLIEHKH
uHpopmanuy, | MHGOPMALMOHHBIE | U aHANIM3a UH(OPMALIUU
TEXHOJIOTHUHU OJIAd BBIIIOJIHCHUSA 3a4a4 BJIaIIeTB MGTOI[I/IKOfI XpaHCHUA U IMOHUCKa
npodeccnoHaNbHOM NesATEIbHOCTH | HH(GOpMaluu
OK 03. IitanupoBats u DKcnepTHOE HAOIIOIEHUE 32 BHIMIOJTHCHHEM padoT Ha
pealn30BbIBaTH COOCTBEHHOE MIPaKTHKE
npodeccnoHaTbHOE U TMYHOCTHOE Brnagets ocHOBaMu  OpraHu3alMu  ACSTEIbHOCTU
pa3BUTHE, TPEIIPUHUMATEIBCKYIO cityx0 peIIPUATHIA Typu3Ma U OCHOBBI
NEeSITeIbHOCTH B TPO(ECCHOHANIBHON | OpraHU3allnu, IJITAHUPOBAHUSA Y KOHTPOJIA

cdepe, UCIOIB30BATH 3HAHUS
110 MPaBOBOM U (PMHAHCOBOM
I'PaMOTHOCTH B pa3IMYHbIX

JeSITeIbHOCTH O JYMHEHHbBIX
3HaTh TpeOOBaHMS K OPOPMIICHHIO U YYETY 3aKa30B.
3HaTh NpPOrpaMMHOE OOecreyeHue JesTeIbHOCTH

KU3HEHHBIX CUTYaITHSIX TYpPUCTCKAX OpTraHM3aluid 1Mo  y4éTy 3aKa3oB
Y KJIMCHTOB.

OK 04. OddexTuBHO | DKCIIEPTHOE HAOMIOACHHE 32 BBIIIOJIHEHWEM paboT Ha

B3aMMOJICHICTBOBATh U paboTaTh B | IPAKTUKE

KOJJICKTHBE U KOMaH/Ie B3aumonelicTBoBaTh c TypoIepaTopamu,
TypareHTaMH, OJKCKYPCHOHHBIMH OFOpO, Kaccamu

MpOJIaXh OWJIETOB, TPAHCIIOPTHBIMH KOMITAHUSMH,
meet-koMIaHuIMHU

OK 05. OcywmecTBisiTh YCTHYIO
Y MMACbMEHHYI0 KOMMYHHUKAIMIO Ha
roCyJJapCTBEHHOM SI3BIKE
Poccuiickoit @enepanun ¢ yd4eTom
ocoOeHHOCTeH COLMAJIBHOTO
Y KYJIbTYPHOTO KOHTEKCTa

DKkcrepTHOE HAOIIOICHNE 32 BBIMOJTHEHHEM pa0doT Ha
MIPAKTUKE

Brnaznets KynabTypoi MEXINYHOCTHOTO OOIICHHUS
3HaTh ITHKY JIETIOBOTO OOIIEHHUS

OK 09. ITonp3oBaThCs
npo¢eCCUOHAIIBHON TOKyMEHTaIueH
Ha roCy/1apCTBEHHOM

1 MHOCTPAHHOM $A3BbIKaX

DKkcrepTHOE HAOIIOJICHHE 32 BRIMOJTHEHHEM padoT Ha
MIPAKTUKE

3HaThL HOPMAaTHUBHBIE JIOKYMEHTHI,
pETIaMEeHTHPYIOIINE OPTraHU3aIUI0 TYPOIIePaTOPCKOH
U TYPareHTCKOH JIeITeNThbHOCTH

4.3. TpebGoBanus k noprdosmo
Tumn noprdonno: cmewannviii mun

- Joximanel U CcOOOIIEHUS TO OTIAENBHBIM TEeMaM MEXIUCIUIUTMHAPHOTO Kypca
PoeCCHOHATBHOTO MOYJIS, TPETYCMOTPEHHBIC TPOTPAMMOIA.

- Ot4uersl 11O

IpakTUYeCKUM  paboTam,

BBITIOJIHCHHBIM ~ TIpU ~ U3YYCHHUU

MEXUCIUIUIMHAPHOTO Kypca IpOPeCcCHOHAIbHOIO MOAYJIS.

I[OHOJIHI/ITGJIBHBIC MaTepuajbl:

I'pamoThI, TUTLIIOMBI

Ceprudukarsl 3a yyactue B MEPOIIPUATHUAX KoJUTeaKa U MOCKOBCKOTO PeTHOHa.

[Iprkassl 0 MOOMIPEHUSIX.

TpeOoBanmus:
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TpeOGoBaHwMsI K IPE3CHTAIIMH U 3aIUTE TTOPTPOIHNO: - HE MPEAYCMOTPEHO
TpeboBanust K CTPYKTYpe ¥ 0POPMIICHUIO TOPTQOINO: - HE MPEAYCMOTPEHO
O0s13aTeNIbHO HAJTMYKME BCETO MEPEUHs, BXOSIIETO B COCTAB 00s3aTeIbHON YacTH
noptdoimo. CrienuaabHbIX TPEOOBaHUHN K 0(OPMIICHUIO HET.
IHoka3zaTrenu oumeHKkH NOPTGOIMO HA ATTECTALMIO — IK3aMEH
KBaJIM(PUKANMOHHBII
Koapl Iloka3aTesiu olleHKM pe3yJabTaTa Onenka
NpoBepseMbIX (na / Her)
KOMIIeTeHIN i
HJIM UX
coyeTaHHi
[IK 1.1 -1IK 1.4 | Hanuuue  aTTECTAallMOHHOTO JIUCTa IO  pPe3yJibTaram
OK 01 IIPOXOKJICHHUST MPOU3BOJACTBEHHON NPAKTUKU C YKa3aHUEM
OK 02 KaueCTBEHHOT'O BBITIOJTHEHUS BCEX BHJIOB padoT.
OK 03 Hamnune ©  KayeCcTBEHHOE  BBIMNOJHEHHME  JOKJIAAOB,
OK 04 coobmiennii u  pedeparoB,  coAepKAHHE  KOTOPBIX
OK 05 COOTBETCTBYET BbIJAHHOMY 3a/IaHUIO
OK 09 Odopmnenne 10Kk1an0B, COOOUIEHHH U pedeparoB B
COOTBETCTBUU ¢ TpeboBanusMu [lonoxkenus 06 opopmiaeHUN
TEKCTOBBIX JOKYMEHTOB.
Hanuune npoBepeHHBIX U 3aIIUIIEHHBIX OTYETOB M0
BBITIOJITHEHHBIM MPAKTUYECKUM paboTaM MpU U3y4eHUU
MEXIUCIUTUTMHAPHOTO Kypca NpodecCHOHAIBHOTO MOTYIs

4.4. TpeOoBaHUs K KypPCOBOMY NPOEKTY KaK YaCTH ATTECTALMH
KypcoBoii npoekt (paboTa) He MpeycCMOTpeH

4.5. OneHka ocBOeHHS TCOPETUIECCKOTI0 Kypca npodwccnona.nbnoro MoOAyJadA —

MJK:

4.5.1 TunoBbie 3aaHUA 1JH OLEHKH OCBOCHUSA

CoNoOARWNE

[lonsiTHE nEnonpon3BOACTBA

[TonsiTne noxymeHnrta

OYHKIIUN JOKYMEHTOB

Buasl nokymeHTOB

Ha3znauenune 10KkyMeHTOB

HopmatuBHas 6aza menomnpousBoicTBa
MeTtoaudeckas 6a3a qenonporu3BoOICTBA
YHupuImpoBaHHbIe CHCTEMBI JOKYMEHTAIIH
. [lonsitue rocynapcreenHoit cucremsl J1OY

10 I{enu rocynapcrBenHou cucremsl JIOY
11. TToHsiTHE pEeKBU3UTA TIOKYMEHTA

12. IlpaBuina cocTaBieHUs TOKyMEHTOB

13. bnank nucema

14. O6muii 6;1aHK IPEATPUSITHS

15. [lonsiTHE OpraHN3alOHHBIX TOKYMEHTOB

16. Ycras

17. llItatHOE pacnvcanue
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. JIOJDKHOCTHAs! MHCTPYKIUSA

[TonsiTve paciOpsIAUTEIBHBIX TOKYMEHTOB
IIpukasel

Pacnopspxenus

IIpoTokon

CnpaBka

JloknasHas 3anucka

OOBscHUTEIbHAS 3aIIUCKA

AKT

ConpoBoaUTEIBLHOE TUCHEMO
IIncemo-nipuriiamenue

HNHdopmannoHHOe MUCHEMO

Pexnamuoe nucsmo

ITuceMmo-n3BelIeHNE

[TuceMo-nIOATBEpAKACHUE

["apanTHiiHOE TUCHMO

IIncema-oTBETHI

Tenerpamma

Teneponorpamma

JIoKyMeHTUpOBaHUE TPYAOBbIX OTHOLICHUN
Pesrome

Tpynosoii 1orosop

JInunsle nena

JInuHbIE KAPTOYKHU

[Tprkassl MO0 TMYHOMY COCTaBY

TpynoBble KHMKKU

Bxopsme 10KyMeHTbI

Hcxonsamme qOKyMEHTBI

BHyTpeHHnEe NOKyMEHTBI

Perucrpanus 10KxymMeHTOB

KoHTpo:nb ncnosnHenus JOKyMEHTOB
Homenknarypa nen

dopMHpoOBaHUE JEI

Odopmnenue nen

IToaroToBka K nepeaye Ha apXUBHOE XPAHEHHE
Cpoxku XxpaHEeHHsI TOKyMEHTOB

IToHsiTHE KOMMEPYECKON TalHBI

Opranmzanus paboThl € JOKYMEHTaMH, COAEpKallMMU
CBEICHUS

Odopmitenne noctymna K KOHQUISHIMATBHON HH(pOopMauu
OTBETCTBEHHOCTH COTPYOHHUKOB, paboTarommx C
uHpopmanuei

JlononHeHue B TpyA0BO 10roBOp pabOTHHKA
O0s13aTenbCTBO O COXPAHEHUU KOMMEPUYECKOU TaifHBI
[Tonnucka npu yBOJIBHEHNN

I'pudsl cexpeTHOCTH TOKYMEHTa

XpaHEHHE CITUCAHUE U YHUYTOKECHHUE JOKYMEHTOB.
. IlepBoe pa3BuTHE 1€710IIPOU3BOJICTBA.

KOH(I)I/II[eHI_II/IaJ'IBHLIC

KOH(pUACHIINATBHON
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64. JIokyMeHTHI JIUIsl IPUHATHS HA padoTy.

65. HopmaTtuBHO- IPaBOBBIC aKThI, PETYIUPYIOIINE TOKYMEHTOOOOPOT.
66. YHU}pHUKaMa JOKYMEHTOB. .

67. PaboTa ¢ TOKyMEHTaMH CTPOTOM OTYETHOCTH.

68. ATeHTCKHUIl 10rOBOP: OCHOBHBIE TIOJI0KECHHUS

69. JlyOsmkaT u Komusl.

70. Knaccugukanus 10KyMEHTOB.

71. Homenknarypa Jiei, coJepaHnue 1 UCIOJIb30BaHuUE.
72. PeKBU3HTEI.

73. YcraB KOMIIAHUIO.

74. Opranuzarus padoTsl oduca.

75. JIndHOE A€o U XapaKTepUCTHKA.

76. ®opMHpPOBaHNE KOMUCCHH IO CITUCAHUIO JOKYMEHTOB.
77. Perucrpanus JOKyMEHTA U €r0 MHJICKCAIIHS.

TECT JJI IPOMEXXYTOUYHOM ATTECTAIIUA
Bapuanrt 1

HHcTpykuus K TecTy

Ileny mecmuposanusa. TeCT TpPEIHA3HAYEH Ui MTOTOBOTO KOHTPOJS KayecTBa
YCBOEHHSI OCHOBHBIX BOIIPOCOB IO MEXAUCLHUIUIMHAPHOMY KYpCY.

Honxncen 3namp: NpaBwiIa OpraHu3aIluy JCIONPOU3BOACTBA U pabOTHl C O(HCHOM
TEXHUKOM, OpraHnu3aIiio OTYETHOCTH B TypH3Me.

Pe3ynbmam: BOCTIPOW3BOAMT: ONpEACTICHUE eJIONPOU3BOJCTBA; KIIACCH(DHUKAIINIO
JOKYMEHTOB 10 NPHUMEHEHHIO, NEPEeUUCIsieT OPITEXHUKY AJIs paboThl ¢ JOKyMEHTAaIUeH,
e€ Ha3HaYCHHE U BOCIIPOU3BOJANUT HHCTPYKIIMH TI0 pabOTe Ha HEH, BOCIPOM3BOIUT allTOPUTM
npuemMa JOKYMEHTa B OpraHU3alldio; IMOPAJOK pPErHCTpallld JIOKyMEHTa;  MOpPSJIOK
KOHTPOJIS 32 MCTIOJIHEHHEM JOKYMEHTA, 3Tallbl XpPaHEHUS JOKYMEHTA; TIOPSIOK COCTABIICHHSI
HOMEHKJIaTyphl Jell.

Jonocen ymems: OpraHA30BBIBATH Pa0OTy ¢ O(MCHON TEXHHKOW: KCEPOKC, CKaHED,
IOPUHTEpP, KOMIBIOTEP, O(GOPMIATH OTYETHO-IIJIAHOBYIO JOKYMEHTAIMI0 Mo pabore
OpraHu3aIuHg.

Pesynomam: opranuzaius paboTel ¢ OQUCHONH TEXHUKOW JUIsl BBINOJHEHHUS
KOMIUIEKTAIIMH JIOKYyMEHTOB OIpe/elieHa B COOTBETCTBHH C MHCTPYKIIMEH 1O TPUMEHEHHUIO,
OTYETHO-IUIAHOBAs JJOKyMeHTarus opopmiieHa B coorBeTctBuu ¢ 'OCTom — P 501357 —
2005 r.

Yeaorwcaemvie cmyoenmut!

Tect cocrouT U3 AByX uacteil: yacth A, yactb b. Tect coctout m3 22 TECTOBBIX
3agaHuil. B TecTe MCHOIB30BaHBI TECTOBBIE 3a/laHUsl PA3IUYHOW (OPMBI, OJHOTHUITHBIE
3aJjaHusl CIPYIIIUPOBaHbI B 010KK. B Hayane kaxxaoro 6y10ka 3a1laHU HMeeTCs HHCTPYKLU,
yKa3bIBaIOIasi Ha JIEUCTBUA, KOTOpble BBl TOIKHBI BBIMOIHUTH AJI YCHEIIHOTO pEIIeHUs
TECTOBBIX 3aJaHUH.

[Ipu BbIMONHEHUU 3afaHUi ¢ (HOPMYIUPOBKON «Bwibepume npasuibHbulil 6apuanm
omeema» Bbl NOMKHBI BBIOpAaTh 0OuUH TPABUIBHBIM OTBET W3 NPEAIOXKEHHBIX. [lpu
BBINOJIHEHUH 33/1aHus ¢ (POpMYyITUpPOBKON «/Jononnume npednodicenuey OTHOMY MPOIYCKY
COOTBETCTBYET 00HO WIU 06a cioBa. llpu BBIMONHEHUM 3afaHus ¢ (QOPMYIUPOBKOI
«Bcmasbme nponywennoe cno6o» HEOOXOOUMO BCTABUTh IMPOIYILEHHOE CIOBO TaKUM
00pa3oM, YTO OJJHOMY IMPOIMYCKY COOTBETCTBYET 0O0HO cl0BO. IIpu BBIMONIHEHUH 3aJaHUS C



DENEPAJIBHOE TOCYOAPCTBEHHOE BIOIIKETHOE OBPA3OBATEJIbBHOE CMK
_ y‘{PEXf}:[EHV[E BBICIIET'O OBPA3QBAHI/[5I PIyTHUC
«POCCUMNCKNN TOCYOJAPCTBEHHBIVI YHUBEPCUTET
TYPU3MA 1 CEPBUCA»
PrYTUC Aucm 24

bopmynupoBKoit «Bsibepeme 6ce npagunibHble omeembl» Bbl NOIKHBI BHIOPAaTh HECKOJIBKO
MPaBUJIbHBIX OTBETOB.

Bun TectupoBanus — 61aHKOBOE, C UCIOIB30BAHMEM MHOTOPA30BbIX OJIAHKOB TECTA.
CTyaeHT BBITIOJHSAET TECT Ha OTACIbHOM OaHke. B 61ank 3anocutcs @O, HOMEp rpyIIIbI,
BapHaHT, HOMEpa 3aJaHU U COOTBETCTBYIOIINE UM OYKBEHHBIE 0003HAUCHUS MPABHILHBIX
(IpaBWJIBHOTO) OTBETOB.

KonuuectBo 3anannii 22

Bpewmst BoinosHenus — 45 MuH.

TECT JJISI IPOMEXYTOYHOM ATTECTAIIUA
Yactp A.

Buioepeme o0un npasunvhulii éapuanm omeema
1. JEJIOITPOU3BOACTBO - 9TO:

a) CocraB OpraHu3alMOHHO-PACIIOPSAUTEIBHBIX JOKYMEHTOB;

b) JoxymeHTalMOHHOE OOeCIeUeHIE yIPaBICHHUS, OXBAThIBAIOIIAs BOIPOCHI
JIOKYMEHTHPOBAHHUS,

C) [JesTenbHOCTH 10 OPraHU3alUU IBYKECHHS JOKYMEHTOB Ha MPEIIPHUITHH.

2. KOJIMYECTBO CTAI[HPI B AEJIOITPON3BOACTBE:
a) 4,
b) 3;
c) 5.

3. PABMEP IITPA®A 3A VYTEPIO JOKYMEHTOB IIOCTOSSHHOI'O WU
JOJITOBPEMEHHOI'O XPAHEHUA:
a) J1o 35 MUHMMAJIBHBIX OKIIAZIOB;
b) Jo 70 MUHUMAJIBHBIX OKJIA/IOB;
c) Jlo 28 MUHMMAJIBHBIX OKJIAJ0B.

4. CO3JIAHUE JJOKYMEHTOB - DTO:
a) JlokymeHTOO0O0pOT;
b) dokymeHTHpOBaHUE;
C) ApXHBHOE JIeJIO.

5. AKT -9TO:
a) JIoKyMEHT, COCTABJICHHBIH HECKOJBKMMH JIMIIAMH W TOJITBEPIKIAOIIHN

KOHKpETHbIE (haKThl MU IEUCTBUS;
b) JoxymeHT, M3maBaeMblii PYKOBOAWTENEM JUIS PEIICHUS OIEePaTUBHBIX

BOIIPOCOB;
C) JlokyMeHT, coJiepaliuii OMUCaHUE U MOTBEPKICHUE (DAKTOB.

6. TAKCHPOBKA - 2TO:
a) Pacuer cTtouMoCTH XO035ICTBEHHOM OTEpaIii;
b) [epenava foKymMeHTa B OyXraluTepHIO;
c) IlpoBepka MPHUHATHIX JOKYMEHTOB OyxrairtepoM 1o ¢opMe H 110
COJIEP’KaHUIO.
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7. TIEPBBIM  WJIU EI[I/IHI/IqHBIfI OK3EMIUIAP  OPUIIMAJIBHOI'O
JOKYMEHTA - 9TO:
a) [NomnuHHUK;
b) dy6nukar;
c) OpuruHa.

/onoanume npednosicenue. O0nomy nponycKky coomeemcmeyem 00HO Cl06o.
8. [TPABOBOU AKT, U3JABAEMbI® PYKOBOJUTEJIEM B LEJISIX
PEIIEHMA ITPON3BOACTBEHHBIX 3AJIAY - 3TO

9. OBS3ATEJIBHBIM DJEMEHT O®OPMIJIEHUS  O®UIUAJIILHOI'O
JOKYMEHTA - 3TO a) b)

10. HABOP PEKBU3UTOB, NAEHTUOUNLNPYIOUINX ABTOPA
OOUILIMAJIBHOI'O TIIMCBMEHHOI'O JOKYMEHTA - OTO a)
b)

11. OOULIMAJIBHBIA JOKYMEHT, WMIIOJB3VEMBIII B TEKVIIEN
JESTEJIbBHOCTU OPT AHMU3ALIMU — DTO

12. IO FOPUJMYECKOM 3HAUMMOCTHU JIOKYMEHTHI JEJISTHCS HA:
OPUI'MHAJIBI  (IIOJIMHHUKH), KOIIMKW, YEPHOBUKHM, BbBIINCKU U

13. IO  ®OPME WU3JIOXKEHUA  AOKYMEHTHI  JAEJATBCAHA  HA:
NMHAMBUAY AJIBHBIE, TUIIOBBIE U

14. HOPMATUBHBII AKT, OTIPEAEJISIIOIININ MTOPSIJIOK OBPA3OBAHUS,
CTPYKTYPY, ®VYHKLMW, TIPABA U OBSI3AHHOCTH OPTAHU3ALIMU,
CTPYKTYPHOTI'O [IOJIPA3JUIEHUS - OTO

Bcmagvme nponywiennoe cnoso. O0nomy nponycky coomeemcmeyem 00Ho c1060.

15. CUCTEMATU3MPOBAHHbBIM TIEPEUEHb HAMWMEHOBAHWUM JEJI,
3ABOUMBIX B OPITAHU3AIINNA, C YKASAHUEM CPOKOB MX XPAHEHUSA —
3TO JEJL.

16. CITIPABKU I10 3AITPOCAM T'PAXKIAH OD®OPMIIAIOTCA HA BJIIAHKE
OOPMATA

17. CJIYXXEBHAS JOBEPEHHOCTBH COCTABJIAETCA OT UMEHU
[MOAITMCBIBAETCA U 3ABEPAETCA IIEUATBHIO

_18. HA O®OPMIJIEHUE COBEIIIAHMS OBBIYHO OTBOJIAT 3-5
JHEN

19. CIIPABKM TI1I0 T[IPOU3BO/JICTBEHHBIM BOIIPOCAM
COCTABJEAIOTCS HA OBIIEM BJIIAHKE OPIAHUM3ALIIMM W 3ABEPAIOTCA
I[TEYATBIO ITPEAITPUATUA
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20. TEKCT ITPOTOKOJIA COCTOMUT U3 YACTEU
Yacts b.

CUTyaTHBHBIC 3a/aHUsI

Buioepeme 6ce npasuivhble éapuannmosl omeema.

Bovi  signsemecy  compyonuxom  mypucmuueckoeo acenmcmea «Conana», no
OKOHUAHUU MEeKyWe20 Meciya 6am HeobXooumo cocmaeums Axm npuema pabom no
A2eHMCKOMY 002080pY O/ MYPONEPAmopa no KOIU4ecmsy npoOaHHbIX myp. NAKemos.

21. PEKBU3UTHI AKTA:
a) HawmmeHoBaHue opraHu3aIui;
b) JlomKHOCTHBIE 00S3aHHOCTH;
C) VYcnoBus OILIaThl,
d) 3aronoBoK K TEKCTY;
e) Tekcr;
f) Tpud yrBepxkaeHus;
g) Ileuars;
h) Jlata u HOMED;
1) Bwussl cornacoBanus;
J) HammeHoBaHKe BH/Ia TOKYMEHTA,
k) TTonmucu.

Boi  ssnsemece  pabomuuxom  mypucmuueckozo acenmcemea «Conanay 6am
Heobx00umo ogopmume nucbmenHylo npemensuio k myponepamopy «CoralTravely za
HeHaoaexcauue UCNOIHeHUe YCI08Ull 002080Pd.

22. PEKBU3UTHI ITMCbMEHHO [TPETEH3UU:
a) HaumeHoBaHue anpecarta;
b) I'pud yreepkaeHus;
c) HaumeHoBaHue aapecanra,
d) HaumeHnoBanue Buia TOKYMEHTA,;
e) 3aroyioBOK K TEKCTY;
f) Tekcr;
g) OT™MeTKa O MPHUIIOKEHNUH;
h) Ioamuce;
1) Jlara;
j) Teuats;
k) Mecto cocTaBiieHuUs.
Bapwanr 2

HNHcTpyKuusa K Tecty

Ilenv mecmupoeanua. TecT TNpeAHA3HAUYEH MJiI WTOTOBOTO KOHTPOJS KadecTBa
YCBOEHHS OCHOBHBIX BOIIPOCOB 10 AMCLIUIIIMHE.

Honxncen 3namp: NpaBuiIa OpraHU3aIldN JCIONPOU3BOACTBA U pabOTHl ¢ O(PHUCHOM
TEXHUKOW, OpraHU3al10 OTYETHOCTH B TYpU3ME.

Pe3ynemam: BOCTPOU3BOIUT: OINpeesieHue IeIONPOU3BOJCTBA; KIACCHU(PHUKALIUIO
JOKYMEHTOB TI0O TMPUMEHEHHIO, TEPEUYHCIISIET OPITEXHUKY s paboThl ¢ JOKYMEHTAIUEH,
e Ha3HAYEeHHE U BOCIPOU3BOIUT UHCTPYKIIMH 1O paboTe HAa HEel, BOCIPOU3BOAUT AIITOPUTM
npuemMa JOKYMEHTa B OpraHu3aldio; MOPSJOK PETUCTpaluu JOKYMEHTa;  IMOPSA0K
KOHTPOJIA 32 UCIIOJIHEHHEM JIOKYMEHTA, 3Tallbl XPaHEHUs IOKYMEHTA; MOPSAAOK COCTABICHUS
HOMEHKJIaTyphl el



T OEIEPAJIBHOE TOCYJAPCTBEHHOE BIOIPKETHOE OBPA30OBATEJIBHOE CMK
,;@ _ YUYPEXIEHVE BBICIIIETO OBPA3OBAHMSI PIYTVC
N «POCCUMNCKNN TOCYOJAPCTBEHHBIVI YHUBEPCUTET
TYPU3MA 1 CEPBUCA»
PIrYTUC Aucm 27

Honscen ymemsp: OpraHu3oBBIBaTH PadOTy C OQHCHON TEXHUKOH, O(HOPMIATH
OTYETHO-TIJIAHOBYIO TOKYMEHTAIIMIO TI0 paboTe OpraHn3aIyy.

Pe3ynomam: opranuzaius paboThl ¢ OQUCHOW TEXHUKOW MJI BBITOJHEHUS
KOMIUIEKTAI[MM JOKYMEHTOB OIpeJielieHa B COOTBETCTBUY C MHCTPYKIMEH MO MPUMEHEHUIO,
OTYETHO-IUIAHOBAs JOKyMeHTanus opopmiieHa B coorBerctBuu ¢ 'OCTom — P 501357 —
2005 T.

Yeasricaemvie cmyoenmut!

Tect cocrouT u3 AByX uacrel: yacth A, uactb b. Tect cocrouT u3 22 TecTOBBIX
3ajaHuil. B Tecte WCHOIB30BaHBI TECTOBBIE 3aJaHUSl PA3NUYHON (POPMBI, OAHOTUIHBIC
3a/laHus CIpyINIKUPOBaHbl B 0J0kU. B Hauane kaxxaoro Oj0ka 3aaHuii UMEETCSt MHCTPYKIIHS,
yKa3blBaroLasi Ha JEHCTBUsI, KOTOpbIe Bbl JOJKHBI BBIIOJIHUTH ISl YCHEUIHOTO pPELICHUS
TECTOBBIX 3aJaHUM.

[Ipu BhIMIONHEHUU 3afaHuil ¢ (HOPMYIUPOBKOUN «Bblbepume npaguibHbulll 6APUAHM
omeema» Bbl H0MKHBI BbIOpaTb oOun TPAaBUIBHBIM OTBET M3 NPEUIOKEHHbIX. [lpu
BBIMIOJTHEHUH 3aJaHusl ¢ GOPMYIUPOBKON «/Jononnume npednodicenue» OTHOMY MPOIYCKY
COOTBETCTBYET 0OHO WU Os6a cioBa. [lpu BbIIOMHEHUM 3aJaHus € (OPMYJIUPOBKOU
«Bcmasvme nponywennoe cno6o» HEOOXOJUMO BCTaBUTh MPOIYIIEHHOE CJIOBO TAaKUM
00pa3oM, YTO OJIHOMY IIPOITYCKY COOTBETCTBYET 0O0HO CIIOBO. [IpH BBINIOJIHEHUH 3aJjaHUs C
bopMynupoBKoii «Bulibepeme 6ce npasuibHvlie omeemsly Bbl NOIKHBI BHIOPATh HECKOIBKO
IPABUJIbHBIX OTBETOB.

Bun TectupoBanust — 01aHKOBOE, € UCIOIb30BAHUEM MHOIOPA30BbIX OJIAHKOB TeCTa.
CTyneHT BBIIOJIHSET TECT Ha OTJEeNbHOM OsaHke. B Giank 3anocurcs @O, HoMep rpymibl,
BapHUaHT, HOMEpa 33aJJaHUi U COOTBETCTBYIOIIME UM OyKBEHHbIE 0003HAUEHUS MPABUIIBHBIX
(MpaBUIILHOTO) OTBETOB.

KonnuecTtBo 3anannii 22

Bpewms BeinonaHenust — 45 MUH.

Yacts A.
Buibepeme o0un npasunvuulii gapuanm omeema
1. JOKYMEHTOOBOPOT - OTO:

a) JlesITenbHOCTh MO0 OPraHU3aliH IBHKEHHS JOKYMEHTOB Ha MPEIIPUITHH C
MOMEHTA WX CO3JaHMS WM TIOJYYEHHs JO 3aBEPUICHUS UCIIOHEHUS COBOKYITHOCTh
paboT ¢ TOKyMEHTaMu;

b) JestenpHOCTH  ammapaTa  yIpaBJIEHHS, OXBaThIBAIOIIAs  BOIPOCHI
JIOKYMEHTHUPOBAHUS, U OPTaHU3alUU PabOTHI C TOKYMEHTAMU;

€) CucreMaTH3UPOBAHHBIN IE€PEYCHh HAUMCHOBAHWM JI€J, 3aBOJMUMBIX B
OpTraHM3aIfy, ¢ YKa3aHHEeM CPOKOB UX XpaHEHUs, OQOPMIICHHBINH B YCTAHOBICHHOM
TIOPSIZIKE.

2. BAOMMKCUPOBAHHAS HA MATEPHUAJIBHOM HOCHUTEIIE
NHOOPMAILMA C PEKBU3UTAMMU - OTO:
a) JlokymeHT;
b) 3aBepenHast komnus;
c) Jlybnukar qoKyMeHTa.

3. IIEPBAA CTAAUA AEJIOITPON3BOJICTBA:
a) JlokymeHTOOOOpPOT;
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b) JdoxymeHTHupoBaHue;
C) Yuudukamus.

4, PASMEP IITPADA 3A HECBOEBPEMEHHVYIO I[TIEPEJIAYY
JOKYMEHTOB B FOCYI[APCTBEHHI:IPI APXWUB:
a) Jlo 70 MUHMMAJIBHBIX OKIIAIOB;
b) Jlo 35 MMHMMAaIBHBIX OKJIA/IOB;
) Jlo 28 MUHMMAJIBHBIX OKJIAZOB.

5. [IPUKA3 - OTO:

a) [IpaBoBoi aKkT, H3IaBaeMbIi PYKOBOIUTEJIEM B LEIAX pCIICHHS
IPOU3BOJICTBCHHBIX 3a/1a4;

b) [IpaBoBoii  akT, uW3JaBacMblii PYKOBOAUTEIEM ISl  pa3pellieHHs
OIIEPaTUBHBIX BOIIPOCOB;

C) JIoOKyMeHT, COCTaBJICHHBIi HECKOJBKMMH JIUI[AMU M IIOJITBEPIKIAFOLIHIA
KOHKPETHBIC (PaKThI WIIN ICHCTBHSI.

6. PACUET CTOUMOCTH XO3MCTBEHHOU OIIEPALIUU - DTO:
a) TakcupoBKa;
b) Konrtuposka;
¢) Homenkmarypa.

7. HABOP PEKBU3UTOB, NMAEHTUOUILMPYIOIINX ABTOPA
OPUIMAJIBHOI'O ITMCBMEHHOI'O IOKYMEHTA - 9TO:
a) brmank mokymeHTa;
b) Odopmnenne noKymMeHTa;
C) PekBH3UT TOKyMEHTA.

Hononnume npednosicenue. O0HOMY RPORYCKY COOMBENCMEYEM 00HO C1060.
8. JHOKYMEHT, COAEPXXAIINN OITMCAHUE U (MWJIN) ITOATBEPXKIEHNE
OAKTOB, COBbITUU - 3TO

9. JOKYMEHT, OSICHSIOIMNIA COAEPXXAHUE OTAEJIBHBIX
HOJIOXXEHMM OCHOBHOI'O JOKYMEHTA (IUTAHA, OTYETA) WIA
OBBACHAIOIMN ITPUYMHBI KAKOI'O-JIMBO COBBITUA - OTO
a) b)

10. OCHOBHOM JOKYMEHT O TPYJOBOM JESTEJIBHOCTU U
TPYJIOBOM CTAXE PABOTHUKA — 3TO a) b)

11. CPOK  XPAHEHUA  TPYJAOBBIX HJOI'OBOPOB  COCTABJIAET
a) b)

12. TIO CPOKAM XPAHEHUA NOKYMEHTHI BBIBAIOT: TIOCTOSAHHBIE 1

13. IO ®OPME WM3JIOXKEHUA HOOKYMEHTBI BbIBAIOT: THUIIOBBIE,
TPAD®APETHBIE 1
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14. 9ACJIO NOKYMEHTOB, IIOCTYIIMBIIMX B OPIAHM3ALIO U
CO3JJAHHBIX EINO 3A OIIPEJAEJIEHHBIM IIEPUOA - OTO a)
b)

Bcmasvme nponywennoe cnogo. O0HOMy RPORYCKY cOOMEencmeyem 00HO C1060.

15. TTPOCTABJIEHUE HEOBXOIMUMbIX PEKBU3UTOB,
YCTAHOBIJIEHHBIX TIPABUJIAMU JOKYMEHTHUPOBAHUA — 23TO
JOKYMEHTA.

16. KPATKOE OBO3HAYEHUE CBEJIEHMI O COCTABE U COJEPXKAHUU
JOKYMEHTOB B IEJIE — 3TO JEJIA.

17. JIOKYMEHT, AJIPECOBAHHBII PYKOBOJICTBY, COJEPXALLMIA
W3JIOXKEHUE KAKOT'O-JIMBO BOIIPOCA C BBIBOJIAMU U MPEJJIOKEHUSIMU

COCTABUTEJIA - 3TO 3AIINCKA.
18. CPOK JIEMCTBUS HE MOXET ITPEBBIIIATDH TPEX JIET.
19. PE30JIIOLMA COAEPXUT PE3VIIbTAT PACCMOTPEHUA

JOKYMEHTA PYKOBOJACTBOM OPT’TAHU3AILIMNA.

20. CIIPABKMA TIIO ITPOM3BOACTBEHHLBIM BOIIPOCAM
COCTABJIAIOTCA  HA  BJIAHKE CTPYKTYPHOI'O I[NOAPA3AEJIEHU A
OPITAHU3BALINU U HE 3ABEPAIOTCA ITEYATBIO ITPEAITPUATHA.

Yacrs b.
CutryaTuBHbBIC 3aaHWS
Buibepeme 6ce npasunvhvie omeemut
Buvi  mpyooycmpausaemecv na Oondcnocmb MmeHeOxdcepa no  npooaxcam myp.
npooykma 6 mypucmuyeckoe azenmcmgo «llianemay, eam HeobOX00UMO noonucamo
mpyoo8ou 002080p.

21. OBA3ATEJIBHBIE YCJIIOBUA B TPYIOBOM JJOI'OBOPE:
a) Mecrto paboThI;
b) Tpynosas GpyHkus;
C) McnbITaTrenbHbIi CPOK;
d) Jlata Hauasa paGoThI,
e) YcioBus OriaTer;
f) Yrounenue mecta paboThI (CTPYKTYPHOE MOIPa3ICICHNUE);
g) Pexum pabouero BpeMeHH U OT/BIXA;
h) Buzpl 1 ycioBHs AOTOIHUTEIBHOTO CTPAXOBAHUS PA0OOTHHKA.

Bbi 3anumaeme 00ad4CHOCMb CeKpemaps 2eHepailbH020 OUPEKmMopa mypucmu4ecKkoll
Gupmol «[Inanemay, am HeobX00UMO 0GopMums NPOMOKOJ COBEUJAHUSL.
22. PEKBU3UTHI ITIPOTOKOJIA:
a) HanMeHOBaHWE OpraHU3aIluy;
b)  HaumenoBaHue BHIa JOKYMCHTA;
c) Mara u HOMED;
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d) HawummeHnoBanue anapecara;

e)  3arojoBOK K TEKCTY;

f)  Tekcr;

g) Ileuars,

h)  Pesosronuio pykoBOIUTEIS;

)} IMoamucu.
TecToBoe 3ananue:
1. denonpous3BOACTBO 3TO:
a) -TpYNIUPOBAaHUE UCIIOTHEHHBIX JOKYMEHTOB B JIEJI0 B COOTBETCTBHH C
HOMEHKJIATypoOi JieN (CUCTEMAaTU3UPOBAHHBIM NIEpEYHEM HAUMEHOBAHUM JIel,
3aBOJIMMBIX B OPTaHU3AIUH, C YKA3aHUEM CPOKOB UX XpaHEHHUs, 0POPMIICHHBIM B
YCTAHOBIICHHOM MOPSAKE) U CUCTeMaTU3alus J0KyMEHTOB BHYTPH Jea.
0) -oTpaciib AeATEeIbHOCTH, 00eCIeYrBaoIIas JOKYMEHTUPOBAHUE U OPTaHU3AIUIO
paboThl ¢ OPUIIUATBHBIMU JOKYMEHTAMHU.
B) -COBOKYITHOCTD JICCTBHI, 00€CTICINBAIONINX UX CBOCBPEMEHHOE HCIIOJTHEHHUE.
2. Crangaptusaius 3To:
a) -3TO MPOIECC YCTAHOBJIICHUS U MIPUMEHCHHS CTAHIapTOB, ITOJI KOTOPHIMU TOHHMAETCS
«o0pa3elr, 3TalloH, MOJeJb, IPUHIUMAEMBbIE 3a UCXOHBIE JJIsl COTIOCTABICHUS C HUMU
JIPYTHUX MOJOOHBIX O0BEKTOBY.
0) -3T0 pa3paboTKa TUMOBBIX KOHCTPYKIIMI UM TEXHOJOTHYECKUX MPOIECCOB HA
OCHOBE OOMIUX JUISI psifia TPOIIECCOB TEXHUYCSCKUX XapaKTepUCTHK. B
TOKYMEHTOBEJEHUH ITOT CIIOCO0 MCIOIBb3YyeTCs JIsl CO3/IaHUsI TUIOBBIX (OpM
JOKYMEHTOB U THIIOBBIX TEKCTOB, T.€. 00pa3Il0B MIJIM 3TAJTOHOB, HA OCHOBE KOTOPBIX
CO3/IaI0TCA KOHKPETHBIE JOKYMEHTHI
B) -3TO TEKCT-00pa3el], Ha OCHOBE KOTOPOTO B MOCJEAYIOIIEM CO3/IaI0TCS TEKCTHI
aHaJIOTUYHOTO coaepxkanus. Hampumep: 3asiBIeHrne Ha OTMYCK, MaTEPUATbHYIO
MOMOIIIb, aHKETa TYPUCTA HIIH 3asBJICHNE HA OPTaHU3AMMIO TYPUCTUUCCKOHN MOC3IKH.
3. JlokyMeHTBhI, HampaBJsieMble BBIIIECTOSAIMMHI OpraHaMU BIIACTH U YIPaBICHUS
MOAYMHEHHBIM OPTaHU3AIUSIM 3TO:
a) —TOPU30HTAIbHBIE TOTOKH
0) —BOCXOJISIIIINE TOTOKH
B) —“HUCXOJAIINE MTOTOKU
4. CkoJIbKO 00X0/10B 3/1aHUS (TEPPUTOPHH) COBEPIAIOT KYPhEephl O 3apaHee
pa3paboTaHHBIM MapHIpyTaM B YCTaHOBJIICHHBIE Yachl, 3a0Upast JOKYMEHTBI JJIs
OTIPABKHU W JIOCTABJISIS MMOCTYIHBIITUE JOKYMEHTBI.
a) 1-2
0) 2-3
B) 3-4
5. K BollosHEeHHIO paboT B KayecTBE orepaTopa KOMIIBIOTEPA U HA APYTrod OPTTEXHUKE
(TIpUHTEPHI, CKAHEPHI, KCEPOKCHI U T.JI.) JOMYCKAIOTCS JIMIa KaKoro Bo3pacTa: ?
a) — He MoJoxke 16 et
0) — Toipko ¢ 18 ner
B) — oT 20 ner
6. UTo sSBISIETCS OCHOBHBIM MaTepUalbHBIM HOCUTENEM JIeT0BON MH(POpMAIUU Ha
ceroaus: ?
a) — Jluck
06) — bymara
B) — XXecTkuit nuck
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7. Ha Gymare xakoro ¢opmara JTOJKHBI OOPMIIATHCS IPUKA3bl, TUCbMA U JIPyTUe
OpraHU3allMOHHO-PACHIOPSIAUTENbHbIE JOKYMEHTHI: ?

a)— A4 u AS

0) —A6

B) —A3

8. Ha CKOJIbKO pEKBU3HUTOB BBIJIEIAIOTCS TPeOOBaHUS K O(POPMIICHUIO TOKYMEHTOB B
POCCHIICKO# paKTHUKE AeJONPOU3BOACTBA?

a) 10

0) 20

B) 30

9. IIpu cocTaBiaeHUU MPOEKTA JOKYMEHTa CTOUT YASIUTh 0CO00€ BHUMAaHHE HA?

a) KOMITO3UIIUS

0) 3aroJIOBOK

B) COJICpKaHHE

10. Korna 6su1 BBeneH B nericteue 'OCT 16347-76 «3Haku KOPPEKTYypPHBIE)?

a) 01.02.76

6) 01.01.77

B) 02.01.77

11. Yto Takoe Ycran?

a) -CBOJI NIPaBUJI, PEr'yJIUPYIOIUX JeATEIbHOCTh OpraHu3alui, yupex1eHuil, o01ecTs,
TpakJaH, UX B3aMMOOTHOIICHHS C APYTUMHU OpTaHU3AIUsIMA U TPaKIaHaMH, TPaBa u
00513aHHOCTH B pa3HbIX cepax rocy1apCTBEHHOTO YIPABIECHUS, X035 HCTBEHHON UITN
WHOW JEeATENbHOCTH.

0) -HOpMaTUBHBIE aKThl, UMEIOINE CBOJHBIM KOAM(PUKAIIMOHHBINA XapaKkTep U
OTIpeIEIAI0NINE TOPSITOK 00pa30BaHMsl, KOMIETEHIINIO, OPTaHN3AIHI0 Pa0OTHI.
Hanpumep: «O0m1ee nonoxeHue o0 MUHUCTEPCTBax», «IlonoxeHnue o 10KyMeHTax U
JOKYMEHTOO00pOTE B OyXTaJlITEpCKOM y4eTe» U T.[.

B) -3TO NPABOBOM aKT, yTBEPKAAEMbIIl WM U3JaBa€MbIi B LI€JIIX YCTAaHOBJICHUS MPaBUI,
PEeryIupYyIOIHUX OpraHU3alMOHHbIC, HAYYHO-TEXHHYECKHE, TEXHOJIOTHUECKHE,
(uHaHCOBbIC WM UHBIE CIIEIMAJIbBHBIE CTOPOHBI AESITEIBHOCTH YUPEKICHUH,
OpraHu3aIui, NPEeANPUATHHA, TOJPKHOCTHBIX JIUI] U TPaXKIaH.

12. IIpaBoBOI1 MHOTO()YHKIIMOHAIBHBINA JOKYMEHT, PETYJIUPYIOLUIUI X035 CTBEHHbIE NN
WHBIC B3aMMOOTHOIICHHS CyOBEKTOB YIKOHOMHYECKOH JCSITEIHHOCTH.

a) —-UucTpykuus

6) —loroBop

B) — [lonoxenus

13. ITpuka3s sto?

a) -MPaBOBOM aKT, U3/1aBa€MbIil OPraHOM rOCYIapCTBEHHOTO YIPABICHHUS
NPEUMYIIECTBEHHO 10 BOIIPOCcaM HHPOPMAITMOHHO-METOUIECKOT0 XapaKkTepa, a TakKe
10 BOMPOCAM, CBSI3aHHBIM C OpraHU3alMell CIIOTHEHUS TPUKA30B, HHCTPYKIIUH U
JIPYTUX aKTOB.

0) -TOKYMEHT, U3/1aBa€Mblil pyKOBOJUTEIEM KOJIJIETHaJIbHOTO OpraHa JJis
€AMHOJIMYHOTO PEIICHHsI OTEPATHBHBIX BOTIPOCOB.

B) -IIpaBOBOI aKT, M3AaBaE€MbIil PYKOBOJUTEIEM OpTraHU3aIUU C LEIbI0 pa3pelieHus
OCHOBHBIX U OIIEPATHUBHBIX BOIIPOCOB B XOJI€ ACATEIbHOCTH OpraHU3aINH.

14. Yto Takoe tenerpamMmma?

a) -00001IeHHOE HAa3BaHUE Pa3IMUHBIX JOKYMEHTOB, BBIJCISIEMBIX B OJJHY KaTETOPHUIO IO
0co0oMy croco0y nepenay TeKCTa: Mo Tenaerpady uin TeaeTanny. ITOT BUI



T OEIEPAJIBHOE TOCYJAPCTBEHHOE BIOIPKETHOE OBPA30OBATEJIBHOE CMK
,;@ _ YUYPEXIEHVE BBICIIIETO OBPA3OBAHMSI PIYTVC
N «POCCUMNCKNN TOCYOJAPCTBEHHBIVI YHUBEPCUTET
TYPU3MA 1 CEPBUCA»
PIrYTUC Aucm 32

JIOKYMEHTOB UCIIOJIB3YIOT B CIIy4asiX, KOTJla HeoOXxoauma Oosee ObicTpas JOCTaBKa
JOKYMEHTa MOJy4aTelio.

0) -00001IeHHOE HAa3BaHUE PA3ITUYHBIX IO COJIEPKAHUIO TOKYMEHTOB, BBIJCISIEMBIX B
OTJIEJIBHYIO KATETOPHUIO B CBSI3U C OCOOBIM CIIOCOOOM Iepeiayy TeKCTa (1epeaaercs
YCTHO 10 KaHayiaM Telle()OHHON CBSI3M M 3aMUCHIBACTCSA OT PYKH).

B) -IIOKYMEHT, a[p€COBAHHBII PYKOBOIUTEIIO OPTaHU3AINH U COAEPIKAIIUI
00cTosATeTEHOE U3II0KEHUE KAKOT0-TH00 BOIPOCa C BEIBOAAMH H MPEITI0KESHUSIMHI
COCTaBHTENSA

15. Kakue nucbMa COCTaBISIIOTCA 110 OMpPEeIeHHOMY 00pa3iy (3TO KacaeTcs He TOIbKO
CTaHJAPTHBIX aCIEKTOB COAep X aHus, HO U opMaTa OymMaru, cCocTaBa peKBU3UTOB U
T.1.7

a) PernamenTupoBaHHbIC TUCHEMa

0) HeperiiameHTHpOBaHHOE I€IOBOE MUCHMO

B) OHOACIIEKTHOE MTUCHMO

16.  JloxymeHT, coaepxaruii cBejeHns 00 OpraHu3aTope MyTEIIeCTBUS, HallPaBJICHNE
IyTEUIEeCTBYS, JaThl 3a€3/1a-0The3/1a, ITACIIOPTHBIC TAaHHBIE JINI[A 3aKa3bIBAIONIETO TYP,
HaNMEHOBAHUE TYpa, KPaTKOE OMKMCAHUE Typa, €r0 CTOMMOCTb.

a) Baydep

0) 3asiBKa TypucTa

B) CTpaxoOBKa

17.  Pedepenc B mucte OpOHHPOBAHUS ITO...

a) aJipec TypareHTCcTBa

0) HoMep J1McTa OPOHUPOBAHUS

B) eMDdil TypHcTa

18. B CKOJBKHX IK3EMIUIIpaxX COCTABIISETCS JTMCT OPOHUPOBAHUS

a) B OJTHOM

0) B IBYX

B) B TpeX

19. OO0s13aTeNbHBIN TOKYMEHT, PErJIaMeHTUPYIOINN B3aMMOOTHOIIEHHS TYpUCTa U
OpraHu3aTopa MyTenlecTBUs

a) 3arpa”Hnacnopt

0) JloroBop Ha TypUCTCKOE MyTEIIECTBUE

B) Pacnicka

20.  Pacmmpyiire ab6pesuatypy HTA

a) HoBoe TexHOJIOrm4ecKkoe areHTCTBO

6) HaumonanpHast TyprcTCKas accolfanus

B) Hapoanas TypucTckas accorpanus

21.  Yto BXoauT B opc-Ma)KOpHbIE 0OCTOATENbCTBA

a) 3eMJICTPSICEHUS, TI0XKAPBI, IITOPMBI, YparaHbl, U3BEP>KEHHSI BYJIKAHOB, HABOIHEHHS,
BOCHHBIE JACUCTBUS, OJI0OKa/Ibl, 3a0aCTOBKH, SITUAEMUH U T. 1

0) aTKOTOJILHOE OTIhSTHEHNE

B) 1000€ 3a001eBaHme

22.  JIOKyMeHT, Jarolnii pa3pelieHne Ha Bbe3l KOHKPETHOMY JIMITY Ha TEPPUTOPHUIO
COOTBETCTBYIOIIETO FOCYIapCTBA, HA BBIE3]I C TOW TEPPUTOPHH U TPOE3]1 uepe3 HeE.

a) 3amKcKa OT TyporepaTopa

B) pa3pelieHne poAnuTeIIeH, 3aBepeHHOE HOTAPHYCOM

T') BU3a
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23. Kako# konekc sBIIeTCsl OCHOBHBIM aKTOM, PETYJIMPYIOLIUM BOIIPOCH! CTPAXOBAHUS B
Poccun

a) Konekc yectu

0) I'paxxnanckuit kogexc PO

B) TpynoBoii kogexc PO

24, OOt CpoK UCKOBOM TaBHOCTH

a) Tpu roja

0) MmsITh JIeT

B) 75 net

25.  HOpunuyeckas cuiia JOKyMEHTa — 3TO:

a). OcOOEHHOCTH BHEITHETO OPOPMIICHHSI JOKYMEHTA.

0). CBUIETENHCTBO HAIMYHS B IOKYMEHTE MOJIOKEHUI HOPMAaTUBHOTO XapaKkTepa.
B) ClocOOHOCTH IOKYMEHTA MOPOKAATh ONPEACIICHHbIC TPABOBBIC IMOCIIEACTBUS.
26 [logmMHHUK JOKyMEHTa — 3TO:

a)llepBblil UM €AMHCTBEHHBIN SK3EMIUIAP JOKYMEHTA.

0) DK3eMIUISIp JOKYMEHTA, C KOTOPOTO CHSITA KOIHUSI.

27 O0s3aTe/IbHBII MPU3HAK HA JOKYMEHTE, YCTAHOBJIEHHBIH 3aKOHOM — 3TO
a) MHTEpBaI

0) pEeKBU3HUT

B) MOJIOKEHHUE Ta0yIsiTOpa

28 CKOJBKO 9K3eMIUISIPOB MPHKA3a MOANKUCHIBAET PyKOBOAUTENb?

a) Heckomnbko.

0). [Ba.

B) OuH.

4.6. Ouenka no y4eOHOM M (WJIM) MPOU3BOJACTBEHHOH (10 MPOPUII0 CHENUATIBLHOCTH)
NpaKTHKe

4.6.1 Buabl pa0dor y4yeOHOH NPAKTHMKH M NpOBepsieMble pe3yJbTaTbl 00y4eHHUsi 110
npodeccCHOHAILHOMY MOAYJIIO:

Buasl pador IIposepsiembie
pe3y/1bTaThl
1. 3HakoMcTBO ¢ MpaBWJIAMU MPOXOXKACHUS YUeOHON MPAKTUKH. [IK1.1-TIK 1.4
2. MHCcTpyKTaX Mo OXpaHe Tpy/a, MPOTHBOIOKapHOo# 6e3omacHoctu. | OK 01-OK 05, OK
3. PaccmoTpeTh BHJIBI PEKJIAMHOTO MPOJTYKTA. 09

4. O3HaKOMHUTBCS C MpaBUiIaMH pabOThl Ha BBICTABKaX, METOJIbI
aHaJIM3a pe3yJbTaToOB JIEATEIbHOCTU Ha BHICTABKAX.

5. W3yuuts criocoOsl 00pabOTKH CTATUCTUYECKUX JTAHHBIX.

6. OsnakoMuTBCS C MeToAaMu paboThl ¢ 0a3aMM JaHHBIX H
METOJIUKONH  paboThl CO  CIPAaBOYHBIMM U HH(POPMAIMOHHBIMH
MaTepuaiaMM 10 CTPAHOBEACHHUIO M PErMOHOBEACHUIO, MECTAM U BUIaM
pa3MeIIeHHs U MUTaHUs, SKCKYPCUOHHBIM 00bEKTaM U TPAHCIIOPTY.

7. O3HaKOMHUTKCS C TUIAHUPOBAHUEM TMPOTPAMM TYPIIOE3/I0K.

8. M3yuuTh OCHOBHEIC MpaBMJIa U METOAMKY COCTABJICHHS MPOTPaMM
TYpOB.

9. Paccmotperp mpaBuia ohOpMIICHHS JOKYMEHTOB INpU paboTe ¢
KOHCYJIbCKUMHU YUPEKICHUSIMH, TOCYIapCTBEHHBIMH OpraHU3alUsAMU H
CTPaxOBbIMU KOMITAaHUSIMH.

10. O3HakOMHUTBCSI €O cmocoOaMu  YCTpaHeHHs  mpobiem,
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BO3HHUKAIOIIUX BO BpEMs Typa.

11. O3HaKOMHUTBHCS ¢ METOAMKAMHU pacdyera CTOMMOCTU MPOKUBAHUSA,
MUTaHWUS, TPAHCIOPTHOTO U  JKCKYPCHOHHOTO OOCTYXXUBaHUS W
METOJMKON pacyera ce0eCTOMMOCTH TypHakeTa, ONpPEIeICHUS LEHBI
TYpPIPOIYKTA.

12. O3HakOMHUTBCS C METOAMKOM CO3JaHMUS AareHTCKOW CeTH U
COJIep’KaHUE areHTCKUX JIOTOBOPOB.

13. M3yuutp ocHOBHbIE ¢GOpMBI pPabOTBI C TypareHTamH IO
MIPOJBMIKCHHIO U PEATU3AIUU TYPIPOAYKTA.

14. V3y4uTh METOJIMKY OPTaHU3AIMH PEKIAMHBIX TYPOB.

15. M3yuuts mnpaBmia pacueToB C TypareHTaMH U CIOCOOBI HX
MOOUIPEHUSI.

16. M3yunth OCHOBBI MapKETHHTAa W METOAWKY IPOBEICHUS
MapKETHUHTOBBIX UCCIICOBAHMIA.

17. V3y4nuTh TEXHHUKY MTPOBEIICHUS PEKIIAMHOMN KaMIIaHWH.

18. U3yuuts wmeToauky GOpMUPOBAHMS COJEpKaHUsS H BbIOOpa
JIA3aliHa PEKJIaMHBIX MaTEPUAJIOB.

19. U3yuutp TexHUKY 3(p(HEKTUBHOTO JIEJIOBOrO OOILIECHUS, TPOTOKOI
U OTHKET.

20. U3yuntp cneuuduky HOpM OOIIEHUS C HHOCTPAHHBIMU
KIIMEHTAMH U areHTaMu

4.6.2 Buapl padoT npou3BOACTBEHHON NMPAKTHKH M NpOBepsieMble pe3yJibTaThl

00y4yeHus M0 MPodeccHOHATHLHOMY MOAYJIIO:

Buasl pador IIpoBepsiemble pe3yJIbTAThI

[TnanupoBatb TEKYILYIO nestensHocTh | [IK 1.1, OK 01-OK 05, OK 7, OK 09
COTPYAHUKOB CIYX0 MpeInpusTuii Typusma
¥ TOCTEPUUMCTBA

OpranumzoBbiBaTh  Tekymryro  nesarensHocTs | [IK 1.2, OK 01-OK 05, OK 7, OK 09
COTPYJIHUKOB CIyXO0 Mpeanpustuil TypHu3Ma
Y TOCTENPUUMCTBA

KoopaunuposaTh u koHTposmposats | [IK 1.3, OK 01-OK 05, OK 7, OK 09
JeSITeTbHOCTD COTPY/AHUKOB CIIyx0
NPEINPUSTHIA TypH3Ma U TOCTETIPHHMCTBA

OcymecTtBisath pacuetsl ¢ morpeburensmu 3a | [IK 1.4, OK 01-OK 05, OK 7, OK 09
PEJ0CTaBICHHBIE YCIYTH

5.®0oHa OLEHOYHBIX CpeacTB Jig arrecraumm mo MoayJaro Keaﬂudmxauuouubtﬁ

IK3amen - 5 cemecmp

ITACIIOPT

Ha3nauenue:
®OC npenHazHaueH JUisl KOHTPOJIS U OLIEHKHU Pe3yJbTaTOB OCBOCHUS

npodeccuonanpHoro moxyias I[IM.01 «Opranuzaius W KOHTPOJb TeKymlIei
NESITeIbHOCTH CIYKO TPEANpUATHA Typu3Ma M TOCTEIPUHUMCTBA» IO CHEUUATbHOCTU

43.02.16 «Typusm 1 TOCTEIPUUMCTBOY

ITAKET DK3AMEHATOPA
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KonnyectBo  BapmaHTOB  KaXJIOro  3aJaHust /  TAKeTOB  3afaHdd IS
9K3aMeHYIoLerocsi: 1 BapuaHT — TECTOBBIX 3a/laHUil (TeopeTHYeckas 4acTb), | BapuaHT —
cuTyarus (MpakTUYecKas 4acTh)

Bpemsi BbIONHEHHST KaXIOTO 3a/laHus: TECTOBble 3anaHus (Teopusi) — 2 dyaca,
cutyauus (mpakTtuka) — 4 yaca.

Ob6opynoBanue: OOopymoBaHue ydeOHOTO KaOWHETa M paboyumx MeCT KaOWHeTa:
paboure Mecta (25-30) Mo KOIMUYECTBY 00YJArOIIUXCS; pabouee MECTO MPEro1aBaTesl.

Texnunyeckue cpencrtBa OOy4YeHHs: KOMIIBIOTED; ayAHOBU3YalbHBIE CpEICTBa
00y4YeHHsT; MPOrpaMMHOE 0OecIieueHre 00Iero U NpopecCHOHATHLHOTO 00YICHUSI.

KPUTEPUUM OLIEHKUA
Xo/ BbINOJHEHHSA 3a1aHUA
Tabnuua 6

Konpl [Toka3zarenu OLIEHKH pe3yJsibTaTa Ouenka

IPOBEPSEMBIX (ma / Her)

KOMIIETEHIIN N

IK 1.1 Hamuuue arrecTtalqmOHHOrO JUCTa IO pe3ysibTaTaM

IIK 1.2 IPOXOXKJIEHUS  IPOM3BOJCTBEHHOM  MpPAaKTHKH €

K 1.3 yKa3aHHEM KaueCTBEHHOTO BBIMIOJHEHHUS BCEX BHUJIOB

[IK 1.4 pabor.

OK 01 Hammune w® KadecTBEHHOE BBINIOJIHEHHWE JOKJIAI0B,

OK 02 cooOumieHuid ©  pedepaToB, COJEpKAHUE KOTOPBIX

OK 03 COOTBETCTBYET BbIIAHHOMY 3aJIaHUIO.

OK 04 Odopmiienne a0KIaI0B, COOOIIEHUH H pedepaToB B

OK 05 cooTBeTcTBUU ¢ TpeOoBanusimu  Ilomoxxenus 06

OK 07 0(OPMIICHUH TEKCTOBBIX IOKYMEHTOB.

OK 09 Hanuume mnpoBepeHHBIX U 3alIMIIEHHBIX OTYETOB IO
BBINTOJIHEHHBIM TIPaKTHYECKUM paboTaM INpU HU3Y4YEHUHU
MEXIUCIUIUTMHAPHOTO  Kypca  HpOQecCHOHATHHOTO
MOJTYJIS
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6. VCJIOBUS PEAJIM3ALIMA MPOTPAMMBI  ITPO®ECCUOHAJIBHOIO
MOIYJISA

6.1. lns peaau3auuu nporpaMmbl Npo¢ecCHOHATBHOT0 MOAYJISl I0JLKHBI ObITh
NpeayCMOTPEeHbI cJIeAyue clieliiaJbHble OMeIleHUs:

KaOunersr:

Kabuner opranuzanuu AeaTeIbHOCTA COTPYAHUKOB CIY>KOBI IpHeMa, pa3MeIIeHusI.

OCHAIIIEeHHBIX 000PY/10BAHUEM M TEXHHYECKUMHU CPeACTBAMM:

KomM1uiekcHas aBTOMaTU3MpOBaHHAsL CUCTEMA YIIPABIICHUS OTEIEM DIEIbBENC;

MEePCOHANBHBIN KOMITBIOTEP; CTOWKa pecemniiH; TenedoH; MHOro(yHKIMOHATBLHOE
YCTPOKCTBO (IIPUHTEP — CKaHep — Komup — ¢axc); ceid; POS-repmunan; mkad ams namnok;
JIETEKTOp BAIIOT; JIOTKH JJ1s1 Oymaru

7. MudopmanmoHHoe odecriedeHne peajn3aniu MporpaMmmbl
npogeccHoHAIbHOT0 MOAYJIA

Jlns peanuzanuy nporpammbl OMOIMOTeuHbIH (OHJ 00pa3oBaTeIbHON OpraHu3aluu
JOJDKEH WMMETh TIeYaTHbIE W/WIM DIIEKTPOHHBIE 00pa3oBaTeNbHbIE W HH()OPMAIMOHHBIC
pecypcsl, pekoMenzoBaHHble PYMO, 11 HCIoNIb30BaHUs B 00pa3oBaTeIbHOM IIpolecce.
[Tpu dopmupoBanun O6ubIMOTEYHOTO (QOHAA 00pa30BaTENHFHONW OpPraHU3aIlMK BHIOMpAeTCs
HE MEHEe OJHOr0 H3JaHMusd U3 IMEPEUYUCICHHbIX HW)KE IeYaTHbIX W3JaHuil U (Win)
AIIEKTPOHHBIX M3JJaHUM B KaueCTBE OCHOBHOI'O, IPU 3TOM CIIMCOK, MOXKET OBITH JIOMOJIHEH
HOBBIMHU U3JJaHUSMHU.

7.1. OcHOBHBIE MEeYATHBIE M JJTICKTPOHHbIC U31aHUA

1. CkaGeeBa, JI. WM., Opranuzanus U KOHTPOJb TEKYyLIEH AeATeIbHOCTU
NoJpa3/ieieHuil u cinyx0 mnpeanpusaTuil rocrenpuuMcTBa (cepusi yyeOHukoB OYMO
43.00.00 «Cepsuc u Typusm») : yueOnuk / JI. 1. Ckabeesa, JI. JI. JlyxoBHasi. — Mocksa :

KuoPyc, 2023. — 219 ¢ — ISBN 978-5-406-11920-4. — URL:
https://book.ru/book/950249 (nata obpamenus: 13.05.2024). — TeKCT : 3MEKTPOHHBIH.
2. beikoBa T. A. JloKyMeHTanuoOHHOE  OOeClicYeHHe  YIPaBICHUSI

(memompoun3BoaCTBO) : yuebHoe nmocodue / T. A. brikosa, T. B. Ky3nenosa, JI. B. Cankuna ;
nox oomr. pea. T. B. Ky3nenosoit. — 2-e uza., nepepad. u gorn. — Mocksa : UTHOPA-M,
2024. — 304 c. + [omn. marepuansl [DneKTpoHHBIH pecypc]. — (Bricmee oOpa3oBanue:
bakanaBpuar). - ISBN 978-5-16-004805-5. - Tekcr : onekrponsbii. - URL:
https://znanium.ru/catalog/product/2110037  (mata o6pamienus: 20.02.2024). — Pexum
JOCTYTA: 1O TIOJIITUCKE.

3. Uepemnuuenko, 0. II., OpraHm3amuss W KOHTPOJb TEKYIICH ICATCIHHOCTH
COTPYIHUKOB CIYXObl mpuema u pasmemieHus : yueOHuk / FO. II. UepenHumueHko. —
MockBa : KnoPyc, 2024. — 186 c. — ISBN 978-5-406-12207-5. — URL:
https://book.ru/book/950767 (nata obparienus: 13.05.2024). — TekcT : 3JCKTPOHHBIA.

4. Huxonbckas, E. 0., Yopasnenne kauecTBOM TOCTUHHUYHBIX YCIyT @ yaeOHuK / E.
1O. Hukonwckas, A. A. Tuxuenko, JI. A. ITonmoB. — Mocksa : Pycaiinc, 2021. — 197 ¢. —
ISBN 978-5-4365-5164-7. — URL: https://book.ru/book/936360 (mara obGpareHus:
13.05.2024). — TeKcCT : 2IeKTPOHHBIH.

5. Hukonbckas, E. 0., CrannapTusanus u KOHTPOJIb Ka4eCTBAa TOCTUHUYHBIX YCIIYT :
yuebnuk / E. FO. Hukonsckas, JI. A. Tlonos, A. I1. KoBanbuyk. — MockBsa : KnoPyc, 2024.
— 343 ¢. — ISBN 978-5-406-10939-7. — URL: https://book.ru/book/950692 (mata
oOpamenusi: 13.05.2024). — Tekcr : 3JIEKTPOHHBIH.
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6. Hukonwckas, E. 10., TexHOTOTUY TOCTHHHYHOW IEATEIHHOCTH : yueOHOE mocodue
/ E. 1O. Hukonbsckasa, M. E. Ycnenckas, /. B. I'ankun, JI. 1. CkabeeBa. — Mocksa :
KnoPyc, 2023. — 297 ¢ — ISBN 978-5-406-10329-6. — URL:
https://book.ru/book/945180 (mara obparenus: 13.05.2024). — TekcT : 3JEKTPOHHBIA.

7. TapeeB, P. P., Opranmzamuss paboThl CIOyXObl THTaHUS TOCTHHHUYHBIX
npeanpusTaii : ydyeOHoe mocoowe / P. P. I'apeeB, A. ®. IlaBmouyeHkoB. — Mockaa :
KnoPyc, 2022, — 220 c¢. — ISBN 978-5-406-09195-1. — URL:
https://book.ru/book/942805 (mara obparenus: 13.05.2024). — TekcT : 3JEKTPOHHBIA.

8. MeHeKMEHT W YIpaBJICHHE IEPCOHAJIOM B TOCTHHHYHOM Jene : ydeOHoe
nocobue / U. I'. lllyroga, . X. 'oguna, }O. H. By3una [u ap.]. — Mocksa : KnoPyc, 2022.
— 161 c¢. — ISBN 978-5-406-09857-8. — URL: https://book.ru/book/944077 (nata
obpamenus: 13.05.2024). — TekcT : AIEKTPOHHBIN.

9. TI'apees, P. P., Opranmsanusi AeATEIbHOCTH COTPYAHUKOB CIY)KOBI NMUTAHUS :
yuebHoe mocobue / P. P. 'apeeB. — Mocksa : KnoPyc, 2022. — 143 c¢. — ISBN 978-5-406-
09538-6. — URL.: https://book.ru/book/943186 (marta obparenus: 13.05.2024). — Tekcr :
3JIEKTPOHHBIMN.

7.2. OCHOBHBIE JIeKTPOHHbIE U3AHUS
DekTpoHHO-0MOIMOoTeYHast cucTema https://znanium.ru/
DnekTpoHHO-0nOIMoTeuHast cuctema https://book.ru/

7.3. JlonoJTHUTEIbHbIE HCTOYHHKH

1. ®enepanbublii 3aK0H OT 24 HOs10ps 1996 1. N 132-D3 «O6 ocHOBaX TypHCTCKOM
JearenbHoCcTH B Pocculickon denepanuny».

2. 3akoH P® ot 07.02.1992 N 2300-1 (pen. ot 11.06.2021) «O 3amute mnpas
noTpeduTeneii».

3. Pacnopsoxkenue [lpaButensctBa P® or 20.09.2019 N 2129-p (B pexn.
ITocranoBnenus IlpasurenscrBa P® ot 23.11.2020 N 1903, pacniopsikenus IIpaBurenscrBa
P® oT 07.02.2022 N 187-p)
«O06 yrBepxxaennn CtpaTeruu pa3BUTHA TypusMa B Poccuiickoit denepanyu Ha nepuoa 1o
2035 roga».
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